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This contract is dated: [date]

Your employer is: [company name] (“the Company’ s s mm “m =

En/mmmm’)

Your employer’s address is: [company address]

You are:

[apprentice name]

Your address is: [apprentice address]

The contract terms are:

1. Start and term of contract

1.1

1.2.

1.3.

This is a contract of apprenticeship for afixedterm e s s [e e m ] =
HENE.

In agreeing this contract we have relied on certain documents and
information you have provided to us. If we discover that any of that
information is inaccurate, youwilbeine e s e e e e e e e e EEEE N
EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEESR
EEEEEEEEEEEEEEEEN:

1.2.1 yourcurriculumvitae /resume, seNnfifO e e e e e EE N [ E N
m];

1.2.2 certificates of education showingthatyoUs s s s s s e m[m =
mm|

Your employment with the Company [startS /s s s | s e e s [emmn

!

2. Statement of skill

2.1.

2.2.

For the purposes of The Apprenticeships (Form of Apprenticeship
Agreement) Regulations 2012, section 2 (2), your statemeni s s m m m
IIIIIII:[IIIIIIIIIIIIIIIIIIIIIIII].

Your job title is apprentice [trade].
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2.3.

2.4.

2.5.

The apprenticeship contract is as agreed with you and the National
Apprenticeship Service (the “NAS Contract”’). The s s s s e e e e mm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

This contract provides obligations and explanations additional m m m =
EEEEEEEEEEEE.

Your duty is to perform your jobtothe bestofyour s s s s e e e mm =
EEEEEEEEEEEEEEEEEE.

Place of work

3.1.

3.2.

Your normal place of work is our above address but we reserve the
righttochangethistO s s s s s s s e [25 s e EEEEES
HE.

You agree to work at any other place we reasonably require, including
the premises of any customer, clientorcontracCtor s s e e e e mm , m m
EE[25 | aEEEEEEEEEEEEEEEEENEN.

Hours of work

4.1.

4.2.

4.3.

OR

4.4,

Your normal hours of work are 9.00 am to 5.30 pm Monday to Friday,
excluding public holidays. [You may be required to work additional time
not exceeding 8 hours aweek wherethec s s e e e e e EEEEEEE N
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEETRm
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII.]

You are entitled to an unpaid lunch break of one hour at a time to be
agreed betweenyouandthe Company. i s s e e e e e e e EEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Working Time Regulations of 1998 impose an obligation on
employers to ensure that apprentices do not work more than an
average of 48 hours per week. By agreeing to the terms of thiSm m m m
, IHE I EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEN4 S EEEEEEEEEEEEEEEN.

The Working Time Regulations of 1998 impose an obligation on
employers to ensure that apprentices do not work more than an
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AND

4.5.

average of 48 hours per week. By agreeing to the terms of this
contract, you have opted out of that provisionandthe 48 s s s e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEESR
EEEEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEERmR
EEEEEEEEEEEEEEER.

You will be required to comply with any time keeping or record keeping
schemeintroduced for s s e E EE EEEEEEEEEEEEEEEEER
EEEEEEEN.

Salary

5.1.

Your salary is £ [0000] per annum payable in equal monthly
instalments [by credit transfer] on the 28th day of each month, s m m m
EEEEEEEE 2 Sthe e EEEEEEEEEEEEEEEEEN EEEEEN
EEEEEEEEEEN.

5.2. Ifyou are required to work additional time outside your normal hours,
themEEEEEEEEEEEEEEEEEEEEEENEEENNNER;
[set out provisions]

5.3.  Your salary will be reviewed annually in the month of [month]. s m m m =
EEEEEEEEEEEEEEEEEEEEEEERE.

5.4. We reserve the right in our absolute discretion to deduct from your pay
(e.g. salary, commission, bonus) any money which you may owe to us
including, without limitation, any overpayments or loans made s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEETSR
EEEEEEERENR.

Expenses

You have no authority to incur expenses.

OR

6.1.

The Company will reimburse to you all reasonable expenses incurred
by you in your work, providedyou provide USE e e e e e E N , B EE N
EEEEEEEEEEEEEEEEEEEEEEEERN.

3 © Andrew Taylor and Net Lawman Ltd



6.2.

It is a serious offence to falsify any document or manufacture e m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EE Nl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEER.

Leave for holidays and other reasons

7.1

7.2

7.3.

7.4.

7.5.

7.6.

7.7.

7.8.

In this paragraph we referto holidayS, s s s s e e e e e e e EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEERN.

Yourentittementtolecave s s e e e S E E E EEEEEEEEEEEENN
EEEEE’ S e EEEEEEN.

