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Directors service agreement (employment contract)

Dated: [Date]

Name: [Name]
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This contract is dated: [date]

Your employer is: [Company name] (“the Company" s s mm “mammm/
EmmEn’)

Your employer’s address is: [Company address]
You are: [employee name]

Your address is: [employee address]

The contract terms are:

1. Definitions

In this agreement:

“Board” means the board of directors of the Company.

2. Entire understanding

2.1. Except as noted below, this agreement contains the entire
understanding between you and us and supersedes all previous
agreements and arrangements (if any) relating to your employment. m
EEEEEEEEEEEEEED  EEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEENEER.

2.2. In agreeing this contract we have relied on certain documents and
information you have provided to us. If we discover that any of that
information is inaccurate, youwilbeine e s e e e e e e e e EEEE
EEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEESR
EEEEEEEEEEEEEEEEN:

2.2.1 your curriculum vitae / resume, senttO e e e e e e e E [E E N
m];

2.2.2 certificates of education showing school and university
gualifications and in particular that you have achieved a
[masterofartS] [ e e e e e e e s e e e[ EEEES
EEEEEN]

2.2.3 your statement that you have qualified as a [trade or
profession s e e e e e e e EE [EEEN]
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Start and continuity

3.1.

3.2.

3.3.

OR

3.4.

Your employment with the Company [startS /s s s s | s s e s [emmn

!

[Your employment is for a fixed term of [numbel| s e e e e e e e E =
E[emmnm]]

No employment with any other employer counts towards your
continUOUS EE EEEEEEEEEEEEEEEEEEENENN.

Previous employment with [name of employer] from [date] to [date]
countSaS E E EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEN]

AND, in both cases,

3.5.

This contract is conditional on approval by the shareholders of m m m =
EEEEEEEEEEEEEEEE.

Job title and job description

4.1.

4.2.

4.3.

4.4,

Your job title is [job title]

Your main tasks and responsibilitiesaresetoUl e e e E EEE EE R E N
EEEEEEEN.

You now agree that we may change your job description or ask you to
do a different job of a similar status and requiring similar skills. We may
also ask you to perform duties additional to those now envisaged or
those actuallyundertaken al s e e e e e E S . EEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Your duty is to perform your job to the best of your ability and to comply
Wththe s s s s . sEEEEEEEEEEEEEEEEEEEEEENEEER
.

4.4.1 hold any office and/or other appointment in or on behalf of m m
EEEEEEEEEEEEEEEEEEEEEEEEERN,

4.4.2 report to the [title / chief executive / Board] as often as
necessarytokeepthemfuly s s s s s s s s s s s sEEEmE®
EEEEEEEEEEEEEEEEEEEEEEERE.
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4.4.3 You agree to do all in your power to promote develop and
extend the business of the Company and in all respects
conform to and comply withthe properand s s s e s e e m m =
EEEEEEEEEE [ EEEN/ EEEEEEEN/  EEEEEEEN
E,EEEN]|

4.4.4  comply with all rules or codes of conduct required by any
reqgulatorybody i Nne e s e e e EEEEEEEEEEEEEEEN
EEEEEN.

Place of work

5.1

5.2.

5.3.

Your normal place of work is our above address but we reserve the
righttochange s s e e e e e e e e e e e 25 e EEnnEn
EEEEEN.

You agree to work anywhere in New Zealand as the Company may
I’eC]UiI’EIIIIIIIIIIIIIIIIIIIIIIIIIIII.

If the Company requires you to work permanently at a place which
necessitatesamovefromyourpreSeNi e e e E EEEEEE EEEEEN
EEEEEEEEEEEEEEEEEEEEEEERNE.

Hours of work

6.1.

6.2.

6.3.

Your normal hours of work are [9.00 am to 5.30 pm] Monday to Friday,
excluding public holidays. However owing to the nature of your job your
workingtime s s s e EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEERN.

It is in the nature of your job that the task on hand may frequently be
more important than the specific hours. Accordingly, you are required m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEN.

