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Office equipment lease agreement

The Lessor: [Lessor]
and
The Lessee: [Lessee]

Date: [Date]
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The Date of this Agreement is:
The Lessor is:

of

The Lessee is:

of

It is now agreed as follows:

1. Interpretation

[Date]
[name]
[address]
[name]

[address]

The following words shall have the meanings assigned to them unless e m m m
EEEEEEEEEEEEEEEEEEEN.

“Confidential Information"

“Initial Lease Period"

"Intellectual Property"

“Lease Period”

"Lease Rentals"

means all information about the equipment,
mainly related to computer software that is
supplied by the Lessor to the Lessee, which
may prove to be harmful for the business of
manufacturer fE s EEEEEEEEEEEER
EEEEN EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEENE,

means the term of the Lease e a e e e mm ®
EEHEN.

means intellectual property of the
manufacturer with respecttothe IT e m m m
HEEEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEENEEEEEEEER
EEEEEEEEN EEENEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEN.

meansthelnital EEEEEEEEEEEEEEN
HEEEEEEEEEEEEEEEEER.

means the amounts by way of rental for the
uUSe i i i E EEEEEEEEEEEEEEESR
HEEEEEEEEEEEEEEEEEEEEEESRN
HEEEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEEEEEEEEER,.
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“Office Equipment” means subjectmatter s e e e EEEEEEE N

means a period after the expiry of the s m m m

“‘Subsequent Lease Period” guuessss sssssssssssEEEEs

"Supplier" meansthe supplierss s EEEEEEEE NN
EEEEEEEEEEEEEEEEEEEEEEEN
EEEN.

"Total Loss" means total destruction or permanent damage

to the Office Equipment which renders s m m m
HEEEEEEEEEEEEEEEEEEEEEESRN
HEEEEEEEEEEEEEEEEEEEEEEEHN
EEEEEESS % EEEEEEEEEEEENEN
EEEEEEEEEEEEENEEEEEEEER
EEE,

Lease

2.1.

2.2.

2.3.

OR

2.4.

ThisleaseagreementE E e EEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEER.

The Lessor leases to the Lessee and the Lessee agrees to take mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

The Lessee agreestopaythe a e EEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEN,

Within seven days from the date of this Agreement, s e e EEEEEE N
IIIIIIIlllllIIIIIIIIIIIIIIIIII[$--]III
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEN.

2 © NL Document Library Ltd



Lease Term

3.1.

3.2.

3.3.

3.4.

The Initial Lease Period shall s e e s s s s e e e e e [ EEN]
EEEEEEEEEEEEEEEEEEEEEEEEEENRN.

Each subsequent Lease Period shall be forafurther s m s e e mm [ =
III]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

This Lease shall continueinfullforce s s e e e EEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENN,

The Lessee may extend the lease for a Subsequent Lease Period by
giving notice in writing to the Lessor at least three months before the m
EEEEEEEEEEEEEEEEENEEEEENEl EEEEEEEEEEENEEHE
EEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEN]|%E
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEER,.

Payment and Accounts

4.1.

4.2.

4.3.

Allpaymentstobemade by s e e e EEEEEEEEEEEEEEEER
EEEEEEN EENEEEEEENEN-EENEEEEEEENEENEEEN
..

If at any time, the Lessee isrequiredtomakeany s s e e e e e EE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEN EEEEEEEEEEEEEEENEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEER,.

If any sum payable is not paid when due, the Lessee shall pay to the
LlessorintereStEEEEEEE N EEEESEESEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEE [ 0% e EEEEEEEEEENEN
IIIIIIIIII]IIIIIIIIIIIIIIIIIIIIIIII/
EEEN.

Security

5.1.

Thelesseeshall E e e EEEEEEEEEEEEEEEEEEEEEEEER

EEEEN;
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5.2.

5.3.

A security amount of [--] foranydamage or s s e e e e e EEEEE NN
EEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEENEN
EEEEEEEEEN EEEEEEEEEEEEEEERE.

[more if required]

Delivery

6.1.

6.2.

6.3.

6.4.

6.5.

Immediately upon delivery of Office Equipment, the Lessece nmm m m m
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEN EESEEEEEEEEEEEEEN.

The Lessee shall obtain delivery of the Office Equipment from m m m m
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEER,

The transportationexpensesfor s s s EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEER,.

In the event that the Lessor cannot deliver the Office Equipment to the
EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEE EEN
EEEEEEEESEEEESEEEEEENEEN EESEEEEEEEEEENEER
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEENE,.

In the event that there is any defect in the Office Equipment, the
Lessee shallimmediately s e e e EEEEEEEEEEEEEEEEEER
H EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEESRN
EE4S EEEEEEEEEEEEEEEEEEEEENEEN EEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEN.