The Company's holiday year runs from January 1 to December 31.
Your entittement to leave daysiscalculatetd s s s s e e e e e e EEE ®
Al EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

[We ask you to agree the dates of your holidays atleast 28 s m m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEDE .  EEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
IIIIIIIIIIIIIIIIIIIIIIIIIII.]

At a minimum, you must give us notice of twice as many daysas mm m
IIIIIIIIlIIIIIIIIIIIIIIIIIIIIIIII.(I
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEN)

Wemayalsogiveyousimilar s s s s (e e e s EEEEEEEN )EEN
EEEEEEEEEEEESEEEEEEEEEEEEEENEN.

YoucantakeyourholidaySeE s s s e e e e EEEEEEEEEEEEER
EEEEEEEEEE (EEEEEEEEEEEEEEEEEEEN)

Holidays you take forreligiousreasonS s s s e e e E EEEE E EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEERNR.

4 © Andrew Taylor and Net Lawman Ltd



7.9.

7.10.

OR

7.11.

7.12.

7.13.

Adaysholidaypayforss s s s e s s s s EEEEEEEEEEEEEER
1/260th e e e e e EEEEEEEEEEN.

You may not carry holiday forward fromone s s s s s s s e e s Em®
EE N EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEERN.

Youwillbeentitledtocarty s s s e e e e e EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEENEN.

If either of us terminates your employment by notice, then any holiday
entittlement which will have accrued atthe datc s s e e e e e e e E B ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . BEEHN
EEEEEEEEEEEEEEEEEEEED  EEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEE , EEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEERN.

During the first three months of employment we request that you do not
takellllllll,IIIIIIIIIIIIIIIIIIII.IIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEERERER.

Sickness or other absence and sick pay

8.1.

8.2.

8.3.

The regulations for statutory sick pay vary fromtimetO s s mm . mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEENE.

If you are unexpectedly absent from work for any reason you must
inform us of the reason for your absence and likely duraton s m s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEDE . EEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEETRE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEENE.

If you are absent from work due to sickness or injury for more than
[three] days (including weekends) you must provide uswith e s m m m m
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8.4.

8.5.

8.6.

OR

8.7.

8.8.

8.9.

Immediately on your return to work, you must complete a self-
certification form statingthe s s s e e EEEEEEEEEEEEEEEE
EEEEEEEEEEN, EESEEEEEEEEEEEEEEEEEEEEEN
-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEN . EEEEEEEEEEEEER
EEEEEEEEEEEEEN.

You agree at any time we ask, whether or not you are absent from

work, to undergo whatever medical examinations we believe are

appropriate (s EEEEEEEEEN )EEEEESEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEE[EEEE/EEEE]|EEEEEEEEEEEEEEEEENER
EEE Bl , EEEEEEEEEEEEEEEEEEED  EEEEEEENETRm
E Bl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

Provided you have complied with the general terms relating to sickness
absence referredtoabove,youwill s s e e e e e e EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIIIIIIIIIIII[IIII]IIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEE.

The Companydoesnotmakeany s s s s e e e e EEEEEEEEEN
EEEEEEEENEEEEEEEEN EEEEEEEEEEEEEEEN.

Payments of sick pay include statutory sick pay and will be reduced by
anystatesickneSSE s s EEEEEEEEEEEEEEEEEEEEEEN
E . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEn, 3‘aeEEeee e EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

In any case where you have a claim in law for compensation against a
third party in respect of circumstancescausingyOU s s e e e e EE E =

6 © Andrew Taylor and Net Lawman Ltd



10.

11.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIII.[IIIIIIIIIIIIIIIIIIIIIIII
IIlIIIIIIIIIIIIIIIIIIIIIIIII.]

Pension

9.1.

9.2.

Weshal s e s e s e s EEEEEEEEEEEEEEEEEEEEEENEN
m.

Contributions to the scheme are made by youandbyus. s mm s, m =
IIIIIIIIII[IIII]%IIIIIIIIIIIIIIIIIII
IIIIIIIII,IIIIIIIIIIIIIIIIIIII,[IIII]

%.

Collective agreements

The Company has made an agreementwith[unioN EE e EEEEEE EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE _EENHRN
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIII].

Other business or employment

11.1.

11.2.

11.3.

You must devote thewholeofyour s s e s , s e e EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEN
EEEEEEN.

You may notunderanycircumstanceSdOE e E EEEE EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEERE.

You may not do other work (even voluntary work), or engage in any
otherbusineSSE e EEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEENESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER.
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12.

13.

No competition

12.1.

