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HR consultant contract: single consultant



This agreementisdated [date]| s e e e e e EEE R NN

[ABC] Limited, a company incorporated in the Republic of India [under company
registration number[numberfand e e EEEEEEEEEEEEEEEEEN [EEEEEN
EmEn|(“emmm’);

and

[Full name of consultant] whose addressis [ammm] “memmm"”).

Background:

The Consultant has wide experience in the field of [human resources management /
recruitment / relocation / otherjand theClient e e s e s e e EEEEEEEEEEE N
EEEEEEEEEEEESEEEEEEEEEEEEEEEEN.

Accordingly, it is now agreed as follows:

1. Definitions

"Assignment” means a piece of work to be undertaken by the
Consultant under the terms of this agreement, the
first of which is fully described as to terms and
scope in [the Detailed Specification / the schedule
tONEEEEEEN /EEEEEEEEEEEEEEER
EEEEEEEEEEEEE  EEEN | EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEER

]
“Confidential Information” means all information about the parties, including:

any information which may give a commercially
competitive advantage to any other s mmm . m m
EEEEEEEEEEEENEEENENR;

information about staff, their performance and m m
EEEEEEEEEEEEEN,

data or information relating to suppliers, product
plans, marketing strategies, finance,
performance, operations, customer s s mm , = m
EEEEEN EEEEEEEEN EEEEEEEN,

information about the Intellectual Property, the
Know-howandal s s s s s s ssEsEEEEEEER
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“Detailed Specification”

“Fee”

"Intellectual Property"

Interpretation

information created or arising from this
agreement;

information owned by a third party and in respect
of whichthe Company s s s e e EEEEEEER
EEEEEEE-EEEN,

information, comment or implication published on
EEEEEEEEEEEEEENEN.

It does not include information that it is
reasonably necessary to disclose to a customer
or other personintheusualcourse E e E e E E &
HEEEEEEEEEEEEEEEEEEEEEEEESHN
EEEEEEEEEEEEEEEENE.

means a specification of work tobe s e e e m m m
EEEEEEEENR,.

means all money payable by the Client to the
Consultant, however s s e s EEEEEEEEEN
EEEEEEEEEN.

means intellectual property of every sort, whether
or not registered or registrable in any country,
including intellectual property of kinds coming into
existence after today; and including, among
others, patents, trade marks, unregistered marks,
designsS, s mE N EEEN EEEEEEEN EEN
B, EEEEEEEEEEEN EEEEEEEENEEEN
EEEEEEEEEEEEEEEENEEEEEEEER
EEEN,

In this agreement unless the context otherwise requires:

2.1. Areference to a person includes a human individual, a corporate entity
andanyorganisation s S EEEEEEEEEEEEEEEEEEEEEER

2.2. Any agreement by any party not to do or omit to do something includes
an obligationnottoallowsome s e EEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEN;
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2.3.

2.4.

2.5.

[except where stated otherwise], any obligation of any person arising
fomthsEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEE
.
All money sums mentioned in this agreement are calculated [net /
inclusive] of GST, s e EEEEEEEEEEEEEEEEEEEEEEER
EEEEENE,.

This agreement is made only in the English language. If there is any
conflict in meaning between the English language version of this
agreementandanyversonoOr s EEEEEEEEEEEEEEEEEE
EEEEEEEEEEEN EESEEEEEEEEEEEEEENEEEEEEEN
m.

Entire agreement

3.1.

3.2.

3.3.

3.4.

3.5.

This agreement contains the entire agreement between the parties and
supersedes all EEEEEEEEEEEEEEEEEEEEEEEEEEER

Each party acknowledges that, in entering into this agreement, he does
not rely on any representation, warranty, informaton s s e s s s s m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Conditions, warranties or other terms implied by statute or common law
inanycountry,areexcludled s s s S EEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEER.

This agreement has been drawn with reference to a single Assignment.
However, the parties intend, and now agree that all the terms, including
interpretation, shall apply so far as reasonably possibleto s s s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEENN,

In order to apply these terms to a second or further Assignment or to a
series of Assignments, a reference to this agreementE e e e EEE N N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEN,.

Warranties for authority

4.1.

Each of the parties warrants that he has power to enter into this
agreementfand EEEEEEEEEEEEEEEEEEEEENEENEEER
EEEEEN]
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4.2.

4.3.

The Consultant warrants and undertakes that he is not aware of
anything within his reasonable control which mightorwill e s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
.

