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Employment contract: with service occupancy provisions

Dated: [Date]

Name: [Name]
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This contract is dated: [date]

Your employer is: [Company name] (“the Company’ s m e m “ammm/mmm

)

Your employer’s address is: [Company address]

You are:

[employee name]

Your address is: [employee address]

The contract terms are:

1.  Start and continuity

1.1.

1.2.

1.3.

In agreeing this contract we have relied on certain documents and information
you have provided to us. If we discover that any of that information is
inaccurate,youwilbeineE e e e e EEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEETERm
HEEEN:

1.1.1  your curriculum vitae /resume, senttO s e e e e e (e m mm ]

1.1.2 certificates of education showing school and university qualifications
and in particular that you have achieved a [final certificate] [master of
anS, s EEEEEE | EEEEEEEE[EEEEEEEEEEEEENEN
E,.EEEE]

1.1.3  your statement that you have qualified as a [trade or profession] m m
EEEEEEEEEE|[EEEN]

Your employment with the Company [startS /s s e s s e e [emmm].

[Previous employment with [name of employer] from [date] to [date] counts as
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
m].

2. Probationary period

2.1

2.2.

Your employment is subject to a probationary period of [3] months. If at the
end of thattime we are satisfiedwith e s e e e e e e e EEEEEEEEEES
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

If during or at the end of your probationary period we are dissatisfied with
your work we may terminate your employment by [one] week’s notice. If you
WiSheEeEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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2.3. The Company reserves therighttoextendthe s s e s e e e EEEEEEEE N

2.4. During the first three months of employment, we request that you do not take
any holidays, unless previously agreed at the interview. Holidays agreed at
interviewwillonly s s s s s s s s e s E S EEESEEEEEEEEEEEEEER

Job title and job description

3.1.  Your job title is [job title].

3.2.  Your detailed job description is set out in Schedule 1 to this agreement.
HOWEVEY,IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII:

3.21

3.2.2

3.2.3

3.2.4

3.2.5

3.2.6

3.2.7

3.2.8

3.2.9

3.2.10

3.211

3.2.12

3.2.13

deliver excellent customer service, at all times;

ensure that customers are treated with politeness and courtesy at all
timeS,IIIIIIIIIIIIIIIIIIIIIIII;

maintain a high standard of personal presentation and hygiene,
appropriatetothec s s s e e e e e e e s EEEEE[EEEEEEER]

complete all required health and safety, and firechecks s m m m m m
EEEEEEEEEEEEEEEEEN,

accept responsibility for emergency evacuation of the premises;
serve food, takeordersand e e e e e EE EEEEEEE NN,

take money in paymentinaccordanCE s s e e e EE EE EE EE N
n

assist in cleaning and keeping clean all rooms, furniture, fixtures and
fittingsusedinstorage, s e e W , EEEEEEEEEEEEEEEEEN
EEEEEEEENER.

assist in cleaning and keeping clean allroomsusedby s s e mm m m
EEEEEEEEEEEEEEEEER.

cellarage work as required;

assist in clearing up the premises atthec s e e e e e E e EEE EE N
EEEEER,;

wear the [your name] uniformand name badge s s s e e e e e m E ®
EEEEEEENEN,

work at all times in accordancewiththe s s e e e e E e E E R EE N
EEEEEN,;
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3.3.

3.4.

3.2.14 comply with all Company policiesand e s s s s s e e EEEEEE N
L

3.2.15 propose marketing initiatives at any time so as to maximise sales
andeeeeeEEE[EEEEEEEEEEEEN]

3.2.16 deal at arm's length and withoutfavourwith e s s s e e e e e s m =
EEEN,;

3.2.17 provide leadership, control, management and motivatontO s s m m m
EEEEEEEEEEEEENEEN,

3.2.18 maintain accounts and comply with budgets;

3.2.19 ensure that staff comply with all food hygiene and safety standards
atalltmeS EEEEEEEEEEEEEEEEEEEEEEEEENEEER
EENE,

3.2.20 carry out other duties as is reasonable required.

You now agree that we may change your job description or ask you to do a
different job of a similar status and requiring similar skills. We may also ask
you to perform duties additional to those now envisaged or those actually
undertaken at e e e E EEE N . EEEEEEEEEEEN,  EEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEERN.

Your duty is to perform your jobtothe bestofyour s s s e e e e e e EmE ®
EEEEEEEEEEEEEER.

Training

4.1.

4.2.

We provide training for employees at [our head office / a location chosen by
us]. Thedetailsofthe s e e e EEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEER.

You must complete the training to the level required by [Employer name]. It is
in our discretion as to whether you have completed the training to a
satisfactorylevel. ae s s e e e eSS EEEEEEEEEEEEEN (EEEEE
lIIIIII)IIIIIIIIIIIIIIIIIIII.

Place of work

5.1.

5.2.

You agree that the job contracted in this document can be done only on m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

The premises at which you will live and work immediately are [name and
address]. We reserve the right to change the accommodation and/or the m m
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5.3.

5.4.

5.5.

EEEEEEEEEN , EEEEEEEEEEEEEEEE[25 | aeEEEEEEE
EEE.

