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Bookkeeping services agreement

[Barbara Bookkeepers]
And

[Client name]



This agreement is dated: [date]

It is made between

Of

And

Of

[Barbara Bookkeepers]

[address]registered in Ireland, number [ mm e m]. ("= =

mm’)

[name]

[registered office address] a company registered in
Ireland, number [ smmm]. (e m“‘mmmm’),

It is now agreed as follows:

Definitions

The following definitions apply in this agreement:

"Accounting Application”

“Confidential Information”

"Intellectual Property"

“Licence"

means a computerised application, accounting
software, online web-based software programme
[entershorim e e /e e EEEEEEEEEEES
EEEEEEEEENT.

means all information obtained or disclosed,
including but not limited to all data, documents,
applications, papers, statements, slips,
programmes, plans and/or any
business/customer information, marketing
strategies/plans and any and all other trade
secrets, confidential knowledge or information of
either party relating to its business, practices m m
EEEE N EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEESRS
IIIIIIII/IIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEE.

means the Accounting Application together with
allrightsthal s s e e e s e EEEEEEEEEER
.

means the licence granted by [Barbara] to the
ClientinthetermsoOf s e e e e e e EEEEEEE
EEEEEEEEEEEEEEEEEENE.
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“Services” means the servicesto be provided s s s s m m =

"Working Week" means the period beginning on a [Monday m m =

IIIIIIIIIIIIIIIII].

Interpretation

In this agreement unless the context otherwise requires:

2.1

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

a reference to one gender shall include any or all genders and a
reference to the singular may be interpreted s s s e s e e e EEE B E
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

in connection with any benefit given by this agreement, a reference to a
partyinCludeSE s s e e EEEEEEEEEEEEEEN , EEENEEENE
EEEN.

a reference to a paragraph or schedule is to a paragraph or schedule
to this agreement unlessthecontexXt s e e e E E e . EEEEEEEEN
EEEEEEEEEEEEEEEEEEERE.

the headings to the paragraphs and schedules (if any) to this
agreementareinserfe( s e e e EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEERE.

any agreement by either party not to do or omit to do something
includes an obligation notto allowsome s s e e E e EEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEERNE.

a reference to the knowledge, information, belief or awareness of any
person shall be deemed to include the knowledge, information, m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEE.

this agreement is made only in the English language. If there is any
conflict in meaning between the English language version of this
agreementandanyverSionO' s s s s e EEEEEEEEEEEEENEN
EEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEETRm
n.

nothing in this agreement shall create a partnership, agency or other
relationship between the parties, other s s s s s s e e s e EEEEE
EEEEEEEEEEEEEEEEEEEEEEEERN.
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2.9. neither party shall have, nor represent that it has, any authority to make
anycommitmentonthe s s s s EEEEEEE N , EEEEEEEEEER

3. The Services and contract

3.1. For the payments specified and subject to the terms of this agreement,
[Barbara]agreestO s mmsmes e eennnn (‘eeem-mmmnm

EEEER)

3.1.1

3.1.2

3.1.3

3.1.4

3.1.5

3.1.6

3.1.7

3.1.8

3.1.9

3.1.10

OR

keeping daily records of sales and purchases made s m m m
EEEEEEEEEENENN,

keeping daily records of costs associated s e e e e E E E B
EEEEENEN,;

Issuing invoices and receipts, as appropriate, for goods m =
EEEEEEEEEEEEEEEEEN,

completing the paperwork required for returns for value
addedtaxforsEm e EEEEEEEEEEEEEEEEEEER
N,

effecting monthly reconciliations of the banking records and
EEEEEEEEEEEEEEEEEEENN,

liaising with the Client, his accountant (if any) and his
relevant staff and other contractors / companies, s s s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEENERN,

liaising with officials in Revenue Commissioner, as
necessarytoensurethe s s e e e e EEEEEEEEEEEEN
EEEEEEEENEN,

daily backing up and securing in a fire safe boxthe s s m m =
EEEEEEEEEEEEEEEEEEE.

such other tasks which are generally included inthe m m m =
‘boOk-mmmmmEmEN.

[more].

3.2. For the payments specified and subject to the terms of this agreement,
[Barbara] agrees to undertake the Services listed in the Schedule 2 so
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3.3.