The Client warrants that he is not insolvent and knows of no
circumstance which would entitle any creditor to appoint a receiver or
topetitionfor EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEENEEEN.

Consultant’s status

5.1.

5.2.

The Consultant is not a partner, agent or employee of the Client and
doesnothaveauthority s e e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENEN,

The Consultant agrees that he will be responsible for his own income
and other tax liability in respect of his Fees and he hereby agrees to
indemnify the Client in respect of any claim that may be made by m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEEEENEN.

Contract summary and payment

6.1.

6.2.

6.3.

OR

OR

6.4.

The Consultant shall commence workonthe s s e EEEEE [EEE E

]

The Consultant shall complete the Assignment for the Fee which shall
becalculatedand EEEEEEEEEEEEEEEEEEEEEEEEEN
EE,

The Fee shall be calculated andpaidasE s e EEEEEEEEEE NN
EEEEN.

The Client will pay the Consultant attherate of s mmm [000 | m m m =
EEEN,

After the end of each month the Consultant will send an invoice to the
EEEEEEEEEEEEEEEEEEEEEEEEEENEN,
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6.5.

OR

6.6.

6.7.

6.8.

6.9.

6.10.

6.11.

The invoice shall include whatever reasonable expenses the
Consultant has incurred in working on any Assignment [provided such
expenses have beenapproved nEEEEEEEEEEEEEEEN] (N
IIIIIIIIIIIIIIIIIIIIIIIIIII].

The Consultant will personally bear the cost of all expenses incurred by
EEEEEEEEEEEEEEEEEEEEEEEER.

The Consultant may charge for any reasonable costs incurred as a
resultofanydelaycaused by s s e e e e EEEEEEEEEEEEENEN
EEEEEEEEEEEEEEN.

Payment of the sum specified in the invoice will be made by the Client
within [14] days of date of sending the invoice. Failure to make timely
paymentshallentiie e e e e EEEEEEEEEEEEEEEEEEEEER
EEEEEEEE NN EEEEEEEEEEEEENEEEEEEEEEER
EEENE,

The Consultant shall be entitled after [28] days notice to the Client and

[not more than once in every 12 months] to increase the rates for work

charged EEEEEEEEEEEN EEEEEESESEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,

The Consultant reserves the right to charge the Client interest in
respect of the late paymentofany money s s s e e e e e e e E N
I(IIIIIIIIIIIIIIIIIIII)IIIIIIIIIIIII
III[5]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEENEEEEN.

Banking charges by the receiving bank on payments to the Consultant
EEEEEEEEEEEEEEEEEEEEEEEN EESEEEEEEEER
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEER,.

Consultant’s requirements

7.1.

The Clientwill provideforthe s s e e e EEEEEEEEEEEEEEN,
IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]:

7.1.1 anoffcesetupfor(EmEEEEEE | EEEEEEEEEENEN
EEEEEEEEEEEEEEN EEEEEEEEEEEN. .

7.1.2 telephone faciltiesforeacha e e EEEEEEEEEEEEEEN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
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7.1.3 keys, security codes, user names, passwordsand e s e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEN
EEEEEEEEEEN|[EEEN|EEEEEEEEEEEEEEN
EEEEE|[EEEN]

AND / OR

7.2

The Consultant will provide a document setting out detailed practical m
EEEEEEEEEEEEEEEEEEEEEEEENEEl EEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHR
EEEEEEEEEEEEEEER,.

Consultant’s obligations

8.1.

8.2.

8.3.

8.4.

8.5.

Each Assignmentwillbe s s e e e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEER,.

The Consultant agrees that whilstengaged s s s e s e e EEEEE RN
EEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEER
HENE

8.21 alllawsandregulatonsE e e EEEEEEEEEEEEEEEN
EEEEEEEEEEESEEEEEEEEEEEEN;

8.2.2 thespecificregulationSEEEEEEEEEEEEEEEEENENN
EEEEEEEEEEEN.

Inworkingonthe Assignmentand e e EEEEEEEEEEEEEEEN
EEEEEEEE Sl EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEENR;

8.3.1 the Detailed Specification;

8.3.2 allrelevantcommonlyaccepted mmEm EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEN,;

8.3.3 [compliance with other standards and regulations]

TheConsultantshall E s EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEREER.

In performing the Services, Consultant shall comply, s s s e e e s m =
IIIIIIIIIII/IIIIIIII,IIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEER,.
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10.