Use and maintenance

7.1.

7.2

7.3.

TheLesseemaylllllIIIIIIIIIIIIIIIIIIIIII
EEEENE.

The Office Equipmentshall s e s e e e EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEENEN|(EEEN]

The Lessee shall ensure that the Office Equipmenta s e e e e e m ®
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.
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7.4.

7.5.

7.6.

7.7.

7.8.

The Lessee shall keep the Office Equipment in good repair, condition m
EEEEEEEEEEN EEESEEEEEEEENEEEEENEEEENEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

The Lessee shall not remove or alter any component of the Office m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Lesseeshallmaintainaccurate E s e e e EE EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,

The Lessee shallnotsell,underlet, s e e e e EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE
EEEEEEEEEEEEER

Thelesseemayuse R EEEEEEEEEEENEEEEEEEEEER
EEE[-- | EEEEEEENEEEEN.

Insurance

8.1.

8.2.

8.3.

The Lessee shall atitsowncostkeep e e e EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEERE.

Thelesseeshallensurfe s s s E EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN,.

The Lessee shall pay all insurance premiums punctually s s s s = = m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Taxes

9.1.

9.2.

The Lesseeshallkeep e e e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEER.

The Lessee shall pay and discharge all s s s e e e e e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEER,
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10.

11.

12.

Warranties and Exclusions

10.1. The Lessor shall, atthe costandexpense s e e EEEEEEEENE NN
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEER.

10.2. The Lessee recognises that the Office Equipment is acquired by the
leSSOrE E EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
I

10.3. Allrepairs and replacements of theparts aE s e e e e EEEEEE R NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEHmE
EEEEEEEEEEEEEEEEEEEER,.

Return and Buy Back

At any time during the Lease Period the Lessee shall have the option to buy

themEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEER
EEE S EEEE | EEEEEEN EEEEEEEEEEEEEEEEEEEEEN
BN EEEEEEEEEESEEEEEENEENEEENEEEN EEEEEEEEN
EEEN:

11.1. Deliver the Office Equipmentingoodreparand e e e e e E N EE N
EEEEEEEEN  EEEN | EEEN| EEEEEEEEEEEEEEEN
EEEEEEEEEEEEENEN EEEN

11.2. Atthe Lessor'srequest, selltheOfficc s e e e e EEEEEEE RN,
EEEEEEEEEEEESEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEENEEEEER;

11.3. Upon performance ofanyofthec s mmE e E e S EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEEN.

Defaults and Termination

12.]. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEER.

12.2. EEEEEEEEEEEEEEEE‘EEEEEEEEEEEENE'EEEEN:
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12.3.

12.4.

12.5.

12.2.1

12.2.2

12.2.3

12.2.4

12.2.5

12.2.6

12.2.7

12.2.8

EEEEEEEN(EEEN)SEEEEEEEEEEEEEEEER
BN EEEE(EEEN)SEEEEEESEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN EEEE(EEEN)EN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
EE EEEN EEEESEEEEEEEEENEEN EEEEN(EEN
H)EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
EN EEEN
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13.

12.6.

12.7.

12.8.

12.9.

12.10.

,( AHIHEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER/EN
EEEEEENR.

Consequences of Termination

13.1.

13.1.1 all arrears of Lease Rentals;

1312 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEENEN,

13.1.3 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEE NN EEEEEEEEEEEEEEEEEER
EEEEEEEEE NN EEEEEN/EEEEEEEEEENEEER
EEEEEEEEEEEEER.

8 © NL Document Library Ltd



14.

15.

16.

13.2.

13.3.

Assignment

14.1.

14.2.

Inspection

15.1.

15.2.

Intellectual property rights (for IT Equipment)

16.1.
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17.

18.

16.2.

Confidentiality (for IT Equipment)

17.1.

17.2.

General

18.1.

18.2.

18.3.
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19.

18.4.

18.5.

18.6.

18.7.

IIII(IIIIIIIIIIIIIIII)-IIIIIIIIIIIIII
EEEEEEEEEEEENEEEEEEEEEEEEENEEEEEEEEEEER
EEEEEEEEERR.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEER
EEEE [ EEEN|  EEEEEEEEEEEE | EEEN | EEEEEEEEN
EEEEEEEEEEE NS SN NS NN NN NN EEEEEEEEEEN,
EEEEEEEEEEEEEEE NN EEEEE NN EEEEEEEEEEER
EEEEEEEEEEEN.

Notices

19.1.

19.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
/2 EEEEEEEEEEEEEEN?/ EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEENEN.