The Minimum Wages Act 1983 imposes an obligation on employers to
ensure that employees do not work more than an average of 40 hours
five days a week. By agreeing to the terms of this contract, you have
opted out of that provisionandthe A0 e s s e e e EEEEEEEEEER
EEEEEEEEEEEEEEEEEES . EEEEEEEEEEEEEEETR
EEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEENE.
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Salary

7.1

7.2.

7.3.

7.4.

OR

7.5.

7.6.

Your salary is $ [0000] per annum payable in equalmonthy s m mm [ m
EEEEEEEEEEE | seEnEEEE28the e EEEEEEEESE
ER, EEEEEEEEEEEE 2 Sthe e EEEEEEEEEEEEEEEER
N, EEEEEEEEEEEENEEN.

YoUWI s e e EEEEEEEEEEEEEEEEEEEEEEENEEENER
m.

Your salary will be reviewed annually by the remuneration committee.
EEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETSRm
EEEEEEEEEEEEEEEEE.

[TheCompanyoperateSa (m e e e e e e |EEEEEEEEEEEEN
EEEEEEEEEEN . EEEEEEEEEEEEEmEmmmnmi]

TheCompanymaypayyoOUa s e e EEEEEEEEEEEEEEEEER
EEEEEEEEEEN EEEESEEEEESEEEEEEEEEEEEEER
EEEN.

The Company may at any time during your employment and after m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEERE.

Expenses

8.1.

8.2.

8.3.

The Company will reimburse to you all reasonable expenseSs s s m m =
EEEEEEEEEEEEEEEEEES  EEEEEEEEEEEEEEETR
EEEEEEE D EEEEEEEEEEEEEEEEEEEEEEEEEETR
n.

The Company reserves the right to change this arrangement SO m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEER.

So far as the Company providescredii s s s s e s e s e EEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN, EENN
EEEEEEEEN:

8.3.1 keep the card safe at all times;
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8.4.

8.3.2 notifytheissuingcompanyand s s e s e e e EEEEEEEEN
EEEEEEEEEEEN EEEEEEEEEEEEEEEN,

833 complywithesesssEEEESEEEEEEEEEEEEEEER
EEEEEEN;

8.3.4 avoidusingthecardforanyservicEe s s ssEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEN.

The Company willre-imburse s s e e e e s EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEENER
EEEEEEN.

Annual leave

9.1.

9.2.

9.3.

9.4.

9.5.

9.6.

9.7.

YourentittementtO s s s s e e EEEEEEEEEEEEEEEEEENR
EEEEEEEEENN.

The Company's holiday year runs from April 1 to March 31. Your
entittement to annual leave daysiscalculated s s e e e e e e e EE B ®
EE Nl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETSRm
EEEEEEEN.

[We ask you to agree the dates of your leave days atm mm m 28 mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEED . EEEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII.]

At a minimum, you must give us notice of twice as many daysas m m m
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.(I
EEEEEEN , EEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEN)

We may alsogiveyousimilar s s s s (e e eSS EEEEEEN )EEN
EEEEEEEEEEEEEEEEEEESEEEEEEEEEN.

Youcantakeyourannualleave s s s s e e e EEEEEEEEEEER
EEEEEEEEEEEEN(EEEEEEEEEEEEEEEEEENEN)

Adaysholidaypayforsm s e e e e e s e EEEEEEEEEEEEER
1/260th e e e e e EEEEEEEEEEN.
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10.

9.8.

OR

9.9.

9.10.

9.11.

You may not carry holiday forward fromone s s s s s s s s s mm®
EE R EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Youwillbe entittedtocarry s s s e s e e e eee e [eenn]n
EEEEEEEEEEEEEEEEEEEEEEESEEEENEENEENEEN.

If either of us terminates your employment by notice, then any annual
leave entitlement which will have accrued atthe s s s e e e e e m E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
H. EEEEEEEEEEEEEEEEEEEEEEED EEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEED  EEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEENEER.

During the first three months of employment we request that you do not
takellllIIII,IIIIIIIIIIIIIIIIIIII.IIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEENE.

Sick leave and sick pay

10.1.

10.2.

10.3.

10.4.

OR

10.5.

YoUAlEEEEEEEEEOEEEEEEEEEEEEEEEN.