3.4.

ASSEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEE.

The Services shall be provided so that the financial records are up to m
EEEEEEEEEEE[EEEE]|EEEN.

[Barbara] may enter into multiple contracts similar to this contract with
Mmany a E E E EEEEEEEEEEEEEEEEEEEEEEEEENEENER.

The rate of remuneration and hours to be worked

4.1. For the Services, [Barbara] shall be paid afixedfee mmmm€ [amm =
|ee e EEEE.

4.2. Payment shall be made on or before the thirdday of s s s e e e mm m
EEEEEEEEEEEEEEE.

OR

4.3. [Barbara] shall be paid the sums specified in the Schedule 2 upon the
ClenteesessEESEEEEEEEEEEEESEEEEEEEEENENENN.

4.4. The days and hours to be worked in any week shall be agreed between
theClientand[Barbara| nOl e e e e e e EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEERN.

45. Valueaddedtaxispayableine e s e seEEEEEEEEEN.

Warranties

5.1. The Client shall provide accurate, timely and complete data and fully
operationalsystemstO (e s e e | EEEEEEEEEEEEEEEEEEN
EEEEEEERER.

5.2. [Barbara] will provideacompetent, s s s e e e e EEEEEEEEEER

521 [namessss|[eEEE]|SEEEEEEEEEENN]
5.2.2 [Diploma in book keeping level 3]J;
5.2.3 [Accountancy for business level 4];

5.2.4 [more].
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Confidentiality

6.1.

6.2.

6.3.

6.4.

6.5.

Both parties are aware and agreethatfrom e e s s e e e e e e e E E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEEEEEEEEEEER.

They now undertake for themselves and every employee or sub-
contractor whose servicesthey mayuseboth e s s e e e e e e m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
IIIIIIIIlIIlIIIIIIIIIIIIIIIIIIIIIII(
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIII)IIIIIIIIIIII.

Without prejudice to the generality of the rest of this paragraph, [m m =
I]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
HE.

Each party hereby undertakes to the other to make all relevant
employees,agentsand s e e s e E S EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEN.

[Barbara] agrees that she will process personal data as required by the
Data Protection Act2018 s s s s s s s s sssssssnsnnn[3]
EEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEE-EERE
IIIIII[IIII]IIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEERE.

The Licence

7.1.

7.2

The Client acknowledges that [Barbara] owns all right, title s m s m = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Licence is:
7.2.1 not sub-licensable;

7.2.2 non-exclusive;
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7.3.

7.4,

7.5.

7.6.

7.7.

7.8.

7.9.

7.2.3 for aterm during which thiscontractiSeE s s s s s e s . = m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

724 restrictecdiOUSE R E E EEEEEEEEEEEEEEEEEEN
EeSmmnnm.

Thefeefor s e E e EEEEEEEEEEEEEEEEENEEEEEEEN
EEEEEEEEEN.

The Client may not allow any otherpersontfO s s e e e EEE EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
HENE.

No express or implied licence of the Accounting e e e e e e e e EE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

The Clientmayusethe Accountin e e e e EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN.

The ClientmaynotrepresentO'r s s s e S EEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEN
..

Nothing in this paragraph shall permit disclosure Of s e e e e e E E E &
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEE|[EEEN]

The Client acknowledges that [Barbara] may use software or other
Intellectual Propertyowned s s s s s e e s S EEEEEEEEEEEEN
EE[EEEN ]| EEEEEEEEEEEEEEEEEEEE|(EEEE]|EER
EEEEEEEEEEEESEEEEEEEEEEESEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEENEN.

Limitation of liability

8.1.

The following provisions setout [Barbara]Se s s s s e e n (e e mmm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
III)IIIIIIIIIIIIIIIIIIIIIIII:

8.11 anybreachofssssEEEEEEEEEEEEEEEEEEER
EEEEE;EEERN
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8.2.

8.3.

8.4.

8.5.

OR

8.6.

8.1.2 anyrepresentation statementortortioUS s s s e EE EE B =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmE
EEEEEEEEEEERE.

