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Settlement agreement

The Employer: [Name]
and
The Employee: [Name]

Date: [Date]
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This agreement is dated: [date]

The “Employer” is: [employer’'s name]

The Employer’s address is: [address]

The “Employee” is: [employee’s name]

The Employee’s address is: [private address]

These are the agreed terms:

1. Definitions

“Confidential Information”

“Contract of Employment”

"Intellectual Property"

“Termination Date”

2. Basis of agreement

means all information about the Employer without
limit. It includes information in the public domain.
[tincludesamon e e e e EE E N  EEEEEEEN
EEEEEEEEN EE BN EEEEEEEEEER
EEEEN EEEEEEEED EEEEN . EEEER DN
EEEEEEEEEEEEEEDR EEEEEEEESR
EEEEEEEEEEEEEED  EEEEN EEEER
EEEEEEEEEEEEEEEEEEE.

meansthecontraCl e s e e e e EEEEEEEEN
EEEEEEEEEEEEEEEEEEEEN.

means intellectual property of every sort, whether
or not registered or registerable in any country, m
EEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEN EEEEEEENR BN
EEEEENE EEEN EEEN EEEEEEEN,
EEENE , EEEN , EEEN , EEEEEEEN,ENRN
HE D EEEEEEEEEEEE.

means the date of terminatioNn e e e e e e e E m =
EEEEEEEEEN EEEEEEEEEEEEEN
EN, EEEE[EEEN]

21, TheEmploycéEe s s s s e e EEEEEEEEEEEEEEEEEEENEEN
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[list all complaints, including any which mightformthe s s s s e =
IIIIIIIIIIII(IIIIIIIIIIIIIIIIIIIIIII
I).llllllIIIIIIIIIIIIIIIIIIIIIIIIIIII
Illlllllllllll].

2.2. The parties have agreed that all claims (whether s s e e e e e E E E &
IIIII),IlIllllllllIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Entire understanding

The Employee remains bound by the terms of Contract of Employment so far
as they apply after terminationandsofaraSeE s s EEE EEEEE EEEEER
EEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEEEEN EERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII(
IIIIIIII)IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
HE.

Changes to current employment

41. TheContractof Employmeni s s s s s s e s EEEEEEEEEEEEN
EEE/EEEEEEEEEEEEEEEEEENN.

42. The Employeeherehy s s s s s s e s [E e e e EEEEEEEEEEER
EEEEEEEEN]

4.3. Between [date] and the [date], the Employee willbe onpaid s m m m m
EEEEEEN EEEEEEEEEEENR  EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EBN
EEEEEEEEEEEEEEEEEEEEED  EEEEEEEEEEEESR
HENE.

4.4. The Employee agreestotake s s s s e e e EEEEEEEEEEEEER
EEEEEEEEEEN EEEEESEEEEEEEEEEN.

45. The Employeewillcomplywith e s s s s s s s s s sssssssnnn
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

4.6. The Employee agrees to make him available as directed by [name], m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
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4.7.

The Employee agrees to use hisbestendeavourS s s s s s e e m B
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEE.

Continuing entitlement to pay and benefits

5.1.

5.2.

5.3.

5.4.

5.5.

OR

5.6.

The Employer will continue to pay the Employee his s s s s e e mm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEE N  EEEEEEEEEEEEEEEEN.

The Employee acknowledges thathe hasnoclame s s s s s e m m
EEl , EEE N EEEEEEEEEEEEEEEEEEEEENEEEN EEEHmN
EEEEEEEEEEEEEEEEEEEENE.

The Employee acknowledgesthathehasnO s s s s s s s e e E®
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[
EEENE | EEEEEEEN.

The EmployeeacknowledgeS s s s s s s e e EEEEEEEEEEEER
EEEEEEEEEEEEEEN.

TheEmployeewill s s s s s s s s s EESEESEEEEEEEEEEEER
EEEEEEN.

The Employee will incur expenses from today to the Termination Date
notexceeding$amount]. s e s e e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
n.

Employer’s property

6.1.

The Employee agrees that on a date to be agreed and in any event m m
EEEEEEEEEEEEEN SEEEEEESEESEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEE|(EEEE|EEEE[EEEE] NN
EEEEEEEEEEEESEEEEEEEESEEEEEEENER:

6.1.1 hardandsoff s mEEEEEEEEEEEEEN, EEEN, EENN
u,

6.1.2 computer hardware;
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6.1.3 data storage media,
6.1.4 credit and charge cards;
6.1.5 security pass(es) and keys;

6.1.6 communications equipment, including telephones.

