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Casual employment contract (zero hours contract)

Contract of Employment
Dated: [date]

Name: [name]
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This contract is dated: [date]

Your employer is: [company name] (“the Company’ s s m “mm =
E/mmmEm’)

Your employer’s address is: [company address]
You are: [employee name]

Your address is: [employee address]

The contract terms are:

1.  No obligation to provide work

The Company is not obliged to provide work to you and you are not obliged to
accept any work offered by the Company. However, the Company will offer
you work as and when required. You will be offered work on a “casual m m m m
EEEE ' EEEEEEEEEEEEEEEEEEEEEEEEEENEN . EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEN.

2. Start and continuity

2.1. In agreeing this contract, we have relied on certain documents and
information you have provided to us. If we discover that any of that
information is inaccurate, youwilbeine e e s s s e e e e e e EE N
EEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEESRm
EEEEEEEEEEEEEEEERNR:

211  your curriculum vitae /resume, senttO s e e e e e e [EE®
m]

2.1.2 certificates of education showing school and university
qualifications and in particular that you have achieved a
[masterofarts]  seeEEEEE | EEEEEEEEEEEEESN
EEEEEN,

2.1.3 your statement that you have qualified as a [trade or
profession E e e e e e e een[emmn]

2.2.  Your employment with the Company [starts /s s s s | s s s [emnm

].
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2.3. [Previous employment with [name of employer] from [date] to [date]
coUNtSaS E E EEEEEEEEEEEEEEEEEEEENEEENEENEER
EEEEEEEEEN]

Trial period

3.1.  Your employment is subject to a trial period of [3] months. If at the end
of that time, we are satisfedwith e e e e e e e e e EEEEEEE R RSN
I, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

3.2. If during or at the end of your trial period, we are dissatisfied with your
work, we may terminate your employment by [one] week’s notice. If
YO UREEEEEEEEEEEEEEEEEEEEEEEENEEEEEEENEEER
EEl , EEEEEEEEEEEEEEEEEEEEEEEEEEEENE.

3.3. The Company reserves therighttoextendthe s s s s s e s e EE =
EEEEEEER.

Job title and job description
4.1. Your job title is [job title].

4.2. Your main tasks and responsibilites are setout s e e e e E e E EE R ®
EEEEEEERNR.

4.3. You now agree that we may change your job description or ask you to
do a different job of a similar status and requiring similar skills. We may
also ask you to perform duties additional to those now envisaged or
those actually undertaken at e s e s e e e S . EEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEENE.

4.4. Your duty is to perform your job to the bestof your s s s e s e e m m m
EEEEEEEEEEEEEEEEEER.

Place of work
5.1.  Your normal place of work is our above address but we reserve the

righttochangethistO s s s s s s s [25 | s e e EEnEn
Em.
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5.2.

You agree to work at any other place we reasonably require, including
the premises of any customer, clientorcontractor s s s e s mmm , m m
EE[25 | aEEEEEEEEEEEEEEEEEEN.

Hours of work

6.1.

6.2.

OR

6.3.

AND
6.4.

There are no normal or fixed working hours for this employment and
you are required to work at suchtimes andfora s e e e e e e mE ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Working Time Regulations of 1998 impose an obligation on
employers to ensure that employees do not work more than an
average of 48 hours per week. By agreeing to the terms of this s m m =
,, AN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHRmR
EEEEEEEEEEEEE4 S EEEEEEEEEEEEEEEN.

The Working Time Regulations of 1998 impose an obligation on
employers to ensure that employees do not work more than an
average of 48 hours per week. By agreeing to the terms of this
contract, you have opted out of that provisionandthe 48 e m e e m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEESHR
EEEEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEEHR
EEEEEEEEEEEEEEER.

You will be required to comply with any time keeping or record keeping
schemeintroduced fora s e e EEE EEEEEEEEEEEEEEEER
EEEEEEER.

Training

7.1.

7.2.

We provide training for employees at [our head office / a location
chosen by us]. The detailsof thc s s e e e EEEEEEEEEEEEES
EEEEEEEEEEEEEEEEEEEEEEEEE.

You must complete the training to the level required by [Employer
name]. It is in our discretion as to whether you have completed the
training to a satisfactorylevel. s s e s e e e e e e e e EEEEEEE R
IIlI(IlIIIlIlIIII)IIIIIIIIIIIIIIIIII
HE.
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Salary

8.1.

8.2.

8.3.

8.4.

8.5.

When you are required to work, your normal hourly rate of pay is £
[00.00] per hour, payable by [electronic transfer/cheque] in instalments
IllIIIIIIIllllII[IIIIIIIIIIIIIIIIIII
llllllllllIIIIIIIIIIIIIIIIIII].

When you are required to work at weekends, nights and or public
holidayS, s s s e EE EEEEEEEEEEEEEEEEEENEEENEN:

[Provisions]

You will receive a [commission] / [bonus] payment [monthly] / [m = m =
]/ [ammm], seeeeeeenEnn;

[Set out calculation].

