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Bookkeeping services agreement

The Company: [name]
And
The Client: [name]

Date: [Date]



This agreement is dated: [date]

The Company is: [name]

Of [address] (the “Company”) a company registered in the
RepublicCEEEEEEES EEEEEEEEEEEN NN
mm]

The Client is: [name]

Of [address] (the “Client”), a company registered in the

RepubliceEsssesss EESEEEEEEEEEN NN

mm]

It is now agreed as follows:

1. Definition

The following definitions apply in this agreement:

"Accounting Application”

“Confidential Information”

"Intellectual Property"

"Licence"

means a computerised application, accounting
software, online web-based software programme
[entershortEEEE | EEEEEEEEEEEEER
EEEEEEEEEN].

means all information obtained or disclosed,
including but not limited to all data, documents,
applications, papers, statements, slips,
programmes, plans and/or any
business/customer information, marketing
strategies/plans and any and all other trade
secrets, confidential knowledge or information of
either party relating to its business, practices m m
EEEEEEN EEEEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEEE/EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEE.

means the Accounting Application together with
allrightsthat s s e EEEEEEEEEEEEEER
EE,

means the licence granted by the Company to
the Clientinthetermsof e e EEEEEEEE N
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“Services” means the services to be provided s s s s m m m
EEEEN.
"Working Week" meanstheperod EEEEEEEEEEEN [N NN

IIIIIIIIIIIIIIIIIIIII].

Interpretation

In this agreement unless the context otherwise requires:

2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

a reference to one gender shallincludeanyors s s s s s e esmm =
EEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEENEN
EEEEEEEEEEESEEEEEEEESEEEEEEEEEEEEEEN
EEEN.

in connection with any benefitgivenby s s s s s s e s seEmEmE®m
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
I EEEEEEEEEEENR.

a reference to a paragraph or scheduleistO s s EEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER,.
EEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

the headings to the paragraphs and scheduleSs (e s e e e m )mmm
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEENEE.

any agreement by either party nottodoor s s e e e e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EE,

a reference to the knowledge, information, belief or awareness m m m m
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
, AEEE EEEEEESSEEESEEEEEESEEEEEEEEEEER

EEEEEEEEEEEEEEEEEEEEEENE.

this agreement is made only in the English language. If there is any
conflict in meaning between the English language version of this
agreementlllllllllllllIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEER
EEEEEEN EESNEEEEEEEEEEEENEEEEEEENEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
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2.8.

2.9.

nothing in this agreement shall create a partnership, s s e e e e n =
EEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEHRE
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

neither party shall have, nor representthatitE s s s EEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER,
EEEEEEEEEEEEEEEEEEEEEEEEN.

The Services and contract

3.1.

For the payments specified and subjectiO E e e e e EEEEEEEE N
EEEEEN EEESEEESEEESEEEEEEEEEEEEEEEEEEER
EEn(“EEEEEEEEEEEN)

3.1.1 KkeepingdailyrecordSsaE s EEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEREERNR,

312 keepingdaly s s e e EEEEEEEEEEEEEEEEEEEER
EEEEEEN;

3.1.3 issuinginvoicesandreceiptS, s E S EEEE N EEEEEEEN
EEEEEEEEEEEEEEEEEEER;

3.1.4 completing the paperwork requiredfor s s e EEEEEEE N N
EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEER
EEEEEEEEEEENR,

3.1.5 effecting monthly reconciliationSs s s s e e e e e EEEEE NN
EEEEEEEEEEEEEEEEEEEEEEENEN,

3.1.6 liaising with the Client, his accountant (f s s s m ) s e e mm
EEEEEEEEEEEEEEEEEEENEEN/EEEN EENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN

3.1.7 liaising with officialsinIncome TaxEEE R EEEEEEE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESHS
EEEEENENR,;

3.1.8 dailybackingupandsecurineE e e e EEEEEEEEEEEN
EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEER
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OR

3.2.

3.3.

3.4.

3.19 suchothertaskswhichE e EEEEEEEEEEEEEEEEER
EEEERDOOK-EEEEEEENE.