The address of the accommodation necessarily providedtO s m s m m m m m |
EEEE]

Your occupation of the accommodation is a service occupancy provided free
of charge and accordingly you have noright s s s s s s s s s s s EEEEE®
EEEEEEEEEEEEEEEEEEEEEEER.

You agree to work at any other place we reasonably require, including the
premises of any customer, clientorcontractor s s s s e s e , e mmm[25]
EEEEEEEEEEEEEEEEEEEERE.

Hours of work

6.1.

6.2.

OR

6.3.

6.4.

6.5.

Your normal hours of work are [9.00 am to 5.30 pm Monday to Friday],
excluding public holidays. [You may be required to work additional time not
exceeding 8 hoursaweekwherethe s e e e e e EEEEEEEEEEEERER
E Il EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
IIIIIIIIIIIIIIIIIIIIII.]

You are entitled to an [unpaid] lunch break of one hour at a time to be agreed
betweenyouandtheCompany. s e s s e s EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

You are entitled to the following [unpaid] breaks in each shift of work:
[describe break times precisely]. i s e e e EEEEEEE EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEN.

If at any time it happens that you are alone and require a comfort break, you
willsecurethe s e e e EEEEEEEEEEEEEEEEEEEEEEEENENEN
EEEEEEEENR.

You will be required to comply with any time keeping or record keeping
scheme introduced for the purpose of ensuring compliance with the with the
Organisation of Working Time (RecordS) (s s s s s s s s s s s EEEEN)N
Een200 e EEEEEEEEEEEEEEEEEEEEEEEEEN.

Salary

7.1.

Your salary is € [0000] per annum payable in equal monthly instalments [by
credit transfer] on the 28th day of eachmonth, s s s s s s s m m m m m 28th m
EEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEERE.
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7.2.

7.3.

7.4.

7.5.

7.6.

If you are required to work additional time outside your normal hours, the
folowneeEeEEEEEEEEEEEEEEEEEEEEEE[EEEN]

Your job does not carry a fixed salary. You will be paid based on actual hours
worked as recorded [state how recorded] at a starting rate of € [amount] per
hour. [Time worked outside the hours of [8 . 00 mm e e e e 6. 00 mmmm
IIIIIIIIIIIIIIIIIIIIIIII1.35IIIIIIIIIIII
EEEEEEEEEEEN]

You will receive a [commission] / [bonus] payment [monthly] / [quarterly] / [ m
EEE |, EEEEEEEEEEEN. [ EEEEEEEEEEEN]

Your salary will be reviewed annually in the month of [month). s s e e e mm =
EEEEEEEEEEEEEEEEEEEER.

We reserve the right in our absolute discretion to deduct from your pay (e.g.
salary, commission, bonus) any money which you may owe to us including,
without limitation, any overpaymentsorloansmade s s s s s e e EEE E N N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEER EEEEEEEEEEEEEEEER.

Expenses

You have no authority to incur expenses.

OR

8.1.

8.2.

The Company will reimburse to you all reasonable expenseS s s s e s mm =
EEEEEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEEETERm
HEl EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

It is a serious offence to falsify any document or manufacture e s e e m s m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE .EHE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

Annual leave

9.1.

9.2.

YourentittementtO s s e e e EEEEEEEEEEEEEEEEEEEEEENER
EEN.

The Company's leave year runs from April 1 to March 31. Your entitlement to
annual leave daysiscalculated s s s s e EEEE EEEEEEE EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHNm
EEEEEEEEEEEEEEEEEEEEEEEEN.
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9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

OR

9.9.

9.10.

[We ask you to agree the dates of your leave days atm mmm 28 s e e mmm m
EEEEEEEEEEEEEEEEEEEEENEEENE . EEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIIIIIII].

At a minimum, you must give us notice of twice asmanydaysaSa s mmm m
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII.(IIIIIIII
, IHEFEE I EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EHNR
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII).

Wemayalsogiveyousimilar s s s (e e e e e EEEEEEN )EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEN.

Youcantakeyourannuallecave s s s s e e EEEEEEEEEEEEEEEEN
EEEEEEEEE(EEEEEEEEEEEEEEEEEEEN)

Aday'sholidaypayforamsmessssssssnesnnsnnennnnnl/
260lh e e e EEEEEEEEEEEEN.

You may not carry holiday forward fromone s s s s s s s s s s EEEEEN.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEERE.

Youwillbeentittedtocarry s s s s sesssses e [eenn]nnnn
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

If either of us terminates your employment by notice, then any annual leave

entittement which will have accrued atthe s s s e e s e e e EEEEE EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEENEENE .  EEEEEEEERmE
EEEEEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEE NN EEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
u.

10. Sick leave and sick pay

10.1.

10.2.

Your entittementtoleave s s s s s s s e s s s s s s e [3]emnn
EEEN.

If you are unable to come to work for sickness or any injury, you must inform
USIIIIIIII[IIIIIIII/IIIIIIIIIIII/IIIIIIII
IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
een[11:00mmmnm].
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10.3.

10.4.

OR

10.5.