Use of sub-contractors

If the Consultant wishestoperformanyor s s s e e EEEEEEEEEEEEN
EEEEEEEEEEEEEEENEEEEENEEEEEEN-EEEE EEEEEEERm

9.1.

OR

9.2.

9.3.

9.4.

OR

9.5.

OR

9.6.

OR

9.7.

the Consultant must first obtain the written consent of the Clientto m m
EEEEEEEEEEEEEEEEEEEEEEEEENE-EEEN EEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEER
EEEEEEEEEEEEEEEEEEEEENEEN.

the Consultant must first obtain the writtenconsent e e e e E e E E E W
EEEEEEEEEEEEEEEEEEEEEEEEEN-EEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEDN,

theConsultantE EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN;

the Consultant agrees to indemnify the Client againstany s s s s m m m
EEEEEEEEEEEEEEEEEEEENEEEEEENEEEENEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE-EEEN,

[thiscontract/ e EEEEEE | EEEEEEEEEEEEEEEEEEESR
[AEEm]|eEEN.

sofarasworkunderthiSsE e e EEEEEEEEE-EEEEEEEEEHR
II,IIIIIIIIIIIIIIIIIIIIIIII[IIII].

theConsultantshallnotsub-E s e EEEEEEEEEEEEEEEEEN
EEEEEEEEE SN EEEEEEEEEEEEEEEEEEEN.

Confidentiality

10.1.

The parties are aware that in the course of the performance of the
Assignmentthey willeachhave s s e EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEE EEERN EEEEEHRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHRE
EEEEEN EESEEEEEEEEEEEEEEEEEEEENEENEEEEER
EEEEEEN EEEEEEEEN:
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11.

10.2.

10.1.1 except as provided in this agreement, not divulge to any
pEISONEEE N EEEEEESESESEEEEEEEEEEEN(EE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIII)IIIIIIIIIIIII
EEEEEEEENEEERR,

10.1.2 not use the Confidential Information in any way for itself or m m
EEEEEEE NNl EEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEENEEEEEEEEEENEER;

10.1.3 not store, copy, or use the Confidentia/l s e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEE(EEEE. . |

10.1.4 keepallrecordsof EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEER;

10.1.5 keep allrecordsonly atthe addressSu s s e e e EEEEEE (N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
lllllllllllllllllIIIIII);

10.1.6 make all relevant employees agents and sub-contractors
aware of the confidentialityof s e e e e EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESHS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESHS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESHS
EEEEEEN,.

The Consultant agrees that before he permits any employee or
contractororotherpersonfO N EEEEEEEEEEEEEEEEEEEN
lll,lllllllllllllllIIIIIIIII/IIIIIII
EEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEER.

Intellectual Property

11.1.

11.2.

11.3.

This agreementshallhavenO e e s e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN

The Consultantmayusewhatever s s s s e e EEEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEENEEEENEN.

The Consultant shall use and contribute to the Assignment such
Intellectual Property asisappropriatc s s s e eSS EEEEEEEEN
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11.4.

OR

11.5.

OR

11.6.

During and after completion of the Assignmentand unless e s e m =
EEEEEEEEEEEEEN EEEEEEEEEEENEEEEEEEEEER
EEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEN:

11.4.1 IP concepts created by the Consultant [but not incorporated in
anygoods, EEE N , EEEN-EEEEESEEEEEEEEEEN
EEEEEEEN |EEEEEEEEEEEEEEEN EEEEEN
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEENE.

11.4.2 IPworkincorporatedinany s s s EEEEEEEEEEEEN
EEEEEEEE NN EEEEEEEEEEEEEEER.

11.4.3 Anynew Intellectual Property s s s e e e e e e eSS NE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

11.4.4 IP elements previously developed by the Consultant m m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN,
EEEEEEEEEEEEEEEEEEEEEEEER.

In the event that the Consultant creates, acquires or develops any New
Intellectual Property (including moral rights) relatingto s s s s s mm m
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEE EEHN
H-EEEN EEEEEEEEEEEEEEEEEENEEEEEEE EEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEEEEEEEN-EEEEEENEN EEENSEEEEEEENEEEEEN
EEEEEEEEN-EEEN,

so far as any IP of the Consultant is incorporated into any goods,
service or system of the Client, or recommended for use by the Client,
theConsultantnowsE EEEEEEE [EEE N | EEEEEEEEEEEER
IIII,IIIIIIIIIIIIIIII[IIIIIIIIIIIIII
EEEEEN/EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEE | EEEEEEEEEEEEEEEEN[9) | EEEN EEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENENEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
HEHNE,
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12,

11.7.