3.1.10 [more]

For the payments specified and subject to the terms of this agreement,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEENE  EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEN,

The Services shallbeprovidedsO R E e EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEN|[EEEE]|EEEN,

The Company mayenterintomultiple s s s e e e e EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEN,.

The rate of remuneration and hours to be worked

4.1.

4.2.

OR

4.3.

4.4.

4.5.

FortheServices, the E e EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEN | [EEEN]|EEEEENEEN.

Paymentshallbemadeon e s e E e EEEEEEEEEEEEEEENEN
EEEEEEEEEEEESEEEEEEEEEEEEEN,

The Company shallbepaidthe s e e e EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEENR,

The days and hourstobe workedinany s s s e e e e EEEEEE RN
EEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEE NSNS EEEEEEEEEEEEEEN
m.

GoodsandserviceSEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEN.
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5.

Warranties

5.1.

5.2.

The Client shall provide accurate, timely s s s e e EEEEEEEEE N
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEmE
EEEEEEEEEEEEEEEER,.

The Company will provideacompetent, s e e e EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEERN;

5.2.1 [name of Company’s training programme certificate]
5.2.2 [Diploma in bookkeeping]

5.2.3 [more]

Confidentiality

6.1.

6.2.

6.3.

6.4.

Both parties are aware and agree thatfromEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEER.

They now undertake for themselves and every employee or sub-
contractor whose servicesthey mayuseboth e s e e e e e e N
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN(
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIII)IIIIIIIIIIII.

Without prejudice to the generality of the rest of this paragraph, the m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EE,

Each party hereby undertakes to the other to make all relevant
employees agentsandcontractors s s s e e EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRN
EE.
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7.

The Licence

7.1

7.2

7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

7.9.

The Client acknowledges that the Company owns all right, title and m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEHmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

The Licence is:
7.2.1 not sub-licensable;
7.2.2 non-exclusive;

7.2.3 foraterm during which thiscontractissE s s s s s s EEE®
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN.

724 vrestrictedtouse s EEEEEEEEEEEEEEEEEEEEER
ESEEEN.

ThefeeforEEE EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEN.
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8. Limitation of liability

8.1.

8.2.

8.3.

8.4.

8.5.

OR

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
(llllllIIIIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIII)IIIIIIIIIIIIIIIIIIIIIIII:

8.1.1 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN EEERN

8.1.2 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHNm
EEEEEEERRN,.

EEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEE[] 2| EEEEEEEEEEEEEEEEEEEER
EEEEEEEEESEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE EEHE
IIIIIIIIIIIII(IIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEEEEEEHNm
IIIIIIIIIIIIIIIIII)IIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

[IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEERN
IIIIIIIIIIIIIIIIIIII].
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10.

Infringement of rights in the Accounting Application

9.1.

9.2.

9.3.

9.2.1 immediately stop using the Accounting Application;

9.2.2 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEER.

Termination

10.1.

10.2.

This contract may be terminated:

se R R R RERRERERERERRERERERRERERERDE
EEEEEEEEEEEEEEEEEEEN (28| aEEEEEEEN
EEEEEENEEEEN EEEN

1022 EEEEEEEEEEEEESEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEE[30/ EEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEN EEEN

1023 EEEEEEEEEEEEEEEEEEEEEEEEEEEN EEN
B EEEEEEESESEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
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11.

10.3.

EEEEEN-EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEN (EEEEEEEEEEEEEEESEEEEEEEEEEEER
EEEEEEER)

Miscellaneous matters

11.1.

11.2.

11.3.

11.4.

11.5.

11.6.
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11.7.

11.8.

11.9.

11.10.

11.11.