If you are unable to come to work for sickness or any injury, you m m =
IIIIIIIIIIIIIIIII[IIIIIIII]IIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRN
EEEEEEEEEEEEEEEEEEEEEEnnsnnnmnn|11:00
EmEE]

You should informus of thereasonfor s m e e e e m m e e e EEE®
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN.

Except in an emergency, you are required to inform [Managing s m m =
]IIII.IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEN/ EEEE/ EEEEEEEEEEEN
EEEEEEEEEEEE[EEEEEEEEN]

Please note that it is not enough to ask a relative simply to ring and
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.EEHR
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10.6.

10.7.

10.8.

10.9.

If your absence continues for a number of days or weeks, you must
continuetocontaCt USE E E E E EEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEED  EEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEE.

If you are absent from work due to sickness or injury for more than
[three] days (including weekends) you must provide uswith e s m m m m
EEEEElN . EEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEE . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
n.

You agree at any time we ask, whether or not you are absent from

work, to undergo whatever medical examinations we believe are

appropriate (s s EEEEEEEEE )EEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIII[IIII/IIIIIIIIIIIIIIIIIIIIIII
IIIII],IIIIIIIIIIIIIIIIIIII,IIIIIIIII
EE N , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmR

Provided you have complied with the general terms relating to sickness
absencereferredtoabove, s s s e e EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEE[1S s EEEEEEEESE
EEEEEEEEEEEEEEEEEENEN.

11. Other absence

11.1.

|fyourlllllllllIIIIIIIIIIIIIIIIIIIIIIII
11.1.1 maternity,
11.1.2 paternity,

11.1.3 bereavement,
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12.

13.

14.

11.1.4 or any other reason

then you should ask [Managing Director].

11.2. We do have separate Company policeSeE s s s s s s e e e =

Sickness or other absence during annual leave

12.1.

12.2.

If you fall sick or other reasons of absencefalldurin e e s s e e e m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEERN.

If you do comply withthe procedure Set s s e e e EEEEEEEEEE N
EEEEEEENE-EEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEE.

KiwiSaver

13.1. We shall enrol you automatically in the KiwiSaver.

13.2.

Contributionstothe KiwiSaver s s s s e e e R EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEENEER:

[Companyname]: 3% OfmmEEEEEE [ EEEEEEEEEEEEN
EEEEEEE/EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEE|EEEN

[Employeename]: [emmm]%. sasEEEEEEEEEEEEENEN
mm,

Work outside New Zealand

You will not be required to work outside New Zealand for s s s e e e mmm m
IIIIII[IIIIIIII]IIIIIIIIIIII.IIIIIIIIIII
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15.

16.

17.

Health insurance

15.1.

15.2.

15.3.

The Company will pay the premiumson a s s e e e EEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEERE.

The Company reserves therighttO s s s s s s s s EEEEEEEEES
EEEEEEEEEEEEEEEEEEEEEEESEENEEEEEEEEEN
EEEEEN.

The Company isnotitselfliable s s e e e e e e e EEEEEEEEEEE
EEEEEEEEEEEEEEEEEEESEEEEEEENEEEEEEEER
EEEN.

Liability insurance

The Company will take out insurance against liabilities in connection e m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEE . EEEEEETRN

Company Car

17.1.

17.2.

17.3.

17.4.

17.5.

The Company will provide a car for your busineSSea s s s s e s e n m
H. . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
HE.

You mustcomplywithCompanycCars s s s s e EEEEEEEENE
EEEEEEEEEEEESEEEEEESEEEEEENEEEEEEEER
EEE.

When your employment terminates, you agreetoretUrn e e e s e e m m
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
n.

Youagreetotakegoodcare s s e e e E EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEE.

You agree thatthefinalpaymeni s e s e e e e EEEEEEEEEEEE
EEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEENE
EEEEN.
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18.

OR

17.6.

17.7.

17.8.

The Company will not provide you with a car. Instead the Company will
pay you a monthly car allowance of $ (N e s e e e e e e EEEEE®N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEETSR
HEENE.

Yourcarallowancewill be s e s e EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEENEENEN.

Yourcarallowanceisfuly s s s s s s s EEEEEEEEEEEEEER
EEEEEEEEEEEEEESEEEEEEEEEEEN.