7. Employer’s car

7.1. The Employee may retain the car [description and registration number]
providedbythe s s s s s e s [e e/ EeEEEEEEEEEN] =
EEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEEN]
EEEEEEEEEEEEEEEEEEEN | SEESEEEEEEEEENER
EEEEEEEEEEEEN.

72. ThetermsofuUSE s s EEEEEEEE EEEEEEEEEENEEEEEEN
B, EEEEEENERN:

7.21 theEmployeeshallpay s s s s e e e see s/ eeenmEnn
EEEEEEEEEEEEN EEEN

7.2.2 the cost of any damage tothecarcaused by s m e e e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEN EEER

7.2.3 [as the case may be].
OR

The Employer agrees to sell and the Employee agrees to buy the car for the
priceof(mmEE ] . EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

8. Confidentiality

The Employee certifies that Schedule 1 to this agreement contains a list of all
passwords knowntothe Employee N e s s s s s s s s S EEEEEEEEEE
EEEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
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10.

Final pay and redundancy entitlements

9.1.

9.2.

9.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
,y IHHEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
Al , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEENEN:

91] sesmEEEEEEEEE, EEEEEEEnnEEE$[mmmnm]
EEER

912 swemEEEEEEEEEE . EaEEEmEEEEEEnf[mmmm]
EEEEEEEE[EEEN | EEEEEEEEEEEEEEEEEEN
EeseEnS (e n]eEEEEEEE EEEn

913 EEEEEEEEEEEEEEEEEEEEEEEN,EEEEEEER
el eEEE ], EEEEEEEEEEEEEEEEEEES
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER

EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEN
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEE[EEEEN]

No competition

10.1.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
IIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENHE
EEEEEEEEEEE  EEEEN  EEEE  EEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
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11.

10.2.

10.3.

10.4.

10.5.

10.6.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIIIII[IIIIIIII]I
EEEEEEEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII,II
IIIIIIIIII]IIIIIIIIIIIIIIII,IIIIIIII
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEER.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
IIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEED EEEEEEEEEEEE EEENBN,
A B NN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENERN
EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEENEEN.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
IIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE RN
EEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
[IIIIIIII]IIIIIIIIIIIIIIIIIIII.

Employee restrictions

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIIIII
II]IIIIIIIIIIIIIIII,IIIIIIIIIIIIIIII:

11.1.
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12.

13.

11.2.

11.8.

Publicity confidentiality and reference

12.1.

12.2.

12.3.

12.4.

EEEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmR
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
Al , EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEERN.

AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
A B NN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmR
.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIII(IIIIIIIIIIIIIIIIIIII),IIIIII
EEEEEEEEEEEEEEENEEED  EEEEEEEEEEEEEEEERN
AN, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
AN EEEEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENS EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEE O EEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEN3.

Tax indemnity
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14.

15.

16.

No reduction of Employee loss

EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIII[IIII]IIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEERE.

Compromise of claims

The Employee hereby agrees and warrants that:

15]. s EEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEN EEEEEEEN EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEN EEEEEEEN EEEHN
EEEEEEEN, EEEEEEEEEEEEEEEEEEEEEEENR;

152, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Governing law

EEEEEEEEEEEESEEEEEEESEEEEEEEEEEESEEEEEEEER
EEEEE [ EEEE | EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEN[EEEEN]

Signed by [personal name] on behalf of [Employer name] as its representative who
personally accepts liability for the proper authorisation by [Employer name] to enter
into this agreement.

Signed by [Employee name]
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Schedule 1: List of Passwords
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Schedule 2: Agreed Press Release
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Schedule 3: Letter of Reference
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EEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEEEEEN . EEEEHR
EEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEETHRm
EE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

To:
the Secretary
[Employer name]

[Employer address]

EEEEEEEEEEEEEEEEEEEEEEEN/ EEEEEEEN/ EEEEEEEEN
AN EEEEEEREER.

EEEEEEEEEEEESEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEN, EEEEEESEEEEEEEESESEEEEEEEEEEEEEEEEENER
[mmmm]

Yours faithfully,
[Employee name]
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Explanatory notes:

Settlement agreement

General notes:

It is important for the employer to avoid unintentionally breaching the terms of
the service or employment contract. OverzealoUS E e e EEEEEEEEEE N
EEEEEEEEERN.