11.8.

On termination of this agreement each party shall:

11.7.1 deliveruptothe e e EEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEESEEEEEEEEEEEEN,

11.7.2 within seven days destroy any Intellectual Property created m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEERER.

If either party believes that any third party is infringing any Intellectual
Property Rights in [the Product] itshall E s s s e e s s e e esennm
EEEEEEEEEEEN EESEEEENEEEEEEEEENEEEEEEE
EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIIIII
II]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEERE.

The ConsultantsobligationssetE s e EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEER,.

Limitation of liability

12.1.

12.2.

12.3.

12.4.

Thelawdiffersfromone e e e E EEEEEEEE EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEN,

All implied conditions, warranties and terms are excluded from this
agreement. Ifinanyjurisdicion s s EEEEEEEEEN EEEEEEN
EEEEEEEEEEEEEEEEE EEEEEEENEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEENEEEEEEEN EEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN,
EEEEEEEEEEEN,

The Consultant shall not be liabletothe Client e s e s e e e s e e m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEENE,

TheConsultantshallnoOt E e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEE NN EEEEEEEEEEEEER

12.4.1 indirect or consequential loss; or

12.4.2 economiclossorother s s EEEEEEEEEN EEEN EEHN
EEEEEEEEN EEEN
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13.

12.5.

12.6.

12.4.3 loss ordamage sufferedby s s s e e e e e EEEEEEEEEE
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEE
N,

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
SRR RN RN RRRRRRRRRRRRRRERRRRRRRENTE]
B, EEEEEEEEEEEN SN EEEEEEEEEEEEEEEEESR
EeeeeEn(00000 . e EEEEEEEEEEEEEEENEENEENEEN
EEEEEEEEEEEN SEEEEEEEEEEEEEEEEEEEEER
EEEEN.

IIIIIIII(IIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIIIIII)IIIIIIIIII
EEEEEEEE Sl EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEER.

Mutual indemnity

13.1.

13.2.

13.3.

131 ] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEENERN,

13.1.2 its breach of this agreement;

133 EEEEEEEN EEEEEEEEEEEEEEEEEEEEEERN
HE EEEE EEEEEEEEEEEEEEEEEEEEEEENR;

131 s EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN,

R ERERERRRRERERERENRERERERERERERERYE])
R ERERERRRRERERERENRERERERERERERERYE])
R ERERERRRRERERERENRERERERERERERERYE])
[0 e EEEEEEEEEEEEENEEENEN,

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
,IIII,IIIIIIIIIIII(‘IIII)IIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEER
EEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEER
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14. Duration and termination

14] SEEEEEEEESEEEEEEEEEEESEEEEEEENEN | EEEEEER
EEEEEEEEEEEEN EEEEEEEEEEEN EEEE]EEEN
EEEEEEEEEENEN:

14.1.1

14.1.2

14.1.3

14.1.4

14.1.5

14.1.6

EEEEEEEEEEEEEEEE[?S | EEEEEEEEEEEEEN
EEEEEEEEEEEEEEE EEEN

EEEEEEEEEEE NN SN NN NN EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN[28|EEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
EEEEEEEEEEEEEEEEEEN-EEEEEEEEEEER
EEEN EEEN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEE (30| EEEEEEEEEEEEEEEEEEEEEENER
EEEEEEN EEEN

EEEEEEEEEEEEEEEEEEEEEEEEEEEN/EEN
R ERERERERRERERERENRERERERRERED
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEER
R ERERERRERERERERENRERERERRERED
R ERERERRERERERERENRERERERRERED
R ERERERRRRERERERERRERERERERIEQDR
R ERERERERRERERERENRERERERRERED
EEEEEN)EEEN
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15.

14.2.

14.3.

14.1.7 e EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN.

Uncontrollable events

15.1.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
IIII[IIII]IIIIIIIIIIIIIIIIIIII,IIIIII
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEETEm
EEEEEEEEEEEEEEEEEEEEEEER.

AND/OR

15.2.

OR

15.3.

15.4.

15.5.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIIIIIIIIIII,[IIIIIIIIII
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII].

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEE NN EEEEEEEE| EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEN|/|EEEEEN
EN , EEEESEEEEEEEEEEEEEEEEEEEEN.

EEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEENEN
EEEEEEEEEEE NS EEEEEEEEEEEEEEEEEEEN[ ..
 AEEEEEEENENN]
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16.

17.

15.6.

15.7.

Publicity / Announcements

16.1.

OR

16.2.

16.3.

OR

16.4.

Neither party shall:
16.2.1 make any public announcement; or
16.2.2 disclose any information; or

1623 EEEEEEEEEEEEEEEEEEEN EEEEEEEEEERN
EEEEEEEEEEENEN;

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN([]l]®m
EEEEEEEEEEEEEEEEEEN.

Miscellaneous matters

17.1.
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17.2.

17.3.

17.4.

17.5.

17.6.

17.7.

17.8.

17.9.

It shall be deemed to have been delivered:

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER;
EEEE/ EEEEEEEEEENEN;
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EEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEER;
EEEE?2/EEEN;

EEEEEEEEEEEEEEEN-EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEN-EEEN EEEN?/EEEEEEEEEEENEEENEEN
EEEEEEEN-EEEEEEEEEEEEEEEEEEEEEER
EEEEN EEEEEEEEEEEEEEEEEENEEEEEEEN
EEEEEEEEEN-EEEN EEEEENENEENEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN]

1710 e e e EEEE N EESEEEEESEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEER
EEEEEEEER

Signed by [personal name] on behalf of [Consultant name], his representative
who personally accepts liability for the proper authorisation by [Consultant
name] to enter into this agreement.

Signed by [personal name] on behalf of [Client name] his representative who
personally accepts liability for the proper authorisation by [Client name] to
enter into this agreement.
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Explanatory Notes

HR consultant contract: single consultant

Paragraph specific notes

Notes following the numbered paragraphs

Preliminary: describing specification or assignment

Call it what you like, the key to the success of a consultancy contract is to define the
scope very clearly. This is nowhere more true than in reference to a technical
contract. We advise you to be sure that you field a negotiator with at least the
equivalent technical understanding as the consultant. Avoid jargon. e s e e EEE R =
EEEEEEEEEEEEEEN EEEEEEEEEEEEEEEENEEEEEEEENE
EEEEEEEEEEEEEEEEEEEER,.

We have provided a flexible approach from which you can decide on how you wish
to set down the specification of your work. Bear in mind that thiswill s s s s s s = =
EEEEEE Nl EEEEEEEEEEEEEEEEEEEEN:

entering short details of the assignment into this very document. Do this only if
the specificationislessamaman smmm 200 e mE N,

writing a short description of the assignment, either as part of the body of the
document or as a schedule, then providing for future refinement e e e E E m =
EEEEEEEEEEEESEEEEEEEEEEEEEEENEN.

writing the specification into this document as a schedule - as long as you like
andEEEEEEEEEEEEEEEEEENEN,

attaching the specification to this agreement and cross referencing so as to
make clear thatthetwoO R E EEEEEEEEEEEEEEEEEN.

Whichever alternative you choose will require edit of other parts of the document
wherereferenceismadetoa EE EEEEEEEEEEEEEEEEEEEEENR.

You should specify as accurately as possible the work to be done. Where this does
not lead to a clearly identifiable goal, consider at least what sort of consultancy you =
EEEEEEEEEEEENEEE EEEEEEEEEEEEEEEEEEEER:

assessing a factual situation and giving an opinion;
making recommendations;

solving specific identified problems;
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and does the work involve:
attending court as an expert witness;
attending meetings with any authority to supportyour s s e e e = m;
making presentations and giving lectures;
other educational tasks;
contributing to discussions at meetings.

Limit the field of work. Use a clear definition of what you cando. By s mm m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEENEENEEEEN.

1. Definitions

You may wish to use a word like “project” instead of “assignment”. s s m m m =
EEEEEEEEEEEEEEENEEEEEEEEEEE EEEEEEEE EEER
EEEEEEEEEEENER,

You should first decide on the contents of the document, then return to check
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN,

We have defined “Detailed Specification”. That is a useful description of the

work to be done. However, if you have communicated s s e e e e e e EEE N
EEEEEEEEEEEEEEEEEEEEENEEE EEEEEEEEEEEEER
EEEEEEEE Sl EEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEENR,

2. Interpretation

Leave these items in place unless there is a good reason to edit or remove.
These items are not “lawyer’s blurb”. Everyitemhas a s s s s e s s s e nmm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEN EEEESSEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEER.