It shall be deemed to have been delivered:

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER;
EEEE/ EEEEEEEEEENENR;

EEEEEEEEEEEEEEEN -EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEN-EEEN EEEEN?/ EEEEEEEEEEEEENEEN
EEEEEEEN-EEEEEEEEEEEEEEEEEEEEEER
EEEEN EEEESEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEN-EEEN SEEEEEENEEEEEEENEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEN]
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Signed by [signatory name]

For and on behalf of the Company

Signed by [signatory name]

For and on behalf of the Client
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Schedule 1 Description of the Accounting Application
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Schedule 2 Description of the Services
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Explanatory notes:

Bookkeeping services agreement

General note;

Many people who provide an accounting service at any level use some
software or spreadsheet “widget” in connection with their client’s affairs. That
may be a software “plug-in” to third party software or, more likely a
spreadsheet application or macro. When the contractual relationship ends, it
is all too easy for a clientto assume thathehasa s e e e e EEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm

The basic law does protect you to some extent, but it is far safer to use this
agreement to make clear that you own the copyright in your work, and that
your client is a mere licensee. If your clientisunhappy s s s s s s e s mmm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEN,

Of course, it is vital to identify what is yours at the outset, nomatter s m m m m
EEEEEEEEEEEEEERE.

If you have no special software widget to bring to the contract, just e s E m m =
EEEEEEEEEEEEEER.

For the sake of good order, we point out that this licence has no relevance to
third party software.Ofcourse, your s s E e EEEEEEEEEEEEENEEEN
EEEEEEEEEEN,

Paragraph specific notes:

Drafting notes, using the document paragraph numbers:

1.

Definitions

You should first decide on the contents of the document, then return to check
what definitions are needed and whethertheyrealy s s s s s s e e essn =
EEEEEEEEEEEEEEEEEEN,

We have used the term “Accounting Application" to define the software,
application you use to help you to provide your accounting service. This is a
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generic term. The documentwouldread better E e e E EEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEENEEN. .

By all means use the search/replace function in your word processor to
change definedterms. f EEEEEEEEEEEEEEEEEEEEENEEN NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEN,.

Remember too, that when a word or phrase is defined, the defined s m m m m
EEE EEEEEEEEEEEEEEEEEEEEEEENEEENEENEEEEER
EEEEEEEEN.

Interpretation

Leave these items in place unless there is a good reason to edit or remove.

Each of these items has been carefully considered s s s e e e e e e e E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
., A I EEEEEEEEEEEEEEEEEEENEEEENEEEEEEEEEEETEHm
EEEEER

The Services and contract

We have provided a list of servicesthat s e e e e EEEEEE N EEEEEN
EEEEEEEEEEEEEN.

If the specification of your proposed work is any longer than what we have
provided here, it would be besttoplaceitinaEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEENEEN EEEEEEEEEEEEEEEEESR
EEEEEEEEEEENEEl EEEEEEEEEEEEEEEEEEEEEEESRS
EEENE,

The rate of remuneration and hours to be worked
We have no comments
Warranties

It is the basic and sole responsibility of theclent s s s s s e e s e s e e E =
EEEEEEEEEEESEEEEEEEEEEEEENEENEEN.

We have also provided a place foryouto setdownthe s s e e e e e E =
EEEEE-EE SR EEEEEEEEEEEEEEEEEEEE.

Confidentiality

We have included this paragraph because a business has so many secrets

which could easily be stolen that some safeguard E s EEEEE R EEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEENEER.
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Remember to tie up this paragraph withthe s e e e e e EEEEEEEEEE N
EEEEEEEEEEEEEEN,

7. The Licence

|fyoual’elllllllIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEN EEEEEEEEEEER.

WehavegivenyouIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEN EEEEEEEEEEEEEEEER.

8. Limitation of liability
We suggest no edits.
9. Infringement of rights in the Accounting Application

Thisparagraph s e eSS EEEEEEEEE SN EEEEEEEEEEEEER
N,

10. Termination

This paragraph deals with the typical terms of terminaton s e e e e e e e E =
Hl EEEEEEEEEEEENEENEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEN EEEEEENEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEEEN,

11. Miscellaneous matters

Anumberof EEEEEEEE EEEEEEESEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEER.

Some are relevant to particular paragraphs in the document, s e e e e m =
EEEEEE Nl EEEEEEEEEEEEEEENEEEEEEEEEEEEEE.

Schedule 1 Description of the Accounting Application

fiSEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEREENE.

Schedule 2 Description of the Services

ProvidethedetalSsE s S E S EEEEEEEEEEEEEEEEEEEEEEER
Emm3.]1.

End of notes
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