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Directors service agreement (employment contract)

Dated: [Date]

Name: [Name]
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This contract is dated:

Your employer is:
mm’)

Your employer’s address is:

You are:

Your address is:

The contract terms are:

1. Definitions

In this agreement:

[mmmm]

[Company name] (‘the mm e e " e eem ‘ammn/nn

EERRERR RN
EERRERER RN

EERRERR RN

“Board” meanstheboardof s e e e EE EEEEEEEEEN.

2. Entire understanding

2.1. Except as noted below, this agreement contains the entire understanding
between you and us and supersedes all previous agreements and
arrangements (if any) relating to your employment. s s s s s s s s s s s m ®
E Bl  EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm

2.2. Inagreeing this contract we have relied on certain documents and information
you have provided to us. If we discover that any of that information is
inaccurate,youwillbeiNne e e s e e EEEEEEEEEEEEEEEEEENEN

2.2.1  your curriculum vitae /resume, senttO s e e e e [EE E N ];

2.2.2  certificates of education showing school and university qualifications
and in particular that you have achieved a [master of artS] [m m m m =
EEE | EEEEEEEE[EEEEEEEEEEEEEEEN, EEENN]

2.2.3  your statement that you have qualified as a [trade or profession] m =
EEEEEEEEEE[EmEN]

3.  Start and continuity

3.1.  Your employment with the Company [startS /e s s s | s s s [e e mn].
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3.2.

3.3.

OR

3.4.

[Your employment is for a fixed term of [numberf| s e s e e e e e e Em[mm
mnm].

No employment with any other Employer counts towards your continuous m m
EEEEEEEEEEEEEEEEEEEEEE.

Previous employment with [name of employer] from [date] to [date] counts as
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
m].

AND, in both cases,

3.5.

3.6.

This contract is conditional on approval by the shareholders of s s e e m m =
EEEEEEEEEEEER.

During the first three months of employment we request that you do not take
any holidays, unless previously agreed at interview. Holidays agreed at
interviewwillonlybe s s s s e s e EEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Job title and job description

4.1.

4.2.

4.3.

4.4,

Your job title is [job title]

Your main tasks and responsibilitiesare setoUi s e e e EE EEEEEE EE®
EEEENE.

You now agree that we may change your job description or ask you to do a
different job of a similar status and requiring similar skills. We may also ask
you to perform duties additional to those now envisaged or those actually
undertaken ai e e e E E E E S . EEEEEEEEEEEN , EEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEERN.

Your duty is to perform your job to the best of your ability and to comply with
them e e EEEEEEEEEEEEEEEEEEEEEEEENENENEN;

4.4.1 hold any office and/or other appointment in oron behalfof s m m m m
EEEEEEEEEEEEEEEEEEEEENRN,;

4.4.2  report to the [title / chief executive / Board] as often as necessary to
keepthemfuly s s e s e EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEER.

4.4.3  You agree to do all in your power to promote develop and extend the
business of the Company and in all respects conform to and comply
with the proper and reasonable directonS s s s s s s s s s | =
EEE/EEEEEEEE/EEEEEEEN EEEEEEEN EENEN]
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4.4.4  comply with all rules or codes of conduct required by any regulatory
bodyineesesssEsEsEEEEEEEEESEEEEEEEEEENEN.

Place of work

5.1.

5.2.

5.3.

Your normal place of work is our above address but we reserve the right to
ChangellllllllllIIIIIIIIII25IIIIIIIIIIII.

You agree to work anywhere in the Republic of Ireland as the Company may
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE.

If the Company requires you to work permanently at a place which
necessitatessamovefromyourpreseNi e e e E E E EEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEERE.

Hours of work

6.1.

6.2.

6.3.

Your normal hours of work are [9.00 am to 5.30 pm] Monday to Friday,
excluding public holidays. However, owing to the nature of your job your
workingtime s e e e EEEEEEEEEEEEEEESEESEEEEEENEENEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEENE.

It is in the nature of your job that the task on hand may frequently be more
important than the specific hours. Accordingly, you arerequired s s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEERE.

You are required to comply with any time keeping or record keeping scheme
introduced for the purpose of ensure compliance with the Organisation of
Working Time (Records)(sssssssssnsnnnnn ) snnn200 mm
EEEEEEEEEEEEEEEEEEEEEEEEEERE.

Salary

7.1.

7.2.

7.3.

7.4.

Your salary is € [0000] per annum payable in equal monthly instalments [by
credit transfer] on the 28th day of eachmonth, s s s s s s s m m m m m 28th m
EEEEEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEEE.

You will receive no additionalpayment s s s s s s s s s s e s EEN.

Your salary will be reviewed annually by the remuneration committee. We will
tell you of any change. The Companyshall s s s s s s s s s s s sesmnmnm
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEE.

[The Company operates a [bonus scheme] in which you qualifyfor s m mm . m
EEEEEEEEEEEEnmEmmnni]
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OR

7.5.

7.6.

The Company may pay you a bonus from time to time at its discretion, m m m
EEEEEEEEEEEEEEEEEEEEEEEEE.

The Company may at any time during your employment and after its
termination deduct from your salary any money which you owetothe m m m m
., A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
HE.

Expenses

8.1.

8.2.

8.3.

8.4.

The Company will reimburse to you all reasonable expenses incurred by you
in your work, providedyouprovidetO s s e e e EE S , EEEEEEEEENEN
EEEEEEEEEEEEEEEER.

The Company reserves the right to change this arrangement so that the
expenses you may incur without the permission of the s s s s s e e e s E ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER.

