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Employment contract: standard for any employee

Dated: [Date]
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This contract is dated: [date]

Your employer is: [Company name] (the “Company’ s s s s “smmm/nn
. . ”)

Your employer’s address is: [Company address]

You are: [employee name]

Your address is: [employee address]

The contract terms are:

1.  Start and continuity

1.1.

1.2.

1.3.

2.1.

2.2.

2.3.

In agreeing this contract we have relied on certain documents and information
you have provided to us. If we discover that any of that information is
inaccurate,youwilbeineE e e e EEE EEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEENR EEEEEEEEEEEEEEEEEEEEEEESR
EEEN:

1.1.1  your curriculum vitae / resume, senttO s s e e e e e e [Em EE ]

1.1.2  certificates of education showing school and university qualifications
and in particular that you have achieved a [masterof arts] (m m m m m
EEE | EEEEEEEE[EEEEEEEEEEEEEENEN EEEHN]

1.1.3  your statement that you have qualified as a [trade or profession] m m
EEEEEEEEEE[EEEN]

Your employment with the Company [starts /s s s s s e s s [emmm].

[Previous employment with [name of employer] from [date] to [date] counts as
EEEEEEEEEEENEEEEEEEEENEEEEEEEEEEEEEEEEEESR
m].

Probationary period

Your employment is subject to a probationary period of [3] months. If at the
end of that time, we are satisfiedwith e e e e e e e EEEEEEEEEEEE R
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

If during or at the end of your probationary period we are dissatisfied with
your work we may terminate your employment by [one] week’s notice. If you
WiShEEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

The Company reserves therighttoextendthe s s e e e e e e e e e EEEE®
EERENE.
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2.4.

During the first three months of employment, we request that you do not take
any holidays, unless previously agreed at the interview. Holidays agreed at
interviewwillonly s s s s s s s eSS EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Job title and job description

3.1.  Your job title is [job title].

3.2.  Your main tasks and responsibilities are setoui s e e e e e e E R E R E R E N
EEEEN.

3.3.  You now agree that we may change your job description or ask you to do a
different job of a similar status and requiring similar skills. We may also ask
you to perform duties additional to those now envisaged or those actually
undertaken at e e e E E E E N . EEEEEEEEEE SN, EEEEEEEEEN
EEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEENE.

3.4.  Yourduty is to perform your jobto the bestof your s s s s e e e e e e mm ®
EEEEEEEEEEEEEEENE.

Training

4.1.  We provide training for employees at [our head office / a location chosen by
us]. The detailsof the s e e EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEENR.

4.2.  You must complete the training to the level required by [Employer name]. It is

in our discretion as to whether you have completed the training to a
satisfactorylevel. am e e e e e EEEEEEEEEEEEEEE (EEEEN
IIIIIII)IIIIIIIIIIIIIIIIIIII.

Place of work

5.1.

OR

5.2.

5.3.

Your normal place of work is our above address but we reserve the right to
changethistOs s s ssssseseE[25 s e EEEEEEEEE.

Your normal place of work is [address] but we reserve the right to change this
fOmmeeeeeeeEEn (25 s EEEEEEEEEN.

You agree to work at any other place we reasonably require, including the
premises of any customer, clientorcontractor s s s s s s mm , s mmm[25]
A EEEEEEEEEEEEEEEEEEEN.
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Hours of work

6.1.  Your normal hours of work are [9.00 am to 5.30 pm] Monday to Friday,
excluding public holidays. [You may be required to work additional time not
exceeding8hoursaweekwhere s s s e EEEEEEEEEEEEEEEEER
EEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIIIIIIIIIIIIIIIIII.]

6.2.  You are entitled to an unpaid lunch break of one hour at a time to be agreed
betweenyouandtheCompany. i s s e e s e e s e e EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEER.

6.3.  You will be required to comply with any time keeping or record keeping
scheme introduced for the purpose of ensure compliance with the
Organisation of Working Time (Records) (s s s s s s s s s s s mnm)n
Een200 e EEEEEEEEEEEEEEEEEEEEEEEEEN.

Salary

7.1.  Your salary is € [0000] per annum payable in equal monthly instalments [by
credit transfer] on the 28th day of eachmonth, s s s s s e s m m m m m 28th m
EEEEEEEEEEEEEEEEEED EEEEEEEEEEEEEENER.

