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Office equipment lease agreement

The Lessor: [Lessor]
and
The Lessee: [Lessee]

Date: [Date]
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The Date of this Agreement is:

The Lessor is:
of
The Lessee is:

of

It is now agreed as follows:

1. Interpretation

[Date]
[name]
[address]
[name]

[address]

The following words shall have the meanings assigned to them unless e m m m
EEEEEEEEEEEEEEEEEEEN.

“Confidential Information"

“Initial Lease Period"

"Intellectual Property"

“Lease Period”

"Lease Rentals"

means all information about the equipment,
mainly related to computer software that is
supplied by the Lessor to the Lessee, which
may prove to be harmful for the business of
manufacturer fE s EEEEEEEEEEEEEE
EEENl EEEEEEEEEEEEEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEEERm
EEEEN,

means thetermofthe Lease s e e e e e E E N
HEBNE.

means intellectual property of the manufacturer
withrespecttothe  TE e EEEEEEEEE RN
EEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEENEENEEE
EEEEEEEEEEEN,

meanthelntia/l EEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEER.

means the amounts by way of rental for the use
EEEEEEEEEEEEEEEEEEEEEEENERE
EEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEER,.
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“Office Equipment” means subjectmatter s e e EEEEEEEEEN

“Subsequent Lease Period” means a period after the expiryofthe amm m m

"Supplier" meansthe supplierss e EEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEENE
N

"Total Loss" means total destruction or permanent damage

to the Office Equipment whichrenders s m m m m
EEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEER
EEESS5 % EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEER.

Lease

2.1.

ThislLease AgreementE EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEN,

2.2. The Lessor leases to the Lessee and the Lessee agrees to take mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

2.3. Thelesseeagreestopaythc am e e EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEENR,

OR

2.4. Within seven days from the date of this Agreement, s e e e EEEEE N
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII[--]IIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEENR,

Lease Term

3.1. Thelnitial Lease Periodshall s s s s s s s s eeeEsen[emmN]

EEEEEEEEEEEEEEEEEEEEEEEEEEERE.
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3.2.

3.3.

3.4.

Each subsequent Lease Period shall be forafurther s m e e e mm [ m
EEE | EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

This Lease shall continueinfullforce s s e E EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE
EEEEEEEEEEEEEER.

The Lessee may extend the lease for a Subsequent Lease Period by
giving notice in writing to the Lessor at least three months before the m
EEEEEEEEEEEEEEENEEEEEEN EEEEEEEEEENER
EEEEESEEEEEEEEEEEEEEEEEEEEEEN[10] % EmEn
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEE.

Payment and Accounts

4.1.

4.2.

4.3.

Allpaymentstobemade by s s e e e EEEEEEEEEEEEEEEN
EEEEEEN EESEEESEEEESEEN-EESEEEEEEEEEEEER
m.

If at any time, the Lessee isrequiredtomakeany s s s e e e EEEE N
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
EEEEN EEEEEEEEEEEEEEEEEEENEENEEEEEEEEEER
EEEEEEEEEEEEEEEEER.

If any sum payable is not paid when due, the Lessee shall pay to the
Lessorinterest I EEEEEE N EEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEN[]I 0% EEEEEEEEEEEN NN
IIIIIIIIII]IIIIIIIIIIIIIIIIIIIIIIII/
EEENE,

Security

Thelesseeshal EE e EEEEEEEEEEEEEEEEEEEEEEEEEER

A security amount of [--]foranydamage s s s e e EEEEEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEESEEEEEEEEEEEEEEENEE
EEEEEE EEEEEEEEEEEEEENEEN
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Delivery

6.1.

6.2.

6.3.

6.4.

6.5.

Immediately upon delivery of Office Equipment, the Lessece nmmmm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEER.

The Lessee shall obtain delivery of the Office Equipment from m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEN,

The transportationexpensesfor s e e EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEN.

In the event that the Lessor cannot deliver the Office Equipment to the
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEE EEHN
EEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEN.

In the event that there is any defect in the Office Equipment, the
Lesseeshallimmediately s m e e e e EEEEEEEEEEEEEENEEN
B EEEEEEEEEEEEEEEEEEEEENEEEEENEENEEEEEN
II48IIIIIIIIIIIIIIIIIIIIllll,IIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEN.

Use and maintenance

7.1

7.2

7.3.

7.4.

7.5.

Thelessecemay E R EEEEEEEEEEEEEEEEEENEEEER
EEEEN,

The Office Equipmentshall s e e e e e EEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEN[EEEN]

The Lessee shall ensure that the Office Equipment s s s e e e e m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEE.

