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Summary dismissal letter: gross misconduct
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Guidance notes:

By s. 92 of mm m Employment mm m m m m Act 1996, from 6th s mmm m
2012 an employee who = m m been continuously employed for two year or =
m m m is entitled to request that mm or she be mm m m m m m m with a written
Emmmmnmnnnof mmmreason for his or her dismissal.

EEEEEMisconductis s mmmmEEMisconductand s e E E === Ean
employerto smmmmmmtheemployce smmemmmmmmmwthout mmm
mmmfora mmmmmoffence mmmmmmthan mmmmmthroughthe s mmm
m m m of giving warnings before m m m m m m m dismissing.

EEEEEEEN ENEEEBEEBEBE Sinstant dismissal of an employee without
EEEEEEENthe smmmmmmmtowork mmmorhernotice Emmmmm
or paying them m m lieu of notice.

This is = = m m you dismiss someone instantly without = = m = m m or pay in
lieu of notice, usually because of m m m m m misconduct ( m m theft, smmmm
EEEEEEER)

Tribunals mmmrule msummary EEEEEEEENEQS  EEEEEEEEEER
munfair - mmmcan mmmmsuspend smmmmmmwthout emmif Emmm
mcontract Emmmyoucan mmthis. emit eesmemmes, mmmshould mm
EEEENthe EmEEEEEEON EEEEpPAy B EEiNvestigate mm m
circumstances.

Em mmnfeel mmmmmmEdismissal mmyour mm = mchoice, m m m must
memmEnfollow mfar emmEEEmEmEmEas mmmwould mmfor mm mother
EEEEEEEENBENEEEMAatter.

mm mmmmsuggest mmmcarefully smmmthe mmmmCodeof mmmmm
EEEON EEEEEEEEENQNd EEEEEEEEEEDefore mmmmmnmnthis
EmmmmEio mmmemployee.

End of notes
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Summary dismissal letter: gross misconduct

[mmmmmon mmmmmnn|etterhead]
[EEEEEEEOf EEEEEEEN]
[mmmm]

Dear[mm = = = H E ®name],

RE: Confirmation of summary dismissal

m mEWwriting mmconfirm emEEyouUr EEEEEEEEEEWth [ EeeeEEN
name] mmterminated s e e e e EmE = for m == mEmisconduct.

[EEmEWwEere EEEEEEEEENEQgVEN EEEEEEENEON [NEEEN]| EEEEN
VOUr EEEEENEN. EEYOU EEEEEWIllecn EEEEEEEON[EEN], YyOU BN
m m told that unless mmmmconduct EmEmeEEEmyoU mmmE|kelyto mm
dismissed].

The m mm mmmfor your dismissal mmthat[mm = m = m = mexplanation m m
misconduct]. smmmtypeof EmEEEEEiS Emmtolerated EN [EEEEEEE
name]. Furthermore, m m m m contract m m employment, at clause [clause number],
classes mmmmas mserious EmEEEEOfyoUr EEEEEEEEEERANd REE
EEEEEdismissal EmEEEmEENOticcand EEEEEEEQNY [EEEEEN]| EEN
EEEN,

mmis mmmmmthatyouare ssmmEmof Emmalleged EEEEEEEEERIN &
mmmof mmmfollowing: [ mmmout mdetailed smemeeesemmnofthe mmmm
EEEEYOU HEEN®EBEUpoNn, which made you believe = m m m the employee mm =

guilty].

You mmmappeal mmmmdecision.TO EEEEE, EEEMUSt EEEOUt BB E
reasons EEEYoUr EEEEERiNWHtNg Em[Eee] smemmn |7 =umn]ofthe
= m m mOf this letter. m m m may then present Emmmcase mufull mman emmm
m m hearing in accordance with m m m disciplinary procedure (e e e mm)] = m
E may m maccompanied at m m m hearing by mcolleague Ema mm = = ®union =
EEEEEEEEEEEN EEEEEEEanappeal EmmmEnNOot mmmmmmthe
dismissal. smmmmm, msuccessful EEEEEEMght EEEEEEIN E-EEERN
EEEEEEENaNd lllllllllllllofany H EEBEDpay.

Thefollowing e s mmmmmmmmmapplywith mmmmmmmmneffect (subject to
EEEER)

() EEEE mmmmnnndismissal mmimmediate. Thus, s mmmfinal mm
m of employmentis [m m m = ].

(i) No notice period is required, m m m are = m m entitled to paymentin mm m
Eof EmEENE,
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(i) EEEE EEEEEEEenttlement ammbeen EREEEEEEERUD B R
the date of m m m m dismissal. m m m accrued [7] days. mmmhave mm®m
mm[7] days. mmmtherefore EmmENO e mmmmEmEEEholiday
entitlement.

OR

(iv) EEm mEEn[/|days smmmmmE=EEBEBEholiday entittement mm =
which mmmshallreceive smmEEEEIN EEEE[EEEEEONY BN
your m m m m m m m holiday entittement under m m m Working Time smm m
EEEEEE|aSpart EEyour Em N EEpayment mmsalary. ammm
shallbe smmmmmmtonormal Ememmmmmmmof mmmand
National s mememmmm.

OR

(V) mmmhavetaken[7] mmmmoveryour smmmmmmmmmmand = mwil
deduct mmmmmfrom esmmmfinalsalary saeEEEEEiNn EEEEEEN
m = mwith = m m mcontract m m employment.

Em

(vi) [mmmwill mmreimbursed m m many genuine mm m m m m m claims

submitted by [ m m m ] with your = m m m m payment = m salary].

(vii) Pleasereturn smmmall smsmmmmEpropertyl Emgood seEmEmEE =
Empy[mmm] Please smmmmmthe esmmmmEEE{O[name]

(vii) mmmm mmmEmESalarypayment asmEmEbe smmmEon[EEm]| BN
m = mmmto normal deductions of mmmand m = m m m m m m Insurance.
mmshall Emmmmmmyour mmmto mmmindue course.

(ix) EEEremain mm = mEby mmmconditions = myour contract of
employment m m far m m they m m m m m after termination.

EE EEEhave mmEquestions Emmmmmdo mmmhesitate m mcontact m .

Yours sincerely,

[mmm]

EEN EEENON EEEEEEOf[HEEEEEENAME]
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