10.6.

10.7.

10.8.

10.9.

You should informus of thereasonfor s s e e e E e , EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEN.

Except in an emergency, you are required to inform [name of / your line
manager/llllllllllll]IIII.IIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE/ EEEE/EN
IIIIIIIIIIIIIIIIIIIIII[IIIIIIII/IIIIIIII
EEEN/EEEEEEEEEEEN]

Please note that it is not enough to ask arelative simply toringand mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.EEEEEEEEERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEE,EEEEEEEEEEEEEEEEETSR
EEEEEEEEERN.

If your absence continues for a number of days or weeks, you must continue
tocontaCtUS EE EEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN . _EHE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
n.

You must provide us with a medical certificate. Further medical certificates
must be provided to cover any continued absence. s s s e e e EE EE EE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEE D EEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

You agree at any time we ask, whether or not you are absent from work, to
undergo whatever medical examinations we believe are appropriate (m m m m
IIIIIIII)IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII/IIII
IIIIIIIIIIIIIIIIIIIIIIII],IIIIIIIIIIIIII
EEEEEN EEEEEEEEEEEE EEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEENR.

Provided you have complied with the general terms relating to sickness
absencereferredtoabove, s e e E EEE EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
IIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIIII
EEEEEEEEEEEEER.
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11.

12.

13.

Sickness during annual leave

11.1. Ifyou fall sick during your annual leavepefiod s s s e e e e e e e EEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

11.2. If you do comply withtheprocedure s s s EEE EEEEEEEEEEEEEEEN
EEEEEEN-EEEEEEEEEEEESEEEEEEEEEEEEEEEEENR
EEEEEEEEN.

Other absence
121, fyOUr ssE e EEEEEEESEEEEEEESEESESEEEEEEEENEER:
12.1.1 maternity,
12.1.2 paternity,
12.1.3 adoption,
12.1.4 carer leave,
12.1.5 force majeure,
12.1.6 or any other reason

thenyoushouldask [ e e e e e e /EEEEEEEEEEE N/ EEEEEEEEER
mm]

12.2. We do have separate Company policCieSE s s e e EEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Pension

[OptioN l: s e e e e EEEEEEEEEEEEEEEEESEEEEEEEEEEENEER
EEEEEEnN.]

131, Weshal ss s s s s s s EEEEESE SN [EEEEEEEEEEEN]

13.2. Contributions to the scheme are made byyouandbyus. s s s s , s s mmm =
llllll[lllI]%IlllllllllllllllIIIIIIIIII
BN, EEEEEEEEEEEEEEEEEEEN,[smnn]%.

[Option 2: Use thisoptionifthe s s e e e e e e e EEEEEEEEEEEEEEER
EEEEEEN. EEEEEEEEEEEESEEEEESEEENEEEEEEEEEEENER
EEEEEEEEN.]
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14.

15.

16.

17.

13.3.

13.4.

TheCompanyshallprovide s s s s s s s e eSS EEESEEEEEEEEEEE
EEEEEEEEEEEEEEN.

Youmayfindmore s s s e e e e e EEEEEEEEEEEN[EEEEEEER
EEEEEEEEEEEEN]

Work outside Ireland

You will not be required to work outside Ireland forany s s s s s s s e s e m[mm
IIIIII]IIIIIIIIIIII.IIIIIIIIIIIIIIIIIIIIIII

Collective agreements

The Company has made an agreementwith[unioN| e e e EEEEEEEEEEEE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEESR

IIIIIIIIIIIIIIIIIIIIIIIII[IIII].

Other business or employment

16.1.

16.2.

16.3.

You must devotethewholeof youUr s s s s , s e e EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEEEEN

You may notunderanycircumstanceSdO s s s e EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEN.

You may not do other work (even voluntary work), Or s s e e e e e e EE E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEERE.

No competition

17.1.

17.2.

The following restrictions apply whetherintended s s s s s e s e e EEEE®
EEEEEEEEEEEEEE , EEEEEEEEEEEEEEEEEEEEEEERm
EERENE.

You agree that you will not within [three] years of termination of this contract
directlyorindirectly, advise, s s s s e s S S EEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
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18.

19.

17.3.

17.4.

17.5.

17.6.

17.7.

IIIIIIIIIII[IIII]IIIIIIIIIIIIIIIIIIIIIII
.

The restrictions imposed by the lastprevioUS s s e e e e EEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEERN.

You agree that you will not within [one] year of termination of your contract, m
EE N , EE NN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER,
EEEEEEEEEEEEEEEEEEERN.

You agree that you will not within [one] year of termination of your contract, m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
IIIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIII
EEEEEEN.

If any provision of this paragraph shall be void in any jurisdicion s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEER.

You have carefully considered the provisions of thiS s s s s e s e s e s En
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEER.

Processing your personal data

To satisfy our legal obligation, we process your personal data accordng e e s mm m
EEEEEEEEEEEEEEEEEEEEEEEEnnnnnEnnEn?2018 emmEn

IIIIIIIIIIIIIIIIIIIIIII2,IIIIIIIIIIIIIIIIII

Staff handbook and Company policies

19.1.