7.2.  If you are required to work additional time outside your normal hours, the
folownge e e e s EEEEEEEEEEEEEEEEEEN[EEEEN]

7.3.  You will receive a [commission] / [bonus] payment [monthly] / [ e mmm]/[ =
III],IIIIIIIIIIII:

[set out calculation]

OR

7.4. The Company may pay you a bonus from time to time at its discretion, m m m
EEEEEEEEEEEEEEEEEEEEEEEEE.

7.5.  Your salary will be reviewed annually in the month of[month]. s s e e e m m =
EEEEEEEEEEEEEEEEEEENE.

7.6.  We reserve the right in our absolute discretion to deduct from your pay (e.g.
salary, commission, bonus) any money which you may owe to us including,
without limitation, any overpaymentsorloansmade s s s s s s e e e Em E &
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEER.

Expenses

You have no authority to incur expenses.

OR
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8.1.

8.2.

The Company will reimburse to you all reasonable expenses incurred by you
in your work, providedyouprovideUSE s e EEEE N EEEEEEEEEEN
EEEEEEEEEEEEEEEERE.

It is a serious offence to falsify any document or manufacture evidence
fraudulently for the purpose of claiming through the expense procedure. m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEN.

Annual leave

9.1.

9.2.

9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

OR

9.9.

Your entitlement to holiday for annualleave daySa s s s s s e s s mm ®
(T

The Company's leave year runs from April 1 to March 31. Your entitlement to
annual leave days is calculated on an annual basis. You may not take paid
leave for a period greater than your accumulated entitlement calculated by =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEESR
EEEENR.

[We ask you to agree the dates of your leave days at least 28 days in
advance with your supervisor or director. Forourpartwe s s e e e e e m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN]

At a minimum, you must give us notice of twice as many days as the length of
holiday leave you propose to take. (For example, ifyoUm e e e e e e mmm m

EEEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEESRm

EEEEEEEEEEN)

We may also give you similar notice (or longer notice) oOf s mm e e e m mm m
EEEEEEEEEEEEEEEEEERE.

You can take your annual leave only after you have completed three months
EEEE (EEEEEEEEEEEEEEEEEEEN)

A day's holiday pay for the purpose of this paragraphis 1/ 260th e s s e m m =

You may not carry holiday forward from one year to the next. The Company is
notallowed s e e e E EEE EEEEEEEEEEEEEEEEEEEEENEENER
EEEEEENR.

You will be entitled to carry over a maximum of [five]daySsa mm e e mmm m m
EEEEEEEEEEEEEEEEEEEEEERE.
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10.

9.10.

If either of us terminates your employment by notice, then any annual leave
entitlement which will have accrued at the date of termination may be taken
as part of the notice period. If at the date of termination, you have taken m m m
EEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEN.

Sick leave and sick pay

10.1.

10.2.

10.3.

10.4.

OR

10.5.

10.6.

10.7.

Your entittementtolecave s s s s s s s s e s s sssnnennn([3]nnnn
EEEN.

If you are unable to come to work for sickness or any injury, you must inform
USEEEEEEEE [ EEEEE NN/ EEEEEEEEEEEE/EEEEEEER
IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
een[11:00mmmnm]

You should informus of thereasonfor s m e e e e e , e EEEEEEEE RN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRN
EEEEEEEEER.

Except in an emergency, you are required to inform [name of / your line
manager/llllllllllll]lllI.IIIIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII/IIII/II
IIIIIIIIIIIIIIIIIIIIII[IIIIIIII/IIIIIIII
EEEE/EEEEEEEEEEEN]

Please note that it is not enough to ask a relative simplytoringand s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEESRm
EEEEEEENR.

If your absence continues for a number of days or weeks, you must continue
focontactUS EE EE EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN _EBN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
u.

You must provide us with a medical certificate. Further medical certificates
must be provided to cover any continued absence. s s s e e e e EE EE RN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
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11.

12.

10.8. You agree at any time we ask, whether or not you are absent from work, to
undergo whatever medical examinations we believe are appropriate (m m = =
IIIIIIII)IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII/IIII
IIIIIIIIIIIIIIIIIIIIIIII],IIIIIIIIIIIIII
EEEEEN EEEEEEEEEEENR EEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEER.

10.9. Provided you have complied with the general terms relating to sickness
absencereferredtoabove, s e e EE EE EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIIII
EEEEEEEEEEEENER.

Sickness during annual leave

11.1. If you fall sick during your annual leaveperiod s s s s e s e e e e e E ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEE.

11.2. Ifyoudo comply withtheprocedurec s s s e e e e e e e EEEEEEEEEEE
EEEEEEN-SEEEEEEEEEEEEEEEEEEEEEEEEEEEENRN
EEEEEEEEN.