So far as the Company provides credit or debit cards for the purpose of its m
EEEEEEEEEEEEEED EEEEEEEEEEENR:

8.3.1 keep the card safe at all times;

8.3.2  notify the issuing company and the Company ifthe cardism m m m
EEEEEEEEEEEEENENEN,;

8.3.3 comply withthetermsandconditionS e s s e e s e e e EEEEEE N

’

8.3.4  avoid using the card for any service which costs an exorbitant or
unreasonablefeeorwhicCh e e e e e e EEEEEEEEEEEEEEN
EEEEEEEEEERN.

The Company will re-imburse to you the cost of a subscriptiontO s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEE.

Annual leave

9.1.

9.2.

Your entittement to holiday and all otherreasonS e s s s e e e e e EEEEE
HE.

The Company's leave year runs from April 1 to March 31. Your entitlement to
leave days is calculated on an annual basis. You may not take paid leave for
a period greater than your accumulated entitlement calculated by s m m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
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10.

9.3.

9.4.

9.5.

9.6.

9.7.

9.8.

OR

9.9.

9.10.

[We ask you to agree the dates of your holidays at least 28 days in advance
with Managing Director. Forourpartwewill s s s s s s s s s e sEEEEE N
IIIIIIIIIIlllIIIIIIIIIIIIIIIIIIIIII.]

At a minimum, you must give us notice of twice as many days as the length of
holiday leave you propose to take. (For example, f yoUs s s e e e e mmm ®
EEEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEENN)

We may also give you similar notice (or longer notice) Of s m e e e e e mm =
EEEEEEEEEEEEEEEEEE.

You can take your annual leave only after you have completed three months
EEEE (EEEEEEEEEEEEEEEEEEEN)

A day's holiday pay for the purpose of this paragraphis 1/ 260th e s s s m m =
EEEEEEEERN.

You may not carry holiday forward from one year to the next. The Company is
notallowed s e e e E EEEEEEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEN.

You will be entitled to carry over a maximum of [five]dayS e s s e e e e mm m
EEEEEEEEEEEEEEEEEEEEEER.

If either of us terminates your employment by notice, then any leave
entitlement which will have accrued at the date of termination may be taken
as part of the notice period. If at the date of termination, you have taken m m =
EEEEEEEEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEER.

Sick leave and sick pay

10.1.

10.2.

10.3.

Your entitlement to leave for sickness or injury is[S]| e e e e e m m m .

If you are unable to come to work for sickness or any injury, you must inform

us by contacting [Managing Director] as soon as possible before the time you
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
senEn([11:00mmmn]

You should inform us of the reason for your absence, its likely duration and
anapproximatetme s s s EEEEEEEEEEEEEEEENEENEEENEEN
EEEEEEENR.
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11.

12.

10.4.

10.5.

10.6.

10.7.

10.8.

Except in an emergency, you are requiredtoinform [a s s s s s s s e e m =

If your absence continues for a number of days or weeks, you must continue
to contact us to keep us informed of your reasons for absence and your
expected date of returntowork. f s e e EEEEE EE EEEEEEEEEEEN
EEEEEEEEEEEEElD EEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEER.

You must provide us with a medical certificate. Further medical certificates
must be provided to cover any continued absence. The certificate will not be
accepted unless it specifies legibly the cause of your absence. A certificate
whichfallSeEeEeEeEsEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEER.

You agree at any time we ask, whether or not you are absent from work, to
undergo whatever medical examinations we believe are appropriate (at our
expense) and you hereby irrevocably authorise any medical practitioner to
disclose to and discuss with [job title] any s s e s s e s e e s EEEEE N, B
EEEEEEEEEED  EEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
HE.

Provided you have complied with the general terms relating to sickness
absencereferredtoabove, s E e EEEE EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRNm
IIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIIII
E NN EEEEEEEEERER.

Sickness during annual leave

11.1.

11.2.

If you fall sick during your annual leave period s s s e e e e e e e EEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

If you do comply withtheprocedure s s e e EEEEEEEEEEEEEEEER
EEEEEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEN.

Other absence

12.1.

|fyOUFIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIZ
12.1.1 maternity,

12.1.2 paternity,
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13.

14.

15.

12.1.3 adoption,
12.1.4 carer leave,
12.1.5 force majeure,
12.1.6 or any other reason
then you should ask [Managing Director etc].

12.2. We do have separate CompanypolicCieSSE s s e e s EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Pension

[OptioN l: s e e EEEEEEEEEEEESEEESEEESEEESEEEEEEEEENEER
EEEEEnn.]

13 1. Weshadlsssssssssssssses[EEEEEEEEEERN]

13.2. Contributions to the scheme are made by youandbyus. s s s s , s e mmmm
llllll[lIII]%IlllllllllllllllIIIIIIIIII
EN, EEEEEEEEEEEEEEEEEEEN,[mmnE]%.

[Option 2: Use this optionifthe s e e e e e e e e e e e e e EEEEEEEEEER
EEEEEEN.EEEEEESEEEEEESEEESEEEEEENEEEEEEEEEEEEER
EEEEEEEEN.]

13.3. TheCompanyshallprovide s s e s s e S EEEEEEEESEEEEEEEEEN
EEEEEEEEEEEEEENN.

134, Youmayfindmore s s e s e e S EEEEEEEEEEEEE[EEEEEEEN
EEEEEEEEEEEEN]

Work outside Ireland
You will not be required to work outside Ireland forany s s s s s s s s s s m[m®

IIIIII]IIIIIIIIIIII.IIIIIIIIIIIIIIIIIIIIIII

Health insurance
15.1. The Company willpay thepremiumsOoOn a s s s e e EEEEEEEEEEEEN
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16.

