AU-EMPcon24

Secondment agreement: to a charity or voluntary
organisation

Original Employer: [Name]
and
The Host: [Name]

Re: [Secondee’s first and last name]



This contract is dated: [date]

The Original Employer is:  [employer name]

Of: [employer address] (the “EmEEmEER”
The Host Employer is: [Host employer name]
Of: [Host employer address] (s mmm “mmmm”

The contract terms are:

1. Definitions

“Contract of Employment”

"Intellectual Property"

“Secondee”

“Secondment”

2. Basic agreement

means the contract between the Original
Employerand e s e e e eesseen[mmnn]

means intellectual property of every sort,
whether or not registered or registerable in any
country, including intellectual property of kinds
coming into existence after today; and including,
among others, patentS, s s e EEEEEE NN
,AEEE EEEN EEEN EEEEEEEE N
EEN EEEEEEEEEEEEN.

means [Secondee’sfirstand lastaE e m | mm m
EEEEEEEEEEENEEEEEEEEEEEER
EEEEEEEE[EEEEEEEEEEEN]

means the arrangement wherebythe s s m mm m
EEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEER,.

2.1. This agreement contains the entire agreement betweenthe s m s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN (EEEEEEEN)EEEEEEEEEEEEEENEN,

2.2. The Secondeeshallworkunderthc s e e e EEEEEEEEEEEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE

EE[EEEE]
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2.3.

2.4,

2.5.

2.6.

2.7.

2.8.

The Original Employer shall remain the legal employer of the
Secondee andshalldeal s e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[II
IIIIIIIIII]IIIIIIII.

The Host acknowledges thatithaSeE s EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
N

2.4.1 of Employment, including disciplinary and grievance
procedure;

2.4.2 policies;
2.4.3 [other].

The Host agrees to stand in the shoes of the Origina/l e e e e e e m m =
IIIIIIIIIIIIIIIIIIIIIII[IIIIIIIIIIII
IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEER,

The Original Employer and the Host agreethe s s e e e e e e EEE N
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN].

The payment by the Hostforthework s s e e e e e e e e e EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEREN].

The Original Employer confimsthatit s s e e s e e e e e EEEE N
IIIIIIII[IIIIIIIIIIII]IIIIIIIIIIIIII
EEEEEEN.

Continuing obligations of the Original Employer and
the Host

3.1.

3.2.

The Host shall obtain the consent of the Secondee s s e e EEEEE E
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN,.

The Host shall maintain policies of employment which, s s e s s mm =
EEEEEEEN EEEESEEESEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN,
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3.3.

3.4.

3.5.

3.6.

3.7.

3.8.

The Hostconfimsthatthe s e e E R EEEEEEEEEEEEEEEER
EEEEEEEEE NN EEEEEEEEEEEEEEEEEEEEEEN:

3.3.1 working hours, namely [hours];

3.3.2 working days, namely [days];

3.3.3 style of workplace, namely [describe difference];
3.3.4 extent of physical activity;

3.3.5 access to medical care;

3.3.6 access to banks, shops and other facilities.

The Original Employer will continue to be responsibleand s e s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEN | EEEEEEEEN
EEE]|EEEN EEEEEEEEEEEEEEENEEEEEEEEEER
I

The Original Employer confimsthat s s s e e e e e e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

In the event of a dispute between the Secondee and the Host, the Host
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHRm
EEEEEEEEEEEEEEEEEEEEEEEE.

The Host undertakes to make its own contractual arrangements with
themEEEEEEEEEEN - EEEEEEEN  EEEEEEEEENNEN]
EEEN [ EEEEEEEEEEEEEEEEEEEEEEEN|EEEEEN
EEEEEEEEEEEEEN.

The Host will pay for:

3881 anyvisamEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEN;

382 mMmedicaltestsS, s EEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEN;

3.8.3 professional or other memberships required by the Secondee;

3.8.4 travelforthe SecondeemEmE [ EEEEEEEEEEEN]|NN
EEEEEE[EEEN]|

3.8.5 specialistclothing, EEEEEEEEEEEEEEEEEEEEER
EEEEEN;
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3.9.

3.10.

OR

3.11.

OR

3.12.

386 travelforthcn e e EEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEENN.

If during the Secondment, the Secondee shall need medical help, the

HostagreeStO M EE N [EEEEEEEEE SN | EEEEEEEEEEN
IIIIIIIIIIIIIIIIIIIIIIIII.[IIIIIIIII

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRN
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.]

The Host will permitthe Secondee nE I EEEEEEEEEEEEEE
EEEEEE|[EEEEEEEEEEEN|EEEEEEEEEENNN,

Term of Secondment

4.1.

4.2.

4.3.

4.4.

the expiry of [twenty weeks];

[IIIIIIII]IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEER.
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5.

No competition

5.1.

5.2.

5.3.

5.4.

5.5.

EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
IIIIIIIIIIII[IIIIIIII]IIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEEEEEEEEEEEEEEN EEEEEEEEEEEE EEEHNR,
EE SN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
IIIIIIIIIIIIIIIII[IIIIIIII]IIIIIIIII
EEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIII[IIIIIIII]IIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEENEED  EEEEEEEEEEEEN,
EEEE EEEN EEEEEEEEEEEEENEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIII[IIIIIIII]IIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEENEED  EEEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEENEEEEENEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
IIIII]IIIIIIIIIIIIIIIIIIII.
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Indemnity

6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEER
(NEEEEEEEEEEEEEEEEEEN)EEEEEEEEEEEN NN
EEEEEN EENEEEEEEEEN EEEN)

New intellectual property

7.1

7.2

7.3.

7.4.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
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7.5. EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEE.

8. Miscellaneous matters

8.1. EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
AN EEEEEEEEEEEEEEEEEEEEE.

8.2. EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEENEEEEENEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEEEEEEEEEEEEEEEEE?/ EEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEENR.

8.3. EEEEEEEEEEEEEEEEEEEEEEEN-EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEERm
EEEEEEEEN EEEEEEEEEEEN-EEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEN.

84, EEEEEEEN EEEEEEENEEEEEEEENEEEEEEEEEN
EEEEEEEEEEEEEEE NN EEEEE NN EEEEEEEEEEER
AR R R AN R R RERRERERERERRERERERNREREREDQ
EEEEEEEEEEE NSNS EEEEE NN EEEEEEEEEEER
EEE[EEEEN|EEEN,

Signed by [name] for the Original Employer

Signed by [name] for the Host
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Schedule 1: Job title and description of work
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Explanatory notes:

Secondment agreement: to a charity or voluntary organisation

General notes

1. Secondment is an area where there is little statute or regulatory law. You may
therefore make any agreement you wish. There are no rules. What is more, in
many Secondments there are areas where neither side really knows what will
unfold as time passes. However, employment rights are unchanged by a
Secondment. Your employee can bring a claimagainstyous e e e e e m =
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEN EEENEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENEENEN,

Outside of this agreement, we strongly advise that you make sure the
secondee understands the risks she is taking, as well as the work to be done.
This is crucially important where the Secondment is to a foreign country, m m m
EEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEN,

2. This agreement has been drawn as a suggestive version. It includes
provisions which you may not need. It is unlikely to include all the detail you
might wish to include. When adding material, bear in mind that a legal
agreement is intended to set out the rights of the parties against each other. It
isnotaprocedure s E N . EEEEEEEEEEEEEEEEEEEE‘EEER’
EEEEEEEEEEEEEEEEEENEEN EEEEEEEEEEEEEEEEESR
EE,

3. Remember to give the full legal names of the parties. If you have no counter
party, the contract is worthless. Secondment is used by many types of
organisation. You should find out and insert the name of the legal entity. This
may be a governmental organisation or a charity, but just a trade name of a
charity is unlikely to be correct. In case of doubt, make the contract with four
named individuals of substanceorgetE EEEEEEEEEEEEEEEEEEE
EE Il EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEN EEEEEEEEEENEEENEEEEEEEEEEEERN
EEEEEEENR,

4, Finally, you should remember that you also need a supplementary contract to
add to the secondee’s contract of employment. You should have received on
WthESEEEEEEE EESEESESEEEESEEESEEEEEEEEEEENEENEENR
EEEN EESEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEE.
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Paragraph specific notes

Notes following the numbered paragraphs

2.4

2.7

3.3

3.4

3.8

3.9

It is important that the Host has copies of all relevant documents relating to
the secondee’s employment with the Original Employer. f s s s e e s e s n m
EEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEN,

A Secondment may be for a price or free of charge. If for a charge, it is all the
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENEE NN
EEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEE.

ltisagoodideatolistthese mmEEEEE N EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN.

If there is a dispute . . . you will net get this provision perfect, but here we
have suggested that the originalemployeriSaE s s EEE S EEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN.

Professiona/ s s s e EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEN EEEEEEEEEEEEEENEN,

Consider keeping this paragraph because competition comes from the most
unlikely sources. Before deleting, ask yourself whether the Host could m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEE Nl EEEEEEEEEEEE-EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEN (EEEEEEEEEEEEEEEEENEEN)EEEEEEEER
ANl EEEEEEEEEEEEEEEEEEENEENEEEEE EEEEEEEEEER
EEEEEEEEEEEEEEEEE EEEEEEENEENEEEEE EEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

The indemnity is all one way. Because the Original Employer remains as
employer, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEN EENEEEEN-EEEN-EEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEE
EEEEEEEEEEENEEEEEEEEEEN EENEEEEN EEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEER,
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7 New IP could be created, dependingonthe s e e e e e EEEEEEEEEE N
EEEEEEN EEEEESSESEEEEEEESEEEEEEEEEEEEEEN
EEEEEEEEN EESSSSESEEEEEEEEEEEEEEEEEE EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

8 SomepeopleareNnOt EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN/EEEEEEEN EEEESEEESEEEEEEEEEEEEEEEER N
EEEEEEEEEEN.

Schedule 1 This is part of the agreement and should be attached toit. s s m m m =
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
BN EEEEEEEEEEEESEEEEEEENEEEEN EEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEER
EEEEEEEEEEEEEEEEENEENE EEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEE.

End of notes
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