You now acknowledge that you have beengivenas s s s s s s s s mm =
EEEEEEEEEEEEEER EEEEEEEEEEEE EEEEEEEEENETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEENRNR:

health and safety;

equal opportunities and non-harassment;

computers, email, Internet and communications;

10 © Andrew Taylor and Net Lawman Ltd



20.

19.2.

19.3.

company vehicles;
data protection.

Insofar as any of these policies imposes an expectation of behaviour on you
ASAEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENE.

You may not smoke anywhere during working hours. Outside working hours,
yOUmaylIlIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEBHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEERE.

Confidentiality

This paragraph is very important to our Company. You should read it carefully and
aSkIIIIIIIIIIIIIIIIIIII.IIIIIIIIIIIIIIIIIIII

20.1.

20.2.

In this paragraph, "Confidentia/ s s s s " s s s s e EEEEEEEEEEEEN
EEEEEN EEEEEEEEEEEEEEEEEEEN

20.1.1 informationaboutstaff, s e e E E EEEEEEEEEEEEEEEEER
EEEER;

20.1.2 ourbusinesses, methodSE e e e e EEEEEE N , EEEEEEEN,
EEEN, EEEEEEEEEENEN,

20.1.3 information about suppliers agents distributors and customers;

20.1.4 information aboutthe IntellectUa/ s e e e E E EEEEEEE EEE-N
EEEEEEEEEEEEEEEEEEEEEEN.

"Intellectual Property" means Intellectual Property of s e s s mm s m , s mmm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEESRm
EEEEEEEEEEEEENNR:

20.2.1 intellectualproperty s s s s e s e EEEEEEEEEEEEEEEEN
EEEEEEENEN,;

20.2.2 patents, trademarks, unregistered marks, designs, copyrights, m m =
H, EEEEEEEN EEEN  EEENE-EE NN EEEEEEEENESRm
El EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEER.
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21.

20.3. You now promise that you will:

20.4.

20.5.

20.6.

20.3.1

20.3.2

keep all records of Confidential Informationonly at m m m m m m m m (
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETRm
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII);

useyourbestendeavouUrS E s EE EEEEEEEN , EEEEEEEN
EEEEEEEEEEEEEEEEEEEN.

You now promise that you will not:

20.4.1

20.4.2

20.4.3

use for yourself nor divulge nordisclosetO s m s m e e e (e mmm
IIIIIIIIIIIIIIIIIIIIIIIIIIII)IIIIII
EEEEEEEEEEEEEEEEEEEEEE.

store,copy,orusethe s e e e EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEENNENR,

remove from Company's premises or copy or allow anyone s s m m m
EEEEEEEEEEEEEEEEEEE EEEEEEEN EEEENERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

This paragraph does not apply to disclosure:

20.5.1

20.5.2

20.5.3

of information that it is reasonably necessary to disclose s m m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEN,

made with the consent of theproper s s e e EEEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEENN;

of information or knowledge whichcomeS s s s s e e e EEEE R E
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEENN,

The provisions of this paragraph shall continue after termination of this m m =
IIIIIIIIIIIIIIIII[5]IIII,Illllllllllllll

New Intellectual Property

21.1.

21.2.

So far as Intellectual Propertyiscreated s s s s e e e e e EE EEEEEEEN
EEEEEEEEEEEEEEEEEEEEN, SEEEEEEEEEEEEEEEN
EEEEEEN.

You now agree that you will:
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22.

23.

21.3.

21.4.

2121 doyourutmosttoensUrfE s e EEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEEENR;

2122 telltheCompany s s s s e e e e S EE EEEEEEEEEEEEEER
EEEEER,;

21.2.3 provide to the Company whatever full specification description m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEN,

To make this effective you now undertake to do whatever the Company m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The provisions of this paragraph shall continue indefinitely s s s s s s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEERE.

Bribery

If you bribe (or attempt to bribe) another person, intending either to obtain or retain
business for the Company, orto obtainorretain e e e e e e e e e e EEEE EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEERE.

Disciplinary and grievance procedures

23.1.

23.2.

23.3.

The Company's disciplinary and grievance procedureS s s s e s e e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEERE.

The formal grievance procedure need not be your first step in bringing to our
EEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
u .

The law gives you both rights and obligations in respect of these procedures.
Younowagreeto------------.-----------------
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEESRS
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24.

25.

Notice of termination of employment

24.1.

24.2.

ThisistheperoOC s s s e e EEEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEN:

DuringyoUr asssmmmmm: EEEEEENN;

During your first weeks employment: none;

AfterfourweekS e e e e e e EEEEE N EEEEENNEN,
DuringtwOsE s s e EEEEEEEEEEEN: EEEEEEER
Duringfrye s s s e e EEEEEEEEEEN: EEEEEEER
DuringteN e e e e e EEEEEEEEEEN: EEEEEEER

After fifteenmm m m : EEEEEEER

If on the date you leave, moneyisowe( s s s e e e EEEEEEEEEEEEE
EEEEEEEEEEEEN EESEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Arrangements during notice period

25.1.

25.2.