17.

15.2.

15.3.

The Company reservestherighttO s s e s s EEEEEEEEEEEEEEEN
EEEEEEEEEEEEESEEEEESEESEEENEEEEEEEEEEEEEN

The Company isnotitselfliable s s s s s s s s s s s s EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Liability insurance

The Company will take out insurance against liabilities in connecton e s s s e s m =
EEEEEEEEEEEEEEEEEEEEEEEEEENE . EEEEEEEEEEEEESR

Company car

17.1.

17.2.

17.3.

17.4.

17.5.

OR

17.6.

17.7.

17.8.

The Company will provide a car foryourbusineSSa s s s s s s s e e nn.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER.

YoumustcomplywithCompanycCar s s s s s e S EEEEEEEEEEEEN
EEEEEEEEEEEEEEESEEEEENEEEEEEEEEEENN.

When your employment terminates, you agreetoretUrn e s s s s s s e m m m
EEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Youagreetotakegoodcatfe e s e e EEE EE EEEEEEEEEEEEEEE
EEEEEEEEEEEEEEE S EEEEEEEEEEEEEEEEEENEN.

You agree thatthe finalpaymenies s s s s e e e e EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEN.

The Company will not provide you with a car. Instead the Company will pay
you a monthly car allowance of €[amount s e e e e e EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEE R . EEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEED  EEEEEEEEEENEER.

YourcarallowancewillbeE s s e e e e EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENN.

Yourcarallowanceisfuly s s s s s s s s s s s EEEEESEEEEEEEEE
EEEEEEEEEEEEEEEEEEEENEEN.
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18.

19.

20.

Processing your personal data

To satisfy our legal obligation, we process your personal data according e s s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEnnnnEn2018 emmEn

IIIIIIIIIIIIIIIIIII2,IIIIIIIIIIIIIIIIIIIIII

Staff handbook and Company policies

19.1.

19.2.

19.3.

19.4.

You now acknowledge that you have beengivena s s s s s s s s e s s n =
EEEEEEEEEEEEEEl EEEEEEEEEEEE EEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEERRNR:

19.1.1 health and safety;

19.1.2 equal opportunities and non-harassment;

19.1.3 computers, email, Internet and communications;
19.1.4 company vehicles;

19.1.5 data protection.

You may not smoke anywhere during working hours. Outside working hours,
youmaylllllllllllllllllIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE BEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEERE.

Insofar as any of these policies imposes an expectation of behaviour on you m
EEEEEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

You accept the importance for the Company in maintaining and enforcing fully
Up-lIII-IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Director’s responsibilities

20.1.

WhilsteveryOUs s s s e e S EEEEEEEEEEESEEEEEEEEEEENER
|

20.1.1 notdoanythingthatwoull s s e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEENENNEN;
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21.

20.2.

20.1.2 acquire and retain any qualification s e e e EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,

20.1.3 not directly or indirectly receive or obtain any discount, rebate,
commissionorother s e (EEEEEEEEEEEEEEEEENE
EEEEN )SEEEEESESEEEEEESEEEEEEEEEEEENENEN,
EEEE, EEEEEEEEEEEN, EESEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEENER;

2014 notatanytme s e e EEEEEEEEEEEESEESEEEEEEEENEN
EEEEEEEEEEENEN;

20.1.5 fully acquaint yourself with, then, for yourself and so far as possible
foryourspouseand s s s S EEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEN,

[If at any time you believe it is necessary to take independent legal advice as
ONEEEEEEEEEEESEEESEEESEESEEEEEENEEEEENEN,N
EEEEEEEEEEEEEEN-EESESEEEEENEEEEEEEEEEENEN
sssssnnnnnEnnEEEE€[5,000 e EEEEEEEEEEEEEN
EEEEEEEEN]

Other business or employment

21.1.

21.2.

21.3.

21.4.

You must devotethewholeof your s s s s , s e e EEEEEEEEEEEEEEN
EEEEEEEEEEEEE NN EEEEE NN EEEEEEEEEEEEEEEN

You may notunderanycircumstanceSdOm s s s EE EEEEEEEEEEN
EEEEEEEEEEEEE NN EEEEE NN EEEEEEEEEEEEEEEN
EEEEEEN.

You may not do other work (even voluntary work), Or s s e e s e e EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEER.

You may not take or retain ownership of any interest in any business whether
or not competitive with the businessof s e e e E e e , e EEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
[5]% sssEEEEEEEEEEEEEEEEEEEEEENENN.
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22.

23.

Disciplinary and grievance procedures

22.1.

22.2.

22.3.

The Company's disciplinary and grievance procedureS s s s s s s s e E m §
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEER.

The formal grievance procedure need not be your first step in bringing to our
EEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEE N  EEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
n .

The law gives you both rights and obligations in respect of these procedures.
YOUnOW&greetOIlllllllllll.IIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EENE.

Confidentiality

This paragraph is very important to our Company. You should read it carefully and
ASKEEEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEEEEER

EEEEN , EEEEEEEEEEEEEEEEENEEN EEEEEEEEEEEEEEEETRm

23.1.

23.2.

In this paragraph, "Confidentia/ s s s s " s s s s e s e EEEEEEEEEESN
EEEEEN . EEEEEEEEEEEEEEEEEENER:

23.1.1 informationaboutstaff, s e e E E EEEEEEEEEEEEEEEEER
EEEER;

23.1.2 ourbusinesses, methodSE e e E EEEEEEE N EEEEEEEN,
EEEN, EEEEEEEEEEER,

23.1.3 information about suppliers agents distributors and customers;

23.1.4 information aboutthe IntellectUa/ s e e e E E EEEEEEEEEE-N
EEEEEEEEEEEEEEEEEEEEEEN.

