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Bookkeeping services agreement

[Barbara Bookkeepers]
And

[Client name]



This agreement is dated: [date]

It is made between [Barbara Bookkeepers]

Of [address] registered in Australia, ACN [ammm].("mm
mm’)

And [name]

Of [registered office address] a company registered in

Australia, ACN [ammem].(aenem‘mmmn’)

It is now agreed as follows:

1. Definitions

The following definitions apply in this agreement:

"Accounting Application” means a computerised application, accounting
software, online web-based software programme
[entershortm e e | EEEEEEEEEEEEES
EsEmEEEmmnnl.

“Confidential Information” means all information obtained or disclosed,
including but not limited to all data, documents,
applications, papers, statements, slips,
programmes, plans and/or any
business/customer information, marketing
strategies/plans and any and all other trade
secrets, confidential knowledge or information of
either party relating to its business, practices m m
EEEEEN , EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIII/IIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEERN.

"Intellectual Property"” means the Accounting Application together with
allrightsthal s s s s s s s s s s e EEEEER
HE.

"Licence" means the licence granted by [Barbara] to the

Clientinthetermsof s s s s e s EEEEEEE R
EEEEEEEEEEEEEEEEEN.
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“Services” means the servicesto be provided s s s s s m =

"Working Week" means the period beginning on a [Monday = m =

IIIIIIIIIIIIIIIII].

Interpretation

In this agreement unless the context otherwise requires:

2.1

2.2.

2.3.

2.4

2.5.

2.6.

2.7.

2.8.

a reference to one gender shall include any or all genders and a
reference to the singular may be interpreted s s e e s e e e e e EE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

in connection with any benefit given by this agreement, a reference to a
partyincCludleS e s e e e EEEEE EEEEEEEEEN , EEENEEENEN
EEEN.

a reference to a paragraph or scheduleiStO s s e e EEEEE EEE®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

the headings to the paragraphs and scheduleS (s s e e e e e m )mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEER.

any agreement by either party nottodoOr s s e e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
HE.

a reference to the knowledge, information, belief or awareness m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEERN
, AN E N E NSNS SN ESEEEEEEEEEEEEEEEEEEHRmR
EEEEEEEEEEEEEEEEEEEENER.

this agreement is made only in the English language. If there is any m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEENETRm
EEEEEEN.

nothing in this agreement shall create a partnership, s s s s s e s m =
EEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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2.9.

neither party shall have, nor representthatit e s s s , s e e e e EEE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN,

3. The Services and contract

3.1.

OR

For the payments specified and subjecttothec s s e e e e e e e E B =
EEEN, (s EEEEEEEEEEEEEEEEnnnnnnnn(‘m
EEN-EEEEEEENN)

3.1.1

3.1.2

3.1.3

3.14

3.1.5

3.1.6

3.1.7

3.1.8

3.1.9

3.1.10

keepingdailyrecordS e s s s s s e EEEEEEEEEEEEEE
EEEEEEEEEEEENEN;

keepingdaly s s s s s eSS S EEEEEEEEEEEEEEEN
EEEEEEN;

issuing invoicesandreceiptS, s e e e EEE N , EEEEEEEE
EEEEEEEEEEEEEEEEEENER,;

completing the paperwork required for s s e e e e e e e E E ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEN,

effecting monthly reconciliaionS s s s s s s e e e e e e EE®
EEEEEEEEEEEEEEEEEEEEEEEERNR,

liaising with the Client, hisaccountant (ifm s s m ) s e e m m =
IIIIIIIIIIIIIIIIIIIIII/IIII,IIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR

liaising with officials in Australian Taxaton e s s s , e e e EE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEENN,

daily backingupandsecurin e s s s e e EEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR

such othertaskswhich e s s s s e s s EEEEEEEEEEEE

eeEm'bOOK-EmEEEEEN.

[more...]
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3.2.

3.3.

3.4.

For the payments specified and subject to the terms of this agreement,
[IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEENE  EEEEEEEEEENEEEEENEEEEEENEEENEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
HEENE.

The ServicesshallbeprovidedSO R s s EEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEE[EEEE]|EEEN.

[BarbaralmayenterintfO e s s s e e e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEENEEEEN
EEEEN.

The rate of remuneration and hours to be worked

4.1. Forthe Services,[Barbara] s s s s s s s s EEEEEEEEEEEEEN
sl [eemn]eeEEEEEn.

4.2. Paymentshallbemadeon e s s s s s s EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEN.

OR

4.3. [Barbara]shallbepaidthec s m e e e e e e eeeeeeenennn2n
EEEEEEEEEESEEEEEEEEEEEESEEEEEEEEENEEER
EEEEEEN.