Other absence
121, fyoUr s s e e e EEEEEEEEEEEEEEEEEEEEEEENNEN:
12.1.1  maternity,
12.1.2 paternity,
12.1.3 adoption,
12.1.4 carer leave,
12.1.5 force majeure,
12.1.6  or any other reason

thenyoushouldask [ s e s e e E S /EEEEEEEEEEES /EEEEEEEENNEN
Em]

12.2. We do have separate Company policeS s s s s s s s EEEEEEEEEEN
EEEEEEEEE NN EEEEEEEEEEEEEEEEEE.
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13.

14.

15.

16.

Pension

[Option 1: e e eEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENER
EEEEEEnN.]

131. Weshalsesssssss s s s [eEeEeEEEnEnN]

13.2. Contributions to the scheme are made by youandbyus. s s s s , s s mnm
IIIIII[IIII]%IIIIIIIIIIIIIIIIIIIIIIIIII
BN, EEEEEEEEEEEEEEEnnnnn, [ennn]%.

[Option 2: Use thisoptionifthecm m e e e e EE EEEEEEEEEEEEEEENER
EEEEEEN . EEEEEEEEEE NN NN NN EEEEENEEEEEEEEEEEN
EEEEEEEEnN.]

13.3. The Companyshallprovide s s s s s e e S EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEENN.

134. Youmayfindmore s s s s s S EEEEEEEEEEEN [EEEEEENE
EEEEEEEEEEEN]

Work outside Ireland

You will not be required to work outside Ireland forany s s s s s s s s s s n[nm
IIIIII]IIIIIIIIIIII.IIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

Collective agreements

The Company has made an agreementwith[union| e e e e EEEEEEE EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEETRN
IIIIIIIIIIIIIIIIIIIIIIIII[IIII].

Other business or employment

16.1. You mustdevotethewholeof youUr s m mm s e EEEEEEEEEEEEEEN
EEEEEEEEE NN EEEEEEEEEEEEEEEEEEEEEEEEEEER

16.2. Youmay notunderanycircumstancesSdfO R s E R EE EE EE EE EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEER.

16.3. You may not do other work (even voluntary work), Or s s s s s s s e e EE &
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEER.
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17.

18.

No competition

17.1.

17.2.

17.3.

17.4.

17.5.

17.6.

17.7.

The following restrictions apply whetherintended s s s s s e e e s e m =
EEEEEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEEEEER
EERENR.

You agree that you will not within [three] years of termination of this contract
directly orindirectly, advise, s s s s e s e S EEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIII[IIII]IIIIIIIIIIIIIIIIIIIIIII
u.

The restrictions imposed by the lastprevioUS s s s s s s EEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEER.

You agree that you will not within [one] year of termination of your contract, m
EE Nl EEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERENER,
EEEEEEEEEEEEEEEEEEEENE.

You agree that you will not within [one] year of termination of your contract, =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIII
EEEEEENR.

If any provision of this paragraph shall be void in any jurisdiction s s s s m = m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEENE.

You have carefully considered the provisions of this s s s s s s s s s s e n ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEENE.

Processing your personal data

To satisfy our legal obligation, we process your personal data accordingm s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEnnnn?2018 mmmEn
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19.

20.

Staff handbook and Company policies

19.1.

19.2.

19.3.

You now acknowledge that you have beengiven a s s s s s s s s s n
EEEEEEEEEEEEEED EEEEEEEEEEEE EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEN:

19.1.1 health and safety;

19.1.2 equal opportunities and non-harassment;

19.1.3 computers, email, Internet and communications;
19.1.4 company vehicles;

19.1.5 data protection.

Insofar as any of these policies imposes an expectation of behaviour on you
ASAd M EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEER.

You may not smoke anywhere during working hours. Outside working hours,
yOleayllIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE BEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEER.

Confidentiality

This paragraph is very important to our Company. You should read it carefully and
ASK EEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEN

20.1.

In this paragraph, "Confidential s m e s " s e e e e e e e e e e EEEEN
EEEEEN EEEEEEEEEEEEEEEEENEENEN

20.1.1 information aboutstaff, s e e e E e EEEEE EEEEEEEEEEEN
EEEEE;

20.1.2 ourbusinesses, methodSE e E EEEEEEEE N EEEEEEEN,
EEEN , EEEEEEEENENEN;

20.1.3 information about suppliers agents distributors and customers;

20.1.4 information about the Intellectual E e e E E EE EE E E E EEEE -1
EEEEEEEEEEEEEEEEEEEEENN.
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20.2.

20.3.

20.4.

20.5.

"Intellectual Property" means Intellectual Property of s m e mmmmm , mmmm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEESR

20.2.1

20.2.2

intellectualproperty s s s s s s EEEEEEEEEEEEEEEEEN
EEEEEEEN;

patents, trademarks, unregistered marks, designs, copyrights, m m =
H, EEEEEEEEN EEEN  EEENE-EEENR  EEEEEEEEETHRm
HEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEREN.