"Intellectual Property" means Intellectual Property of s s s s s m s m , s mmm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEESR
EEEEEEEEEEEEENNR:

2321 intellectualproperty s s s e e e e e EEEEEEEEEEEEEEEN
EEEEEEEEN,;
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23.3.

23.4.

23.5.

23.6.

23.2.2

patents, trademarks, unregistered marks, designs, copyrights, s m m
H, EEEEEEEl EEEN  EEEE-EE NN EEEEEEEENESRm
HEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEERN.

You now promise that you will:

23.3.1

23.3.2

keep all records of Confidential Informationonly atm m m m m m m = (
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIlllllllllllll);

useyourbestendeavoUrS E e EE EEEEEEEN , EEEEEEEN
EEEEEEEEEEEEEEEEEEEN.

You now promise that you will not:

234.1

23.4.2

23.4.3

use for yourself nor divulge nordisclosetO s m s e e e mm (Emmm
IIIIIIIIIIIIIIIIIIIIIIIIIIII)IIIIll
EEEEEEEEEEEEEEEEEEEEEN,

store, copy,orusethe s e e EEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEENNEN,

remove from Company's premises or copy or allow anyone s m s m m
EEEEEEEEEEEEEEEEEEND EEEEEEEE EEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE.

This paragraph does not apply to disclosure:

2351

23.5.2

23.5.3

of information that it is reasonably necessary to disclose s s s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEENN,

made with the consent of theprope/ s s s e EEEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEENEN;

of information or knowledge whichcomeS s s s s e e e e e EEE ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETRN
EEEEEEENN,;

The provisions of this paragraph shall continue after termination of this m m m
EEEEEEEEEEEEEEEEE|[S|EEE N, EEEEEEEEEEEEEER
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24.

25.

26.

New Intellectual Property

24.1.

24.2.

24.3.

24.4.

So far as Intellectual PropertyiscreateC s s s s s e e EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEN, EESEEEEEEEEEEEENN
EEEEEEN.

You now agree that you will:

2421 doyourutmosttoensUre s e EEEEEE EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEN;

2422 telltheCompany s s e e S EEEEEEEEEEEEEEEEEEENEN
EEEEEN,;

24.2.3 provide to the Company whatever full specification description m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEN,

To make this effective you now undertake to do whatever the Company m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEER.

The provisions of this paragraph shall continue indefinitely s s s s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEER.

Bribery

If you bribe (or attempt to bribe) another person, intending either to obtain or retain
business for the Company, orto obtainorretain e e e e e e e EEEEEEEEE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Paid absence

26.1.

26.2.

26.3.

AtanytimewemayrequireyOUE E E EE EEEEEEEEESEEEEEEENE
EEEEEEEEEEEEN EESESEEEEEEEN, SEEEEEEEEEENN
EEE.

You will cease to carry out your duties.

YouwillNnOl e e e EEEEEEEEEEEEEEEEEEENEEEENEENENEN.
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27.

28.

26.4.

26.5.

We will continueto pay youyourfullsalary. s s s s s s s sssssssmn®
EEEEEEEEEEEEEEEEEEN, NSNS EEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEN.

YoumustcontiNUE R E E E EEEEEEEEEEEEEEEEEEEEENNEN
EEEEEEEEEER.

Termination of employment

27.1.

27.2.

OR

27.3.

27.4.

27.5.

Your employmentis forafixedperiodof [ s s e s s . seseEEEEm
IIIIIIIIIII[IIII]IlllllllllllllllllllIII
EEEENR.

At any time during the fixed term of this contract the Company may terminate
itimmediately by s s s s e s e e e EEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEER . EEEEEEEEEEEEEEEEEEEEEEEEENEEEE BEEHRE
EEEEEEEEEEEEN, EEEEEEEEEEEEEEEEEEEN.

This contract willautomaticaly s s s s s s EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEN

DuringyoUr ss s s s s EEEEEN: [lemmm]
Afteronem s e mmmm: [Smmmm];

At any time during a period of notice given by either of us, we may terminate
youremploymeni s s e s e e EEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRNm
EEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEERm
EEE NN  EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEENER
EENE.

TheterminatonofthiSE e EEEEEEEEEEEEEEEEEEEEEEENERN
EEEEEEEEEEEEEEEEEEENEEN.

Arrangements during notice period

28.1.

28.2.

TheCompanyexpectSyOU R E e EE EEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEENEEN.

Wereserve........,IIIIIIIIIIIIIIIIIIII:-

28.2.1 terminate your employment before the expiry of the notice period
AN e EEEEEEEEEEEEEEEEEEEEEEEEEENEENNER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
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29.

IIIIIIIIIIIIIIIIII(IIIIIIIIIIIIIIII

);

2822 requreyoUE EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN,;

2823 requireyoutoremaneE e e e e EEEEEEEEEEEEEEEEEN
EEEEEEEENEEEEEEEN.

Summary termination

The Company is entitled to terminate your employment by summary notice in writing
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

290.1.

29.2.

29.3.

29.4.

29.5.

29.6.

29.7.

29.8.

29.9.

29.10.

29.11.

29.12.

29.13.