4.4. The days and hours to be workedinanyweeKk s s s e e e e e mmmm
EEEEEEEEEEEEEEEE|[EEEN | EEEEEEEEEEEEER
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEENEN.

45. GoodsandservicCeSSEEEE EEEEEEEEEEEEEEEEEEEER
EEEEEEN.

Warranties

5.1. The Client shall provide accurate, timely s s s s s e e e e e EEE =
EEEEEEEEEEEEEEEEN[EEEE]|EEEEEEEEEEEER
EEEEEEEEEEEEEEN.

5.2. [Barbara] will provideacompetenf, s s s s e e e e EEEEEEEEEN
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521 [nhamésssE|[EEEE]SEEEEEEEEEENN]
5.2.2 [Diploma in book keeping level 3J;
5.2.3 [Accountancy for business level 4];

5.24 [more..].

Confidentiality

6.1.

6.2.

6.3.

6.4.

Both parties are aware and agreethatfrom e s e e e e e e e e e E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEERE.

They now undertake for themselves and every employee or sub-
contractor whose servicesthey mayuseboth e s s s e e e e e e mm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII(
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
IIIIIIIIIIIIIIII)IIIIIIIIIIII.

Without prejudice to the generality of the rest of this paragraph, [m m =
I]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
HE.

Each party hereby undertakes to the other to make all relevant
employees,agentsand E e e e e EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEN.

The Licence

7.1.

7.2

The Client acknowledges that [Barbara] owns all right, title m m m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Licence is:

7.2.1 not sub-licensable;
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7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

7.9.

7.2.2 non-exclusive;

7.2.3 for atermduring which thiscontractiS e s s s s s e s . s nm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEERN.

724 restrictecdtiOUSE N E EEEEEEEEEEEEEEEEEEEER
ESEmmEnm.

Thefeefor s s s e EEE EEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEN.

The Client may not allow any otherpersontO s s s s e s e EEEEE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
HEENE.

No express or implied licence ofthe Accountin e e e e e e e e E E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
IIIIIIIIIIIIIIIIIIIIIIII[IIII].

EEEEEEEEEEEEEEEE|[EEEN | EEEEEEEEEEEEER
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN[EEEN ]|  EEEEEEEEEEEEEEEEEEEE|[EEN
E]EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEN.

Limitation of liability

8.1.

EEEEEEEEEEEEEEEEEEEE(EEEE]|SEEEEEEEn(m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEE)EEEESEEEEEESEEEEEEEEEENER:
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8.2.

8.3.

8.4.

8.5.

OR

8.6.

8.1.1 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEN EEEN

8.1.2 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEER.

EEEEEEEEEEEEEEEEEEEE[EEEE]SEEEE , EEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEN
EEEEEEEN.

[emEE] SEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEE | 2 EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENN.

[IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEHN
IIIIIIIIIII(IIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
IIIIIIIIIIIIIIII)IIIIIIIIIIIIIIIIIII
IIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

[MeEE | s EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEN]

Infringement of rights in the Accounting Application

9.1.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
IIII[IIII]IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEN.
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10.

9.2.

9.3.

IIII[IIII]IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEHR
HENE:

9.2.1 immediately stop using the Accounting Application;

922 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENN.

EEEEEEEEEEEEEEEE [ EEEN | EEEEEEEEEEEEEN
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEENEN, EEEEEEEEEEEEEEEENEEEEN
EEEEEEEEEEEEEEEEEEN, NSNS EEEEEEEEEEN
EEEEEEEEEEEE|[EEEN]

Termination

10.1.

10.2.

10.3.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
I]IIIIIIIIIIIIIIIIIIIIIIII.

This contract may be terminated:

102] smeEEEEE|[EEEE | EEEEEEEEEEEEEEEENNEN
EEEEEEEEEEEEEEEEEN |2 aEEEEEEEEER
EEEEEEEEN EEEN

1022 se e EEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EeEE (30 EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEN EEEEN

1023 seEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN  EEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEN, EEEN EEEEEEEEEEEEER
EEN  EEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

EssnssnsnennenennnEn (207 aeemmmEnEn
mnnn.2)nnnnm2017.
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11.

Miscellaneous matters

11.1.

11.2.

11.3.

11.4.

11.5.

11.6.

It shall be deemed to have been delivered:

EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER:
EEEE/2EEEEEEEEEENEN,
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EEEEE-EEEN . EEEN2/EEEEEEEEEEEEEEEN
EEEEEEEN-EEEEEEEEEEEESNEEEEEEEEEN
EEEEN. [ EEEEEEEEEEEEEEEESEEEEEEEEEEN
EEEEEEEEEN-EEEN EESEESEEEESEEEEENEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEN]

11,7/, s e e EEEEEEEEEEEEEEENEEEENEEENEEEEENR
EEEEEEEEEEEN EEEEEEEEEEEEEEEEEEENENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEENER
EEEEEEEEEEENEN.