Your hourly rate will be reviewed annually in the month of [month]. m m
EEEEEEEEEEEEEEEEEEEEEEEEEERE.

We reserve the right in our absolute discretion to deduct from your pay
(e.g. salary, commission, bonus) any money which you may owe to us
including, without limitation, any overpayments orloans made m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEEERm
EEEEEEEER.

Expenses

You have no authority to incur expenses.

OR

9.1.

9.2.

9.3.

The Company will reimburse to you all reasonable expenses incurred
byllllllllllllllll,llllZ

You provide us with receipts, invoiceSsOr s s s e e e EEE EEE EE N
EEEEN.

It is a serious offence to falsify any document or manufacture evidence
fraudulently for the purpose of claiming through the expense
procedure.IIIIIIlIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEERE.
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10.

Leave for holidays and other reasons

10.1.

10.2.

10.3.

10.4.

10.5.

10.6.

10.7.

10.8.

10.9.

OR

10.10.

In this paragraph we referto holidays, s s s s s e s e s e e EEm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESRS
EEEEEEEN.

Your entittementtoleaveE s s e e e e R EEEE EEEEEEEEEEER
e’ SeEEEEEEN.

The Company's holiday year runs from January 1 to December 31.
Your entittement to leave daysiscalculatecd s s s e e e e e e e EEE®
HEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEENEEEEENEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEN.

The amount we pay you will be pro-rata with the average hours m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
. AN EEEEEE NN NS NN NN NN EEEEEEEEEEEEEEEN
aenemEnnenl/260th e e EEEEEEEEEEEEEEEEEN.

[We ask you to agree the dates of your holidays atleast 28 s s mmm m
EEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIIIIIIIIIIIIIIIIIIIII].

At a minimum, you must give us notice of twice as many days as m m =
lllllllllIlllllllllllllllllllllll.(l
EEEEEEN  EEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEN , EEEEEEEEEEEEENEEEEEEEEEEEEEERm
EEEEN)

Wemayalsogiveyousimilar s s s s (S e s eSS SEEEEN )ENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

YoucantakeyourholidaySe s s s e e e e EE EEEEEEEEEEEN
EEEEEEEEEE(EEEEEEESEEEEEEEEEEEN)

You may not carry holiday forward fromone s s s s s s s s s s mmm
EEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

You willbe entitledtocarry s s s s s s s s s ss s [eenn]n
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.
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11.

10.11.

10.12.

If either of us terminates your employment by notice, then any holiday
entitlement which will have accrued atthedate s s s e e e e e EE B
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEBN
EEEEEEEEEEEEEEEEEEEEE ,EEEEENEEEEEEEEETSR
EEEEEEEEEEEEEEENEE EEEEEEEEEEEEEEEETSRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEERE.

During the first three months of employment, we request that you do
NMOlEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN.N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEE.

Sickness or other absence and sick pay

11.1.

11.2.

11.3.

11.4.

The regulations for statutory sick pay vary fromtmetoOm s e m . s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEN.

If you are unexpectedly absent from work for any reason, you must
inform us of the reason for your absence and likely s s s s s s m mm m
EEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEE D EEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEENE.

If you are absent from work due to sickness or injury for more than
[three] days (including weekends) you must provide us with e s s m m =
EEEEEN EEEEEEEEEEEEEEENEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEN EEEEEENEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEERm
EEE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEESR
u .

Immediately on your return to work, you must complete a self-

certification form statingthc s s s e s s e s e e EEEEEEEEEEE
EEEEEEEEEENR EEEEEEEEEEEEEEEEEEEEEEETSR
- I A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
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12.

11.6.

OR

11.8.

11.9.

. You agree at any time we ask, whether or not you are absent from

work, to undergo whatever medical examinations we believe are

appropriate (s EEEEEEEEEN )EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
IIIIIII[IIII/IIII]IIIIIIIIIIIIIIIIIII
E AN BN EEEEEEEEEEEEEEEEEEEE ,EEEEEEEERm
E AN, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEERm

Provided you have complied with the general terms relating to sickness
absence referredto above,youwill s e e e e e e e EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
lIIIIIIIIIIIIIIIII[IIII]IIIIIIIIIIII
EEEEEEEEEEEEEEEEEEENR EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEER.

. The Companydoesnotmakeany s s s e s e e s e EEEEEEEEN

Payments of sick pay include statutory sick pay and will be reduced by
anystatesicknesSSE e EEEEEEEEEEEEEEEEEEEEEEEN
BN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEN, 3‘aeEEEE e’ EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

In any case where you have a claim in law for compensation against a
third party in respect of circumstances causingyoUs e e e e e mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
llllllllll.[llllllllllllIlllllllllll
lllllllllIllllllllllllllllll].

Work outside the United Kingdom

You will not be required to work outside the United Kingdomforam m s m m m
IIIIIIIII[IIIIIIII]IIIIIIIIIIII.IIIIIIII
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13.

14.

15.

16.

Pension

13.1.

Weshal s e e e e EEEEEEEEEEEEEEEEEEEEEEEENER
E.

