AU-COMnda06

Authorisation to release confidential information

[The letterhead of ownerof s e e e e e e e m m m m |
To: [name]

[address]

Subject: Authorisation to release confidential information
Dear Sir,

| refer to [my/our] agreement dated [date] and signed by [signatory] in which you
agreed to maintain confidentiality. | now authorise you to release certain confidential
information (“Disclosed Information”) referred to in that document, in the terms set
outhelow. s s EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEERmE
EEEEEEEEEEEEEEEEEEEEENE.

1. The Disclosed Information is limited tothe following e e s s s e e s e e E E =
HENE:

1.1. [Financial capacity of the company];

1.2. [assets of the company];

1.3. [mergers and takeovers];

1.4. [Intellectual property etc.];

1.5. [other]

[List ammEEEEEEEEEEEEEEEEEEEEEEEEN.]

2. Your may disclose the Disclosed Informationto: [/iStm s s s, s e s e e n =
EEEEEEEN  EEEN  EE NN  EEENE-EEENR  EEEEEEEEEEERm
]IIIIIIIIIIIIIIIIIIII.

3. TheDisclosedInformaton s s s e e s EEEEEEEEEEEEEEEEEEENR
EEEEEN:

3.1 [discussSiONE EEEEEEEEEEEEEEEEEEEEEEEEEEEEN
mm]

3.2 [briefing an employee with respect to work];
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3.3 [Other]

4. EEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEERER.

5. This authorisation shall remain valid until [date].

From: [name of the disclosing party]

Signature

[Director]

Acknowledgement

From:
Signature

[Director]
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Explanatory notes:

Authorisation to release Confidential Information

General notes:

1. For this lettertobevalid, s s e e e m m m :

Refer to the original agreement;
Be dated eitheras aletter,or s m e e e e e e EE O N ;
Be signed by the person promising confidentiality;

Identify the subject matter of the confidentiality (s s s s s s s e s m =
IIIIIIIIIIIII);

Be addressedtothepersonOr s s s s e s e e EEEEEEEEEEER
EEEEEEEN.

2. What form should the lettertake? Who s s s e s s e s e e e e " enmmnm
EEEEEEEEEN:

2.1.

2.2.

If you are dealing with someone you have never met, you have to find
a way of making sure he iswho he saysheis. Thate s s s s e e mm =
El . EEE N EEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEND  EEEEEEEEEESR
EEE Bl , EEEEEEEEEEEEEEEEEEEER.

If your “other side” is a company, findaseniors s s s . sseEEEE =
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETSm

Paragraph specific notes:

Note: numbering refers to paragraph numbers.

1 The disclosure of confidential information to the recipient you wish to disclose
may vary from case to case basis and therefore it is advisable to identify who
do you want to disclose the information to and for what purpose. This will
ensure that the information is not released to the wrong person or is used for
an unintended purpose.
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2 It is advisable to decide and define exactly what information you want to
release to the other party. Also it is advisable to issue multiple authorisation
letters for specific information rather than a general authorisation letter for all
kind of confidential information because issuing such general authorisation
letter will greatly dilute any security of your confidential information ensured by
any confidentiality of non-disclosure agreement that you may executed with
the other party.

5 It is essential that you put a definite date for validity of authorisation to ensure
that it is not misused by the receiving party at a later date, say after the date

of termination of your agreement with them or after some breach on part of
the other party.

End of notes

4 © Andrew Taylor and Net Lawman Ltd



	[List, ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ .]

