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Licence to occupy room



This agreement is dated: [date]
The "Licensor" is: [licensoramm e | amem [ mmmn]

The "Licensee" is: [licenscemmum | mmen[mmmn]

It is now agreed as follows:

1.  Definitions
The following definitions apply to this agreement.

“Bond” means $ [amount] which will be paid by the Licensee
on or before the date of this agreement against the cost
tothelLicensor s s s e e e EEE EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEENEER.

"Licence Fee" means $ [amount], payable in advanceon [ mmm ] =
EEEEEEEEEEEEEERE.

“Licence Period” means the period of [6 months] from and including the
Starft A EEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEENEENENN.

“Outgoings” means a sum equal to the costs and expenses
reasonably and properly incurred by the Licensor or
otherwise payable relating to the Property during the
LicencePerodor s s s s e e e e EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEENERNR:

all rates, taxes, duties, levies, charges, assessments,
impositions and outgoings whatsoever imposed on or
payable in respect of such Property or on the owner m m
EEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEESR
[ |

the cost of any supply of utilities; and

third party service provider charges (to the extent they
arecontractecd s s EE EE EE EEEEEEEEEENEN
EEEEEEEN)

"Property" means the property at [insert full address| s s s e mm m
EEEEEEEEEEEEEEEEEEEEER.

"Room" means a [bedroom/bedroom with ensuite
bathroom/description of rooms] in the Property, s m m m
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. the furniture, fixtures and fittings specified in m =
EEEEEN(EEEEEEEN)

. the use of any rights of access, paths, drives
entranceway, hall, stairs, landing and any other
thingsreasonably s s s s s s s EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEER.

“Start Date” [(mmmm]

2. Licence to occupy

21.

2.2.

2.3.

The Licensor now lets the Room and the Licensee now takes the Room for
the Licence Period andthe Licence Feeine s s s s e e e e e e EEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEER.

The Licensee acknowledges that:

2.21 the Licensee shall occupy the Property as a licensee and that no
relationship of tenantandlandlordiSs e e e e e e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEENEN,

2.2.2  the Licensor retains control, possession and management of the
Property and the LicenseehasnO s s s s s s s s s s s EEEEER
EEEEEEEEEEEENEENE EEERN

2.2.3 the licence to occupy granted by this agreement is personal to the
Licensee and is not assignable, and therights s s s s s e e e m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Licensee understands that the Licensor is permitted by law to exclude
thelLicenseefrom e e e e e e EEEEEEEEEEEEEEEEEEEEENEEEN
HE.

3. Licence Fee and Outgoings: payment terms

3.1.

3.2.

3.3.

The Licensee will pay the Licence Fee and a proportionate contribution to the
Outgoings determined by the Licensor by the method and at the times
specifie e EEEEEEEEE N , EEEEEEEEEEEEEEEENENEN-N
EEEEEEEEEEEEEEENE.

The Licensee agrees and undertakes to pay the Licensor the Outgoings
within[14 s s e e s s e s e ENE.

The Licensor shall provide, with demand notice, or upon reasonable request
by the Licensee, with a GST invoice in respect of supplies made by the
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LicensorineE e e e e EEEEEEEEEEEEEEEEEEEEEEENEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Interest on overdue payments

When the Licence Fee or any other sum due by the Licensee under this agreement is
14 days or more overdue, even if the Licensor has made no demand for it, interest

shall be due on the overdue sum from the date whenitbecame s s e s e e e e m m &
EEEEEEEEEEEEN , EEEEEEEEEEEEEEEN[3]% eEeEEEEEEEN

Inventory and return of Bond

5.1.

5.2.

The Licensee agrees that the inventory attached to this agreement accurately
lists the Licensor’s possessions now in the [Room/Property] (s mm m “mm m
B ) EEEEEEEEEEEEEEEEEEEEENEENN.

The Bond will be held by the Licensor and will be refunded to the Licensee at
the end of the Licence Period (however it ends) but after deduction of any
costs or losses reasonably incurred by the Licensor as aresultofanym mm m
EEEEEEEEEEEEEEENR EEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEESR
EEEEEER.

Management and use of the Room/ Property

The Licensee agrees and undertakes to:

6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

6.7.

6.8.

use the Room only as a residence and not operate a business at the
PrOpeI’ty,nOFUSGIIIIIIIIIIIIIIII,IIIIIIIIIIIII
EEN,;

keep the Room clean and tidy;

not damage or allow anyone else to damage anypart s s s s s s s s s EE =
EEEEEEEEEENN,

not decorate or paint the walls and doors of the Room, notuse Blu-s m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,

not allow any other person to sleep in the Roomwithoui s e e e e e e EE E N
EEEEEEEEEEENEN,

not smoke tobacco orany otherherbor s s s e e e e e e e e EEEN;

put out rubbish for collection and clean and maintain the whole of the m m m =
EEEEEEEEEEEEEEEEEEEEEENEN,;

notkeeporallowpetsofany s s s s e e e e e e e nN;
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6.9.

