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Equal opportunities and non-harassment policy

[Company name]
[Company logo]

Effective from: [date]



Equal opportunities and non-harassment policy (EONHP)

Introduction
A. [Company name]aimstobeanequal s s e e e e e e EEEEEEEEEEEE
B. The EONHP applies to all aspects of employment, from vacancy advertising,

selection recruitment, promotion, trainin e e e e s e e e EEEEEEEE NN
EEEEEEEEEEEEEEEEEEEENEN.

C. Through this policy [Company name] will support and develop staff by
providing everyone with access to facilities, personal and career development
opportunities and employment on an equal basis regardless of race, national
orethniCE e, EEEE , EEEE , EEEE , EEEEEEEN , EEEEENEN
I,IIIIIIIIIIIIIIII/IIII.

D. This policy is made under the following laws and any other relevant
amendmentSIlllllII-IIIIIIIIIIIIIIII.

i. the Employment Relations Act 2000,
ii. the Harassment Act 1997,
iii. the Human Rights Act 1993,

E. This policy is not intended to be complete or all inclusive. The Company
continues to rely on the good sense of members of staff to s m e e e E e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEN.

1. Principles
The policy is intended to:
1.1.  develop and promote a culture of fairness, s s e e e e e EE E B B ;

1.2.  making the best use of the range of talent and experience available m =
EEEEEEEEEEEEEEEEEEEENEN,

1.3. ensure that no applicant or employee receives less favourable
treatment, and that, wherever possible, they are given the help they
need---------------------------------
EEEEEEEEEEEEEEEEEEENE.
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1.4.

1.5.

1.6.

support all staff, regardless of race, national or ethnic origin, age,
disability, gender,sexual s s e m , s EEEEEE N EEEEEEEN,N
EEEEEEEEENN,

prevent and deal with all forms of discriminaton e e s s , s e e EEE =
EEEEN,;

build a culture that encourages dialogue.

Scope of the policy

The current policy applies to all applicants for posts with [Company name], to
all staff employedonafulltme s s e e e e e e -EEEEEEEE EEEEER
EEEEEEEEEEEEER.

Policy implementation

3.1.

3.2.

[All directors / Managing Director] will be responsible forthe m m m m =
EEEEEEEEEEEEEEEEEEENE.

Information on the policy will be:
3.2.1 circulated to all staff
3.2.2 provided to all new employees;

3.2.3 [included in Human Resources policy].

Vacancy advertising

41.

4.2.

4.3.

4.4.

Whereverpossible, s s s e s e e e EEEEEEEEEEEEEEEEERN
EEEEEEEEEN.

Stepswillbetaken e e s e e EEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEN.

Wherever possible, vacancies will be notified to job centres, careers m
E Bl EEE N EEEl  EEEN EEE R  EEEEEEEEEEEEETRN
IIIIII,IIIIIIIIIIIIIIIIIIIIIIII/IIII
EEEEEEEN.

AllvacancyadvertisementS e s s s e e e EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEN.
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Selection and recruitment

5.1.

5.2.

5.3.

5.4.

5.5.

Selection criteria (job description and employee specification) will be m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEERN.

Wherever possible, more thanone personmust s s s s e e e e mm m
EEEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEERE.

Reasonsforselecton s s s s e e e EEEEEEEEEEEEEEEER
EEEEEEEEEENN.

Wherever necessary, use wilbemade s s s e s e e e e e e e nn
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEN.

Wherever possible, efforts will be made to identify and remove m m m m
/AEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
N/ EEEEEEEEEEEN.

Promotions and career development

6.1.

6.2.

6.3.

[Company name] will make promotion e e e e e e e EEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEE.

The Company ensures that the process of promotionand e s s s s = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
.

[Company name] will encourage underrepresented groups to apply for
training and employment opportunities with the Company. s s s m m =
El , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEED . EEENENR  EEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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Personnel records

7.1.

7.2.

7.3.

In order to ensure the effective operation of the equal opportunity m m =
I(IIIIIIIIIIIIIIIIIIII)IIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN,
EEEEEEEEEEEEEEEE.

Where necessary, employees mayrequest O s s s s s s s e e mm
EEEEEEEEEEEEEED . EEENR  EEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEER.

Suchrecordswill s e e e EEEEEEEEEEEEEEEEEEEEEER
EEEEEEENN.

Disability discrimination

[Company name] will not discriminate in its recruitment or promotion e m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE .EEB

Employees’ obligations

9.1.

9.2.

The cooperation of all employees is essential for the success of this
policy. Employees are expectedtocomplybothas e s e e e e mmm m
EEEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEEEETSR
IIIIIIIIIII/IIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEE NN EEEEEEED EEEEEEEEEEEER EHN
EEEEEEEEEN.

Examples of activities which contravene the policy include:
9.2.1 victimisation;

9.2.2 sexual harassment;

9.2.3 bullying;

9.2.4 unfair exclusion.
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10.

Sexual harassment

10.1.

10.2.

Harassment may be:

10.3.

10.4.

10.5.

10.6.

Verbal, for example:

10.3.1 comments about appearance, body or clothes;
10.3.2 indecent remarks;

10.3.3 questions or comments about your sex life;
10.3.4 requests for sexual favours;

103 s s EEEEEEEEEEEEEEEEEEEEENEEEEEEENER
EEEN EEEEEEEEEEEEEEEEEEEEEEEEENER
[

10.3.6 promises or threats concerning a person;

10.3.7 employment conditions in return for sexual favours.
Non-verbal, for example:

10.4.1 looking or staring at a person’s body;

11042 EEEEEEEEEEEEEEEEEEEEEEEEEEEENEENER
,AEEE-EEEEEEEEENENNN.

Physical, for example:
1051 s e EEEEEE EEEN EEEN , EEEEEEEENENNNEN,
10.5.2 sexual assault;
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11.

12.

13.

14.

Age discrimination

11.1.

11.2.

Complaint procedure

12.1.

12.2.

12.3.

AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEENEEE EEEEEEEEEEEEEETR
IIIIIIIIIIIIIIIIIIIIIIIII[IIIIIIII].

[IIIIIIII]IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

[IIIIIIII]IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
HE.

Consultation

13.1.

13.2.

EEEEEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEER
EEEN EEEEEEEEEEEEEEEEEEEEEEEEEENEENEEEN
EEEEE[EEEEEEERN]

Review of the policy

14.1.

IIIIIIIIIIIIIIIIIIIIIIII[IIII]IIIIII
EEEEEEEEEEN.
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142 EEEEEEEEEEEEEEEEEEESESEEEESEEENEEEENENEEN
EEEEEEEEEEEEEEEE.

Signed: [signature]

Date: [date]
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Explanatory notes:

Equal opportunities and non harassment policy

1.

We have drawn this document using the word “company” as the employer.
However, the applicable law applies to all employers, so you may safely use =
EEEEEEEEEEEEEEEEEEEEEEEEEEE ‘EEEE ' EmEEE ‘En

Both the company and all of its employeeshave s s s e e e e e e e e e mn®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEN . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

It is a mandatory requirement that staff comply with specific s s s s e s m m =
EEEEEEE (EEEEEEEEEEEE ‘EEEE) EEEEEEEEENENEEN
EEEEEEEEEEEESEEEEEN . EEEESEEENEEEEEEEEEN
EEEEEEEEEEEESEEEEEESEEEEEEEEEN.

End of notes
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