TheCompanyexpeCtSyOU R E e EE EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEN.

Wereservellllllll,IIIIIIIIIIIIIIIIIIII:

252] S EEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEER
EEEEEEEESEEEEESEEEEEEENEEEEEEEEEENER
EEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEN(EEEEEEER
EEEEEEER)

2522 EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENEER
EEEENN,

2523 EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEER
EEEEEEEEEEENEEEEEEEEENENN.
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26.

27.

Procedure after termination

26.1.

26.2.

26.3.

26.4.

261.] mEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEETSR
EEEEEEEEEEENE EEERN

2612 mEEEEEEEEEENEEEEEEEEEEEEEEEENEEENEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEENEEEEEN . EEEN

261.3 EEEEEEEEEEEEEEEEEEEEEEEEEEEEENNEEN,ENN
EEEEEEEEEEEEEN ,EEEN

2614 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEN
EEEEEEEEEEEEEEEEEEEEENENEN.

EEEEEEEN , EEEEEENEENEEEEEEEEEEEEEEEEEEENE EBN
EEEEER

262] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEN,

2622 EEEEEEEEEEEEEEEEEEEEEEEEEEEN, EEENN,N
EEEEEEEEEEEEEEEEEENE EEERN

EE NN, EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEN ,EEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEDR
N,

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEE NN  EEEEEEEEEEEEEEERNR.

Summary termination

27.1.

27.2.

EEEEN EEEEEEEEEEEEEEEEEEEEEEEN EEER

physical violence; or
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28.

27.3.

27.4.

27.5.

27.6.

27.7.

27.8.

27.9.

27.10.

27.11.

27.12.

27.13.

27.14.

27.15.

bullying or harassment; or

deliberate damage to property; or

serious insubordination; or

misuse of the Company’s property or name; or
bringing the Company into disrepute; or

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEE NN/ EEEEEEEEEEEEN
HENE.

EEEEEEEEEEEEEEEENEEEEEEEEEEENEEEEEEN EEEEETSR
EEEEENE EEERN

serious infringement of health and safety rules; or
breach of confidentiality; or

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEN EEERN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EE ., EEEN

Reconstruction or Amalgamation

EEEEEEEEEEEEN-EEEEEEEEEEEEEEEEEEEN/ EEEEEEEN
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29. Miscellaneous matters

29.1.

29.2.

29.3.

29.4.

29.5.

29.6.

EEEEEEEEEEEEEEEEEEEEEEEEENEENEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEENEEENEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEN|[/2]aEEEEEEEE
EEEEEEE|[Z2 | eEEEEEEEEEEEEEEEEEEENEEEEEEEER
EEEEEEEEENEN.

Signed by [personal name] on behalf of [Company name] as its representative who
personally accepts liability for the proper authorisation by [Company name] to enter into this

agreement.

Signed by [Employee name]
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Schedule 1: Detailed job description and task list
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Schedule 2: Data Protection Act 2018 Compliance

1. Definitions

EEEEEEEEEE NN EEEEEEEEEENEEEEEEEEEEEEEEEEEEEETR

"Act"

“Directive”

“the Data Protection
Regulations”

“the Law”

means the Data Protection Act 2018.

snsnmnnn(emnn)2016/680 e EEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEERN’2/ EEEE
200 EEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEN
EEEN, EEEN, EEEEEEEEEEENEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEENENEN, EENN
EEEEEEEEEEEEEEEEEEEEEEEENEEENEN,N
sensnnnennnnnnnnnnn?2008/977 /mumm.

ssesnnnn (ennm)2016/679 e EEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEE?/ EEEE
20l EEEEEEEEEEEEEEEEEEEEEEENENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEN,
ssnsnnnnnnnEnd/46/aunn(EEEEEEEER
EEEEEEEN)

means all or any of:

(a) the Data Protection Regulation,
(b) the Act,

(c) the Data Protection Act 1988,
(d) the Data Protection Act 2003,
(e) regulations made under the Act,

(f) Directive.
"aspeeEeEn’ " aee e "eeEEEn e, " e e EEEEn","HEn
', " seee"aEE "' B ' EEEEEEEEEEEEEEEEEEEN,EEEEN

“ ” 113 ”
EEEEEEEEEEEENEEND EEEEEEEN EENEEN EEEER EENEE EEETHN

n n
EEEEEEEEEEEN, EEEEENEEEN EENEEEEEEEEEEEEEEEEETR
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Data Protection

2.1

2.2.

2.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEn  EEEEEEEEEEEN.

Legal basis of processing your personal data

3.1

3.2.

Change in the legal basis of processing

4.1.

4.2.

4.3.

EEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEN
EEEEEEEEEE|EEEE-EEEEN]
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Disclosure and/ or sharing of your personal data

5.1.

5.2.

5.3.

5.4.

5.5.

EEEEEEEEE NN  EEEEEEEEEEEENEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
HEE N  EEEEEEEN  EEEEEEEEEEEEEEEEEEEEEEENE NN
EEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEESR
HEE I EEEEEEEEEEEEN EEEEEEENEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN . EEEEEEESR
EEEEEEEN , EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEDR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEREN.