Any act oromissionon [Barbara]'SeE s s s , se s EEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEENNEN

[Barbara]'s entire liability in respect of any Event of Default shall m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER]Z2m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

[Barbara] shall not be liable to the Client in respect of any Event of

Default for loss of profitsgoodwillorany s s s s s s s e s s e s, e m ®m
IIIIIIIIIIIII(IIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
IIIIIIIIlIIIIIIIII)IIIIIIIIIIIIIIIII
IIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

If a number of Events of DefaultgiveriSe s s s e e e e e EEEEEEE
EEEEEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEENNEN.

[[Barbara] shall obtain insurance against liability for negligence in m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIIIIIIIIIIIIIII].

Infringement of rights in the Accounting Application

9.1.

9.2.

The Clientagreesthatatall s e s e s s s e s s e e e [EEEN]
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

If [Barbara]terminateSthe s e e e EE EEEEEEEEEEEEEEEN
EEEEEEEEEE EESEEESEEENEEEEEEEEEEEEENN:

9.2.1 immediately stop using the Accounting Application;

922 destroyallcopieSE s EEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEN.
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10.

11.

9.3.

Termination

At any time if [Barbara] reasonably believes that the Client is using m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN R

III,IIIIIIIIIIIIIIIIIIIIIIIIIIII[III

m].

10.1. Either party mayterminatethiSeE s s s e s e e e e [ EE|EEN
EEEEEEEEEEEEEEEEEEENEN.

10.2. This contract may be terminated:

10.2.1

10.2.2

10.2.3

immediately by [Barbara] ifthe s s s s s e s s s e e =
EEEEEEEEEEEEN([2 | sEEEEEEEEEEEEEN
EEEEEN , EEEN

immediately by either party if the other commits any material
breachofanyterm s s s e s e EEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEnnEEEnEn([30]mm
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEN,
EEEE

immediately if either party is declared bankrupt or insolvent;
orhastakenOr s e EEE EEEEEEEEEEEEEEEESR
EE , EE Nl  EEEEEEEEEEEEEEEEN EEEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmE
HE.

10.3. The termination of this agreementby thiSe s s s s s s s s s s EE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

Miscellaneous matters

11.1.

11.2.

No amendment or variation to thisagreement s s s e e e e e e EE N =
EEEEEEN  EEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEERE.

Sofarasanytme, s e s EEEEEEEEEEEEEEEEEEEEEER
EEEEEN, EEEEEEEEEEEEEEEEEEEENEEEN.
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11.3.

11.4.

11.5.

11.6.

11.7.

If any term or provision of this agreement is at any time held by any
jurisdiction to be void, invalid or unenforceable, then it shall be treated
EEEEEEEEEEEEEEEE , EEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEE BN EEEEEEEEEEENE  EEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEERN.

This agreement contains the entire agreement between the parties and
supersedes all previous agreementsand e e e e EEEEEEEEEEN
H. EEEEEEEEEEEEEEENE  EEEEEEEEEEEEEEEETRm
E Bl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEN BEEBR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
n.

No failure or delay by any party to exerciseany right, s s s e e e s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEE.

Any communication to be served on either of the partieSa s e e s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
E-EEENE.

It shall be deemed to have been delivered:

fdellvere s e e e e e E N  EEEEEEEEEEEEEEEENER
AN

fsentbypoSt s e e EEEEEEEEEEEEN EENEEN/2EEE
EEEEEEEENR;

If sent by e-mail to the address from which the receiving party

haslastsente-mail. s e e e 2{ e e EEEEEEEEEEEEN
EEEEEEEN-EEEEEEEEEEEEEEEEEEEEEER
EEEEN. (EEEEEEEEEEEEEEEESEEEEEEEEEEN
EEEEEEEEEN-EEEN EEESESEEEEEENEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEN]

In the event of a dispute between the parties to this agreement, s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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11.8. Inthe event of any conflict between any term of this agreement and the
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEE NS EEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEENR.

11.9. SofarasthelawpermitS, s e s EEEEEEEEEEEEN , EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EE.

11.10. The validity, construction and performance of this agreement shall m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEER.