29.14.

theft, s EEEEEEEEEEEEEEEEEEEEEN,EEEN
physical violence; or

serious bullying or harassment; or

deliberate damage to property; or

serious insubordination; or

misuse of the Company’s property or name; or

bringing the Company into disrepute; or

EEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEDN EEEEENETR
EEEEENE EEER

serious infringement of health and safety rules; or
breach of confidentiality; or

EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEERN
EEEEEEEEEEEEN EEERN
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2915, s EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN

30. Procedure after termination

30.1.

30.2.

30.3.

30.1.1

30.1.2

30.1.3

30.1.4

30.1.5

30.1.6

30.1.7

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE, NN
EEEEEEEEEEEEEN EEER

If requested by the Company, you will

30.2.1

30.2.2

EEEEEEEEEEEEEEEEEEEEEEEEENEEE BEEEER,E
EEEEEEEEEEEEEEEEEENE EEER

IIIIIIIIIlIIIIIIIIIIIIIIIIIIII(IIIIIIII
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31.

30.4.

30.5.

30.6.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII).

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEN , EEEEEEEEEEEEEEERN.

No competition

31.1.

31.2.

31.3.

31.4.

31.5.

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]IIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEN EEEBN
, HIH N I EEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]II
EEEEEEEEEEEEEEEEEEEEER.

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]IIIIII
EEEEEEEEEEEEEEENEEE  EEEN ,EEEE ,EEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEENEEN  EEEENEEEEEEEEEEEEEEETSR
n .

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]IIIIII
EEEEEEEEEEEEEEEEEND  EEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[I
III]IIIIIIIIIIIIIIIIIIIIIIII.
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32.

33.

31.6.

31.7.

Reconstruction or Amalgamation

EEEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEE/ EEEEEEEN

Miscellaneous matters

33.1.

33.2.

33.3.

33.4.

EEEEEEEEEEEEEEEEEEESEEEEENEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEESEEEEEENEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEN|[/2]aEEEEEEEE
EEEEEEN[Z24 | eEEEEEEEEEEEEEEEEEEEEEEEENENERN
EEEEEEEEEEEEEEEEEEN.
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33.5. EEEEEEEEEEEEEEEEEEEEEEEE , EEEEEEEEEEEEETSR
HEE , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEENR.

33.6. EEEEEEEN , EEEEEEEEEEEEEEEEENEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEENE EEEBN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
.

Signed by [personal name] on behalf of [Company name] as its representative who
personally accepts liability for the proper authorisation by [Company hame] to enter into this
agreement

Signed by:

19 © Andrew Taylor and Net Lawman Ltd



Schedule 1. Bonus system

Here explain the system, including:

to whom it applies
what triggers the bonus payment

how the payment is calculated

when the payment becomes due, and is made

20
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Schedule 2: Data Protection Act 2018 Compliance

1. Definitions

EE:
"Act"

“Directive”

“the Data Protection
Regulations”

“the Law”

n
EEEEEERER ,

means the Data Protection Act 2018.

ssssnnnn (eenm)2016/680 a e EEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEERN’2/ EEEE
20l EEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEN , EEEN, EEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEENENEN EEN
EEEEEEEEEEEEEEEEEEEEEEEEEEENEN,N
seeeennnnnnnnnnnnnn?2008/977 / mumm.

snsnmnnn (emnn)2016/679mEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEER?/ EEEN
2006 e e EEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,
ssssnnnnnnnEnd/46/annn(EEEEEEEER
EEEEEEEN)

means all or any of:

(a) the Data Protection Regulation,
(b) the Act,

(c) the Data Protection Act 1988,
(d) the Data Protection Act 2003,
(e) regulations made under the Act,
(f) Directive.

EEEEEEEENE, EEEEEEEN, EENEENEEEEEEN K6£EBEBN

n n n
H , EE Nl E NNl EEEN EEEEEENEEEEEEEEEEEEEE EEEESRN

n n
EEEEEEEEEEEN, EEEEEEEN EEEEEEEEEEEEEEEEEEETR
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Data Protection

2.1.

2.2.

2.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEn  EEEEEEEEEEEN.

Legal basis of processing your personal data

3.1

3.2.

Change in the legal basis of processing

4.1.

4.2.

4.3.

EEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEENEEEEN
EEEEEEEEEE|EEEE-EEEEN]
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Disclosure and/ or sharing of your personal data

5.1

5.2.

5.3.

5.4.

5.5.

EEEEEEEEEEEE EEEEEEEEEEEEENEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
HEE N EEEEEEEN  EEEEEEEEEEENE-EEEEEEEEEEEE,HE
EEEEEEEEEEEEEEEENEEEEEEEEEEN ,EEEEEEEEEEDR
HEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEN . EEEEEETSR
E NI EEEEEN EEEEEEEEEEEEEENEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEN.

Your access request

6.1.

6.2.

6.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEN, EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEENEESNEENEEEEEEEEN.
EEEEEEEEEEEN, EEEE[EEEE|EEEE[EEEE-EEEEEEEN

1

EEE N, EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEE NN . EEEEEEEE EEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEERm
EEEEEEEEEEEEEEEEEEEEEEENEEN EEEEEEEEEEETSR
EEEEEEEEN EEEEEEEEEEEEEEEEEEER.
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Removal of information

Who handles your data

8l EEEEEEEEEEEEESEESEESEEEEEESEEEEEEEEEEENER
N . EEEEEEEEEEEE NS NN EEEEEEEEEEEENEEEEEEEER
EEEEEEEEEEEEEEEEEEN, SEEEEEEE [ EEEEEEEEN]EN
En[eEEEEEEN]

8.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEN , EEEEEEEEEEEEEEEEEEEEEEEETSRN
E N EEEEEEEERN.
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Appendix 1 to Schedule 2

Data Processing Activities

What we or you may process in each category

1.