12.2.

12.3.

12.4.

12.5.

12.6.

12.7.

The following restrictions apply whetherintended s s s s e s e s mm =
EEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEESR
EEEEEEEEER.

You agree that you will not within [three] years of termination of this
contract directly or indirectly, advise, s s s s , s e e e EEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIlIIIIIIIIIIIIIIIIIII[IIII]II
EEEEEEEEEEEEEEEEEEEEEER.

The restrictions imposed by the lastprevioUS s s s e e e e e EEE E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEE.

You agree that you will not within [one] year of termination of your

contfraCt, s m m e, EEE N ,  EEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEDR  EEEEEEEEEEEEEEEEEEEER.

You agree that you will not within [one] year of termination of your m m
Al , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEERE.

If any provision of this paragraph shall be void in any jurisdiction m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

You have carefully considered the provisions of this s s s s s s e s =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEE.

Processing your personal data

To satisfy our legal obligations, we process your personal data according m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
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14.

15.

20l . s EEEEEEEEEEEEEEEEEEEEEEEEEEN, EEEEEEN
EEEEEEEEEEEEEEENN.

Staff handbook and Company policies

14.1. You now acknowledge that you have beengiven a s s s e e e mmm =
EEEEEEEEEEEEEEEEEN  EEEEEEEEEEEE BNEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

14.1.1 health and safety;

14.1.2 equal opportunities and non-harassment;

14.1.3 computers, email, Internet and communications;
14.1.4 company vehicles;

14.1.5 data protection.

14.2. Insofar as any of these policies imposes an expectation of behaviour
OnyouasallllIlll,IIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEE.

14.3. You may not smoke anywhere during working hours. Outside working
hOUfS,youmaylIllIIIIIIIIIIIIIIIIIIIIIIII
A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
A NN EEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEDRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENE.

Confidentiality

This paragraph is very important to our [business / company / organisation].
Youshouldread it s s e e e EEEEEEEEEEEEEEEEEEEEEEEER
Al EEEEEEEEEEEEEEEEEEEEEEED  EEEEEEEEEEERm
EEEEEEENR EEEEEEEEEEEEEEEEEEEE EEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

15.1. In this paragraph, "Confidential information" s s s s s s s s e e s m =
EEE | EEEEEEEE/EEEN, EEEN| EEEEEEEEEEEENER
EEEEEN:
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15.2.

15.3.

15.4.

15.1.1 informationaboutstaff, s e e e EEEEEEEEEEEEEEER
EEEEEEER,

15.1.2 ourbusinesses, methodS e e e E E EEEEEE N , EEEEEN
BN, EEEN, EEEEEEEEEENEN,

15.1.3 information about suppliers agents distributors and customers;

15.1.4 information aboutthe Intellectta/ s e e e E E E E EEEEEEE
H-EEEEEEEEEEEEEEEEEEEEEEESEN.

"Intellectual Property" means "intellectual property s s s s s s s mm =
E Nl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EE N EEEEEEEEEEEEEEEEEEENERNR:

15.2.1 Intellectualproperty s s s s e s e S EEEEEEEEEEEEN
EEEEEEEEENEN;

15.2.2 patents, trade marks, unregistered marks, designs, copyrights,
EEEE EEEEEEEED  EEEN EEEE-EEEEN EEEHmN
EEEEEEEN EEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEE.

You now promise that you will:

15.3.1 keep all records of Confidential Informationonly atm s m m m =
II(IIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEE)

15.3.2 useyourbestendeavouUISE e EEEEE EEEEN , EEEEEN
EEEEEEEEEEEEEEEEEEEENN.

And you will not:

15.4.1 use for yourself nor divulge nor disclose to any person (m m m
IIIIIIIIlllllIIIIIIIIIIIIIIII)II
IIIIllIllIIIIIIIIIIIII[IIII/IIII/
EEEnE]|

15.4.2 store,copy,orusethe s e EEEE EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEN
EEEEEEEENEEEEEEEEENNN,

15.4.3 remove from Company's premises or copy or allow anyone m =
EEEEEEEEEEEEEEEEEEEEED  EEEEEENEER,
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16.

15.5. This paragraph does not apply to disclosure:

15.6.

15.5.1 of information that it is reasonably necessary to disclose m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEN,

15.5.2 made with the consentoftheproper s s s s e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEENN,

15.5.3 of information or knowledge whichcomeS s s s s e e m m &
EEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEER
EEEEEEEEEEEEER.

The provisions of this paragraph shall continue after termination of m =
EEEEEEEEEEEEEEEEEE (S| EEE N, EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEERNR.