Your access request

6.1.

6.2.

6.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEN, SEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEN.
EEEEEEEEEEEN, EEEE[EEEE|EEEE[EEEE-EEEEEEEN

1

EEE N, EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEE NN . EEEEEEEE EEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEE EEEEERm
EEEEEEEEEEEEEEEEEENEEEEEEEN EEEEEEEEEEETSR
EEEEEEEN , EEEEEEEEEEEEEEEEEEEEN.
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Removal of information

Who handles your data

8l EEEEEEEEEEEEESEESEESEEESEEEEEEEEEEEEEENER
N . EEEEEEEEEEEE NS NN EEEEEEEEEEEENEEEEEEEER
EEEEEEEEEEEEEEEEEEN, SEEEEEEE [ EEEEEEEEN]EN
EE[EEEEEEEN]

8.2. HEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEERN
EEEEEEEEEEEEN , EEEEEEEEEEEEEEEEEEEEEEEETSRN
E N EEEEEEEERN.
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Appendix 1 to Schedule 2

Data Processing Activities

What we or you may process in each category

1.

We shall process this basic personal data

1.1.

1.2.

1.3.

1.4.

1.5

1.6.

1.7.

1.8.

EEEEEEEN EEEN , EEEEEEEE  EEEEEEEEEEEE.

all information you gave to us.

financial information processed through the banking system.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEENE BN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

information relevant to the performance of your contract.
EEEEEEEEEEEEE NN , EEEEEEEEEEEEEEEEEEEENEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE  EEEN EEEEEEER
EEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEN EEEEER
EEEEEEEEEEEEEER.

EEEEEEEEEEEEEENEEEEEEEEEE EEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

[IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII].

2.1.

2.2.

2.3.

satisfy our obligations under this contract;
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN,;

2.4.

2.5.

EEEEEEEEEEEE/ EEEE/ EEEE/mEEE/ AEEN;

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII(II
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIIIIIII).

Post termination

3.1.

3.1.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEN-EEEEEEEEEER
EEEEEN,
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3.2.

3.1.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENEN,N
EEEEEEN, EEEN, EESEEEEEEEEEEEEEN . EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEN.

3.2.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENEEN
EEEEEN;

3.2.2. EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEENEN,

3.2.3. E NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
E NN EEEEEEEEEERE.
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Explanatory notes:

Employment contract: with service occupancy provisions

Paragraph specific notes

Notes numbering refers to paragraph numbers.

1.

Start and continuity

It may be necessary to calculate the period of employment for any of several
reasons. By statingitclearly, s s s s s s e s e s eEEEEEEEEN.

Probationary period

In Ireland, there is no specific law that requires employers to provide a probationary
period for new employees. However, it is common practice for employers to include a
probationary period in employment contracts. The period can be from a few weeks to
months. Where you provide a probationary period, the Transparent and Predictable
Workingmemeeeem202 s e e EEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEGCOEEEE EEEEEEEEEEEEEENN.

Moreover, an employee has the same right during probationary period as at any
other time. However, dissatisfaction such that the employment is terminated at the
expiryofthe s s s e e e s EEEEEEEE ‘SN EEEEEEEEEEEEEEENER

”

n .
You can delete this paragraph if not required.
Job title and job description

A job title is not strictly required; a job description is. If the description is short, it can
be stated in the contract. If it is contained in another document, then that document
must be identified and have been available to the employee before this contract is
signed. Here we have provided for the detailstobe s s e e e e e e e e e EEEE RN
EEE-EEEEEEENR , EEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEE.

We have provided here a long menu to give you ideas of what could be included.
You may decide to abbreviate this section to a small number of general items and put
all detail into the job description or you may extendthiSe s e s . se e e e EEEm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Provision for change is important. If it is not included in the contract, then any attempt
by youtochangetheplaceortype s s s e s e e EEEEEEEEEEEEEEEEEE
EEEEEEN.
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Training
Edit or delete as you require.

However, please note that if employee training is a legal requirement in your industry
then you should keep it. In that case, the law requires you to make sure your
employees get the training. Forthat, s e e e e s EEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Mandatory training is required by law in the health and safety sector and food
industry. Formoreinformation, s s s s s s S EEEEESEEESEEEEEEEEEEEN
m:

https://www.citizensinformation.ie/en/employment/employment rights and condition
s/lemployment rights and duties/employer obligations.html

Place of work

The main purpose of this paragraph is to give the employer the right to move the
employee either to different accommodation or to a different location. If frequent
mMmovVE S E E EEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEER.

Hours of work

The Organisation and Working Time Act 1997 states that the maximum average
working week for many employees cannot exceed 48 hours. This does not mean that
a working week can never exceed 48 hours, it is the average that is important. The
Organisation of Working Time (Records) (Prescribed Form and Exemptions)
Regulations 2001 requires all employers to keep detailed records of start and
finNisShnNne e e, EEEEEEEEEEEEEEEEEEEEEEEEEEEEENENEN
EEEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEEEEESR
SEemnmnm.

Salary

Necessary provisions.