Staff handbook and Company policies

18.1.

18.2.

18.3.

You now acknowledge that you have beengivena s s s s s s e mm m
EEEEEEEEEEEEEEEEEE EEEEEEEEEEEE BEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR

18.1.1 health and safety;

18.1.2 equal opportunities and non-harassment;

18.1.3 computers, email, Internet and communications;
18.1.4 company vehicles;

18.1.5 data protection.

You may not smoke anywhere during working hours. Outside working
hOUfS,youmaylIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEE , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Insofar as any of these policies imposes an expectation of behaviour

OnyOUIIIIIIIIIIIIIIII,IIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEENR.
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18.4.

You accept the importance for the Company in maintaining and
enforcingfullyup- s s e s -EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEER.

19. Director’s responsibilities

19.1.

19.2.

WhilsteveryoOUs s s s e e s e EEEEEEEEEEESEEEEEEEEER
EEEN:

19.1.1 notdo anythingthatwould s s e e e e EEEEEEEEEEES
EEEEEEEEEEEEEEEEEEEEEEEEEEEENN,

19.1.2 acquire and retain any qualification e s s e s s s e e EEE E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEN,;

19.1.3 not directly or indirectly receive or obtain any discount, rebate,
commissionorother s s e (EEEEEEEEEEEEEEEN
IIIIIIII)IIIIIIIIIIIIIIIIIIIIIII
EEEEEN , EEENR  EEEEEEEEEEEE EEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEN,

1914 notatanytme s e e e e EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEENNENR;

19.1.5 fully acquaint yourself with, then, for yourself and so far as
possible foryourspouseand s s s m , s EEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEN
EEEEEEEESEEEESEEEEEENEEEEEEEEEEEN
EEEEEEEESEEEESEEEEEENEEEEEEEEEEEN
EEEEEEEENEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEN;

[If at any time you believe it is necessary to take independent legal
adviceaStO N EE EEEEEEEEEEEEEEEEENEEENEENEEER
EEEEEEN , EEEEEEEEEEEEEEEE-EEEEEEEEEERm
EEEEEEEEEEEEEEEnnnnnnnnnnnnnn$[5,000]m
IIIIIIIIIIIIIIIIIIIIIII].
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20.

21.

Other business or employment

20.1.

20.2.

20.3.

20.4.

You must devote the wholeofyour s s s s , s e e e e e e EEEEE®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEN.

You may not under any circumstanceSdO s s e e EEE EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEENEN.

You may not do other work (even voluntary work), or engage in any
otherbusineSSE e EEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER.

You may not take or retain ownership of any interest in any business
whether or not competitive with the businessof s s s s s e e E , B ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEN (5] Y SRR EEEEEEEEEEEE
EEEEEEEEEEEER.

Disciplinary and grievance procedures

21.1.

21.2.

21.3.

The Company's disciplinary and grievance procedures alfe s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEENEER.

The formal grievance procedure need not be your first step in bringing
fOOUEEEEEEEEEEEEEEEEEEEN . EEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEED  EEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEER.

The law gives you both rights and obligations in respect of these
procedures.YounowagreeiO s s e e e EEEEEE N EEEEEEEE
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETRm
,IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII90I
EEEEEEEEEEEEEEEEEEEEEEEN.
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22.

Confidentiality

This paragraph is very important to our Company. You should read it carefully
andaSkllllllllIIIIIIIIIIII.IIIIIIIIIIIIII

22.1.

22.2.

22.3.

22.4.

In this paragraph, "Confidential s s s s " s e e e e e e e EEEEEEE
EEEEEEEEN. EEESEEEEEENEEEEEEEEN:

22.1.1

22.1.2

22.1.3

22.1.4

information aboutstaff, s e e e EEEEEEEEEEEEEEER
EEEEEEER,;

our businesses, methoOdS E E E E E EEEEEE N , EEEEEN
BN, EEEN, EEEEEEEEEENEEN,

information about suppliers agents distributors and customers;

22.2.1

22.2.2

You now promise that you will:

2231

22.3.2

EEEEEEEEEEEESEEEEEEEEEEEEEEEEENER
EEEEEEEN(EEEEEEEEEEEEEENEEEEEEENER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEER
EEEEEEEEN)

You now promise that you will not :

22.4.1

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
IIIIIIII(IIIIIIIIIIIIIIIIIIIIIII
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23.