New Intellectual Property

16.1.

16.2.

16.3.

So far as Intellectual Propertyiscreated s s s e e e e e e e EEEE N
EEEEEEEEEEEESEEEEEEEEEEEEN EEEEEEEEEEN
EEEEEEEEEEEEEN.

You now agree that you will:

16.21 doyourutmosttoensuUrec E e EE EEE EEEEEEEEENEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEENNEER;

16.2.2 telltheCompany s s s s e e EEEEEEEEEEEEEEEEER
EEEEEEEEEN,;

16.2.3 provide to the Company whatever full specification description
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEE.

To make this effective you now undertake to do whatever the Company
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
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16.4.

The provisions of this paragraph shall continue indefinitely s m m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

17. Bribery and other corrupt behaviour

17.1.

17.2.

The Company has a strict anti-bribery and corruption policy in line with
theBriberyAct(2010 ). s e s e S EEEEEEEEEEEEEEN EEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
.

If you bribe (or attempt to bribe) another person, intending either to
obtain or retain business for the Company, or to obtain or retain m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN RN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEN.

18. Disciplinary and grievance procedures

18.1.

18.2.

The Company's disciplinary and grievance procedures are those set m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
Illllllllllllll,Illlllllllllllll("lll
m").

The formal grievance procedure need not be your first step in bringing
to our attention a work related problem. We encourage s s e s m mm m
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEETE®m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
H. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
Al , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEN.
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18.3.

The law gives you both rights and obligations in respect of these
procedures.YounowagreeiO s s e s e EEEEEEN EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
,y IHHEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEERm
EEEEEEEEEEEEEEEEEEEERE.

19. Procedure after termination

20.

19.1.

19.2.

19.3.

19.4.

Howeverthisagreement s s e , s e e EEEEEEEEEEEEN, NN
EEEEEN:

19.1.1 notfromthattimerepreseNntifO e E e EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEN EEEHN

19.1.2 return to the Company withoutrequeSt e e e e e e EEE E E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEER.

If requested by the Company, you will

1921 refrainfromany s s s e s eSS EEEEEEEEEEEEEEEN
EEEEEEEEN,

19.2.2 notcontactorcommuniCatE s e e EE E EEEEEN EEENN,
EEEEEEEEEEEEEEEEENEEN EEEN

If, during or after the termination of this contract some person offers m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEENR , EEEEEEEEEEEEEEEES®m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEERN.

All provisions ofthisagreement s s s e e EEEEEEEEEEEEEEN
EEEEEEEEEEEN, SEEESEEEEEEEEENEN.

Summary termination

The Company is entitled to terminate your employment by summary notice in
WritingllllIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
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20.1.

20.2.

20.3.

20.4.

20.5.

20.6.

20.7.

20.8.

20.9.

20.10.

20.11.

20.12.

20.13.

20.14.

20.15.

theft, s M e EEEEEEEEEEEEEEEEEEEEE EEEN
physical violence; or

bullying or harassment; or

deliberate damage to property; or

serious insubordination; or

misuse of the Company’s property or name; or

bringing the Company into disrepute; or

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEN/ EEEEEER
EEEEEEEER.

serious infringement of health and safety rules; or
breach of confidentiality; or
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21.

22.

Reconstruction or Amalgamation

EEEEEEEEEEEEEEEEEEEENEEEEEE-EEEEEEEEEEERm
IIIIIIII/IIIIIIIIIIII,IIIIIIIIIIIIIIIIII
EEEEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm

Miscellaneous matters

22.1.

22.2.

22.3.

22.4.

22.5.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEESEEEEEEEEEEEER
[72 ] s eeeeeeeeeeEEEEN (24 ]| s EEEEEEEEENENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN (EEEEEEEEEEEEEER
) 199 e mEemEmnn.
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226, EEEEEEEE ,  EEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Signed by [personal name] on behalf of [Company name] as its representative who
personally accepts liability for the proper authorisation by [Company name] to enter
into this agreement.