You now promise that you will:

20.3.1

20.3.2

keep all records of Confidential Informationonly atm m m m m m m = (
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII);

useyourbestendeavours s s e EEEEEEEE N , EEEEEEEN
EEEEEEEEEEEEEEEEEENN.

You now promise that you will not :

20.4.1

20.4.2

20.4.3

use for yourself nor divulge nordisclose tOm s mm e e mm (A mmm
IIIIIIIIIIIIIIIIIIIIIIIIIIII)IIIIII
EEEEEEEEEEEEEEEEEEEEERE.

store,copy,orusethc s s e e EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENEN
EEEEEEEEEEEEENEN,

remove from Company's premises or copy or allow anyone m s m m m
EEEEEEEEEEEEEEEEEEND EEEEEEEEN EEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

This paragraph does not apply to disclosure:

20.5.1

20.5.2

20.5.3

of information that it is reasonably necessary to disclose s s m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEENERN,

made with the consentof theproper s s s s s s s e s EEEEEEE
EEEEEEEEEEEE NN NN NN EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEN,;

of information or knowledge whichcomeSs s s s s s e s e E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEENEN,;
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21.

22,

23.

20.6. The provisions of this paragraph shall continue after termination of this m m m
IIIIIIIIIIIIIIIII[5]IIII,IIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
HE.

New Intellectual Property

21.1. So far as Intellectual Property iscreated s s s s s s s s s s s EEEEEEEN
EEEEEEEEEE NN NN EEEEEEN NN NN NN EEEEEEEEEEN
EEEEEEN.

21.2. You now agree that you will:

2121 doyourutmosttoensurc s s s EEEEEEEEEEEEEEEEENEN
EEEEEEEEE NN EEEEEEEEEEEEENNEN,;

2122 telltheCompany s s s s e eSS EEEEEEEEEEEEEEEEER
EEEEEN;

21.2.3 provide to the Company whatever full specification description = m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEENEN,

21.3. To make this effective you now undertake to do whatever the Company m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEE.

21.4. The provisions of this paragraph shall continue indefinitely s s e s s e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEER.

Bribery

If you bribe (or attempt to bribe) another person, intending either to obtain or retain

business for the Company, orto obtainorretain e e s s e e e e e e e e e EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEED EEEEENESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Disciplinary and grievance procedures
23.1. The Company's disciplinary and grievance procedures arc s s s s e e m m m
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24,

25.

23.2.

23.3.

The formal grievance procedure need not be your first step in bringing to our
EEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
u.

The law gives you both rights and obligations in respect of these procedures.
YOUﬂOW&gI’eetOIIIIIIIIIIII.IIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
HENE.

Notice of termination of employment

24.1.

24.2.

ThisistheperioOd s e e e EEEEEEEEEEEEEEEEEEEEEENEENR
EEEEEEEEEN:

DuringyouUr s s mmmmmm: EEEEEENN;

DuringyoUr s s s sseeEEEEN: EEEN;

After fourweekS s m e e e EEEE R E N EEEEEEER,
DuringtiwOs s s s s s EEEEEEEEEE: EEEEEEEN
Duringfve s m e e meeeeeenmmnn: EEEEEEEN
Duringten e s s ssss s EEEEEEN: EEEEEENEN

After fiffteen m m m m : EEEEEEER

If on the date you leave, moneyisowed s s e e e e e EE EE EE EEEEEN
EEEEEEEEEEEEN,EEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN.

Arrangements during notice period

25.1.

25.2.

TheCompanyexpeCtSsyOUn e e EE EE EE EE EE EEEEEEEEEENEN
EEEEEEEEEEEEEEN.

WereservelllllllI,IIIIIIIIIIIIIIIIIIII:-

25.2.1 terminate your employment before the expiry of the notice period
andllllllllllllllllllllllllllllllll
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
Illlllllllllllllll(llllllllllllllll

);
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26.

27.

25.2.2

2523

reqUrEyOUE EE EEEEEEEEEEESEEEESEEEEEEEEER
EEEN,;

requreyoutoremainE e EEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEN.

Procedure after termination

26.1.

26.2.

26.3.

26.4.

Howeverthisagreemenim m e m , s e e EEEEEEEEEEEEN EEEEN

26.1.1

26.1.2

26.1.3

26.14

not from thattimerepresenttO s e e e e e e e EE R EEEEEE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEE ;EEEN

return to the Company withoutrequestall s s e s e e e e e e E m ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEN EEER

delete all Confidential Infformaton e s e e e e e e e e EEEEE N, &
EEEEEEEEEEEEEEE,EEEEN

26.2.1

26.2.2

Summary termination
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28.