We shall process this basic personal data

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

A EEEEEN , EEEN , EEEEEEEN  EEENEEEEEEEEEENE.

all information you gave to us.

financial information processed through the banking system.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEE BN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

information relevant to the performance of your contract.
EEEEEEEEEEEE NN  EEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN  EEEN EEEEEEER
EEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEN EEEEER
EEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

[IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII].

2.1.

2.2.

2.3.

satisfy our obligations under this contract;
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENR,;

2.4.

2.5.

EEEEEEEEEEEN/ EEEn/ aEpEn/ aEEE/ AN

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII(II
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIIIIIII).

Post termination

3.1.

3.1.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEN-EEEEEEEEEER
EEEEEN,
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3.2.

3.1.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENEN,N
EEEEEEN, EEEN, EESEEEEEEEEEEEEEN . EEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEENEN.

3.2.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENEEN
EEEEEN;
3.2.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEENEN,

3.2.3. E NN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
E NN EEEEEEEEEERE.
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Explanatory notes:

Directors service agreement (employment contract)

General notes

1. It is sometimes thought that the office of director makes for a different sort of contract
of employment. That is a relic from the days before modern law. Today, the
obligations of an employer towards a director are no different from those to any other
employee.

However, a director is likely to be in a better position to damage the business of the
company than most other employees, so you should not delete provisions intended
toprotectthecompany, s s s e e EEEEEEEEE SN SN SN SN EEEEEENEN
EEEEEEEEEEEEER.

2. The following materials contain the main legal sources to which you may wish to
refer.

Information pages concerning aspects of employment at:

http://www.citizensinformation.ie/en/employment/

For WRC information: http://www.workplacerelations.ie/en/

http://www.irishstatutebook.ie/eli/1994/act/5/enacted/en/html

http://www.irishstatutebook.ie/eli/1997/act/20/enacted/en/print.html

https://www.gov.ie/en/press-release/3e3b2-all-irish-workers-will-be-entitled-to-sick-
pay-for-the-first-time-under-new-law-tanaiste/

https://www.workplacerelations.ie/en/what you should know/employer-
obligations/transparent-and-predictable-working-conditions/

Paragraph specific notes

Notes numbering refers to paragraph numbers.
1. Definitions

We have no comment.
2. Entire understanding

This paragraph prevents a party from later saying he was relying on some other
documentOrE e EEEEEEEEEEEEENEEENEN.
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http://www.citizensinformation.ie/en/employment/
http://www.workplacerelations.ie/en/
http://www.irishstatutebook.ie/eli/1994/act/5/enacted/en/html
http://www.irishstatutebook.ie/eli/1997/act/20/enacted/en/print.html
https://www.gov.ie/en/press-release/3e3b2-all-irish-workers-will-be-entitled-to-sick-pay-for-the-first-time-under-new-law-tanaiste/
https://www.gov.ie/en/press-release/3e3b2-all-irish-workers-will-be-entitled-to-sick-pay-for-the-first-time-under-new-law-tanaiste/
https://www.workplacerelations.ie/en/what_you_should_know/employer-obligations/transparent-and-predictable-working-conditions/
https://www.workplacerelations.ie/en/what_you_should_know/employer-obligations/transparent-and-predictable-working-conditions/

Start and continuity

It may be necessary to calculate the period of employment for any of several
reasons. By statingitclearly, ss s s s s s s s essEEEEEEEN.

Job title and job description

A job title is not strictly required; a job description is. If the description is short, it can
be stated in the contract. If it is contained in another document, then that document
MmusthbeE s EE EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENENNER
EEEEEEEEEEEEER.

We advise that for a director it is best to make the job description specific on the
guestion of exact responsibilities but otherwise general. For example, it is not
necessary to list all his statutory responsibilities. One areatocover a s s e e E m E &
EEEEEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
n .

Provision for change is important. If it is not included in the contract, then any attempt
by youtochangetheplaceortype s s s e e EEEEEEEEEEEEEEEEENEEE
EEEEEEN.

Place of work

The main purpose of this paragraph is to give the employer the right to move the
director around. If frequentmovesmaybe s s e m , s e EEEEEEEEEEEEEEN
EEEEEEN.

Hours of work

The Organisation and Working Time Act 1997 states that the maximum average
working week for many employees cannot exceed 48 hours. This does not mean that
a working week can never exceed 48 hours, it is the average that is important. The
Organisation of Working Time (Records) (Prescribed Form and Exemptions)
Regulations 2001 requires all employers to keep detailed records of start and
finNisShinNne e e , EEEEEEEEEEEEEEEEEEEEEEEEEEEEENENNER
EEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEEEEEEESRS
Semnnm.

Salary

Necessary provisions. The last enables deductions whichwould s s s s e s e s m =
HE.

Expenses
We have no comment.

Annual leave
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10.

11.

12.

This and the following paragraph relate directly to the statutory leave entitlements.
Because there are statutory requirements, we have worded the document for
compliance. If / when you edit this paragraph to provide more generous leave
provision, beware of accidentally reducing any part intended to benefit the employee.
Note in particular that holidays not taken may carry forward an entitlement to
paymentin----------------------------.--------
EEEEEEEEEEEEEEEEEEEEEEENR EEEEEEEEEEEEEEEEETRm
HE.

Annual leave entitlement is governed by the Organisation of Working Time Act 1997.
The version provided inthiscontractisthe s s e e e e EEEEEE - EEEEEEEE
EEENE.