The last sub paragraph enables deductions whichwould s s s e e e e e e m m m.
Expenses

We have no comment

Annual leave

This and the following paragraph relate directly to the statutory leave entitlements.
Because there are statutory requirements, we have worded the document for
compliance. If / when you edit this paragraph to provide more generous leave
provision, beware of accidentally reducing any part intended to benefit the employee.
Note in particular that holidays not taken may carry forward an entitlement to
paymentin----------------------------.--------
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10.

11.

12.

13.

Annual leave entitlement is governed by The Organisation of Working Time Act 1997.
The version provided inthiscontractisthe s s e s e e EEEEEE - EEEEEEEE
EEENE.

You may find more details at:

http://www.citizensinformation.ie/en/employment/employment rights and conditions/
leave and holidays/annual leave public holidays.html

Sick leave and sick pay

This paragraph continues in the vein of the previous one. The version provided here
isthemnmMuUmMeEseeEEEEEE - EEEEEEEEENEEN.

The sick leave and sick pay rules are governed by the Sick Leave Act 2022 and Sick
Leave Act 2022 (Prescribed s s s s s s s s s s sssnnn ) nnnm2022.

You may find more details at:

https://www.citizensinformation.ie/en/employment/employment rights and condition
s/leave and holidays/sick leave.html#:~:text=1f%20you%20become%20ill%20durin
g,leave%20at%20a%20later%20date.

Sickness during annual leave
Leave it as is.

The law requires you to deduct sick leave days from annual leave period if an
employee gets sick during his annual leave period. Of course if the employee
providesyoumedicCa/ s e s EEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEERNR.

Other absence

Under the law, employees are entitled to different types of leave days. It is good idea
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Good practice is to hand a personal copy to each new employee starter and to
maintainallllllllllll.IIIIIIIIIIIIIIII,IIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Youmayfinddetailsofal aEm e e e e e e e e e e EEEEEEEEEN;

http://www.citizensinformation.ie/en/employment/employment rights and conditions/
leave and holidays/

Pension

27 © Andrew Taylor and Net Lawman Ltd


http://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/annual_leave_public_holidays.html
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14.

15.

16.

Your obligation as an employer is to make provision forapension e s s s s e s m m
EEEEEEEEEEEEEEEEEEEEEEN/ EEEEEEEEEEEN.

We have providedtwooptions.By adl s s s s s s s s s s s s s EEEEEEEEEER
EEEEEEEN.

Option 1: If you have an internal company operated pension scheme s s e e e mm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Option 2: If you do not already have a company operated occupational pension
scheme, you must provide access to a standard Personal Retirement Savings
Accounts scheme (PRSA). You must provide details of your arrangement to your
employee. If you chose this option then we suggest that in this paragraph you m m =
EEEEEEEEEEEENE-EEEEEEEEEEEEEEEE EEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEEESR
EEEEEEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

You may find more information at:

http://www.citizensinformation.ie/en/money and tax/personal finance/pensions/pers
onal retirement savings accounts.html

Work outside Ireland

Another provision to enable you to move the employce s s s s e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEN.

Collective agreements
Delete if not required
Other business or employment

The European Union (Transparent and Predictable Working Conditions) Regulations
2022 has set a restriction that an employer cannotpreventan e s s s s s s e m E &

EEEEEEEEEEEEE EEEEEEEEEEEEEEEE EEEEEEEEEEESR

EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

However, there is an EXCEPTION that such restriction ontherighttO s s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
u.

The law has not set a precise definition of the ‘objective ground’ but to be effective
theymustnothbe s e e s . EEEEEEEEEEEEEEEEEEEN . EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EERENE.
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17.

18.

19.

You can find details at
https://www.workplacerelations.ie/en/what you should know/employer-
obligations/transparent-and-predictable-working-conditions/

Edit to your exact requirement
No competition

Provisions against competition are contrary to national policy. To be effective they
must not be unreasonable. Reasonableness depends on the circumstances. We
cannot therefore say that the provisions inserted her are more than an example. But
the longer you wish to tie up a former employee the more likely it is that a judge will
telllllllllllIIIIIIIIIII.IIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN EE NN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEERE.

Processing your personal data
Self explanatory provisions.

This paragraph deals with the obligationS s s s s s s e e e EEEEEEEEEEEER
(g

Youmayneedtoaddotherdata, s s m e e e e e e EE S SR EEEEEEEEEEN
EEE.

We suggest leave these provisionsaSiSeE s s s s s e s e s e s 2 B EEEEEEEN
EEE.

Staff handbook and company policies

It is an excellent idea to have and maintain a comprehensive staff handbook as a
bible of procedures and policies. These policies all relate to areaswhere s m s m m =
EEEEEEEEE R EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEERE.

For you to comply with some of these policies you need co-operation from your staff.
Indeed, co-operation in maintaining your health and safety policy is crucial. We have
therefore incorporated compliance intothiS s s s s e EEEEEE S . EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRE
EEENE.
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20.

21.

22.

23.

24.

25.

A staff handbook is a good place to keep them together and available. Your health m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEERE.

