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Unpaid non-executive director's service agreement

Service Contract

Dated: [date]

Name: [name]
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This contract is dated: [date]

The Organisation is: [Organisation name] (“we / us")

The Organisation address is: [Organisation address]

You are:

[director name]

Your address is: [director address]

The contract terms are:

1. Definitions

In this agreement:

“Board” means the board of directors of the Organisation.

2. Appointment

2.1.

2.2.

2.3.

2.4,

By this agreementyou areappointed aSE s e e e EE N -EEEEEEN
EEEEE[EEEEEEEN | EEEEEEEEEEEEEEEE|[EEEN]
EEEN.

You are an independent self-employed contractor. s s s s s e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
El , EEEEEEEEEEEEEEEEEEEEEEEE.

The consideration for this agreementisyourwishtO s s s s e e mm =
EEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEENETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

This contractisconditonal s s s s e e e s e e [eeeeEnEn]|
EEEEEEEEEEERN]

3. Entire understanding

3.1.

Except as noted below, this agreement contains the entire
understandingbetweenyouand s s e e EEEE EEEEEEEEEEN
IIIIIIIIIIIII(IIIIIIII)IIIIIIIIIIIII
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3.2.

In agreeing this contract we have relied on certain documents and
informationyou haveprovidedtO s s s . s e EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEED EEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEESRm
EEEN:

3.21 VYourcurriculumvitae /s e e , EEEEEEEEEEEEEEN
E[Emmnm]

3.2.2 certificates of education showing school and university
qualificationsan E e e E EEEEE EEEEEEEEEEEEEN
EEEEE[EEEEEEEEEEEN|[EEEEEEEE|EEEEN
EEEEEEEEEEEEEENER;

3.2.3 your statementthatyouhave s s s e e e e e e e e s [EEE®N
EEEEEEEN | EEEEEEEEEEEE|[EEEEN]

Your work for us

YourcontributionaS e s e e EEE E-EEEEEEEEEEEEEEEEEEER

4.1.

4.2.

4.3.

4.4.

4.5.

attend meetings of the Board at the head office of the s m e e m m m B &
EEEEEEEEEEEEEEEEEE 0N EEEEEEEEEEEEER
E,EEEEEEEEEEEN[ | sEEEEEEEEEEEEEEEEER
u,

contributeindependeNnt E e e E E EEEEEEEEEEEEEEEEEER
EEEN;

holdoffceasamembeI s e e EEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEENER,

attend meetings of any committee Of s e e e e e e e EEEEE EEEE
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEER
EEEEEEEEENN;

do all in your power to promote develop and extend the business of the
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
([em s/ sEEEEE S/ EEEEEEEE EEEEEEEN, EEEN]
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Responsibilities as director

YouagreellIIIIIIIIIIIIIIIIIIIIIIIIIIIIII:

5.1

5.2.

5.3.

5.4.

5.5.

bringtotheattentonOf e e e EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN;

telltheBoardaboutany s s s s e e eSS EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN-EEEEEENN;

fully comply with boththe letterand s s e e e e e e EEEEEEEEE®
EEEEESEEEEEEESEEEEEEEEEEEEEEEEN[EEEEEN
EEE|EEEN,;

not directly or indirectly receive or obtain any discount, rebate,
commissionorother s e e e (EEEEEEEEEEEEEEEEEEER
IIII),IIIIIIIIIIIIIIIIIIIIIIIIIIII,II
El , EEEEEEEEEE Nl  EEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEENEN,

notatanytme s e e EEEEEEEEEESEEEEEEEENEEEEENER
EEEEEEEEEEEN.

Expenses

6.1.

6.2.

6.3.

The Organisation will reimburse to you all reasonable expenses m m m
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEENESRm
EEEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEES®m
HENE.

The Organisation reserves the right to change this arrangement so m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEENEEEENEEEEEEEEENEEEEEEETR
EEEEEEEEEEEEER.

So far as the Organisation providescredi s s s e e e e s e e EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENHR
EEEEEEEEENENEN:

6.3.1 keep the card safe at all times;

6.3.2 notifytheissuingbankand s s s s s e s e s EEEEEEEES
EEEEEEEEEN, EEESEEEEEEEEEEEEN;

633 complywithessesesesssEEEEEEEEEEEEEERNER
EEEEEEN;
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6.4. The Organisation willreimbursetoOyoOUsE e e e EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEENE.