27.1.

27.2.

27.3.

27.4.

27.5.

27.6.

27.7.

27.8.

27.9.

27.10.

27.11.

27.12.

27.13.

27.14.

27.15.

EEEN EEEEEEEEEEEEEEEEEEEEEEEENE EEEHR
physical violence; or

bullying or harassment; or

deliberate damage to property; or

serious insubordination; or

misuse of the Company’s property or name; or

bringing the Company into disrepute; or

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEES/ EEEEEEEEEEEEN
HEENE.

serious infringement of health and safety rules; or
breach of confidentiality; or

Reconstruction or Amalgamation

EEEEEEEEEEEEN-EEEEEEEEEEEEEEEEEEEN/ EEEEEEEN
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29. Miscellaneous matters

29.1.

29.2.

29.3.

29.4.

29.5.

29.6.

EEEEEEEEE NN EEEEEEEEEEEEEE NN EEEEEEEEEEER
EEEEEEEEE NN EEEE NN EEEEEE NN EEEEEEEEEEERN
EEEEEEEEE NN EEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEE[/2]sEEEEEEEN
EEEEEEN[2 | eEEEEEEEEEEEEEEEEEEEEEEEENEENEN
EEEEEEEEEEEEEEEEENNN.

Signed by [personal name] on behalf of [Company name] as its representative who
personally accepts liability for the proper authorisation by [Company name] to enter into this

agreement.

Signed by [Employee name]
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Schedule: Data Protection Act 2018 Compliance

1. Definitions

HE:
llACtll

“Directive”

“the Data Protection
Regulations”

“the Law”

means the Data Protection Act 2018.

ssnsnnnn (ennn)2016/680 s e EEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEERER2/ ENm
a0 EEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEENEENEN
EEEEEEN EEEN EEESEESEEEEEEEENEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEENEENER
B, EEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEN , EEEEEEEEEEEEEEmmmnnnm2008/
977 /mmmm.

ssnsnnnn (ennn)2016/679 e EmmEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEE27EE
20N EEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
e, annnennnnnEnd5/46/aunn(AEEEN
EEEEEEEEEEN)

means all or any of:

a) the Data Protection Regulation,
b) the Act,

c) the Data Protection Act 1988,
d) the Data Protection Act 2003,
e) regulations made under the Act,
f) Directive.

~ o~~~ o~ o~

“*
EEEEEEEEEEEENR EEEEEEEEEEEEEEEEEEENEE EEEEEEETRN
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Data Protection

2.1.

2.2.

2.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEn  EEEEEEEEEEEN.

Legal basis of processing your personal data

3.1.

3.2.

Change in the legal basis of processing

41.

4.2.

4.3.

EEEEEEE NN NN NN EEEEEEEEEN EENEEEEEEEEEEN
EEEEEEEEEE|(EEEE-EEEEN]

Disclosure and/ or sharing of your personal data

5.1.
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5.2.

5.3.

5.4.

5.5.

Your access request

6.1.

6.2.

6.3.

EEEEEEEEEE NN NN EEEEEEEEEEEEEN EENEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.
EEEEEEEEEEEN, EEEN[EEEE|EEEE[EEEE-EEEEEEEN

].

Removal of information
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Who handles your data

81, EEEEEEEEEEEEEEEEEEEEEEESEESEEEEEEEENEENER
B . EEEEEEEE NN N EEEE NN NN EEE NN NN EEEEEEN
EEEEEEEEEEEEEEEEEEN, SEEEEENN|[EEEEEEEEN]|EEN
EE[EEEEEEEN]

8.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEENEERN.
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Appendix 1 to Schedule

Data Processing Activities

What we or you may process in each category

1. We shall process this basic personal data

1.1.

EEEEEEEN EEEN EEEEEEEE EENEEEEEEEEEE.

1.2. all information you gave to us.

1.3. financial information processed through the banking system.

1.4. EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEE EEEEEEEENR NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEERN.

1.5. information relevant to the performance of your contract.

1.6. A EEEEEEEEEEEEEN  EEEEEEEEEEEEEENEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEN EEEEEEER
EEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEE EEEEEER
E N EEEEEEEEEEER.

1.7. EEEEEEEEEEEEEEEEEEEE NN  EEEEEEEEEEEEEEEEETSRmR
EEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
HEENE.

1.8. (eSS EEEEEEEEEEEEEEEEEEEEEEEEEEEN]

2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

2.1.

