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Drugs and Alcohol Misuse Policy

Background

A.

[Company name] is fully committed to ensure the health, safety and welfare of
itsemployees,contractorS, s s s s e EEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEENE.

Use of drugs and alcohol causes an output loss to the New Zealand e s m m =
EEEEEEEEEEEEEEEEEEEEENEN:

. increased sickness absence;
. the inability to work (unemployment s s s s s s s e s EEE ), EEEN
o premature deaths amongst people of working age.

This policy is made under the Section 3 (1) of the Health and Safety at Work m
205 e e EEEEEEEEEEEEEEEnnnnnnn 1975,

The policy is being written with the employees’ best interest in mind. So that
the employees are aware of the ill effectsOf s e e e e e e EEEEE EEEE N
IIIIIIIIIIIIIIIIIII(IIIIIIIIIIII).

This drugs and alcohol misuse policy also formspartof s s e e e e e e m =
EEEEEEEEEEENER.

Principles

This policy is intended to:

1.1.  improve and promote health in the workforce;
1.2.  reduce employee absence levels;

1.3. retain key talent;

14. supportfCompanyname]| s s s s e s e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN EEEEEEEN.
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Scope of the policy

21. ThecurrentpolicyapplieSeE s s e e EEEEEEEEEEEEEEEER
EEEEEN, EEEEEEEEEEEEEENN.
2.2. This policy covers the use and misuse of allilegal s m e , e e e EE =
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEENEEEN
EEEEEEN.
The policy
31, Useof ammEEEEEEEEEEEEEEEEEEEEEEENR:
3.1.1  any part of the premises or grounds of the [ s m e e mmmm], =
EEEEEEEEEEN, EEESEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEN.

312 anySstcm e EEEEEEEEEEEEEEEEEEEEENER
..

3.1.3 acompany owned vehicle.

314 thepremiseSEEEEEEEEEEEN , EEEEEEEEENNN.

3.1.5 anyplaceinthecompanyof s s e e e es s , sennm ennnN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN.

32. Noemployeeshall se s e EEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEN.

3.3. NoemployeeshallpossesS, s s s EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEN.

3.4. The consumption of alcohol is permissible atthe officc e m e s mm m =
EEEEEEEEEEEN(EEEN, SEEEEESEEENN.)EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEN.

3.5. ThepolicyappliestO s s m e e eee s [EEEEEEEE]|EEEN
EEEEEEEEEEEN.

36 [Companyname]| s s s s e S E EEEEEEEEEEEEENEEEEENEEN
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Guidelines

41.

4.2.

OR

4.3.

4.4.

Staff based in premises, not owned or leased by [Company name], m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEETHR
EE N EEEN EEEEEEEEEEEEEEEE.

When attending meetings orothereventS s s s s s e s s e s e E®
EEEEEEEEN EEEEESEEEEEEEEEEEEEEEEENEEEN
mE.

When attending meetings or other events atvenues s s s s s mmm m
EEEEEEN  EEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEE’ EEEEEEEEEENEN.

[Company name] treats any drug and, or, alcohol dependency of any of
itSIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
HENE.

Policy implementation

5.1.

5.2.

5.3.

[Managername| s s e e e e EE EEEEE EEEEEEEEEEEEEN
EEEEEEEEEEEEEENEEN.

Information on the policy will be:

521 displayedat(em e e e | seseeees[EEEEEEEE
EEEE]|

5.2.2 circulated to all staff;

523 E EEEEEEEEEEEEEEEEEEEEEENEEEEENEENERN
EEEEEEEEEENNENR,

5.2.4 [included in the Health & Safety Policy]
5.2.5 [included in Human Resources policy]
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5.4.

IIIIIIIIIIIIIIIIIIII[IIIIIIII]IIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Random testing program

6.1.

6.2.

6.3.

6.4.

6.5.

6.6.

(e EEEE | EEEEEEEE(EEEE | EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEESEENEEEEEEEEEN
EEE.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEnnnnnnmnn?2020m
AR R REREREEREEREREERE R B B pAoriom

Enforcement of the policy

71.

7.2.

7.3.
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8. Consultation

81, EEEEEEEEEEEEEEESEESESEEEESEESEEEEEEEENEN
EEEEEEEN, EEEEEESEEEEEEEEEEEEEEEEEEEER
EEEEEEEEE|(EEEEEEEEN]

8.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEE D . EEEEEEEEEEEEEEEEEEEEEEEEEETR
H, EEEEEEEEEEEEEEEEEEEEEENEEEEEEER.

9. Support for drug and alcohol dependant employees

91, [WEEEEEEE | EEEEEEEEEEEEEEEEEEENEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN.N
EEEEEEEEEEN, [ EEEEEEEN | EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

92, (wmmEEEEE]|EEEEEEEE|(|EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN.

93. [wmmssssn|ssssssneEEEEEEEN|[0]leeeEnmnn
EEEEEEEEEEEEEESEEEEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEN-EEEEEEEEEEEEEEEENEEN
EEEEEEEEE [ EEEEEEEEEEEN | SEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEN.

10. Review of the policy

10.1. EEEEEEEEEEESEEEEEEEESEEEE|(EEEE | EEEEER
EEEEEEEEEN.

10.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENER
EEEEEEEEEEEEEENEN.

103, [N EEEEEE | EEEEEEEEEEEEEEEEEEEEEENENENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEN.

Signed: [Signature]
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Date: [Date]
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Explanatory notes:

Drugs and Alcohol misuse policy

General notes

1. Many of the terms in this document will call for your careful consideration as
to whether they accord with your actual preferred business procedures. If they
dOI’]Ot,thenlllllllllIIIIIIIIIIIIIIIIIIIIIIII

2. How to successfully implement the policy:

2.1 Consult with the workforce. If thereisa s e e e e e e e e e e EEE "
EEEEEEEEN EEEEEEEERE.

2.2 Explainwhythispolicyssssessses . sessmemnnN.

2.3 Consider possible alternatives: can the object be achieved by the use
ofbars(ordesignated s s s e e EE N )EEEEEEEEEEEEEEEER
IIII,IIIIIIIIIIIIIIIIIIIIIIII-IIII?

2.4  If possible, offer counsellingand supporttO s s s s s e e e e EEEE N
EEEEEEEEEEEEEEEEEN.

2.5 Ensure that new rules and the consequences of breakinge e m e m m m
EEE BN, EEEEEEEE , EEEEEEEEEEEEENEEN EEEEHRmN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

26 EnSsUrcs s s e EEEEEEEEEEEEEEEEEEEEEEEEEEER

2.7  Monitor and review the policy in operation.

Paragraph specific notes

Net Lawman usually provides paragraph-specific notes. Wehave s s s s e e mmm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
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End of notes
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