22.5.

22.6.

22.4.2

22.4.3

IIIIIIIII)IIIIIIIIIIIIIIIIIIIIII

This paragraph does not apply to disclosure:

22.5.1

22.5.2

22.5.3

IIIIIIIIIIIIIIIIIIIIIIII[S]IIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR

New Intellectual Property

23.1.

23.2.

You now agree that you will:

23.2.1

23.2.2

EEEEEEEEEENEN,
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24.

23.3.

23.4.

2323 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEN,;

Termination of employment

24.1.

24.2.

OR

24.3.

24 .4,

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
I]IIII.IIIIIIIIIIIIIIIIIIII[IIIIIIIII
IIIIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIII

During your first year's employment: [1 month];

After one year’'s employment: [3 months];
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25.

20.

245, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEENN.

Arrangements during notice period

25, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEER.

25.2. EEEEEEEEEEEEEE NN  EEEEEEEEEEEEEEEEEETR
m -

252] EmEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
(FEEEEEEEEEEEEEEN)

2522 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEN;

25,23 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
SRR REBSEREEREREENRERERRE R

Summary termination

26.1. EE BN EEEEEEEEEEEEEEEEEEEEEEENE  EEEN
26.2. physical violence; or

26.3. serious bullying or harassment; or

26.4. deliberate damage to property; or

26.5. serious insubordination; or

26.6. misuse of the Company’s property or name; or

26.7. bringing the Company into disrepute; or
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27.

26.8.

26.9.

26.10.

26.11.

26.12.

26.13.

26.14.

26.15.

serious infringement of health and safety rules; or

breach of confidentiality; or

Procedure after termination

27.1.

27.1.1

27.1.2

27.1.3

27.1.4
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27.2.

27.3.

27.4.

27.5.

27.6.

2715 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEENEEEEENEEN EEEN

2716 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

2717 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
, AEEEEEEEEEEEEENEN EENEN

If requested by the Company, you will

272] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEENN,

2722 EEEEEEEEEEEEEEEEEEEEEEEENEEEN,EEN
B, EEEEEEEEEEEENEEEENENEN,EEEN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETSm
EEEEEEEER , EEEEEEEEEEENEEEEEEEEEEEEEEETR
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
IIIIIIIII(IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
IIIIIIIIIIIIIIIIII).
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28. No competition

28.1.

28.2.

28.3.

28.4.

28.5.

28.6.

28.7.

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]II
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE N
E SN, EEEN , EEEEEEEEENEEEEEEEEEEEEEEEEETHRm
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETRm
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
IIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIII
EEEEEEN.

IIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII]II
EEEEEEEEEEENEENEENEEEENEEN EEEEN EEEEN EEEHm
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEENE EEHN
EEEEEEEEEEEEEEEEE.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEENEEEENEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETRm
IIIIIIIII[IIII]IIIIIIIIIIIIIIIIIIIII
HEN.
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29.

30.

31.

Reconstruction or Amalgamation

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEN-EEEEEEEEEEEEEEEEEEEE/N
EEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEERm
EEEEEEER.

Data protection

EEEEEEEEEEEEEEEEEEEEEEEEEEER109 e EEEEEn
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE(EN
EEEEEN, EEEEEESEEEEEEEEEEEEN)EEEEEEEEEEEN
EEEN , EEEEEEEEEEEE|(EEEE/ EEEEEEEEEEEEEEEEN|EN
EEN/ EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEENENEN . EEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEN EEEN, EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEEEN
EEEEEN.

Miscellaneous matters

3], EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEE , EEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEERE.

3.2 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENER
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETRm
EE NN , EEEEEEEEE NN, EEEEEEEEEEEEEEEEETHRm
AEEEEEEEEEEEEEEEEEED EEEEEEEEEEEEEEEERN
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEl EEEEEEEEEEEN EEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEENEEEEEEEEEEEEERN.

313, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
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314, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
[72 ] s eeeeeeeeeeeEEEN (24 ]| s EEEEEEEEENENER
EEEEEEEEEEEEEEEEEEEEEEEENEN.

315, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENENER
EEEEEEERNR.

316, EEEEEEEE , EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EE.

Signed by [personal name] on behalf of [Company name] as its representative who
personally accepts liability for the proper authorisation by [Company name] to enter
into this agreement.

Signed by [Employee name]
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Schedule 1 - Bonus system

Here explain the system, including:

to whom it applies
what triggers the bonus payment

how the payment is calculated

when the payment becomes due, and is made

22
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Explanatory notes:

Directors service agreement (employment contract).

General notes

It is sometimes thought that the office of director makes for a different sort of
contract of employment. That is a relic from the days before modern law.
Today, the obligationsofanemployer s s s s s s s EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

However, a director is likely to be in a better position to damage the business
of the company than most other employees, so you should not delete
provisions intended to protectthecompany, s s s s s s e s s e EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

The following materials contain the main legal sources towhichyoU s s m m =
EEEEEEEEEERN.

information pages concerning aspects of employment at:

https://www.employment.govt.nz/

For ERA information: http:/www.cram s s s . s m m m/

http://www.legislation.govt.nz/act/public/2000/0024/109.0/DLM58317.html

Paragraph specific notes

Notes following the numbered paragraphs

1.

Definitions
We have no comment.
Entire understanding

This paragraph prevents a party from later saying he was relying on some
otherdocumentOr EEEEEEEEEEEEEEEEEEEN.

Start and continuity

It may be necessary to calculate the period of employment for any of several
reasons. By statingitclearly, s s s s s s s s s s EEEEEEEEEN.

Job title and job description
23 © Andrew Taylor and Net Lawman Ltd


https://www.employment.govt.nz/
http://www.legislation.govt.nz/act/public/2000/0024/109.0/DLM58317.html

A job title is not strictly required; a job description is. If the description is short,
it can be stated in the contract. If it is contained in another document, then
thatdocumentmusthbe e e E E E EEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEN.

We advise that for a director it is best to make the job description specific on

the question of exact responsibilities but otherwise general. For example, it is
not necessary to list all his statutory responsibilities. One area to cover s m m
EEEEEEEEEEEENE-EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEENER.

Provision for change is important. If it is not included in the contract, then any
attempt by you to change the placeortype s s s s s e s s e e e EEEEE N
EEEEEEEEEEEEEEE.

Place of work

The main purpose of this paragraph is to give the employer the right to move
the director around. If frequentmoves maybe s s s s e e e e s EEEEE
EEEEEEEEEEEER.

Hours of work

The Minimum Wage Act 1983 sets out a maximum 40 hours 5 day per week.
EEEEEEEEEEEEEEEEEEEENE.

You are advised to leave this paragraph in place even if overtime s s s m m =
EEEEEEEEERN.

Salary

Necessary provisions. The last enables deductions whichwould s s s s m m =
EEEENE.

Expenses
We have no comment.
Annual leave

Holiday entitlement is governed by the Holiday Act 2003. The version m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE--EEEEESR
EEEEEN.

Because there are statutory requirements, we have worded the document for
compliance. If / when you edit this paragraph to provide more generous leave
provision, beware of accidentally reducing any part intended to benefit the m m
Al EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
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10.

11.

12.

13.

You may find more details at:

https://www.employment.govt.nz/leave-and-holidays/annual-holidays/

http://www.cab.org.nZ/e s s s /es e s /e /e E /e EEEN
Sick leave and sick pay

In general an employee has 5 paid sick leave day afterSiXx s s e e e e e mm ®
AN EEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEER.

You may find more details at:
http://www.cab.org.nZ/em s s /e s e s/ e/ eeen/enEn eEEN
Other absence

Under the law employees are entitled to different types of leave days. It is
goodideathat s e e e EEE EEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
n .

Good practice is to hand a personal copy to each new employee starter and
tomantain A e EEEEEEEEEE N . EEEEEEEESEEEENEENEN,ENN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Youmayfinddetailsof dl s s e e s e e s e s e ese s s EEEEN:

https://www.employment.govt.nz/leave-and-holidays/

Sickness and other absence during annual leave
Leave it as is.