Confidentiality

Because this provision is so important to most organisations, your employees must
beleftinnodoubt aSS E e EEEEEEEEE N EEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEEEEEEEER.

New intellectual property

This is an area which may be irrelevant or may be essential immediately. In most
businesses, you never know what an employee will discover - personally or through
EEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIII,IIIIIIIIIIII“IIIIIII
EEEEE ' EEEEEEEEEEEEEEEENEENEN.

Bribery

It is good practice to make clear to employees that any contravention is a breach of

contracttoo. Thal e e E E E EEEEEEEEEEEEEEEEEEEEEEEENENENEN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEERNR.

Disciplinary and grievance procedures

Net Lawman has provided a very elegant, step-by-step approach to these
procedures in the past, but now the law favours a more flexible approach. This is m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEES EEEEEEEEEEESR
EEEEEEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Notice of termination

We have provided notice period required under the law- the Minimum Notice and
Terms of Employment Acts 1973102001 . s s s e s e S EEEEEEEEEEEEEEN
EEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEEEE EBR
EEEEEN:

http://www.citizensinformation.ie/en/employment/unemployment _and redundancy/lo
sing your job/losing job entitlements.html

Arrangements during notice period

When an employee is under notice, the relationship suffersS, s s s s s s s s . s n =
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEENEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEENEEEENEEEE.
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26.

27.

28.

29.

Procedure after termination

Substantial deletion may be required. Care should be taken in looking to future to
consider whatthisemployeemighi s e s e e s EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEENEEN
EEEN EEEEESEEEEEESEEEEEEESEEEEEEEEEEEEEEN,N
EEEEEEEEEEEEEEESEEEEEEEEEEEN EESEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEN EENNEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEENEEN
EEEN.

Summary termination

At Net Lawman we hate lists in legaldocumentS. s s s s e s EEEEEEEEEN, N
EEEEEEEEEEEEEEEEEEE‘EEEEEEEEEEEEEEEEEEER’ DN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

Despite this precise list, it is still essential to investigate in accordance with your
disciplinary policy. Itisimporfani s s s e e E e EEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEEESR
EEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.B
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEE.

Reconstruction or amalgamation
ThiSIIIIIIIIIIII.IIIIIIIIIIIIIIII.
Miscellaneous matters

A number of technicallyimportani s s s e e e e EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEE NN EEE NN EEEEE NN EEEEEEEEEEEEN

Schedule 2;

Paragraph s s s s s s s s EEEEEEEEEEEEEEEEEEERZ.
Definitions

BasictermS e e e e EEEEEEEEEEEN . EEEEEEEEEESEEEEEEEEEN

Data protection

AEEEEEEEN EEEEEEEEEEEEEEENEEEEEN.
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Legal basis of processing

The Act allows a person or businessto processpersona/l s s s s s s EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEER
sen, eenn'eEen’' (eeEeEEEn"eeEn"' e " En")  EEEEE
EEE:

OneorbothoOf e e EEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

Lesscommonly,some......IIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmR
EEEN.

Where the data subject is an employee the most obvious basisof s e s e e e Em E =
EEEEEE ' EEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEN
EEEEEEEEE NSNS NN EEE NN EEEEEEEEEEEEEEEEEEEEN
EEEEEEEEENENEN.

You must make sure that when you ask specifically forconsent , s s s s s s s nn n
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
HE.

Change in the legal basis of processing
YO UREEEEEEEEEEN . EEEEEEEEEEEEEEENN.
Disclosure and/ or sharing of personal data

You must say who gets to see or use your employee’spersonal s s s s . s s m =
EEEEEEEEEEEEEN ‘EEEEEEEE EEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEE SN NSNS NN SN NN SN NSNS EEEEEEEEEEEN
EEE.

Access to personal data

The Act provides thatadatasubjecthaSE s e e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEN SN N EEEEE NN NN NN EEEEEEEEEEEN
EEEEEEEEEEEEEE NN EEEEE NN EEEEE NN EEEEEEEEEEEEN
EEEEN.

Removal of information

YoushouldleavE s e e e e E EEEEEEEEE N EEEEEEEEEEEENEEENNER
EEEEEEN.
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8. Who handles your data

ThisparagraphsetS e s e e EEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEN.

|nanycase,youmustllIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEE NN  EEEEEEEEEEEEE NN . EEEEEEEEEEESR
EEEEEEEEEEERR.

Notes to the Appendix to the Schedule 2

We have separated these provisions intoanappendiX s s s s s s e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE .EEEEN EEEBHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEENR.

The appendixissimplyyourstatement, s s s e e e e EEEEEEEEEEEEN BN
EEEEEEEEEEEEE NN EEEEE NN SN NN EEEEEEEEEEEEN
EEEEEEN.

ThepurposeofthiSEeEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENENN.

WehavegivenyOUllIIIIIIIIIIIIIIIIII.IIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

MakesurelllllllllllIIIIIIIII,IIIIIIIIIIII.

The third numbered heading is unlikely torequireedit. s s e e e e e e e EE EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEE-EESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

Basic Irish law relatingtolimitation s e s e e e EEEEEEEEE N EEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEN.

End of notes
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