3. Entire agreement

This paragraph prevents a party from later saying he was relying on some
other document or web site or what was said. If other documents are to be
feledon, EEEEEEEEEEEEEEEEEEEN EESEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEENEEN EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEEEN
EEEEEN.
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Warranties for authority

If you are dealing with a company anddonotknows s s s EEEEEEEE N
EEEEEEEEEEN EESSESEEEEEEEEEEEEEEEEN.

Consultant’s status

This paragraph contains provision to protect the client, not the consultant. It
may be freely edited. Ifyouarethe s e m s EEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEN.

If the consultant’s staff work in the client’'s premises they must avoid creating
problems by transgressing the rules and policies of the client. Lengthy
provisionsabout EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEER,
EEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEE.

Contract summary and payment

The word “Fee” has been widely defined so it will apply to whatever payment
systemyouuse.YoumaythinkiteE e e e e EEEESEEEEEEEEENEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm

This paragraph is flexible and should be completed with the specific terms
agreed. Thismight s e e EEEEEEEEEEEEN EEEEEEEEEEEESR
EEEEEEEN EEEEEEEEEEEEEEEEEEERE.

You should consider carefully the provisions relating to completion and
payment. It is important that the agreement identifies a precise procedure and
point in time when a final invoice maybesent. s s e e e EEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEN-EEEEEE NN EEEEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEEER.

We have provided forpaymentforwork E s s s e e e S EEEEEEEEEEN
H EEEEEERENR.

Consultant’s requirements

An opportunitytosetdownwhat E s e EEEEEEEEEEEEEEEEEEER
m.

Consultant’s obligations

If the consultant’s staffs work in the client’'s premises they must avoid creating
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
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10.

11.

12.

Use of sub-contractors

This provision may be essentialtoyour s s s . EEEEEEEE EEEEEEN
EEEEEEEEEN EESEEEENEEEEEEEENEEEEEEENEENEEER
EEEN EEEEEEEEEEEEEEEENEEEEEEEN.

Confidentiality

We have included this paragraph because a business has so many secrets
whichcouldeasilybestolen e s e EEEEEEEEEEEEEEEEN EEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE‘EEEEEEEERN
EEE ' EEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEEEEEEER.

Intellectual Property

Few business managers appreciate just how much IPisowned s s e e m m m
EEEEN EEEEEEEEEEEEEEEEEEEEENENEEEEEEEEN N
EEEEEEEEEEEEEEEEEEEEEEN EENEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEENEEE EEEEEEEER.

The question of who owns what intellectual property rights is one for detailed
discUSSIONE EEE EEEEEEEEEEEEESEEEEEEEENENEN EEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEEEN
EEEEEEEEEENEEEEEEEENEEN.

Limitation of liability

Reducesthechanceofasuccessfu EEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEER.

The law is complicated and muchdepends s s e EEEEEEEEEEEEEN
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
N,

As drawn, the consultant has very little liability. The extent to which the
consultantiSEEEEEEEEEEEEEEEEEEENEEEENEENEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
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13.

14.

15.

16.

17.

Mutual indemnity

A form of indemnity to protect both sides, including their directors and staff. m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmN
EEEEEEEN EESEESEEEEEEES EEEEEEEESEEEEENEEEEER
EEEEEEEEEEEEEN EEEEEEEEEEEEEEENEEEENEEEN
EEEN EEEEEEEEEEEEEEEEEEEEEENEEENEENEEEEER
EEEEEEN.

Duration and termination
We suggest you edit as minimally required.

It is after terminationthatconflictSE EE E EEEEEEE N EEEEEEEEEN
EEEEEESN EEEEEEEEEEEEEENEEENEEEEEEEEEEENE EEBN
EEEEEEEEEEEEEEEEN,

Uncontrollable events

Oftenreferredtoas“force s e . EEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEENN,

Publicity / Announcements

ThismayllllIIIIIIIIIIIIIIII.IIIIIIIIIIIIII
N,

Miscellaneous matters

A number of special points. We have identified each of theseas e E e m m m =
EEEEEEEEN EEESEEEEEEESEEEEEEEEEEEEEEEEER
EEEEEEE EESEEESEEESEENEEEN SEEEESEEEENEEEEEEN
EEEEEEEEEEEEEEEEN EEESEEESEEESEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEEEEEEEESR

End of notes
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