13.2. Contributions to the scheme are made by youandbyus. s m s s, m =

EEEEEEEEEE[EEEE] Y EEEEEEEEEEEN , EEEEEE
EEEEEEEEEN, EEEEEEEEEEEEEEENEENENEN, EEEN

] %.

Collective agreements

The Company has made an agreement with [union]which e s s s e s s s m =
EEEEEEEEEEEEEEEEED  EEEEEEEEEEEEEEEED . EEEBR

IIIIIIlIIIIIIIIIIIIIIIIIIIIIIIII[IIII].

Other business or employment

15.1.

15.2.

15.3.

You must devote the wholeof your s s mm s e e e e e e EEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
E B EEERENR.

You may not under any circumstanceSsdO R e e EEEEE E EEEE RN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEERE.

You may not do other work (even voluntary work), or engage in any
otherbusiness----------------------------
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER.

No competition

16.1.

16.2.

The following restrictions apply whetherintended s s s s e e e e m m m
EEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEESR
EEEEEEEEERNR.

You agree that you will not within [three] years of termination of this
contract directly or indirectly, advise, s s s , s e e e e e e EEEE N
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17.

18.

16.3.

16.4.

16.5.

16.6.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
lllllllllIllIIIIIIIIIIIIIIII[IIII]II
EEEEEEEEEEEEEEEEEEEEEEN.

You agree that you will not within [one] year of termination of your

contract, s mmm , EEE N , EEEEEEEEEEEEEEEEENEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETSR
EEEEEEEEEEEEEE EEEEEEEEEEENEEEEEEEEEE.

You agree that you will not within [one] year of termination of your
ContraCt,IIIIIIIIIllllllllllllllllllllll
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
lIIIIIIIlIIIIIIIIIIIIIIIIIIII[IIII]I
EEEEEEEEEEEEEEEEEEENEEEEE.

If any provision of this paragraph shall be void in any jurisdiction m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

You have carefully considered the provisions of this s s s s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEENE.

Processing your personal data

To satisfy our legal obligations, we process your personal data according m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR

201 . s EEEEEEEEEEEEEEEEEEEEEEEEEEN, EEEEEEN

Staff handbook and Company policies

18.1.

You now acknowledge that you have beengiven a s s s s s e mmm m
EEEEEEEEEEEEEEENEED EEEEEEEEEEEE EEEHRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

18.1.1 health and safety;
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19.

18.2.

18.3.

18.1.2 equal opportunities and non-harassment;

18.1.3 computers, email, Internet and communications;
18.1.4 company vehicles;

18.1.5 data protection.

Insofar as any of these policies imposes an expectation of behaviour
Onyouasallllllll,IIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESRS
EEEEEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEE.

You may not smoke anywhere during working hours. Outside working
hOUFS,youmayIlIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
E A EE, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEE.

Confidentiality

This paragraph is very important to our [business / company / organisation].
Youshouldread it s s e e e e e e eSS EEEEEEEEEEEEEEEEEEER

HEH EEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEDRN

19.1.

19.2.

In this paragraph, "Confidential Information"" s s s s s s s s s s mm =
lll[llllllll/llll,llll].llllllllllllll
EEEEENR:

19.1.1 informationaboutstaff, s s e e e e e EEEEEEEEEEEESE
EEEEEENEER,

19.1.2 ourbusinesses, methodSE e e E EEEEEEE N EEEEEN
BN, EEEN , EEEEEEEEEENN;

19.1.3 information about suppliers agents distributors and customers;

19.1.4 information aboutthe Intellectual s e e e e e e EE E EE E EE
H-FEEEEEEEEEEEEEEEEEEEEEEER.

"Intellectual Property" means Intellectual Property of s m e mmmmm , =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
EEEEEEEEEEEEEEEEEEENR:
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19.3.

19.4.

19.5.

19.2.1

19.2.2

intellectualproperty s s s s e e EEEEEEEEEEEEEER
EEEEEEEEEEEN,;

patents, trademarks, unregistered marks, designs, copyrights,
E BB , EEEEEEEN EEEDN  EEEE-EEEE . BEEEBRN
EEEEEEEN , EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENEEER.

You now promise that you will:

19.3.1

19.3.2

keep all records of Confidential Informationonly atm s m m m =m
ll(lllllIlllllllllllllllllllllll
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEE)

useyourbestendeavouUrS s s s s E EEEEEEN , EEEEEN
EEEEEEEEEEEEEEEEEEEEEN.

And you will not:

19.4.1

19.4.2

19.4.3

use for yourself nor divulge nor disclose to any person (m m m
lIIIIIIIIIIIIIIIIIIIIIIIIIIII)II
IIIIIlIlIlIlllllllllll[llll/llll/
EEEE]

store,copy,orusethec s e e EEE EEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEENENEEEEEEENEER
EEEEEEEEEEEEEEEENENENER,

remove from Company's premises or copy or allow anyone m m
EEEEEEEEEEEEEEEEEEEEED EEEEEEER,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEN.