Processing your personal information

For the purposes of the Privacy Act 1988, you consent to the processing of all
personalinformation (e EEEEE N, EEEEEEEEEEEEEEENENEN
H)EEEEEEEEEEEN[EEEN/EEEEEEEEEEEEEEEEEEER
/A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEN
EE | EEEEEEEEEEEEEEEEEEEEEEEEEENEN.

Staff handbook and Organisation policies

8.1. You now acknowledge that you have beengivena s s s s e e e m m ®
EEEEEEEEEEEEEEEEENR  EEEEEEEEEEEE  BEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

8.1.1 health and safety;

8.1.2 equal opportunities and non-harassment;

8.1.3 electronic devices, email, Internet and communications;
8.1.4 Organisation vehicles;

8.1.5 personal information protection.

8.2. Insofar as any of these policies imposes an expectation of behaviour
OnyOUIIIIIIIIIIIIIIII,IIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEENR.

8.3. You accept the importance for the Organisation in maintaining and
enforcingfullyup- s s e s -EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEENR.
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9.

Confidentiality

9.1.

9.2.

9.3.

9.4.

In this paragraph, "Confidential s s s s " s s s e e e s e s e eEEEN
EEEEEEEEN . EEEEEEEEEEEEEEEEEEEN

9.1.1

9.1.2

9.1.3

9.1.4

information aboutstaff, s e e e EEEEEEEEEEEEEEER
EEEEEEENN,;

ourbusinesses, methodS E e E E EEEEEEE N EEEEEN
BN, EEEN, EEEEEEEEEENEEN,

informatonaboUt e e E e, EEE N, EEEEEEEEEEEN,

information aboutthe Intellectua/ s e e e E EEEEE EEEEE
H-EEEEEEEEEEEEEEEEEEEEEEEER.

"Intellectual Property" means Intellectual Propertyof s s s e mmmm, m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENRN.

9.2.1

9.2.2

Intellectualproperty s s s s s s EEEEEEEEEEEEEEE
EEEEEEEEEENR;

patents, trademarks, unregistered marks, designs, copyrights,
E BN , EEEEEEED  EEEEN EEEE-EEEER EEEHN
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEE.

You now promise that you will:

9.3.1

9.3.2

EEEEEEEEEEEESEEEEEEEEEEEEEEEEENR
EEEEEEEE(EEEEEESEEEESEEEENEEEEEEENEN
EEEEESEEEEEESEEEEEEEEEENEEEEEENN
EEEEEEEER)

And you will not:

9.4.1

9.4.2

EEEEEEEEEEEESEEEEEEEEEEEEEEEEEER
EEEEEEEN (EEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEN ) EEEEEEEEEEEEEEEEEEEEEN
EE(emEn/mEEn]

EEEN , EEEN  EEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEEENEEEEEEEENEN,
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10.

9.5.

9.6.

9.4.3

This paragraph does not apply to disclosure:

951

9.5.2

9.5.3

EEEEEEEEEEEEEEEEEEEEEEEE(S|)EEEE EEEEE

New Intellectual Property

10.1.

10.2.

You now agree that you will:

10.2.1

10.2.2

10.2.3
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11.

12.

10.3.

10.4.

Termination

11.1.

11.2.

EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEER
([EEEE | EEEEEEEEEEEEEEER.

Procedure after termination

12.1.

121.] se e EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN  EEEN

1212 s e e EEEEEEEEEEEEEEEEEEEEEEEEEEENERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
‘EEEN

1213 s e EEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEN EEEHN

1214 s e e S EEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEENEN EEEN
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13.

12.2.

12.3.

1215 s e e e EEEEEEEEEEEEEEEEEEEEEEEEEENERN
, AEEEEEEEEEEEEENEN  EEEN

1216 s e EEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEENEN EEERN

1217 se e EEEEEEEEEEEEEEEEEEEEEEENEN,EENN
B, EEEEEEEEEEEEEEEEEENENN.

No competition

13.1.

13.2.

13.3.

13.4.

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]II
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN N
EE N, EEE R , EEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIII
AN EEEEN.

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIlI]II
EEEEEEEEEEEEEEEEEEEEEE EEEN EEEE EEEBHm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEENEEEENEEEEEEEEENEEEEEEETR
EEEEEEEEEENEEEEENEEEEEEEEEEEEEEEEE EETHN
EEEEEEEEEEEEEEENEERE.
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14.