You may find more details at:

http://www.citizensinformation.ie/en/employment/employment rights and conditions/
leave and holidays/annual leave public holidays.html

Sick leave and sick pay

This paragraph continues in the vein of the previous one. The version provided here
isthemnmMuM eseeEEEEEE - EEEEEEEEEEEN.

The sick leave and sick pay rules are governed by the Sick Leave Act 2022 and
Sick Leave Act 2022 (Prescribed s s s s s s s s s sssnnnm ) nnn2022.

You may find more details at:

https://www.citizensinformation.ie/en/employment/employment rights and condition
s/leave and holidays/sick leave.html#:~:text=1f%20you%20become%20ill%20durin
g,leave%20at%20a%20later%20date.

Sickness during annual leave
Leave it as is.

The law requires you to deduct sick leave days from annual leave period if an
employee gets sick during his annual leave period. Of course, if the employee
prOVidesyOUlllllllllllllIIIIIIIIIIIIIIIIIIIIIII
EEEEEEERNR.

Other absence

Under the law employees are entitled to different types of leave days. It is good idea
thaieeEEEEEEEEEEEEEEEEEEEEEEEEEEEESEEEEENEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Good practice is to hand a personal copy to each new employee starter and to
maintainallllllllllll.IIIIIIIIIIIIIIII,IIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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http://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/annual_leave_public_holidays.html
http://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/annual_leave_public_holidays.html
https://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/sick_leave.html#:~:text=If%20you%20become%20ill%20during,leave%20at%20a%20later%20date
https://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/sick_leave.html#:~:text=If%20you%20become%20ill%20during,leave%20at%20a%20later%20date
https://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/sick_leave.html#:~:text=If%20you%20become%20ill%20during,leave%20at%20a%20later%20date

13.

14.

15.

16.

17.

18.

Youmayfinddetailsofal s e s e s s e s s s s EEEEEEEEEEEEEN:

http://www.citizensinformation.ie/en/employment/employment rights and conditions/
leave and holidays/

Pension

Your obligation as an employer is to make provisionforapensione s s s e s m m m
IIIIIIIIIIIIIIIIIIIIIII/IIIIIIIIIIII.

We have providedtwooptions.By adl s s s s s s s s s s s s s s EEEEEEEER
EEEEEEEN.

Option 1: If you have an internal company operated pension scheme s s s s e mm ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Option 2: If you do not already have a company operated occupational pension
scheme, you must provide access to a standard Personal Retirement Savings
Accounts scheme (PRSA). You must provide details of your arrangement to your
employee. If you chose this option then we suggest that in this paragraph you m m =
EEEEEEEEEEEENE-EEEEEEEEEEEEEEED EEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEEESR
EEEEEEEEEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

You may find more information at:
http://www.citizensinformation.ie/en/money and tax/personal finance/pensions/pers
onal retirement savings accounts.html

Work outside Ireland

Another provision to enable you to move the employce s s s e e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEER.

Health insurance

We have no comment.

Liability insurance

We have no comment.
Company car

We have no comment.
Processing your personal data

Self explanatory provisions.
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http://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/
http://www.citizensinformation.ie/en/employment/employment_rights_and_conditions/leave_and_holidays/
http://www.citizensinformation.ie/en/money_and_tax/personal_finance/pensions/personal_retirement_savings_accounts.html
http://www.citizensinformation.ie/en/money_and_tax/personal_finance/pensions/personal_retirement_savings_accounts.html

19.

20.

21.

This paragraph deals with the obligatonS e s s s s EEEEEEEEEEEEEEEEN
(T

Youmayneedtoaddotherdata, s s s s e s e e EEE SN EEEEEEEEEEENEN
EEE.

We suggest leave these provisionsaSiSea s s s e s e EEEEEEE N2 EEEEE
EEEEEEN.

Staff handbook and company policies

It is an excellent idea to have and maintain a comprehensive staff handbook as a
bible of procedures and policies. These policies all relate to areaswhere s s s m m =
EEEEEEEEElR EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEER.

For you to comply with some of these policies you need co-operation from your staff.
Indeed, co-operation in maintaining your health and safety policy is crucial. We have
therefore incorporated compliance intothiS e s e s e e e EEEE S . EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEE R . EEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEENE.

A staff handbook is a good place to keep them together and available. Your health
and safety policy and guide may be so large as to merit its own separate book. Good
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE . EEEEEEEETSRm
EEEEEES  EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
n.

Director’s responsibilities

There are many matters which you could include here if important to you. We advise
that you include only those matters which relate strictly to this employment, and use
allllllllllIlllllllllllllllIIIIII/IIIIIIII.
EEEEEEEEEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Other business or employment

The European Union (Transparent and Predictable Working Conditions) Regulations
2022 has set a restriction that an employer cannotpreventan e e e e e e e e m m

EEEEEEEEEE NN  EEEEEEEEEEEEEEEE EEEEEEEEEEESRm

EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

However, there is an EXCEPTION that such restriction ontherighttO s s s s e s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
u .
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22.

23.

24,

25.

26.

27.

The law has not set a precise definition of the ‘objective ground’ but to be effective
theymustnotbe s e e . EEEEEEEEEEEEEEEEEEEN EEENEENEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN.

You can find details at
https://www.workplacerelations.ie/en/what you should know/employer-
obligations/transparent-and-predictable-working-conditions/

Edit to your exact requirement
Disciplinary and grievance procedures

Net Lawman has provided a very elegant, step-by-step approach to these
procedures in the past, but now the law favours a more flexible approach. Thisis m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEETHRm
EEEEEEEEEEEEEEENR  EEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Confidentiality

Because this provision is so important to most organisations, your employees must
beleftinnodoubtaSS e e e EEEEEEEE S EEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEER EEEEEEEEEEEEEEEEEEENEER.