Signed by [personal name] on behalf of [Barbara Bookkeepers]

Signed by [Client name] on behalf of [company name] as its / his representative who
personally accepts liability for the proper authorisation by [company name] to enter
into this agreement.
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Schedule 1: Description of the Accounting Application
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Schedule 2: Description of the Services and fee
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Schedule 3: Data Protection Act 2018 Compliance
1. Definitions

INnthisSchedule, s s e EEEEEEEEEEEEEEEEEEEEEEEENEER
EE:

“Associate” means any corporate or other form of organisation or
anyindividua/ s e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEN EEEEENETR
H, EEEEEEEEEEEEEEEEEEEEEEEEEHR
EE[EEEE|EEEEEEEN.

“the Data Protection means Regulation (EU) 2016/679 of the European

Regulations” Parliament and of the Council of 27 m m m m 2016 m m
EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEESR
ssssnsnnnnnnnnnnn95/46/ammn(m
IIIIIIIIIIIIIII).

“ Directive” means Directive (EU) 2016/680 of the European
Parliament and of the Council of 27 April 2016 on the
protectionofnatural E e e e e EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEERN
i, BN , EEEEEEEEEEEEEEEEEEEERmN
EEEEEEEEEEEEEEEEEEEEEEEEEERN,
EEEEEEEEEEEEEEEEEEEEEEEEEERm
EE NN EEEEEEEEEEEEEEEEEEERm

2008/977 /mmm m .

“DPC” means the Data Protection Commission's Office.
‘the Law” means all or any of:
(a) the Act,

(b) the Data Protection Regulations,
(c) the Data Protection Act 1988,
(d) the Data Protection Act 1993,
(e) regulations made under the Act
(f) Directive.
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EEEEEEEEEEE|[EEEE]| SEEEEEEEEEEEEEEEEEENENEEER

2. Data Protection

2.1.

2.2.

2.3.

2.4.

EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEENEEER
EEEEE[EEEE| SEEEEEEEEEEEEENENEN.

IIIIIIII[IIII]IIIIIIIIIIIIIIIIIIIIII
IIIIII,IIIIIIIIIIII[IIII]IIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSNm
IIIIIIIIIIIII,IIII[IIII]IIIIIIIIIIII
EEEEEEEEEEEEEEEEEEENER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEERm
EEEEEEEEN  EEEEEEEEEEEEN.

3. How [Barbara] shall process data

[IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

3.1.

3.2.

3.3.

3.4.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEN,

IIIIIIIIIIIIIIIIIIII,IIII[IIII]’SIIII
EEEE EEEEEEEEEEEEEEEEEEEEEEEN,

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETRNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE-EEERN-
EEEEEEE R , EEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
IlIIIIIIIIIIIIIIIIIIIIIIIII[IIII]’SI
EEEEEEEEEEEEEEEEENEN,;

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEN, EEEEEEEEEESEEEEEEEEER
EEEEEEE-EEEEEEEEEEEEEEEEEEEN. [EEEEN]Em
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEN.EN
EEEEEEEEEN,  EEEE|EEEEEEEEEEEEEEEE[ERN
EE]| SEEEEEEEEEEEEEEEEN.
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3.5.

3.6.

3.7.

3.8.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
IIIII-IIII,[IIII]IIIIIIIIIIIIIIII-III
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEER.

EEEEEEEN EEEEEEEEEEEEEEEEENEEEEEEEESR
EEEEEEEEEN-ENEER  EEEEEEEEEEEEEEEEEER
IIIIIIIIIIIII-IIIIIIIIIIIIIIIIIIII[
IIII]IIIIIIIIIIIIIIIIIIIIIIII.

EEEEEEEESEEESEESEEEEEEEEEEEEENEN, NN
EEEEEEEEEEEESEEEEEESEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEESEEEEEEENEEEEEENEN
EEEnN(EEEN)EENEN:

337, EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEENER

3.7.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm

IIIIIIIIIIIIIIIIIIIIIIII[IIII];II
nn

3373, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENNER

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEDRN
EEEEEEEl . EE NN . EEEEEEEEEEEN EEEEETHRm
IIIIIIIIIIIIII/IIIIIIIIIIIIIIII,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEN EERN
|

3.7.4. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

3375, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEN (EEEEEEEEEEN
EEEEEEEEN)
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3.9.

3.10.

EEEEEEEEEEEEEEEEEEEEEEESEEEEENEEEENEEEN
EEEEEE[EEEE|EEEEEEEN.