The Lessee shall keep the Office Equipment in good repair, condition m
EEEEEEEEEE D EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEER.

The Lessee shall not remove or alter any component of the Office m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEERN
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10.

76. Thelesseeshallmaintainaccuratc E s E e EEEEEEEEEEEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

7.7. Thelesseeshallnotselllunderlet, s e e EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE
EEEEEEEEEEEEERN

78. Thelesseemayuse N EEEEEEEEEEEEEEEEEENEENEEN
EEE[-- | EEEEEEENEEEEN.

Insurance

8.1. Thelesseeshallatitsowncostkeep e e EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE
EEEEEEEEEEEEEEEEEEER.

82. Thelesseeshallensure s e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN,

8.3. The Lessee shall pay all insurance premiums punctually s s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Taxes

9.1. Thelesseeshallkeepu e EEEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEER.

9.2. The Lesseeshallpayanddischarge all E e s e e e e EEEEEEEEN

Warranties and Exclusions

10.1.

10.2.

The Lessor shall, atthe costandexpense s s e e EEEEEEEN EN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
EEEEEEEEEEEEEEEEEEEEEEEEER.

The Lessee recognises that the Office Equipment is acquired by the
LleSSOrEE EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
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11.

12.

10.3.

All repairs and replacements of thepartSE s s e EEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEER.

Return and Buy Back

At any time during the Lease Period the Lessee shall have the option to buy
theE EEEEEEEEEEEEEEEEEEEESEESEESEEEEEEEENEESR
EEEf  EEEN | EEEEEEEN EEEEEESEEEEEENEEEEEENEEN
ANl EEEEEEEEEEEEEEEEEENEEEEEEEEEE  EEEEEER
EEEENE:

11.1.

OR

11.2.

11.3.

Deliver the Office Equipmentingoodreparand e s s e e e E S EE N
IIIIIIIII[IIIIIIIIIIIIIIII]IIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEER;

At the Lessor’s request, sellthe Officec s e e e e EEEEEEEE R E N,
EEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEERNR,

Upon performance ofanyofthe s m e e e e E N EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Defaults and Termination

12.1.

12.2.

122] mEEEEEEEEEEEESENEEEEENEEEN EEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
EEEEEEEEEEENEN EEEEN

1222 EEEEEEEEEEEEEEEEEEEEEEEEENEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEENEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEN‘'EER
E,EEEN
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12.3.

12.4.

12.5.

12.6.

1223 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN EEEN

1224 mEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEEEEEEEEENE EEER

1225 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEENE EEEHR

1226 spEEEEEE (EEEN ) SEEEEEEEEEEEEEEEENDN
BN EEEE (NEEEN)SEEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEENEENEEEN(EEEEN)EN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EN , EEEN EESEEEEEEEEEEEEEN EEEN(EEE
H)EEEEEEEEESEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EE;EEEE

1227 s EEEEN EEEEEEEEESEEEEEENEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN EEEEN

1228 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEN EEEEEEEEEEEEEEEN.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
,( AHIHEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE/EN
EENEEREENR.
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13.

12.7.

12.8.

12.9.

12.10.

Consequences of Termination

13.1.

13.2.

13.1.1 all arrears of Lease Rentals;

1312 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
AN EEEEEEEEENEEEEEEEEEEEN,

1313 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEENEEN EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEN/EEEEEEEEEEEEER
EEEEEEEEEEEEEN.
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14.

15.

16.

13.3.

Assignment

14.1.

14.2.

Inspection

15.1.

15.2.

Intellectual property rights (for IT Equipment)

16.1.

16.2.
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17.

18.

Confidentiality (for IT Equipment)

17.1.

17.2.

General

18.1.

18.2.

18.3.

18.4.

EEEE(EEEEEEEEEEEEEEEN) SEEEEEEEEEEEEEN
EEEEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEN(EEEEEEEEEEEER
EEE)smmE]1999.
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18.5.

18.6.

18.7.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEE  EEEEEEEEEEEN/EEEN/EEEEEEEN ]| EEEEE
EEEEEEE [ EEEEEEEEEEEE/EEEE/EEEEEEEE]EE
EEEEEEEEEESSESEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN EESSSSSSSEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEN,

19. Notices

19.1.