Signed by [Apprentice name]
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Schedule: Data Protection Act 2018 Compliance

1. Definitions

EEEEER:
"Act"

“‘Data Protection Legislation”

‘the GDPR”

“the applied GDPR”

“Law Enforcement Directive”

means the Data Protection Act 2018.
means all or any of:

(a) the GDPR,

(b) the applied GDPR,

(c) the Act,

(d) regulations made under the Act

(mmmm)seseeeeEneEnEnnn2(
2)EEEEEEEEEEEEEEEEEEEN
1972 e e e EEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEENEEEN.

ssnsnnnn (ennm)2016/679mmmm
EEEEEEEESEEEEEEEEEEEEER
s EE’2/ e En20CemmEnEn
EEEEEEEESNEEEEEEEEEEEEER
EEEEEEEESNEEEEEEEEEEEEER
EEEEEEEENEEEEEEEEEEEEER
EEEEEEEEEEEEN (EEEEEEEEEE
EEEEEN)

EEEEEEEEEEEEEEEEEEEEEER
EEEEElEEEEEEEE’EEEEEENEN
EEEN.

ssssnnnn(ennm)2016/680mmmm
EEEEEEEEEEEEEEEEEEEEEER
sesenEEEn’2/ meen20Cemmmnn
EEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEENEN EEEN,N
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EEEEEEEEEN EEEEEEEEEEEER
eenennnn?2008/977 /mmmnm.

n n
EEEEEEEEN, EEEEEEEE, EEEEEEEN, EEEEEEENENE,
n n"nn n n n

EEEEl, EE NNl EE NN EE NN EEEEEEEEEEEEEEEEER

111 ”
Al , EEEEEEEEEEEEEEEEEEENS . EEEEEENEEE EEEE EBN
13 ”

@ EEE Nl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEENE . EEEEEEEEETSR

{3 ”
EEEEEEEEEl EEEEEEEEEEEEEEEE .

Data Protection

2.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

2.2. EEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN O EEEEETSR
AEEEEEEEEEEEEEEEEEEEEEN .  EEEEEEEEEEEEDRN
A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEENEER.

2.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEns  EEEEEEEEEEEE.

Legal basis of processing your personal data

3.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
, AIHFHEEEEEEEEEEEEEEEEEEEEEEENEEN EEEEESRmR
A , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEDRN
EEEEEEEEEEEEEEN . EEEENEEEEEEEEEEEEEEEEDRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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3.2.

Change in the legal basis of processing

4.1.

4.2.

4.3.

EEEEEEEEEEEEEESEEEEEEEEEN, EEEEEEEEEEEN
EEEEEEEEEENEEE|[EEEN-EEEN]

Disclosure and/ or sharing of your personal data

5.1.

5.2.

5.3.

5.4.
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5.5.

EEEEEEEEEEEER , EEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEN EEEEEEEN  EEEEEEEEEEEEEEEETSRm
EEEEEEN  EEEEEEEEEEEEEEEEEEEEEEEEEEESR
, IHEF EEEEEEEEEEEEEEEEEEEEEEEEN EEEEEHmR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEE . EEEEEEEEEEEEENEEN EEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

Your access request

6.1.

6.2.

6.3.

EEEEEEEEEEEEEESEEEEEEEEEEEEN,EEEENEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEN EEEEEEEEEEEN EEEE|(EEEE|EEEE[EEER
-EEEEEEEN]

EEE Nl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEN . EEEEEEEDNER.HN
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN
EE Nl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHR
. A EEEEEEEEEEEEEEEEE , EEEEEEEEEEEEESRmR
EEEEEN.

Removal of information

A EEEEEEEEN . EEEEEEENEEENEEEE ,EEEEEEEEEEEENERNm
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8. Who handles your data

8l EEEEEEEEEEEEEEEEEESEEESEEEENEEEEEEENER
EEEN EEEEEEEESESEEEEEEEEEEEEEEENEEEEN
EEEEEEEEEEEEEESEEEEEEEEEEE EEEEEEEE[EN
EEEEEEN | EEEE[EEEEEEEN]

8.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEERE.
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Appendix 1 to Schedule

Data Processing Activities

What we or you may process in each category

1.

We shall process this basic personal data

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

1.7.

1.8.

EEEEEE NNl , EEEN , EEEEE NN  EEEEEEEEEEEER.
all information you gave to us.
financial information processed through the banking system.

information relevant to the performance of your contract.

EEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEN  EEEEEEER
EEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEEEEEN EEEEERN
EEEEEEEEEEEEER.

[IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII]

2.1.

2.2.

2.3.

satisfy our obligations under this contract;
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN,;

2.4,

2.5.

EEEEEEEEEEEE/ EEEE/aEeEn/aenn/ mEmnm/

lIIIIIIIIIllIIIIIIIIIIIIIIIIIIIIIIIIIIII(II
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEETR
IIIIIIIIIIIIIIIIIIIIIIIIIII).

Post termination
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3.1

3.2.

3.1.1.

3.1.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE N

3.2.1.

3.2.2.