Examples of such measures are:

3.8.1.

3.8.2.

3.8.3.

the pseudonymisation and encryption of personal data;

3.9.1.

3.9.2.

3.9.3.

3.9.4.

([EmEE ] SEEEEEEEEEEEEEEEEEEEN (EEEEN
EEE)EEEEEEEEEESEEEEEN-EEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEENER;

IIIIIIII,I(IIII.IIII.IIIIIIIIIIIII
III)IIIIIIIIIIIIIIII,IIIIIIIIIII

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEE[EEEN]|EEEEEEEEEEEEEEEENER
sssneEEEEN32 (] ) sEEEEEEEEEEEEEEEEER
mE;

EEEEEEEEEEEEEN , EEEEEEEE[EEEE]SEEEEN,Nm

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
IIIIIIIIII.[IIII]IIII(IIIIIIIIIIIIII

16 © Andrew Taylor and Net Lawman Ltd



3.11.

3.12.

IIIlII-IIIIIIII)IIIIIIIIIIIIIIIIIII

EEEEEEEEEEEEEEEE (EEEEEEEEEEEEEEEEEN
B2/ EEEE)EEEEEEEEEEEEEEEEEEEEEEEEEER

EEEEEEEEEE NN  EEEE  EEEN  EEEEEEEE EEHN
EEEEEEEEN  EEEEEEEEEEEE  EEEEEEEEEEEETR
IIIIIII[IIII]IIIIIIIIIIII-IIIIIIIIII

provide reasonable assistance to the Client in:

3.12.1.

3.12.2.

3.12.3.

3.12.4.

3.12.5.

3.12.6.

IIIIIIIIIIIIIIII(IIIIIIIIIIIIIIl
IIIIIIIIIIIIIIIII)IIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN.

4. Post termination

4.1.

IIIIIIII[IIII]IIIIIIIIIIII'IIIIIIII:

4.1.1.

4.1.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIIIIII[IIII]IIIIIIIIIIII;
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4.2.

4.1.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm

EEEE[EEEE|EEEE[EEEE]|SEEEN-EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEENEEN,  EEEE|EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN[EEEE]
SEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EE[EEEE]| SEEEEEEEEEEEEEEEEEEEN EEEEER
EEEEEEEEEEEEEEEENENN.

5. Warranty and acceptance of liability

5.1.

5.2.

([EEEE | EEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEN, EEEEEEEEEENEN EEEEEEEEEEN
EEEEE[EEEE]| SEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEENEEN
EEEEEE[EEEN]| SEEEEEEEEEEEEENENN.

EEEEEEEEEEEEEEEEEEEEEEEE|(EEEE|EEEE(E
EEE]| SEEEN-EEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEENEN, EEEE(EEEN|EEEEEEEEEN
EEEEEEEEEEEEEEEESEEEEEEEESEEEEEENEEER
EEEEEEEEEEEN/EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEN.
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Appendix 1 to Schedule 3

Data Processing Activities

What [Barbara] may process in each category

1.

[Barbara] shall process this basic personal data

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

Name;

Address;

Email address;
Telephone number;
Financial details;

[IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII].

[IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII

2.1

2.2,

EEEEEEEN, EEEEEESEEEEEEEEEEEEEEEEEEEEEE[EEEE]E®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEE[EEEE | EEEEEEEEEEEEEEEEEEEE[EEEE]|EEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEN.

IIIIIIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIII

3.1

3.2.

[IIIl]'SIIllIIllIIIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIllIIIIIIIIIIIIIIII[IIII],SIIIIIIII
EEEEEEENR.

[IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEER.

Retention period

4.1.

IIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIII,IIIII
EEEEEEEEEEEEEEE  EEEEEEEEEEEN EEEEEEEEEEENR:

4.1.1. for accounting and taxation purposes;

4.1.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN
EEEEEN;
4.1.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
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4.2. IIIIIIIIIIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIII,IIII[IIII]IIIIIIIIIII
n.
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Explanatory notes:

Bookkeeping services agreement

General note;:

Many people who provide an accounting service at any level use some
software or spreadsheet “widget” in connection with their client’s affairs. That
may be a software “plug-in” to third party software or, more likely a
spreadsheet application or macro. When the contractual relationship ends, it
is all too easy for a clientto assume thathehasa s s s e e s e EEEEEE S
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm

The basic law does protect you to some extent, but it is far safer to use this
agreement to make clear that you own the copyright in your work, and that
your client is a mere licensee. If your clientisunhappy s s s s s s e s , s m ®m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEN.