This agreement includes as a separate item, a draft letter of resignation as a
company director. There may be other offices or situations from which the
employer will require some sort of confirmation or release, such as a
resignation as a superannuation fund trustee. Provision has been made in
agreement for the employee to resign as a director, butwe s e e e e E E E &
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
n .

The agreement will be the culmination of negotiations. For the sake of good
order, all documents in the negotiations should be marked “without prejudice”.
Neither party can then take unfair advantage of the other in the use of the
documents----------------.-----------------

The agreement is drawn on the basis that benefits terminate on the
termination date. However, it would not prejudice the validity of the agreement
if provision was made for certain benefits to continue for a limited period. It
may be reasonable to permit the employeetoretainusSse s e e e e e e e E B B
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEER
EEEEEEEEEEEEEENE.

Parties - if the surrounding circumstances include the sale or transfer of all or
part of the undertaking, then it may be advisable to include boththe e m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Paragraph specific notes:

Notes numbering refers to paragraph numbers.

1.

Definitions
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You should first decide on the contents of the document, then return to check
what definitions are needed and whethertheyrealy s s s s s s s s s mm =m
EEEEEEEEEEEEEEEEEEEN.

Basis of agreement

Edit as required.

Entire understanding

Leave in place. No edit required.
Changes to current employment

It is sensible to specify whom the employee is to contact and under what
circumstances, so as to ensure control over communications and ongoing
work. If required, thiswould alsobethec s s e e e e e EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEENEEEEEDNE.

Continuing entitlement to pay and benefits

It is important to check the contract of employment and make any necessary
changes to the employee’s capacity to spend the employer's money. s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
H, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
EEEEEEEEEERN.

Employer’s property

This paragraph deals with the typical terms of termination of such
agreements. We suggestthatyouread s s s s e s s e EEEEEEEEEEN
EEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEENERN.

Employer’s car

To the extent that the employee benefits by payments being made by the
employer, fuel?),thenitwill E e e e EEEEEEEEEEEEEEEEEEEES
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEN
EEEEEEEEEEEEEENENN.

Confidentiality

Because this provision is so important to most organisations, your employees
mustbeleftinnodoubtaStO R E EEEEE N EEEEEEEEEEEEEEER
EEEEEEENE/ EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEER.
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10.

If other confidential information is to be protected, s s s e e e EEEEE EE E
EEEEEEEEEEEEER.

Final pay and redundancy entitlements

When an employment relationship ends, an employee is entitled to receive his
finalpay. s e e e EEEEEEEEEEEEEEEEEEEEEEEEEEENENER
EEEEEEEEEEEEEEEEEEEEEEEEEEN:

= any outstanding wages or other remuneration still owing
= any pay in lieu of notice of termination
= any accrued annual leave and long service leave entitlements

= the balance of any time offinstecad Of e e EEE EE EEEEEEEEEER
EEEEEEEEEEEENEEEEEENN

You may find more details at:

https://www.fairwork.gov.au/ending-employment/notice-and-final-pay/final-pay

In addition to the final pay when an employee’s job is made redundant then
the employer has to give him redundancy pay, alsoknown e s s s s s s mm =
Al EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEERE.

To calculate redundancy pay you may use the calculator at:
https://calculate.fairwork.gov.au/EndingEmployment

YoumaylIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII:

https://www.fairwork.gov.au/ending-employment/redundancy/redundancy-pay-
and-entitlements

No competition

It is assumed that the no competition paragraph reflects the position under m
EEEEEEEEEEEE NN . EEEEEEED EEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE

If there were covenants in the contract of employment,itiSeE s s s e s nm =
EEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEND EEEEEEEESR
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11.

12.

13.

14.

15.

16.

Employee restrictions

This paragraph continues in the vein of the previousone. ASyoOU s e s m , m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EE . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEE NS EEEEEEEEEEEEEEEEEEEEN EEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Publicity confidentiality and reference

ThismayllllllllllllllIIIIII.IIIIIIIIIIIIII
N

Tax indemnity

A useful provision to protect the employer.
No reduction of employee loss

Necessary provision. We suggest no change.
Compromise of claims

Thisacknowledgement s s s s e e EEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEENN.

Governing law

No edit required.

End of notes
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