11.8. s EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN BEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

11.9. EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEER
EEEEN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEER.

11100 s s e e EEE N, EEEEEEEEEEEEENEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE|ER
EN | EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Signed by [personal name] on behalf of [Barbara Bookkeepers]

Signed by [Client name] on behalf of [company name] as its / his representative who
personally accepts liability for the proper authorisation by [company name] to enter
into this agreement.
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Schedule 1: Description of the Accounting Application
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Schedule 2: Description of the Services and Fee
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Explanatory notes:

Bookkeeping services agreement

General note;

Many people who provide an accounting service at any level use some
software or spreadsheet “widget” in connection with their client’s affairs. That
may be a software “plug-in” to third party software or, more likely a
spreadsheet application or macro. When the contractual relationship ends, it
is all too easy for a clientto assume thathehasa s s e e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm

The basic law does protect you to some extent, but it is far safer to use this
agreement to make clear that you own the copyright in your work, and that
your client is a mere licensee. If your clientisunhappy s s s s s s s s, mn =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRN
EEEEEN.

Of course, it is vital to identify what is yours at the outset, nomatter s m m m m
EEEEEEEEEEEEEER.

If you have no special software widget to bring to the contract, juSt e m m m m =
EEEEEEEEEEEEERE.

For the sake of good order, we point out that this licence has no relevance to
third party software.Ofcourse,yOUr s e e e EE E EEEEE EEEEEEEEE
EEEEEEEEEER.

We have used the name "Barbara” for bookkeeper firm throughout the
document. It is for reference only. The best way to deal with this is to start by
usingfind/ em e e e e e EEEEEEEEEEEEE(EEEN)EEEEEEEN.

Paragraph specific notes:

Notes numbering refers to paragraph numbers.

1.

Definitions
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You should first decide on the contents of the document, then return to check
what definitions are needed and whethertheyrealy s s s s s s s s s mn =
E B EEEEEEEEEEEEEEEEER.

We have used the term “Accounting Application" to define the software,
application you use to help you to provide your accounting service. This is a
generic term. The documentwouldread s s e e E EEEEE EEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

By all means use the find/replace function in your word processor to change
defined terms. If you do change a defined term, make sure it s s e e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Remember too, that when a word or phrase is defined, the defined s m m m =
E Bl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEERN.

Interpretation

Leave these items in place unless there is a good reason to edit or remove.

Each of these items has been carefully considered s s s s e e e e e e n ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
. A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRmR
EEEEER

The Services and contract

We have provided alistof servicesthat s s s s e e e e e e e eEEEEN
EEEEEEEEEEEEERE.

If the specification of your proposed work is any longer than what we have
provided here, it would be besttoplaceitina s s e s e s e e e e e EEEE
EEEEEEEEEEEEEEEEEEER EEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEEETRN
EEEN.

The rate of remuneration and hours to be worked
We have no comments
Warranties

It is the basic and sole responsibility of theclient s s s s e e e s e e e e n =
EEEEEEEEEEEEEEEEEEEEEEEEERE.

We have also provided a place foryouto setdownthe s s e e e e e e mm =
EEEEE-EEE R EEEEEEEEEEEEEEEEEEEE.
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10.

11.

Confidentiality

We have included this paragraph because a business has so many secrets

which could easily be stolen thatsome safeguard e s s e e e e . EEEE RN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Remember to tie up this paragraphwiththe s s s s s s s s e s e s EEEE
EEEEEEEEEEEEENEN.

The Licence

|fyouarelIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEE Nl EEEEEEEEEEEER.

WehavegivenyOUR E E S EEEE EESEEEEEEESEEEEEEENEEEEN
EEEEEEN EESEEESEEEEEEEEEEN.

Limitation of liability
We suggest no edits.
Infringement of rights in the Accounting Application

Thisparagraph s s e s eSS EEEEEEEE S EEEEEEEEEEEEEN
mE.

Termination

This paragraph deals with the typical terms of terminaton e e e e e e e E =
E . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Miscellaneous matters

Anumberof s s e EEEE S EEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEER.

Some are relevant to particular paragraphs inthe document, s s s e e e m =
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEERE EHN
EEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEETSRmN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEN.

Schedule 1 Description of the Accounting Application
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i SEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEENR
EEEEEENR.

Schedule 2 Description of the Services and fee

ProvidethedetalS s s s e s e e EEEEEEEEEEEEEEEEEEEEER
mmm3.1.

End of notes
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