2.2

2.3.

satisfy our obligations under this contract;
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER;

2.4. EEEEEEEEEEEE/ EEEn/mEEn/ mEEE/ EEER;

2.5. EEEE NN EEEEEEEEEEEEEEEEEEEEEEEE (NN
EEEEEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEENEN)

3. Post termination
3.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEN,EEEEEEEEEEEEER
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3.2.

3.1.1.

3.21.

3.2.2.

3.2.3.
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Explanatory notes:

Employment contract: standard for any employee

General notes

The following materials contain the main legal sourcestowhichyous s s e s s e e EE R
EEENE.

Information pages concerning aspects of employment at:

http://www.citizensinformation.ie/en/employment/

For WRC information: http://www.workplacerelations.ie/en/

http://www.irishstatutebook.ie/eli/1994/act/5/enacted/en/html

http://www.irishstatutebook.ie/eli/1997/act/20/enacted/en/print.html

https://www.gov.ie/en/press-release/3e3b2-all-irish-workers-will-be-entitled-to-sick-pay-for-
the-first-time-under-new-law-tanaiste/

https://www.workplacerelations.ie/en/what_you should know/employer-
obligations/transparent-and-predictable-working-conditions/

Paragraph specific notes

Notes numbering refers to paragraph numbers.
1. Start and continuity

It may be necessary to calculate the period of employment for any of several
reasons. By statingitclearly, s s s s s s s s s s s s sEEEEEEN.

2. Probationary period

In Ireland, there is no specific law that requires employers to provide a probationary
period for new employees. However, it is common practice for employers to include a
probationary period in employment contracts. The period can be from a few weeks to
months. Where you provide a probationary period, the Transparent and Predictable
Workingeeeeeeee202 s e eSS EEEEEESEEEEEEEEEEEEENEER
IIIIIIIIIIIIIGIIII.Illlllllllllllll.

Moreover, an employee has the same right during probationary period as at any
other time. However, dissatisfaction such that the employment is terminated at the
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expiryofth e m s e e EEEEEEEEEEE ‘EEEEEEEEEEEEEEEEEEN

n .
You can delete this paragraph if not required.
Job title and job description

A job title is not strictly required; a job description is. If the description is short, it can
be stated in the contract. If it is contained in another document, then that document
mUStbelllllllllllllllllIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEERE.

Provision for change is important. If it is not included in the contract, then any attempt
by youto changetheplaceortype s s s e e e e EEEEEEEEEEEEEEEEEN
EEEEEER.

Training
Edit or delete as you require.

However, please note that if employee training is a legal requirement in your industry
then you should keep it. In that case, the law requires you to make sure your
employees get the training. Forthat, s s s s s s s s s s e s EEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Mandatory training is required by law in the health and safety sector and food
industry. Formoreinformation, s s s s s s s s s EEEEEEEEEEEEEEEEEEN
m:

https://www.citizensinformation.ie/en/employment/employment rights and condition
s/employment rights _and duties/employer obligations.html

Place of work

The main purpose of this paragraph is to give the employer the right to move the
employee around. Iffrequentmoves may s s s e e e S EEEEEEEEEEN
EEEEEER.

Hours of work

The Organisation and Working Time Act 1997 states that the maximum average
working week for many employees cannot exceed 48 hours. This does not mean that
a working week can never exceed 48 hours, it is the average that is important. The
Organisation of Working Time (Records) (Prescribed Form and Exemptions)
Regulations 2001 requires all employers to keep detailed records of start and
finisShinge e e, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENNNR
EEEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEEEEETR
Sammnm.

Salary
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10.

1.

12.

Necessary provisions. The last sub paragraph enables deductions which would m m =
EEEEEEEER.

Expenses
We have no comment.
Annual leave

This and the following paragraph relate directly to the statutory leave entitlements.
Because there are statutory requirements, we have worded the document for
compliance. If / when you edit these paragraphs to provide more generous leave
provision, beware of accidentally reducing any part intended to benefit the employee.
Note in particular that holidays not taken may carry forward an entitlement to
paymentinlIIIIIIIIIIIIIIIIIIIIIIIIIII.IIIIIIII
EEEEEEEEEEENEEEEEEEEEEEENR EEEEEEEEEEEEEEEEETRN
HE.

Annual leave entitlement is governed by the Organisation of Working Time Act 1997.
The version provided in this contractisthe s s e s e e e e e EEE - EEEEEEER
EEENE.

You may find more details at:

http://www.citizensinformation.ie/en/employment/employment_rights and conditions/
leave and holidays/annual leave public _holidays.html

Sick leave and sick pay

This paragraph continues in the vein of the previous one. The version provided here
isthemnmumMeseseeeEeEEE—-EEEEEEEEEEEN.