6.10.

not cause nuisance or annoyance to the Licensor, s s s s s s s s s e s m®
EEEEEN,

not allow any other person to share possession or occupation of the Room or
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN,;

6.11. not change or remove any of the Licensor's installations, s s s s , s e s s n m
EEEEEN,

6.12. not remove from the Room or the Property anyof s s s s s s s s s s smnm
EEEEEEEEEN,

6.13. not change or install any locks on any doors or windows nor have additional
keysmadeforany s s s s S EEEEEEEEEEEEEENEEEEEEENEN
EEEEEEN,

6.14. notify the Licensor if the Licensee intends to leave the Room vacant for a
period in excess of [7] consecutive days andinsuchacase,the s m e mm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEENEN,

6.15. not use an open fire unless the Licensor confirms that the chimney flue is
open and correctly vented. Any damage caused by an open fire is solely
responsibilityof s s s s s s s s . ([EeEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIII];

6.16. comply with any requirements of any insurance policy which are made known
EEEEEEEEEEEEEEEEEEEEEENEN,;

6.17. notify the Licensor immediately or as soon as reasonably possible s s s m m m
EEEEEEEEEEEEEEEEEER.

Termination

7.1.  This licence shall be terminated on:

7.1.1 the end of the Licence Period; or

7.1.2  immediately by the Licensor if the Licensee fails to comply with m m =
EEEEEEEEEEEEEEEEN EEER

7.1.3  on the expiry of any notice given by the Licensor to the Licensee at
any time on breach of any of the Licensee's obligations contained in
this Licence which have been notifiedtO s s s s s s s e s e e En
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEN EEERN

7.1.4  the expiry of not less than [one week’s] notice given by either of
LiCGnSOI’lllllllllllIIIIIIIIIIIIIIIIIII
HE.
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7.2.  Termination of this Licence shall not affect the rights of either party in
connection with any breach of any obligationunder s s e e e e e e e E e E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

7.3. At the end of the licence, the Licensee will leave the Room and all the
contents in aclean and tidy conditionand s s s s s s s EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

8. Notices

8.1.  As an alternative address, the Licensee provideS: [ s s s s s s s E =
Emnm]

8.2. In this agreement, unless the context requires otherwise, a reference to
‘writing’Or ' s e EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

8.3.  Any communication to be served on either of the parties by the other shall be
delivered by hand or sentby expresspostOr s s e e e e e EEEE EEEE N
EEEE-EEEEEEEEEEEEEEEEEEEEEENER.

It shall be deemed to have been delivered:
if deliveredbyhand:one s s s s s s s e s s mnnn;

if sent by post to the correct address: within[72 | e s s s s s e m =
N,

if sent by e-mail to the address from which the receiving party has last
sente-mail: within[24]hourS e e e EE EEEEEEEEEEEEEEN-
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

if sent by SMS to the mobile number from which the receiving party
has last sent SMS or call: immediately s s e e e e e e e e e E®
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

9. Jurisdiction

This agreement shall be governed by and interpreted in accordance withthe m m m m
EEEEEEEEEEEEEEEE|[EEEN]

Signed by the [Licensor]:

Signed by the [Licensee]:

5 © Andrew Taylor and Net Lawman Ltd



© Andrew Taylor and Net Lawman Ltd



Property inventory

Inventory for: [address]

Below is an inventory of the subject room and facilities provided in the property. The contents of the
room and other areas have been listed with an entry for each item. This includes space for a brief
description and/or model number and a description of any existing defects or damage. Where similar
items differ in condition, each is recorded separately.

A brief description of any existing damage or defects to walls, ceilings, floor and/or windows is given
in the ‘Decoration’ section for each room.

Both parties now expressly agree that the list below is an accurate reflection of the condition of the
property.

Sitting Room

Item and quantity Model/Details Condition on Condition on
arrival departure

LCD

Sofa
Chairsx4
Bookcase
Coffee Table
Lamp

Light Fittings
Fitted Carpet
Gasl/electric fire
Rug

Curtains

Rubbish Bin
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Decoration

Dining Room

Item and quantity Model/Details

Table
Sideboard
Fitted carpet
Chairsx4

Rug
Gasl/electric fire

Curtains

Decoration

Kitchen

Item and quantity Model/Details

Refrigerator
Freezer

Washing machine
Dishwasher
Cooker/oven

Hob

Microwave

Food processor

Condition on Condition on
arrival departure

Condition on Condition on
arrival departure
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Toaster
Coffee maker
Table
Chairsx4
Pedal bin
Window blind

Smoke alarm

Decoration

Hall

Item and quantity Model/Details

Fitted carpet
Sideboard
Curtains
Mirror

Central heating radiator

Decoration

Bathroom

Item and quantity Model/Details

Toilet

Condition on Condition on
arrival departure

Condition on Condition on
arrival departure
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Hand basin
Bath mat
Shower
Shower curtain
Window blind
Mirror