This paragraph does not apply to disclosure:

19.5.1

19.5.2

of information that it is reasonably necessary to disclose m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETRm
EEEEEEEEEEEEEEEEEEENENN,

made with the consent of theproper s s s s s s s e e EE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEENENR;
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20.

21.

19.6.

19.5.3 of information or knowledge whichcomes s s s e e e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEENERNR,

The provisions of this paragraph shall continue after termination of this
EEEEEEEEEEEEEEEEEEEE|[S|EEEE , EEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEENEN.

New Intellectual Property

20.1.

20.2.

20.3.

20.4.

So far as Intellectual Propertyiscreated s s s e e e e e e e e mEn®
EEEEEEEEEEEEEEEEEEEEEEEEN, S EEEEEEEEN
EEEEEEEEEEEEEN.

You now agree that you will:

20.2.1 doyourutmosttoensurc E s e EEEEEEE EEEEEEEEN
EEEEEEEEEEEEEEEEEEENEEEEEEENNN,;

2022 telltheCompany s s s e e e e EE EEEEEEEEEEEEEN
EEEEEEEEEN;

20.2.3 provide to the Company whatever full specification description
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRE
EEEEEEEEEEEEEENENRERNR,;

To make this effective you now undertake to do whatever the Company
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEENE.

The provisions of this paragraph shall continue indefinitely s m m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEN.

Bribery and other corrupt behaviour

21.1.

The Company has a strict anti-bribery and corruption policy in line with
theBriberyAct (2010 ). s s s e S EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
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22.

23.

21.2.

If you bribe (or attempt to bribe) another person, intending either to
obtain or retain business for the Company, or to obtain orretain e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE BEEBE
EEEEEEEEEEEEEEEEEEE N . EEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEENEEEEEENEEEEEEESR
EEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEN.

Disciplinary and grievance procedures

22.1.

22.2.

22.3.

The Company's disciplinary and grievance procedures are those set m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
IIIIIIIIIIIIIII,IIIIIIIIIIIIIIII("III

")

The formal grievance procedure need not be your first step in bringing
to our attention a work related problem. We encourage s m s m s mm m
EEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEEEEETRm
H, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
HEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
E Al , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

The law gives you both rights and obligations in respect of these
procedures.YounowagreetO s s e e EEEEEE N . EEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
, IHEE I EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHm
EEEEEEEEEEEEEEEEEEEEE.

Notice of termination of employment

ThisistheperoOC s s s e EEEEEEEEEEEEEEEEEEEEEEEEEER

23.1.

Duringyourssmmmmmm: EEEEEEEN,;
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23.2.

23.3.

23.4.

23.5.

During your first weeks employment: none;

Afterfourammmmmmm: EEEEEENEN,

After one year's employment: EEEEEEEEEEEEEEER
EEEEEEEEEEEEEER
EN, S EEEEEEEEEEER
eeni2mmnmnm;

If on the date you leave, moneyisowed s s s s e e e EEEEEEE N

EEEEEEEEEEEEEEEEN , EEEENEEEEEEEEEEEEEERNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEDNm
HE.

24. Arrangements during notice period

24.1.

24.2.

TheCompanyexpectSyOUR e e EEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEN.

WereservelllllIll,IIIIIIIIIIIIIIIIIIII:-

24.2.1 terminate your employment before the expiry of the notice
pericdan e e e EEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEE(EEEEN
EEEEEEEEEER)

2422 reqUreyOURE E E EEEEEEEESEEEEEEESEENEEEENEEN
EEEEEEN,;

2423 requireyoutoremaneE e e E e EEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEN.

25. Procedure after termination

25.1.

Howeverthisagreementa s s s , s e EEEEEEEEEEEEN, NN
EEEEEN:

25.1.1 notfromthattimerepresenttO s e e e e e e e e EEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRE
EEEEEEENE EEER

14 © Andrew Taylor and Net Lawman Ltd



26.

25.2.

25.3.

25.4.

2512 EEEEEEEEEEEEEEEENEEEEEENEEEEENEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEN ,EEEE

2513 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
, AN EEEEEEEEEEENENEN,EENN

2514 EEEEEEEEEEEEEEEEEEENEEENEEEEENEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENEN.

2521 EEEEEEEEEEEEEEEEEEENEEEENEEEEENEEENER

EEEEEEEEEEREN,

2522 EEEEEEEEEEEEEEEEEEEEEEEEEEEN, EENN
B, EEEEEEEEEEEEEEEEENENEEEN

EEEE  EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE NN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
E NN EEEEEEEEEER.

Summary termination

26.1.

26.2.

26.3.

26.4.

26.5.

EEEE EEEEEEEEEEEEEEEEEEEEEEENE EEERN
physical violence; or

bullying or harassment; or

deliberate damage to property; or

serious insubordination; or
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27.

26.6. misuse of the Company’s property or name; or
26.7. bringing the Company into disrepute; or

268. EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEENEENRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEE/ EEEEEERN
EEEEEEEEN.

269. EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENEENRN
EEEEEEEE EEEEN

261 0. EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN,EEN
EEEEEEEEN EEEN

26.11. serious infringement of health and safety rules; or
26.12. breach of confidentiality; or

26,1 3. N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEN EEEN

26,14 aEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEEENEENRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEE EEEN

26,15 e EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEENEENN.

Reconstruction or Amalgamation

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEN-EEEEEEEEEEEEEEEEEEEE/N
EEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEESR
EEEEEEENR.
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28. Miscellaneous matters

28.1.

28.2.

28.3.

28.4.

28.5.

28.6.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
E NN  EEEEEEEEE NN , EEEEEEEEEEEEEEEEETR
EEEEEEEEEEEENEEEEEN  EEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEE NN EEEEEEEEE NN EEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEESEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEESEEEEESEEEENEEEEEER
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEERN
[72 s s eeeeeeeeeeEEEN|[2 | s eEEEEEEEEEEER
EEEEEEEEEEESEEEEEEEEEEEEENEN.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEN (EEEEEEEEEEEEEER
)e 1999 /s ees (e EEEEEEEEEEEEER)(EEEN)
snen20 aemEEEEN.

EEEEEEEN , EEEEEEEEEEEEEEEEEEEEEEEEEETR
lIIIlIlIlIIIIIIIIIIIIIIII[IIIIIIIIII
II/IIII]IIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETSR

Signed by [name] for [the Company]
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Signed by you to confirm you agree to all the terms:

Witness to your Signature:
Name:

Address:

Schedule: Data Protection Act 2018 Compliance

1. Definitions

mm2018.

(a) the UK GDPR,
(b) the Act,
(c) regulations made under the Act

sssnnnnn (enmn)2016/679 mmm
EEEEEEEEEEEEEEEEEEEEEEN
sssnennnnEn?2/ annn206mmm
EEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEESEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEN (NN
EEEEEEEEEEEEEEEEEEEEEEN
,EEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEESEEEEEEEEEEEN
B, EEEEEEEEESEEEEEEEEER
EEEEEEEEEEEElEEEEEEEEN
ssssnnn(emnnm)nnnn2018.

n "
EEEEEEEEN, EEEEEEEEN, EEEEEEEEN, EEEEEEEBE,

1 ”
@ EEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
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Data Protection

2.1. EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEN.

2.2. EEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEESR
EEEEEEEENEEEEEEEEEEEEEN EEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEER.

2.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEn  EEEEEEEEEEEN.

Legal basis of processing your personal data

3.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
, IHNEF I I EEEEEEEEEEEEEEEENENEEENEEEN EEEEER
Al , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEE NN EEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

3.2. EEEEEEEEEEEENEEEEEEEEENEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEESR
EEEEEEEEEEEEE ENEEN , EEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEN . EEEN  EEEEEEEEEEEEEETRN
EEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEEEEESR
E SN EEEEEEEEEEEEEER.

Change in the legal basis of processing

41. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EERN
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4.2

4.3.

EEEEEEENE EEEEEEEEEEEEEEEN.

EEEEEEEEEEEEEEEEEEEEEEEN,SENEEEEEEEEN
EEEEEEEEEEEEE|[EEEE-EEEEN]

Disclosure and/ or sharing of your personal data

5.1.

5.2.

5.3.

5.4.

5.5.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEERN
E NN EEEEEEEEEEEE , EEEEEEEEEEEEEEEEERN
E NN EEEEEEEEEEER.

EEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEED  EEEEEEEE  EEEEEEEETR
EEEEEEEEEEEE NN EENEEEEEEEEEEEEEEEEEETR
EEEEEEEN , EEEEEEEEENEEEEEEEEEEEEEEEEEETR
H EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEER,
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
E N EEEEEEEEEEEEER.
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Your access request

6.1.

6.2.

6.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEN , EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEN . EEEEEEEEENEEN, EEEN|(EEEE|EEEE[EEEE
-EEEEEEENN]

Removal of information

Who handles your data

8.1.

8.2.

EEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEER
EEEN EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEN(|N
EEEEEEE | EEEE[EEEEEEEN]

21 © Andrew Taylor and Net Lawman Ltd



Appendix 1 to Schedule

Data Processing Activities

What we or you may process in each category

1.

We shall process this basic personal data

1.1.

1.2

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

2.1.

2.2.

2.3.

24.

2.5.

EEEEEEEN  EEEN , EEEEEEEE EEEEEEEEEEEER.

all information you gave to us.

financial information processed through the banking system.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEND EEEEEEENR EHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

information relevant to the performance of your contract.

A EEEEEEEEEEEEEN  EEEEEEEEEEEEEENEEEEEEEEEEESNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEN EEEEEEER
EEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEN EEEEENER
EEEEEEEEEEEEER.
EEEEEEEEEEEEEEEEEEEEE NN , EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
HENE.

[IIllllllIIIIIIIIIIIIIIIIIIIIIIII].

satisfy our obligations under this contract;
EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEENEN;

EEEEEEEEEEEN/ EEEn/ aEEE/ aEEE/ A/
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEE(EEN

IIIIIIIIIIIIIIIIIIIIIIIIIII).