The sick leave and sick pay rules are governed by the Sick Leave Act 2022 and Sick
Leave Act 2022 (Prescribed s m s s s e s smmsmmnnn)nnnn2022.

You may find more details at:

https://www.citizensinformation.ie/en/employment/employment rights and condition
s/leave and holidays/sick leave.html#:~:text=1f%20you%20become%20ill%20durin
g,leave%20at%20a%20later%20date.

Sickness during annual leave
Leave it as is.

The law requires you to deduct sick leave days from annual leave period if an
employee gets sick duringhisannual E e s e EE E S . EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEER.

Other absence
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13.

14.

15.

16.

Under the law, employees are entitled to different types of leave days. It is good idea
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Good practice is to hand a personal copy to each new employee starter and to
maintainalllIIIIIIIII.IIIIIIIIIIIIIIII,IIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Youmay finddetailsof all ss e s e s e s s e s s s s e eeeeEEEN;

http://www.citizensinformation.ie/en/employment/employment rights and conditions/
leave and holidays/

Pension

Your obligation as an employer is to make provisionforapension e s s s s s s m =
IIIIIIIIIIIIIIIIIIIIIII/IIIIIIIIIIII.

We have providedtwooptions.By adl s s s s s s s s s s s EEEEEEEEEEEE
EEEEEEEN.

Option 1: If you have an internal company operated pension scheme s e s e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Option 2: If you do not already have a company operated occupational pension
scheme, you must provide access to a standard Personal Retirement Savings
Accounts scheme (PRSA). You must provide details of your arrangement to your
employee. If you chose this option then we suggest that in this paragraph you m m =
EEEEEEEEEEEENE-EEEEEEEEEEEEEEEE EEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEESR
EEEEEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

You may find more information at:

http://www.citizensinformation.ie/en/money and tax/personal finance/pensio
ns/personal retirement savings accounts.html

Work outside Ireland

Another provision to enable you to move theemployece s s s e e e e e m m ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Collective agreements
Delete if not required

Other business or employment
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17.

18.

19.

The European Union (Transparent and Predictable Working Conditions) Regulations
2022 has set a restriction that an employer cannotpreventan s s s s s s s s mm m

EEEEEEEEEEEEN  EEEEEEEEEEEEEEEE EEEEEEEEEEESR

EEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

However, there is an EXCEPTION that such restriction on the rightto s s s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
u.

The law has not set a precise definition of the ‘objective ground’ but to be effective
theymustnotbe s s s s . EEEEEEEEEEEEEEEEEEEN EEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEENE.

You can find details at

https://www.workplacerelations.ie/en/what_you should know/employer-
obligations/transparent-and-predictable-working-conditions/

Edit to your exact requirement.
No competition

Provisions against competition are contrary to national policy. To be effective they
must not be unreasonable. Reasonableness depends on the circumstances. We
cannot therefore say that the provisions inserted her are more than an example. But
the longer you wish to tie up a former employee the more likely it is that a judge will
el N EEEEEEEEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEN EEER EEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
EEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEENERE.

Processing your personal data
Self explanatory provisions.

This paragraph deals with the obligatonSs s s s s s s s s s s EEEEEEEEEEER
EE.

Youmayneedtoaddotherdata, s s s s s s e s EE S EEEEEEEEEEENEN
EEN.

We suggest leave theseprovisionsas iSE s s s e s EEEEEEEEEEEEEEEE
EEEEEN.

Staff handbook and company policies

It is an excellent idea to have and maintain a comprehensive staff handbook as a
bible of procedures and policies. These policies all relate to areas where s s m m m m
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20.

21.

22,

23.

24,

For you to comply with some of these policies you need co-operation from your staff.
Indeed, co-operation in maintaining your health and safety policy is crucial. We have
therefore incorporated compliance intothis s s s e s e e EEEE S . EEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEENESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEENE.

A staff handbook is a good place to keep them together and available. Your health
and safety policy and guide may be so large as to merit its own separate book. Good
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEED EEEEEEENESRN
EEEEEENE EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
n.

Confidentiality

Because this provision is so important to most organisations, your employees must
beleftinnodoubtaS e e EEEEEEEEE N EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEERE.

New intellectual property

This is an area which may be irrelevant or may be essential immediately. In most
businesses, you never know what an employee will discover - personally or through
EEEEEEER EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
IIIIIIIIIIIIIIIIIIIIII,IIIIIIIIIIII“IIIIIII
EEEEE ' EEEEEEEEEEEEEEEEEEENN.

Bribery

It is good practice to make clear to employees that any contravention is a breach of
contracttoo. Thal e e e E EE EE EEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN.