New intellectual property

This is an area which may be irrelevant or maybe essential immediately. In most
businesses, you never know what an employee will discover - personally or through
anOtherllll.IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIII,IIIIIIIIIIII“IIIIIII
EEEEE ' EEEEEEEEEEEEEEEEEEENN.

Bribery

It is good practice to make clear to employees that any contravention is a breach of

contracttoo. Thal e e E E E EEEEEEEEEEEEEEEEEEEEEEEENENENER

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEN.

Paid absence

If you need to enforce this provision it is likely to be in a time of crisis. The last thing
yOUW&ntiSIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEE NN . EEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEER.

Termination of employment

This and the next paragraph are alternatives dependingonwhether s s s s s e s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
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https://www.workplacerelations.ie/en/what_you_should_know/employer-obligations/transparent-and-predictable-working-conditions/
https://www.workplacerelations.ie/en/what_you_should_know/employer-obligations/transparent-and-predictable-working-conditions/

28.

29.

30.

31.

Edit to your requirement. Thelawsinlreland e s e s e e E e EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
ee N 1973 e e 200! EEEEEEEEEEEEEEEEEEEEEEEN, EEN
EEEEN:

http://www.citizensinformation.ie/en/employment/unemployment _and redundancy/lo
sing your job/losing job entitlements.html

Arrangements during notice period

When a director is under notice, the relationship suffers, s s s s s s e s . s e mnnm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEERE.

Summary termination

At Net Lawman we hate listsinlegaldocumentS. s s s s s e e e EEEEEEEN, &
EEEEEEEEEEEEEEEEEEE ‘EEEEEEEEEEEEEEEEEEEER, RN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEN.

Despite this precise list, it is still essential to investigate i NE e e e e e e e e E R E N
EEEEEER EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE . EEEEEEEESR
EEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
u.

Procedure after termination

Substantial deletion may be required. Care should be taken in looking to future to
consider whatthisdirectormight s s s s s eSS EEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EBN
EEEEEEEEEEEEEEEEEEEEEEEEE R . EEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
HENE.

No competition

Provisions against competition are contrary to national policy. To be effective they

must not be unreasonable. Reasonableness depends on the circumstances. We

cannotthereforesaythal e e e e e e EEEEE EE EE EEEEEEEEEEEEEER
EEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRE
EEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEETSR
EE Nl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEN EEEN  EEEEEEEEEEEEEEEEEEEEEEEEETR
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http://www.citizensinformation.ie/en/employment/unemployment_and_redundancy/losing_your_job/losing_job_entitlements.html
http://www.citizensinformation.ie/en/employment/unemployment_and_redundancy/losing_your_job/losing_job_entitlements.html

32. Reconstruction or amalgamation
ThiSIIIIIIIIIIII.IIIIIIIIIIIIIIII.

33. Miscellaneous matters
A number of technicallyimportani s s s e s e EEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR

Schedule 2:

ParagraphnumberSeE s s s s s s e s s EEEEEEEEEEEEEEEEERZ.

1.

Definitions

BaSiCE e EEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEENEEEN

Data protection
AEEEEEEEE . EEEEEEEEEEEEEEEEEENEN.
Legal basis of processing

The Act allows a person or businesstoproceSSEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN
sn . snsn'seEn" (eeeEeEen"' e "' eE "' e nEn") e EEEEE
[

OneorbothoOf e EEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN.

Lesscommonly,somedata s s e e e EEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Where the data subject is an employee the most obvious basisSa s e e e e e EE =
EEEEEEEEE ' EEEEEEE N EEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEN.

You must make sure that when you ask specificaly forsm s s s s s s s s snnn
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEETSR
HE.
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Change in the legal basis of processing
YOUUREEEEEEEEEEEN EEEEEEEEENEEENEENENN.
Disclosure and/ or sharing of personal data

You must say who gets to see oruseyouremployee’'S s s s s s e e . EEEEEEE
EEEEEEEEEEE N ‘EEEEEEE N EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEE NN NN NN NN SN NN NN NN NN EEEEEEEEEEEEN
am.

Access to personal data

The Act provides that adatasubjecthaSE s s e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEN, SN EEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEE NN EEEEE NN SN NN EEEEEEEEEEEEN
EEEEN.

Removal of information

YoushouUlUC R e e EEEEEEEEEEEEEEEES . EEEEEEEEEEEEEEERN

8.

Who handles your data

ThisparagraphsetfS e s s e s EEEEEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEN.

|nanycase,youmustllIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEN  EEENEEEEEEEEEENEENE . EEEEEEEEEEEHRm
E N EEEEEEEEER.

Notes to the Appendix to the Schedule 2

We have separated these provisionsintoanappendiX s s s s e s EEEEEEE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEED .EEEEN . EEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEERN.

Theappendixissmplyyourass s s, ss s eSS EESEESEEEEEEEEN, EENN
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEENEN
EEEEEN.

ThepurposeOfllllllllllIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEENEEEEEEEEEEEEEEEEEN.

WehavegivenyOUllIIIIIIIIIIIIIIIIII.IIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERR.

MakellllllllllllllllllIIIIII,IIIIIIIIIIII.
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The third numbered heading is unlikelytorequireedit. s e s e e EEEEEEEEE N
EEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEE-EERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

BasiclrishlawrelaingtO s s s s s e e eSS EEEEEEEEEN EEEEEEENN,N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEN.

End of notes
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