3.2.3.
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Explanatory notes:

Apprenticeship agreement

General notes

1. The following materials contain the main legal sourcestowhichyoU s s m m m
EEEEEEEEEEN.

Free information pages concerning aspects of employment at:

http://www.netlawman.co.uk/infolist/employment.php

More free information:

For ACAS information: http://www.acas.org.uk/index.aspx?articleid=1390

Employment Act 2008: http://www.legislation.gov.uk/ukpga/2008/24/contents

The Apprenticeships (Form of Apprenticeship Agreement) Regulations 2012
at http://www.legislation.gov.uk/uksi/2012/844/made

Apprenticeships, Skills, Children and Learning e s m m 2009 s m m =

http://www.legislation.gov.uk/ukpga/2009/22/contents

2. UK employment law is contained largely in the Employment Act 2008.
However, if you are unfortunate enough to be attending a tribunal, an award
will be increased, sometimes substantially., if you have failed to comply with m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
,y ANEEENENN:

SCHEDULE A2: Tribunal jurisdictions to which section 207A of the
Trade Union and Labour Relations (s mm ) s e e w1992 (“mmmm”

Equal Pay Act 1970, S2 (s s s s m m m m).

Sex Discrimination Act 1975, S63 (discriminaton N e e e e e e e e E N E N ).
Race Relations Act 1976, S54 (discriminaton NeE e e e e e e e EE N N).
TULRA, S145A (inducements relatingtounion e s s s s s s s e m m).

TULRA, S145B (inducementsrelatingtO s s s mmm m m)
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http://www.netlawman.co.uk/infolist/employment.php
http://www.acas.org.uk/index.aspx?articleid=1390
http://www.legislation.gov.uk/ukpga/2008/24/contents
http://www.legislation.gov.uk/uksi/2012/844/made
http://www.legislation.gov.uk/ukpga/2009/22/contents

TULRA, S146 (detriment in relation to union membership and activities)
Paragraph 156 of Schedule AltothiSACt (e s e e e e EEEEEEEEEEEE
EEEEEEEEEN)

Disability Discrimination Act 1995, S17A (discriminatoniNeE e e e e e e e =
mm)

Employment Rights Act 1996, S23 (unauthorised s s e e e e e E R E E ).
Employment Rights Act 1996, S48 (detriment s e e e m m m m ).
Employment Rights Act 1996, S11l (e s e s m = m ).

Employment Rights Act 1996, S163 (s s s e s m m m ).

National Minimum Wage Act 1998, S24 (detrimentinrelation e s s e s m m =
EEEEEEEN)

The Employment Tribunal Extension of Jurisdiction (England and Wales)
Order1994(S11994/1623) (- e e e e E e E EEEEEEEEEEEEEEEN)

Working Time Regulations 1998 (SI1 1998/1833), R30 (s s s s s e e e m =
m).

Transnational Information and Consultation of Employees Regulations 1999
(S11999/3323),R32 (detriment s s e e e EEEEEEEEEEEEEEN)

Employment Equality (Sexual Orientation) Regulations 2003 (SI 2003/1660),
R2EE (s EEEEEEEEEEEEENER)

Employment Equality (Religion or Belief) Regulations 2003 (SI 2003/1661),
R2ES(eeeEEEEEEEEEEEEEEEER)

European Public Limited-Liability Company Regulations 2004 (S| 2004/2326),
EEEE (EEEEEEEEEEEN)

Information and Consultation of Employees Regulations 2004 (S| 2004/3426),
R33(eeesmEmEmmEN)

Paragraph 8 of the Schedule to the Occupational and Personal Pension
Schemes (Consultation by Employers and Miscellaneous Amendment)
Regulations 2006 (SI2006 /349 ) (s e e e e e EE EE E N ).

Employment Equality (Age) Regulations 2006 (SI 2006/1031), R36 (m m m m =
IIIIIIIIIIIIIII).
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European Cooperative Society (Involvement of Employees) Regulations 2006
(S12006/2059), R34 (detrimentinrelatioN e e e E EEEEEEEEEEEEEN
EEEEEEEEEN)

Cross-border Railway Services (Working Time) Regulations 2008 (Sl
2008/1660), s e e m (EEEEEEEEEEEN)

Employers employing fewer than 20 people are no longer exempt from the
bulk of the employment protection legislation. The provisions relating to
grievance and disciplinary procedures and to requirements for a statement of
terms----------------------------,-------
EEEENE.

The requirement set out in the Employment Act 2002, for provision of written
terms, including detailed grievance and disciplinary procedures, is satisfied by
a letter or a contract provided before the employment commences, s m m m =
EEEEEEEEEEEEEEEEEEEEEEE’EEEEEEENEEEEENEEN
n.