Post termination
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3.1.

3.2.

3.1.1.

3.2.1.

3.2.2.

3.2.3.
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Explanatory notes:

Casual employment contract (zero hours contract)

General notes

1.

The following materials contain the main legal sources to whichyou s m m m =
EEEEEEEEEERER.

For ACAS information: https://www.acas.org.uk/advice

Employment Act 2008: http://www.legislation.gov.uk/ukpga/2008/24/contents

UK employment law is contained largely in the Employment Act 2008. An
employment tribunal award will be increased, sometimes substantially., if you
have failed to comply withthecodeS s s e e e e e e e EEEEEEEEEEER
EEEEEEEEEEE EEEEEEENN:

SCHEDULE A2: Tribunal jurisdictions to which section 207A of the
Trade Union and Labour Relations (s s s s ) s s e w1992 (“mmmm”)

Equal Pay Act 1970, S2 (s s e e mm m m).

Sex Discrimination Act 1975, S63 (discriminatoniNne e e s e s s e s mm m).
Race Relations Act 1976, S54 (discriminatonine e e s s e s e s s m).
TULRA, S145A (inducements relatingtounion s s s s s s s s s mm m).
TULRA, S145B (inducements relatingto s s s m s mm m)

TULRA, S146 (detriment in relation to union membership and activities)
Paragraph 156 of Schedule A1tothisACt (s s e s e e e EEEEEEEEEER
EEEEEEEEEN)

Disability Discrimination Act 1995, S17A (discriminatonineE e s s s s e s = =
Em)

Employment Rights Act 1996, S23 (unauthorisecd s s e e e e e e e m m m).
Employment Rights Act 1996, S48 (detriment s s e s m m m m).
Employment Rights Act 1996, S111 (s s s e s m m m ).

Employment Rights Act 1996, S163 (s s s s s m m m ).
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National Minimum Wage Act 1998, S24 (detrimentinrelation s s s s s m m =
EEEEEEER)

The Employment Tribunal Extension of Jurisdiction (England and Wales)
Order1994 (SI1994/1623) (s e e e e E E E E EEEEEEEEEEEEEEN)

OR

The Employment Tribunal Extension of Jurisdiction (Scotland) Order 1994 (Sl
1994/1624) (e e EEEEEEEEEEEEN).

Working Time Regulations 1998 (SI 1998/1833), R3 0 (e s s s s e mmm ®

m)

Transnational Information and Consultation of Employees Regulations 1999
(SI 1999/3323) amended by the Employment Rights (Amendment) (EU Exit)
Regulations 2010, s s s (EEEEEEEEEEEEEEEEEEEEEEENEN
EEm)

Employment Equality (Sexual Orientation) Regulations 2003 (SI 2003/1660),
R2E(eeesssssssEEEEEEERER)

Employment Equality (Religion or Belief) Regulations 2003 (SI 2003/1661),
R2S (s EEEEEEEEEEERER)

European Public Limited-Liability Company Regulations 2004 (S| 2004/2326)
amended by the European Public Limited- Liability Company (Amendment
etC.)EUmmmm ) smem2018 spen(eeeeeeennmnn)

Information and Consultation of Employees Regulations 2004 (S| 2004/3426),
R 3 (eemsmmsmmnnnm)

Paragraph 8 of the Schedule to the Occupational and Personal Pension
Schemes (Consultation by Employers and Miscellaneous Amendment)
Regulations 2006 (S12006 /349 ) (e e e e e e m N).

Employment Equality (Age) Regulations 2006 (SI 2006/1031), R36 (m m m m =

IIIIIIIIIIIIIII).

Cross-border Railway Services (Working Time) Regulations 2008 (S|
2008/1660), s s e m (EEEEEEEEEEEN)

Employers employing fewer than 20 people are no longer exempt from the
bulk of the employment protection legislation. The provisions relating to
grievance and disciplinary procedures and to requirements for a statement of
termSIlIIIIIIIIIIIIIIIIIIIIIIIIII,IIIIIII
EEEEN.
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The requirement set out in the Employment Act 2002, for provision of written
terms, including detailed grievance and disciplinary procedures, is satisfied by
a letter or a contract provided before the employment commences, s m m m m
llllllllllllllllIIIIIIIZIIIIIIIIIIIIIII
u .

Recognition of our copyright in this document

We assert our copyright in this document. When you downloaded it, you
agreed to our terms and conditions, which set out in full how it may and may
not be used. Without amending those terms, we remind you that you may not
distribute it further or republish it in any way without permission from Net m m =
H. . EEE N , EEEEEEEEEEEEEEEEEEEEEEEEEEEE-EEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Once you have edited the document for final use, you may remove the m m m
EEEEEEEEEEEEEEEEERE.

Document review service

If you would like our legal team to check your edited version,we s s s s m m =
EEEEEEEEEEEER.

Please contact our support team at support@netlawman.co.uk for further
information.

Paragraph specific notes

Notes following the numbered paragraphs

1.