Scales

Extractor fan

Decoration

Bedroom

Item and quantity

Bed

Chairsx4
Bedside table
Wardrobe
Dressing table
Fitted carpet
Rug

Curtains
Duvet
Pillowsx4
Fitted sheet
Flat sheet
Blanket

Pillow case

Model/Details

10

Condition on
arrival

Condition on
departure

© Andrew Taylor and Net Lawman Ltd



Duvet cover
Valance
Mirror

Central heating radiator

Decoration

Utilities

Item and quantity Model/Details

Central heating
Gas

Electricity
Water

Burglar alarm
Keys
Telephone

Cable/Satellite

Licensor

[mmmm] ERERERER N
Licensee

[Signature] [Print name]

Date signed [date]

1"

Condition on Condition on
arrival departure
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Explanatory notes:

Licence to occupy room

General notes

The detailed terms of the agreement are very flexible indeed. The document has been
marked in blue at the points where you may need to insert, amend or choose an alternative.
However, you can safely editallof the s s m e e e e e e e , e e e EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEER.

Paragraph specific notes

Note: numbering refers to paragraph numbers

1.

Definitions

We believe it is bad drafting practice to randomly capitalise words which are not
defined terms. For example, in this document,theword “s s e s " s e e e Em E®
EEEEEEEEEEN.

Licence Period: It is important that you clearly specify the occupation period (if any)

— for example, full time, part-time, weekly, for a term in case the licensee is a student.
Alyouneced e e EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENER

EEEEEEEEEEEEEEEEEEEENE.

Keep the term short. This is not directly reflected in the law. But it is a fact that
occupants tend to dispute theirstatusonly s s s s s e e e s e e e EEEEEEEESE
EEEEEEEEEEEEENEENE.

Outgoings: Specify what services are to be provided if any. The provision of
services tends to point towards a licence rather than a tenancy. However, if you are
providingm e e EEEE N EEEEEEEEEEEN EESESESESEESEEEEEENEN.

Licence to occupy

This paragraph covers a reservation of general rights. It is essential that the
document and the actual situation “on the ground” reflect a license to occupy and not
dEEE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

Avoid allowing the licensee “exclusive occupation” of any part of the property. This
canbestbem s EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEEEEEN

Licence Fee and Outgoings: payment terms

Edit freely to comply with whatever s s s s s s s s s s s s s s s s s s nn.
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Interest on overdue payments

Leave it as is.

Inventory and return of Bond

This paragraph covers two important points.

First, Inventory: The inventory should of course be completed accurately. You
canNnOl E E EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENER
EEEEEEEEEEEEEEEEEEEEER.

We have provided an example “Property Inventory” zipped with this contract. s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEE.

We have given example items. Complete the s s e e e e e e e e EEEEEEEE RN
EEEEEEEEEENEN.

Second, Bond: In Australia, each state has its own tenancy legislation. However,
only it is only mandatory in Queensland that the bond amount should be protected by
the authority and the lodger should be given a receipt under the Residential
Tenancies and Rooming Accommodation Act 2008. While in other states, it is
encouraged to give receipts to lodgers to avoid disputeS. s s s e e e e e EE EE E N
EEEEEN EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEENEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
EEEEEEEEEEEEEEEEEEEENEE EEENEENEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEEEEENESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Please consider and edit the period if required.
Management and use of the Room/ Property

We have provided a menu of restrictions relatingtothe s s s e e e e e e e e nmn
H, EEEEEEEEEEENR  EEEEEEEEEEEEEEEEEEEEEEEEEEESRmR
EEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEN BEEEESR
EEEEEEEEEEEEEEEEEEER.

tisagoOd e EEEEEEEEEEEEEEEEEEEEEEEEEEENEENEENENNEER
EEEEEEEEEEEEEEEEEEEEEEEEEER!

Termination

If youwanttoevictyourlicensee, s s e e EEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEN EEEEEE NS EEEEENEEEEEEEEEEEENR
EEEEEEEEEE NN EEEEEEEEEEEEEENEN

7.1.  You occupied the subjectproperty aSeE s s s s EEEEEEEEEEEEEN
EEEEEEEEEEE NN NN EEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEE NN NN EEEEEEEEEN.
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7.2. A member of your family occupiedthe s s e e e e e e e EEEEEEEEEEN
EEEEEEEEEE NN NN NN EEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEE NN NN EEEEEEEEEEEEEEEEEEEEEEN
EEEEEN.

ThisparagraphcoverS E s s e e S EEEEEEEEEEEEEEEEEN EEEENE
EEEEEEEEEEEEEEEEEEEEEN.

8. Notices

Alternative address: A frequent difficulty for a licensor is to contact a licensee m m =
EEEEEEEEEEEEEEEEEEEER EEEEEEEEEEEEEEEEEEENESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
EENE.

We have therefore provided an option for the licensor to take an alternative address.
ThemoStE e EEEEEEEEEEEEEEEEEEEEEEESEEN EEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEER EEEEEEEEEEEEEEEENESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEENESRN
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEENER.

83youshould s e EEEEEEEEEEEEEEEEEEEEESNEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEER
Em.

9. Jurisdiction

Leave in place.

End of notes
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