Paragraph specific notes

Notes following the numbered paragraphs

1.

Start and term of contract

It may be necessary to calculate the period of employment for any of several
reasons. By statingitclearly, s s s s s s e e s e e s sseEEnEN.

Statement of skill

This statement is a statutory requirement for compliance with the 2012
regulations. Dependingonwhatisagreed, yOUsE s e e e EEEEEEEEEN
EEEEEEEEN.

This contract must also “gel” with the NAS contract, if any. We have s m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEERm
EEEEEEEEEEEEEEEEEEEEERE.

If the terms of the NAS contract can be incorporated intothiS e m s s , s mm =
EEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEEEEEE.

Place of work

26 © Andrew Taylor and Net Lawman Ltd



The main purpose of this paragraph is to give the employer the right to move
thellllllll.IIIIIIIIIIIIIIIIIIIIIIII,IIII
EEEEEEEEEEEEEEEEEEEERE.

Hours of work

Since the arrival of the Working Time Regulations, this paragraph is very
important. As drawn, it takes advantage of the voluntary opt out provision - =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEN . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Salary

Necessary provisions. The lastenableSeE s s s e EEEEEE EEEEEEEN
EEEEN.

Expenses
We have no comment.
Leave for holidays and other reasons

Holiday entitlement is governed by the Working Time Regulations 1998 and
recent case law. The version provided inthiscontracti S e s s s s e s e Em =
EEEE Nl . EE NN EEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEE’SEEmEn.

Because there are statutory requirements, we have worded the document for
compliance. If / when you edit this paragraph to provide more generous leave
provision, beware of accidentally reducing any part intended to benefit the m m
El EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEN EEEEEEEEEEEEEEEEEEEE.

You may find more details at: https://www.gov.uk/holiday-entitlement-rights

Sickness and sick pay

Edit to your requirementbuttakecarec s s e e e EEE EEEEEEEEEEEE
EEEEEEEEERENEDR.

Pension

This paragraph covers the latest law which sets out rules of auto enrolment
iNtoapensionscheme. s EEEEEEEEEEEEEEEEEEEEEEENEN
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https://www.gov.uk/holiday-entitlement-rights

10.

11.

12.

13.

1. is aged between 22 and State Pension age
2. earns more than £10,000 a year
3. works in the UK

This is called ‘automaticenrolment. TOE e E E EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEENER:

https://www.moneyadviceservice.org.uk/en/tools/workplace-pension-
contribution-calculator

https://www.gov.uk/workplace-pensions/what-you-your-employer-and-the-
government-pay

Collective agreements

Delete if not required

Other business or employment
Edit to your exact requirement
No competition

Provisions against competition are contrary to national policy. To be effective
they must not be unreasonable. Reasonableness depends on the
circumstances. We cannot therefore say that the provisions inserted her are
more than an example. But the longer you wish to tie up a former employee
the more likely itisthatajudgewilltell s e e e e e e e EEEEEEEEEEEE
. A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE .EHN
El , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EE Il , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEENR.

Processing your personal data
Self explanatory provision.

This paragraph deals withthe obligatonS e s s e e s e e EEEEEEEEEE
EEEEEN.
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14.

15.

16.

Youmayneedtoaddotherdata, s s s e e e EEEEE N EEEEEEEEER
EEEEEN.

We suggestleavethisprovisSOnaS s s s s s s eSS EEEEEEEEEEEE
EEEEEEEEEER

Staff handbook and company policies

It is an excellent idea to have and maintain a comprehensive staff handbook
as a bible of procedures and policies. These policies all relate to areas where
you have statutory responsibilitieS. s s s s s s EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEERN.

For you to comply with some of these policies you need co-operation from
your staff. Indeed, co-operation in maintaining your health and safety policy is
crucial. We have therefore incorporated compliance intothiS e s s s e e s m m
EE R EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
Al EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

A staff handbook is a good place to keep them together and available. Your
health and safety policy and guide may be so large as to merit its own
separate book. Good practice is to hand a personal copyto eachnew m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEEERN
EEEEEEEEElD EEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEElN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
e’ , sEEEEEEEEEEEEEEEEEEEEEEEEEEENEN
HE.

Confidentiality

Because this provision is so important to most organisations, your apprentices
mustbeleftinnodoubtaS e e e EEEEEEE E S EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEE . EENEEEEEEEEERN
EEEEEEEENR.