No obligation to provide work

This statement is fundamental to the agreement. Most of the provisions of the
agreement are there so that you comply with employment law. Whatever m m
EEEEEEEE Nl  EEEEEEEEEEEEEEEENE.

Start and continuity

It may be necessary to calculate the period of employment for any of several
reasons. By statingitclearly, s s s s s e e e e e e EEEEEEEN.

Trial period

A trial period has been provided. References to this may be deleted if not
required. An employee has the same right during a trial period as at any other
time. However, dissatisfaction such that the employment is terminated at m m
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EEEEEEEEEERER’.
Job title and job description

A job title is not strictly required; a job description is. If the description is short,
it can be stated in the contract. If it is contained in another document, then
thatdocumentmustbe s e E E E E EEE EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEENEER.

Provision for change is important. If it is not included in the contract, then any
attempt by you to change the placeortype s s s s e s e e s e e e e EEEE
EEEEEEEEEEEEEEE.

Place of work

The main purpose of this paragraph is to give the employer the right to move
thellllllll.Illlllllllllllllllllllll,llll
EEEEEEEEEEEEEEEEEEEE.

Hours of work

Since the arrival of the Working Time Regulations, this paragraph is very
important. As drawn, it takes advantage of the voluntary opt out provision - m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEND EEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

Training

Thisisanoptionalparagraph. s s s s s s EEEEEEE EEEEEEEEEEN

However, please note that if employee training is a legal requirement in your
industry then you should keep it. Inthatcase,thelaw s s s e s s e s Em B ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEEEEE BN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEER.

Mandatory training is required by law for health and safety purpose in the m m
HE D EEEEEEEEEE N  EEEEEEEEEEEEEEEEEEEEEEENESR
EEEN:

https://www.hse.gov.uk/toolbox/managing/providing.htm

Salary
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10.

1.

12.

13.

Necessary provisions. The lastenableSs s s s s s s e s e e e EEEEEEE R
EEEENE.

Expenses
We have no comment
Leave for holidays and other reasons

Holiday entitlement is governed by the Working Time Regulations 1998 and
recent case law. The version provided in thiscontractisa s s s e s e e mm ®
EEEEEN EEENR EEEEEEEEEEEEEEEEEEEEEEEEEEENESRN
EEEEEEEEEEEEEEEEEEEEEEEN’SEEEn.

Because there are statutory requirements, we have worded the document for
compliance. If / when you edit this paragraph to provide more generous leave
provision, beware of accidentally reducing any part intended to benefit the m =
HEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEE D EEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEE D EEEEEEEEEEEEEEEEEEEER.

You may find more details at: https://www.gov.uk/holiday-entitlement-rights

Sickness and sick pay

Edit to your requirementbuttake carec s s e e s EEE EEEEEEE EEEER
EEEEEEEEEEENE.

Work outside the UK

Another provision to enable you to move theemployece s s s e e e e e m m ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Pension

This paragraph covers the latest law which sets out rules of auto enrolment
iNtoapensionscheme. s e EEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN:

1. is aged between 22 and State Pension age
2. earns more than £10,000 a year

3. works in the UK
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14.

15.

16.

17.

18.

This is called ‘automaticenrolment. TORE E e E EEEEE EEEEEEEEE N
EEEEEEEEEEEEEEENEN:

https://www.moneyadviceservice.org.uk/en/tools/workplace-pension-
contribution-calculator

https://www.gov.uk/workplace-pensions/what-you-your-employer-and-the-
government-pay

Collective agreements

Delete if not required.

Other business or employment
Edit to your exact requirement.
No competition

Provisions against competition are contrary to national policy. To be effective
they must not be unreasonable. Reasonableness depends on the
circumstances. We cannot therefore say that the provisions inserted her are
more than an example. But the longer you wish to tie up a former employee
the more likely itisthatajudgewilltel s s e s e e s e EEEEEEEEEEES
., AN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERNm
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEENE,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.EBN
HEl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
E NN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEENEERN.

Processing your personal data
Self explanatory provision.

This paragraph deals with the obligatonS s s s s s s s s s EEEEEEEE R
EEEEEN.

Youmayneedtoaddotherdata, s s s e e e e e EEE S , EEEEEEEEER
EEEEEN.

We suggest leave thisprovisionas iSeE s s s s s s e EEEEEEEEEEEE
EEEEEEEN.

Staff handbook and company policies

It is an excellent idea to have and maintain a comprehensive staff handbook
as a bible of procedures and policies. These policies all relate to areas where
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19.

20.

21,

22,

you have statutory responsibilitieS. s s s e e e e e s e EEEEEEEEEESE
EEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEN.

For you to comply with some of these policies you need co-operation from
your staff. Indeed, co-operation in maintaining your health and safety policy is
crucial. We have therefore incorporated compliance intothis s s s s s e s m =
EE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHR
HEH EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

A staff handbook is a good place to keep them together and available. Your
health and safety policy and guide may be so large as to merit its own
separate book. Good practice is to hand a personal copy to eachnew s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEED .EEEEEER
EEEEEEEEE R  EEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEE R EEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRN
a0  sEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
HE.