Of course, it is vital to identify what is yours at the outset, no matter s m m m m
EEEEEEEEEEEEEEENE.

If you have no special software widget to bring to the contract, juSt e e s m = =
EEEEEEEEEEEEER.

For the sake of good order, we point out that this licence has no relevance to
third partysoftware.Ofcourse, yOUr s s e e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEN.

We have used the name "Barbara” for bookkeeper firm throughout the
document. It is for reference only. The best way to deal with this is to start by
usingfind/ e s e s e s EEEEEEEEEEEEEE(EEEN ) EEEEEEEN.

Paragraph specific notes:

Notes numbering refers to paragraph numbers.

1.

Definitions
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You should first decide on the contents of the document, then return to check
what definitions are needed and whethertheyrealy s s s s s s s s s mm m
EEEEEEEEEEEEEEEEEEERE.

We have used the term “Accounting Application" to define the software,
application you use to help you to provide your accounting service. This is a
generic term. The documentwouldread s e e e EEE EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

By all means use the find/replace function in your word processor to change
defined terms. If you do change a defined term, makesure it s s e e e m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Remember too, that when a word or phrase is defined, the defined meaning
capitalised, takes precedenceoverthe s s e e EE EEEEEEEEEEEEN
EEEEEEEER.

Interpretation

Leave these items in place unless there is a good reason to edit or remove.
Each of these items has been carefully considerted s s s e e e e e e e E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
. A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEERN

The Services and contract

We have provided a list of servicesthatm s s s e e e e e e e s e EEEE
EEEEEEEEEEEEER.

If the specification of your proposed work is any longer than what we have
provided here, it would be besttoplaceitina e s e e e e EEEEEEEEEE
EEEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEEERm
EEEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEERm
EEENE.

The rate of remuneration and hours to be worked
We have no comments
Warranties

It is the basic and sole responsibility of theclient s s s s s s s e e s e e e n
EEEEEEEEEEEEEEEEEEEEEEEEE.

We have also provided a place foryouto setdownthe s s s e e e e e mm m
EEEEE-EEE R EEEEEEEEEEEEEEEEEEEENE.
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10.

11.

Confidentiality

We have included this paragraph because a business has so many secrets

which could easily be stolen that some safeguard s s s e e e E S . EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Remember to tie up this paragraphwiththe s s s s e e e e e e e e EEE
EEEEEEEEEEEEEEENE.

The Licence

If youarenotusinganysoftware O s s e e e EEEEEEEEEEEEENEN,
EEEEEEEEEEEN.

We have givenyouwhatweregardaSa s s s e e e EEEEEEEEEN.EN
EEEEEEEEEEEEEN.

Limitation of liability
We suggest no edits.
Infringement of rights in the Accounting Application

Thisparagraph s s s e s s EEEEEEEEE S EEEEEEEEEEEEEN
mE.

Termination

This paragraph deals with the typical terms of terminaton e e e e e e e E m =
Al EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Miscellaneous matters

Anumberof s e e EEEE S EEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEER.

Some are relevant to particular paragraphs in the document, s s s e e = =
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEE EHN
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEENE.

Schedule 1 Description of the Accounting Application
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ffSEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEN.

Schedule 2 Description of the Services and fee

ProvidethedetalS s s s e e e e EEEEEEEEEEEEEEEEEEEEER
mmm3.1.

Schedule 3: Data Protection Act 2018 Compliance

These paragraphs have been drawn with the greatestof care s m e e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
H. . EEEEEEElD EEEEEEEN EEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEENE.

finyoursituatioON EE EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEN.

It should not be necessary to incorporate provisionfor s s s s e e e e e n =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEE N . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEERN.

No provision in this section should be edited unlessSit s e e e e e EEE E E N
EEEEEEEEEEEEEEED . EEEN  EEEEEEEEEEEEEEEEEEm
Al EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The final sectionisaseriesofliStSaEEEEEEE N EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEN.

End of notes
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