Disciplinary and grievance procedures

Net Lawman has provided a very elegant, step-by-step approach to these
procedures in the past, but now the law favours a more flexible approach. This is m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEESR
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER.

Notice of termination
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25.

26.

27.

28.

29.

We have provided notice periodrequiredunder s s s s e e e --EEEEEEEEE
aennnnEEEnnnEEEEEnEEEERl973 e n200 s EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEN.

ForlllIIIIIIIIIIIIIIIII,IIIIIIII:

http://www.citizensinformation.ie/en/employment/unemployment _and redundancy/lo
sing your job/losing job entitlements.html

Arrangements during notice period

When an employee is under notice, the relationship suffers, s s s s s s s s . s mn =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEENEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEER.

Procedure after termination

Substantial deletion may be required. Care should be taken in looking to future to
consider what thisemployeemight s s s s s s s s s EEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHE
EEEEEEEEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEENE.

Summary termination

At Net Lawman we hate lists inlegaldocumentS. s s s s s s s s s e s EEEEE &
EEEEEEEEEEEEEEEEEEE ‘EEEEEEEEEEEEEEEEEEER’ EN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR

Despite this precise list, it is still essential to investigate in accordance with your
disciplinary policy. ltisimportani s s s s s s s s S EEEEEEEEEEENEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEENESRN
EEEEEEEN . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.HE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEETRN
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEENEEEEEETRN
EEEEEEEEEEEEEEEEEEER.

Reconstruction or amalgamation
ThSEEEEEEEEEEES . EEEEEEEENEEEEEENNN.

Miscellaneous matters
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A number of technicallyimportant s e e e e e e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEE NN EEEEEEE NN EEEEE NN EEEEEEEN

Schedule:
Pal’agraphIlllllllllIIIIIIIIIIIIIIIIIIIIII.
1. Definitions

BaSiCEmmEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEENN

.

2. Data protection
AENEEEEEEN EEEEEEEEEEEEEEEEENENNN.

3. Legal basis of processing
The Act allows a person or businessto processpersonal s s s e e e s e EEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEENEEEEEETRN
s s’ enen" (eeeeeeEn"'ennn'snen"'eEEn")  EEEEE
EEE:
Oneorbothof e EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
Lesscommonly,somedato s s s e s e e e EEEE EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
Where the data subject is an employee the most obvious basisoOf E e e s e e mE =
EEEEEE"'EEEEEEE N EEEEEEEEEEEEEEEEEEENEENEENEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEENER.
You must make sure that when you ask specifically forconsent , s s s s s s s =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEENR EEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
HE.

4, Change in the legal basis of processing
YOUREEEEEEEEEEN . EEEEEEEEEENEEEENEN.

5. Disclosure and/ or sharing of personal data

You must say who gets to see or use your employee’spersonal s s s s . ss e m
EEEEEEEEEEEEEE‘EEEEEEE N EEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENN
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Access to personal data

The Act provides that adatasubjecthas s s s e e e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEN, EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEN.

Removal of information

YoushouldleaveE s s m e E EE EE EEEEE N EEEEEEEEEEEEEENEER

8.

Who handles your data

ThisparagraphsetfS e s s s s s s EE EEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEENN.

|nanycase,youmustllllIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEN EEEEEEEEEEEEEEENR . EEEEEEEEEEETRm
EEEEEEEEEENEER.

Notes to the Appendix to the Schedule

We have separated these provisionsintoanappendiX s s s s s s s e e EEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEE EEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEER.

The appendix is simply your statement, s s s s e s EEEEEEEEEEEEEN, NN
EEEEEEEEEE NN NN NN EEEEEEEEEE NN NN NN EEEEEEEEEN
EEEEEEN.

Thepurposeof thiSE s EEEEEEEEEEEEEEEEEEEEEEENEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEENNN.

WehavegivenyOUsE e s S EE EE EE EEEEEEEEEN ENEEEEEEENEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

MakesurelllllllllIIIIIIIIIII,IIIIIIIIIIII.

The third numbered heading is unlikelytorequircedit. s s s s e e e e e EEEEEE
EEEEEEEEE NN EEEEE NN NN EEEEEEEEEN
EEEEEEEEEE NN EEEEE NN EEEEEEEEEN-EEN
EEEEEEEEEE NN NN EEEEEEEEEEEENN.

Basic Irish law relating tolimitaton s s s s e e e e e e e e e s e EEEEEEN,
EEEEEEEEEEEEE SN NSNS NN NN EEEEEEEEEEEEEEEEN
EEEEEEEENN.
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End of notes

31 © Andrew Taylor and Net Lawman Ltd