19.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEE/ EEEEEEEEEEEEEREEE?]N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

R ERERERRRRERERERERERRERERERERRERYER
(R ERERERRRRERERERERNRERERERNRERERERY]
S LR RS RRERERERERRERERERERRERERERERDE
R ERERERRNEREREREENRERERRERERERREREDR
(R ERERERRRRERERERERNRERERERNRERERERY]
R R R R RN RN ERERERERRERERERERRRERENDR
EEEEEEEEEEEEEEEEEENEN EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEN-EEEN EEEEEEEN
EEEEEEEEN EEEEEEEEEEEEEEEEEEEEENEEEEEN
EEEEEEEEEN]

Signed by or for the Lessor by [name] (who certifies that he has proper authority to

sign)

Signature
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Witness: Signature:
Name:

Address

Signed by or for the Lessee by [name] (who certifies that he has proper authority to
sign)

Witness: Signature:
Name:

Address
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Schedule A: the office equipment
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Schedule B: the lease rentals
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Explanatory notes:

Office equipment lease agreement

General notes:

1. Although the manufacturer of Office Equipment may not be party to such
agreements, but there is always some sought of indirect involvement of the
manufacturer as well? There are certain provisions in the agreement that are
directly related to the rights of the manufacturer, like complete protection of
intellectual property rights (in case the subject matterisEE e EEEEE ) m ®
EEEEEEEEEEENEEEEEEEEEEEEEENEEEN EEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

1.1. The manufacturer can be a party only when it directly leases s m m m =
EEEEEEEEEEEEENEE

2. This template is suitable for the lease of any office equipment like computer
hardware, office furniture or any technological equipment e e e e e EEE N &
EEEEEEEEEEEEEEEEER,.

3. It makes no difference to the agreement if Lessor or lessee is company or m m
EEEEEEEEEEEEEN.

4. This document is designed to cover virtually all the eventualities that are
important in a lease agreement for any office equipment. But there is little
statutory interference in a negotiation of this nature. Youmay s s s e e mm m
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEHR
m.

Paragraph specific notes:

Note: numbering refers to paragraph numbers.

2 Provides alternatives for payment of lease rentals. For Lessor, it is obviously
best to take the full payment in advance. In many cases however, the lease
mechanism has been chosen precisely because it permits the lessee to make
payments spread over a period of time. The lessee may not object to the full
payment in advance as long as he is in possession of the office equipment
and the parties are complying the terms of this agreement.

3 The initial lease period and subsequent lease period paragraph should be
completed according to precise arrangement between the Parties.
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6.4

7.4

7.8

11

12.2

In the case of most lease arrangements, the Lessor views the transaction as a
financial deal at low risk. Where any feature of the deal might increase the
Lessor’s risk, he can reduce it by a provision that the lessee must provide
additional security. It is not essential to the agreement, but it does provide
very positive protection to the Lessor.

It is a matter of negotiation as to whether security is to be given, and, if so,
what form it should take. It may be appropriate to take security in the case of
certain specific categories of equipment and not for others; or where the
parties are in differentcountries; or s E EEEEEEEEEEEEEEEEEEE
EEEEEEE EESEEESEEEESEEEEEENSEEEEEEEN EEEEEEE
EEEEEEEEEEEEEEEEEEEEN EEEEEEEENEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEEEEEEEEEEEEENEEED EEEEEEEEEERE
EEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEER.

Protects the Lessee from non-delivery once he has made an advance
payment.

Timely maintenance and servicing of office equipment from a service provider
other than authorised agent of the manufacturer may render the warranty of
office equipment void, which can prove to be an expensive affair to the
Lessor. Therefore, the lessee should get the equipment serviced only from
authorised agent of the manufacturer.

The number of hours for usage of the equipment should be completed as per
specifications of the manufacturer.

The office equipment may become so much user friendly for the Lessee that
even after expiry of lease term, it may wish to extend the lease period or
rather may purchase the entire equipment from the Lessor. So the option to
purchase the equipment should be there but it is of course subject to
discretion of the Lessor.

ThepurchaseamountEEEEEEEEEEEEESEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN.

States the independent circumstances under which an “event of default” takes
place. The conditions creating an event of default form a very crucial and
important aspect of this agreement. If lessee performs any act, which may be
defined as an event of default, the Lessor shall have full right to immediately
terminate the agreement.
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13 Provides a formula for financial recovery of all cost by the Lessor and
adjustment of security amount deposited by the lessee at the expiry of lease
period.

15 In order to protect rights and even obligations of the Lessor as well as of the
manufacturer, the Lessor should have right to inspect the office equipment
after regular intervals. But Lessor should not affect business of lessee while
inspecting the equipment.

16 Since the subject matter is office equipment, support software (for It
equipment) may also be provided by the Lessor to operate the equipment.
The lessee should use its best endeavors to protect the intellectual property
rights of the manufacturer and it should not in any manner perform any illegal
operations that may prove to be harmful to the manufacturer. The Lessor can
even terminate the agreement if the lessee fails to protect intellectual property
rights of the manufacturer.

End of notes
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