R ERERERRRRERERERENRERERERERERERERYE])
R ERERERRRRERERERENRERERERERERERERYE])
S IR RS RRRRERERERRERERERERRERERERERE
R RRERERRNRRRERERERNRERERERNRERERERERDR
(R ERERERRRRERERERERNRERERERNRERERERY]
B4 EEEEEEEEEEEEEEEEEEEEEEEE-EEEEEESR
EEEEEEEEEEEEEEEEEEEEN SEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEN-EEEN EEEEEEN
EEEEEEEEN EEEEEEEEEEEEEEEEEEEEENEEEEEN
EEEEEEEEEN]
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Signed by or for the Lessor by [name] (who certifies that he has proper authority to
sign)

Signature . ........... ...

Witness: Signature:

Witnessed by: [name]

of: [address]

Signed by or for the Lessee by [name] (who certifies that he has proper authority to
sign)

Witness: Signature:

Witnessed by: [name]

of: [address]
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Schedule A the office equipment
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Schedule B the lease rentals
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Explanatory notes:

Office equipment lease agreement

General notes:

1. Although the manufacturer of Office Equipment may not be party to such
agreements, but there is always some sought of indirect involvement of the
manufacturer as well? There are certain provisions in the agreement that are
directly related to the rights of the manufacturer, like complete protection of
intellectual property rights (in case the subject matterisEE e EEEEE ) m ®
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEN EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

The manufacturer can be a party only when it directly leases s s s e e m m =
EEEEEEEEEEESR

2. This template is suitable for the lease of any office equipment like computer
hardware, office furniture or any technological equipment e e s e e EEEE =
EEEEEEEEEEEEEEEEER,.

3. It makes no difference to the agreement if Lessor or lessee is company or m m
EEEEEEEEEEEEEN.

4. This document is designed to cover virtually all the eventualities that are
important in a lease agreement for any office equipment. But there is little
statutory interference in a negotiation of this nature. Youmay s s s e e mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
m.

Paragraph specific notes:

Note: numbering refers to paragraph numbers.

2 Provides alternatives for payment of lease rentals. For Lessor, it is obviously
best to take the full payment in advance. In many cases however, the lease
mechanism has been chosen precisely because it permits the lessece n m m m
EEEEEEEEEEEEEEEEEEEEEEEENEEEENEEEE EEEEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEN,
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7.4

7.8

11

12.2

The initial lease period and subsequentleaseperod EEEEEEEEEEEE N
EEEEEEEEEEESSEEEEEEEEEEEEEEEENEEN.

In the case of most lease arrangements, the Lessor views the transaction as a
financial deal at low risk. Where any feature of the deal might increase the
Lessor'srisk, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEHN
EEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEER,.

It is a matter of negotiation as to whether security is to be given, and, if so,
what form it should take. It may be appropriate to take security in the case of
certain specific categories of equipment and not for others; or where the
parties are in differentcountries;or s E EEEEEEEEEEEEEEEEEEE
EEEEEEEN EEEEEEEEEEEEEENEEENEEEEEEEE EEEEEER
EEEEEEEEEEEEEEEEEENEEEE EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEESEEEEEEEEEENEN EEEEEEEEEEN
EEEEEEEEEEEEEEEEEN EESEEEEEEEEEENEEEEEEEN.

ProtectsthelesseefromnoN-E E E E R EEEEEEEEEEEEEEEEEEN
EEEEEEER.

Timely maintenance and servicing of office equipment from a service m m m m
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEE EEEEENEEEEEEEEEEEERN
EEEEEEEEEEEEEEENEEEEENEEEEEEEE EEEN EEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEENR.

The s EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEE.

The office equipment may become so much user friendly for the Lessee that m
EEEEEEEEEEEEEEEEEEEENEENE  EEENEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEEEENEE EEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEER,.

ThepurchaseamountE EE EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN.

States the independent circumstances under which an “event of default” m m m
EEEE Nl EEEEEEEEENEENEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEBR
EEEEEEEEEEEEEEEEE EEEEEEEEENEEEEEEEEEEEERm
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13

15

16

Providesaformulafora s e e e e EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN,

In order to protect rights and even obligationsof E s e EEEEEEEEEEEN
EEEEEEEEEEEEEEEEN EEESESSEEEEEEEEEEEEEEER
EEEEEEEEEEESEEEEEEEESEEEEEEEEEN EEEEEEE
EEEEEEEEEEEESEEEEEEEESEEEEEEEEEEEEEEENEE
N,

Since the subject matter is office equipment, support software (for It
equpmenttmayalsobe s s e EEEEEEEEEEEEEEEEEEEEEEEN
EEEE Nl EEEEEEEEENEENEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

End of notes
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