New intellectual property

This an area which may be irrelevant or may be essential immediately. In
most businesses, you never know what an apprentice will discover -
personallyorthroughanother s s e m . s e EEEEEEEEEEEEEEEEER
EEEEEEEEEEENEEEEEEEEENEEEEEEEEEEEEEEEEER BN

29 © Andrew Taylor and Net Lawman Ltd



17.

18.

19.

20.

Bribery and other corrupt behaviour

Since the Bribery Act 2010, itisgoodpracticEetO R e e EE EEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE.BE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEN.

Disciplinary and grievance procedures

Net Lawman has provided a very elegant, step-by-step approach to these m m
EEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEE R EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EE Il , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Procedure at and after termination
Substantial deletion may be appropriate for some employees

Care should be taken in looking to future to consider what this employee
mightbedoinginamatter s s s s e EEEEEEEEEEEEEEEEEENENEN
EEEEEEEEEEEEEEEEEEEEEEEEEE . EEENEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEERm
EEEEEEEEEEEEER EEENEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
HENE.

Summary termination

At Net Lawman we hate listsin legaldocumentS. s s s s s s e e e EEEE N
BN, S EEEEEESEEEEEEEEEEEE‘SEEEEEEEEEEEEENEN

”

EEE Nl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEER.

Despite this precise list, it is still essential to investigate in accordance with

your disciplinary policy. Itisimportant s s s s s e s e EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE .ERN
EEEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEER EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEER
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21. Reconstruction or amalgamation
ThSEEEEEEEEEEEN EEEEEEEEEEEEEENN.

22.  Miscellaneous matters
A number of technicallyimportant s s e e e e e EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEN.

Schedule

ParagraphllIIIIIIIIIIIIIIIIIIIIIIIIIIIIII.

1.

Definitions

BaSCEEEEEEEEEEEEEEEEEEEN SEEEEESEEEEEEEENER
EEEEN.

Data protection
AENEEEEEENE . EEEEEEEEEEEEEEEEEENEN.
Legal basis of processing

The Act allows a person or businesstoproceSSE s s EEEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEn snen'seen" (eeeEEeEn"' e En"nmEn"
EEEn') EEEEEEEN:

e Oneorbhothof s e EEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

e Lesscommonly,somedata s e e e e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENNEN.

Where the data subject is an employee the most obviousbaSiSeE s s e m m =
EEEEEEEEEEEEE'EEEEEEEE EEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN
N . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENN.
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You must make sure that when you ask specificallyforam s s , s s s s nn =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEERE.

Change in the legal basis of processing
YO UREEEEEEEEEEEN . EEEEEEEEEEEEEENEN.
Disclosure and/ or sharing of personal data

You must say who gets to see oruse youremployee'S s s s s s s s m . e m
EEEEEEEEEEEEEEEEE ‘EEEEEEEE EEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEN

EEEEEEEEEEEEEEEEEER.
Access to personal data

The Act provides that a data subjecthaS e s e e e EEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEN, EESESEEEEEEEEEEENEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEN.

Removal of information

YoushoUlU E e e EEEEEEEEEEEEEEEEN . EEEEEEEEEEER
EEEEEEEEEEEN.

Who handles your data

ThisparagraphselfS e s s e s EE EEEEEEEEEEEEEEEEEEENEEEN
EEEEEEEEEEEESEEEEEEEEEN.

|nanycase,y0umustlllllllIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEE NN  EEEEEEEEEEEEEEEN . EEEEETHm
EEEEEEEEEEEEEEEEEER.

Notes to the Appendix to the Schedule

We have separated these provisionsintoanappendiX s s s s s s s s s n =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE .ERN
El , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEERE.
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Theappendixissimplyyour s s s s, ss s s E S S EEEEEEEEEEEEN
, AEEEEE NSNS NS NSNS NN NN NN NN EEEEEEENEEEEEN
EEEEEEEEEEEENEN.

Thepurpose Of EE EEEEEEEEEEEEEEEEEEEEEEEENEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENN.

WehavegivenyOUE e S S E EEEEEESEEEEEEEEN EEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

MakellIIIIIIIIIIIIIIIIIIIIII,IIIIIIIIIII
.

The third numbered heading is unlikelyto requireedit. s s e e e e e EEE E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEENE . EEEEEEEEEEEESR
EEEEEEE-EEEEEEENEEEEEEEEEEEEEEEEEEEEEEETRm
n.

BasicUK law relatingtolimitation s s s s s e s e e e EEEEE N EEEER
EEE, EEEEEEEEEEEEEEEESEEEEEEEEEEEEEEEENEEEN
EEEEEEEEEEEENEEEEN.

End of notes
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