Confidentiality

Because this provision is so important to most organisations, your employees
mustbeleftinnodoubtaS e e e e EEEEEEE S EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEETSRm
EEEEEEEERNE.

New intellectual property

This is an area which may be irrelevant or may be essential immediately. In
most businesses, you never know what an employee will discover - personally
Orthl"OUghllllllll.IIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN O EEEEEESR
EEEEE ‘EEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEN.

Bribery and other corrupt behaviour

Since the Bribery Act 2010, it is good practice to make clear to employees

that any contravention is abreachofcontraCt s s s m . s s s s e s mE®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Disciplinary and grievance procedures
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23.

24,

25.

26.

Net Lawman has provided a very elegant, step-by-step approach to these m =
EEEEEEEEEEEE N  EEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEElD EEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEE Nl . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EE Nl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Notice of termination

ThestatutoryprovisonSea s s s s s s . S EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEN.

Arrangements during notice period

When an employee is under notice, the relationship suffers, s s s s s m.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Procedure after termination
Substantial deletion may be appropriate for some employees

Care should be taken in looking to future to consider what this employee
mightbedoinginamatter s s s e e e EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEEEEEETSR
EEEEEEEEEEEEE R EEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
HENE.

Summary termination

At Net Lawman we hate lists inlegaldocuments. s s s s s s s s e EEEE =
ll,IIIIlIlIIIIIllIIIIII“IIIIIIIIIIIIIIII

Despite this precise list, it is still essential to investigate in accordance with

your disciplinary policy. ltisimportani s s s s s s s s s e EEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EHN
EEEEEEEEEEEEEEEEED EEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEE ,EEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
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27.

28.

Reconstruction or amalgamation
ThSEEEEEEEEEEES EEEEEEEEEEEEEENNN.
Miscellaneous

A number of technicallyimportani s s s s s s s s s EEEEEEEEEEEEE
EEEEEEEEEESEEEEEEEEESNEEEEEEEENEEEEEEEENE
EEEEEEN.

Rights of Third Parties ACt - s s s e e e EEEEEEEEEEEEEEEEEER
EEN . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEN.

Contract signature-awithesstO s s e e EEEEEEEEEEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

Schedule

ParagraphllllllllllllIlllllllllllllllllll.

1. Definitions
BasiCEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEER
EEEEN.
2. Data protection
AEEEEEEEN . EEEEEEEEEEEEEEEEENEEN.
3. Legal basis of processing

The Act allows a person or businesstoproceSSE s s EEEEEEEEEEE N
EEEEEEEEEESEEEEEEEEESEEEEEEEENEEEEEEEENE
EEEEEEEEEn, e n'eeEn'(eeeEEEEn"'enEn"mmEn"
EEEn') EEEEEEEN:

e Oncorbothof EEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

° LCSSCOIIlmOI’lly,SOI’IleIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEER.

Where the data subject is an employee the most obvious basises e e s m m =
EEEEEEEEEEEEE ' EEEEEEEE ' EEEEEEEEEEEEEEEN
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You must make sure that when you ask specifically foram s s s s s s nmn
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
E NN EEEEEEEEEEEEER.

Change in the legal basis of processing
YOURNEEEEEEEEEEN . EEEEEENEEEEEENEEEN.
Disclosure and/ or sharing of personal data

You must say who gets to see oruse youremployee€'S s s s e e e n . e m
EEEEEEEEEEEEEEEEE ‘EEEEEEEE EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEENENN.

Access to personal data

The Act provides that adatasubjecthaSs s s e e e e e e EEE EEEEEEER
EEEEEEEEEEEEEEEEN EESEESEENEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEE NN NN NN NN NN EEEEEEEEEN
EEEEEEEEEEEEENEEN.

Removal of information

YoushoUUU R E EEEEEEEEEEEEEEEEEN . EEEEEEEEEENERN

8.

Who handles your data

ThisparagraphsetfS s s s s s e e EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEN.

|nanycase,youmUStIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEE , EEEENEEEEEEEEEENEEN . EEEEERN
EEEEEEEEEEEEEEEEEER.

Notes to the Appendix to the Schedule

We have separated these provisionsintoanappendixX s s s s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EHN
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Theappendixissimplyyour s s s s, se s s eSS EEESEEEEEEEEEEN
, AN EE NSNS NSNS EEEEEEEE NN NN EEEEEEEEEEEN
EEEEEEEEEEEENN.

Thepurpose Of EE EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN.

WehavegivenyOUs E e S S E S EEEEEESEEEEEEN EENEEEEEEN
EEEEEEEESEEEEESEEEESEEEEEEEEEEEEEEENEN.

MakelIIIIIIIIIIIIIIIIIIIIIII,IIIIIIIIIII

The third numbered heading is unlikely torequireedit s s e s e e e e e E E ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEETR
EEEEEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
u.

Basic UK law relating to limitaton s s s s s s s s s s s s s s s s , sEEEm
EEE, EEEEEEEESEEEEEEEESEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEENEEN.

End of notes
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