The law requires you to deduct sick leave days or other statutory absence
days from annual leave period if an employeefallS e s s s s e s e e e EE ®
EEEEEEEEEEEEEEEEENR EEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

KiwiSaver

This paragraph covers the latest law which sets out rules of auto enrolment
NoKiwiSavel. s s e e e e EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE

Tocalculatewhopayswhalt s s s s s s s EEEEEEEEEEEEE:
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https://www.employment.govt.nz/leave-and-holidays/annual-holidays/
https://www.employment.govt.nz/leave-and-holidays/

14.

15.

16.

17.

18.

19.

20.

http://www.kiwisaver.govtinZ/am e s /s e m/ae e -eeen/EEEN-=
mmnm/

Work outside New Zealand

Another provision to enable youto move thedirecCtOr s s s e e e e e e m m ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

Health insurance

We have no comment.

Liability insurance

We have no comment.

Company car

We have no comment.

Staff handbook and company policies

It is an excellent idea to have and maintain a comprehensive staff handbook.
Good practice is to hand a personal copy to each new employee starter and

tOIIIIIIIIIIIIIIIIIIII.IIIIIIIIIIIIIIII,I
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEBR

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

For you to comply with some of these policies you need co-operation from
yourstaff.Indeed, s s e m -E e EEEEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
HEENE.

Director’s responsibilities

There are many matters which you could include here if important to you. We
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEE NS EEEEEEEEEEEEEEEEEEEEEEEERm
IIIIIIIIIIIIIIIIIII/IIIIIIII.IIIIIIIIIII
EEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Other business or employment

Edit to your exact requirement
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21.

22.

23.

24,

25.

26.

Disciplinary and grievance procedures
We suggest leave it as is.

The law favours a more flexible approach. ThiSiSeE s s s s s s s s s n®
EEEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
HENE.

Confidentiality

Because this provision is so important to most organisations, s s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
H. . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EE N EEEEEEEEEEEEEEEEEEEERE.

New intellectual property

This is an area which may be irrelevant or may be essential immediately. m m
EEEEEEEEEN EEEEEEEEEEEEEEEEEEEEENEEEEEEN
EEEE-EEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEER
EEN, EEEEEEEEEEEE ‘EEEEEEEEEEEN EEEEEEEEER
EEEEEEEEEN.

Termination of employment

ThisandthenexXt s s e e EEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEENERN.

Employment legislation does not specify how much notice an employee needs
togivewhenthey s s e s E S EEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEER,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEENR EEEEEEEEEEEEEEEEEEEEEEEE O EEEEHRm
EEEEEENE/ EEEEEEEEEEEEEEEEEEEEEEEEENENN.

Arrangements during notice period

When a director is under notice, the relationship sufferS, s s s s s s s s . n =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

Summary termination
At Net Lawman we hate listsinlegaldocumentS. s s s s s e e e e e EEE N

Il,llllllllIIIIIIIIIIII“IIIIIIIIIIIIIIII
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27.

28.

29.

30.

31.

”
ANl EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEERm
EEEEEEEEEEEEEEEEEE.

Despite this precise list, it is still essential to investigate Ne e e e e e e e n =
EEEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
H. EEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEE.

Procedure after termination

Substantial deletion may be required. Care should be taken in looking to
future to consider what this directormight s s s s e e s s s e s EEEEEE®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEERm
EE . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEE D . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

No competition

Provisions against competition are contrary to national policy. To be effective
they must not be unreasonable. Reasonableness depends on the

circumstances. We cannot therefore saythal s s s s s s s s s s s s s EE®
| EEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
E Bl EEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETEm
EEl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmR
., AN EEEEEEEEEEEEEEEEEEEEEEEEEEEERm

EEEEEEEEEEERNR.

Reconstruction or amalgamation
ThiSIIIIIIIIIIII.IIIIIIIIIIIIIIII.
Data protection

ThSEEEEEEEEEEEN EEEEEEEEEEEEEENN.
Miscellaneous

A number of technicallyimportant s s s s e e e e EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEN
EEEEEEN.
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Contractsignature-awitneSStOE E e EEEEEEEEEEEEEEEEEEN
BN, S EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEEEENN.

End of notes
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