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Authorisation to release confidential information

[The letter head of ownerE e e EEEEEEE EEEE NN
To: [name]

[address]

Subject: Authorisation to release confidential information
Dear Sir,

| refer to [my/our] agreement dated [date] and signed by [signatory] in which you
agree to maintain confidentiality. | now authorise you to release certain confidential
information (“Disclosed Information”) referred to in that document, in the terms set
outhelow. s EEEEEEEEEEEEEEEEEEEEENSEESEEEEENEEEEENER
AEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEENEEEEEEENEHR
EEEEEEEEEEEEEEEEEEEER,.

1. The Disclosed Information is limited to the followingeE e e e e e e e EEE R =
HENE

1.1. [Financial capacity of the company];

1.2. [assets of the company];

1.3. [mergers and takeovers];

1.4. [Intellectual property etc.];

1.5. [other]

List, SN EEEEEEESEEEESEEEEEEEEEEEEEEN ]

2. Your may disclose the Disclosed Informationto: [lisSte s e s EEEEEEE®
EEEEEEESN EEEN EEEN EEEN-EEENR EEEEEEEEEEERm
| EEEEEEEEEEEEEEEEEN;

3. TheDisclosedInformation s e EEEEEEEEEEEEEEEEEEEEEEEN
EEEEEN:

16. [discussonEEEEEEEEEEESEEEESESEEESEEEEEEEEEER
mm

1.7. [briefing an employee with respect to work];

1.8. [Other]
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This authorisation shall remain valid until [date].

From: [name of the disclosing party]

Signature

[Director]
Acknowledgement

From: [name of the disclosing party]

Signature

[Director]
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Explanatory notes:

Authorisation to release Confidential Information

General notes:

1. For this lettertobevalld, s s e e e e m m ;

1.1

Refer to the original agreement;

1.2. Bedated eitherasaletter,or s e EEEEEEEEN;
1.3. Be signed by the person promising confidentiality;
1.4. Identify the subject matter of the confidentiality (NS e s s s e smmm
EEEEEEEEEEENEN)
1.5. BeaddressedtothepersonOrs s EEEEEEEEEEEEEEEEER
EEEEEEENR,
2. What form should the letter take? Who s s e e e e e e s s e’ s eEnnnm

2.1.

2.2.

If you are dealing with someone you have never met, you have to find
a way of making sure he iswho he saysheis. Thaitm e e e e e mE ®
AN EEEN EEEEEEEEEEEEENEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEENEEEEEEN EEENEEEEEEEETER
EEEEN EEEEEEEEEEEEEEEEEEER.

If your “other side” is a company, findaseniorss s s EEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN

Paragraph specific notes:

Note: numbering refers to paragraph numbers.

1 The disclosure of confidential information to the recipient you wish to disclose
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEENEENED EEEEEEEEEEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
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2 It is advisable to decide and define exactly what information you want to
releasetothe EEEEEEE N EEEEEEEEEEESEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
HE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHRE
EEE.

5 It is essential that you put a definitedate for s s e e e EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEN SEEEEEEESEEEEEENEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEERN.

End of notes
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