13.5.

13.6.

13.7.

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]II
EEEEEEEEEEEEEEEEEEENEENEE EEEEEEEEEEEETR
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
HENE.

Miscellaneous matters

14.1.

14.2.

14.3.

14.4.

EEEEEEEEEEEESEEEEEEEEEEESEEEEEEEEENEENER
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER[72])m
EEEEEEEEEEEEEEN|[Z2 | sEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEESEEEEEEEEEEENEENEN.
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145 EEEEEEEEEEEEEEEEEEEEENEEN , EEEEEEEEEEN
EEEEN, EEEEEEEEEEEEENEEEEEEENEEEEEENEEENEN
EEEEEEEEENEEENN.

146. seEEEEE N, EEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE|[EE
EE | EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Signed by [personal name] on behalf of [Organisation name] as its representative
who personally accepts liability for the proper authorisation by [Organisation name]
to enter into this agreement.

Signed by [Director name]
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Explanatory notes

Unpaid non-executive director's service agreement

General note

We assume that because you have bought this document, you intend to
establish a formal relationship with your non-executive director and that you
need to lay down the sort of rail tracks provided here. That means every
provision is flexible. We have provided a menu of possibilities, not a “menu du
jour’. YoumaydecidetousesOme s s s e e e EEE EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEER.

Paragraph specific notes:

Notes numbering refers to paragraph numbers.

1.

Definitions
We have no comment.
Appointment

In law, there must be something of value given and received by each party to
a contract. That is “consideration”. If there is no consideration, there is no
legal contract, so anything said or written is not binding in law. The law takes
a broad view of the requirement for consideration, including vague feelings
and family bonds. In this case we have provided that the parties agree that
thereis “consideration’because E e E E E EE EEE E E EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEENR.

Entire understanding

This paragraph prevents a party from later saying he was relying on some
Otherdocumentor--------------------.

Your work for us

We have provided a menu of ideas. We assumeyouwill s s s s s s s mmm
EEEEEEEEEEEENR EEEEEEEEEEEEEEEEEEEEEEEE.
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http://www.hmso.gov.uk/acts/acts2002/20020022.htm.

10.

11.

Responsibilities as director

We have provided a menu of ideas. We assumeyouwill s s s e e e e mmmm
EEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEER.

Expenses

We have no comment.

Processing your personal information
Self explanatory provision.

Staff handbook and Organisation policies

It is an excellent idea to have and maintain a comprehensive staff handbook
as a bible of procedures and policies. These policies all relate to areas where
you have statutory responsibilitieS. s e s s e s EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEERN.

For you to comply with some of these policies you need co-operation from
your staff. Indeed, co-operation in maintaining your health and safety policy is
crucial. We have therefore incorporated compliance intothiSs e s s s s s m =
E AN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
El EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Confidentiality

Because this provision is so important to most organisations, s s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
H . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EE N EEEEEEEEEEEEEEEEEEEE.

New intellectual property

This is an area which may be irrelevant or may be essential immediately. m m
EEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEN-EEEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EE N, EEEEEEEEEEEE‘EEEEEEEEEEEE EEEEEEEEER
EEEEEEEEENN.

Termination

12 © Andrew Taylor and Net Lawman Ltd



12.

13.

14.

We have no comment.
Procedure after termination
Substantial deletion may be required

For a non-executive directorgivinghistme s s s s , se e s EEEEEEEEN
EE . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
H. EEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEEEEE.

Care should be taken in looking to future to consider what this director might
bedoinginamatter s s e e EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEERm
EEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm

No competition

Provisions against competition are contrary to national policy. To be effective
they must not be unreasonable. Reasonableness depends on the

circumstances. We cannot thereforesaythal s s s s e s s e e e e e e E =
EEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEE N . EEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
A EEEN EEER , EEEEEEEEEEEEEEEEEEEEEEEEEEENEHNm
AEEEEEEEEEEE  EEEEEEEEEEEEEEENEEEEEEEEEEEEDR
EEEEEEEEEEEEEEEENEE.

Miscellaneous matters

A number of technicallyimportani s s s s e s EEEEEEEEEEEEEEEE
EEEEESEEEEEESEEEEEEEEEESEEEEEENEEEEEENEN
EEEEEEN.

End of notes
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