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Settlement agreement

The Employer: [Name]
And
The Employee: [Name]

Date: [Date]
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This agreement is dated: [date]

The “Employer” is: [employer’s name]

The Employer’s address is: [address]

And

The “Employee” is: [employee’s name]

The Employee’s address is [private address]

These are the agreed terms:

1. Definitions

“Confidential Information”

“Contract of Employment”

"Intellectual Property"

“‘Relevant Independent
Adviser”

“Termination Date”

means all information about the Employer without
limit. It includes information in the public domain.
It includes among other things: information about
Employer’s staff, businesses, methods of doing
business, future plans, policieS, s s s m , e e n ®
EEEEEEEEEEED EEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEE.

means the contract of employment under which
themmeeeEEEEEEEEEERN.

means intellectual property of every sort, whether
or not registered or registerable in any country,
including intellectual property of kinds coming into
existence after today; and including, among
others,patentS, s s e, EEEEEEEE , EENEN
,AEEE , EEEN , EEEEEEEN EEEN, NN
EEEEEEEEEN.

means a relevant independent adviseraSm m m m

EEEEEEEEnnnEennnnnnni9O6 .
eem203(3A),smEn[mmnmnm]

means the date of terminatoNn e e e e e e E E B &
EEEEEEEEEl EEEEEEEEEEEEESR
EN, EEEE[EEEN]
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Basis of agreement

2.1

2.2.

2.3.

This is a statutory compromise agreement. ltrelatestoall e m e e m m m
EEEEEEEEEEEEEEEENR . EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
20 EEEEEEEEEEEN.

TheEmploycE s s e s e e E N EEEEEEEEEEEEEEEEENEEN
EEEN:

[list all complaints, including any which mightformthe s s s s e s =
IIIIIIIIIIII(IIIIIIIIIIIIIIIIIIII).II
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEN]

The parties have agreed that all claims (wWhether s s s s e e e e e m
IIIII),IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEENEEEEEEEEENEEEEE.

Entire understanding

The Employee remains bound by the terms of Contract of Employment so far
as they apply after terminationandsofaraSeE s s s EE EEEEE EEEEEE
EEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEE EEHRN

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII(

IIIIIIII)IIIIIIIIIIIIIIIIIIIIIIIIIIIIII

Changes to current employment

4.1.

4.2.

4.3.

The Contractof Employmen{ s s s s s s s eSS EEEEEEEEEEN
EEE/EEEEEEEEEEEEEEEEEENEN.

The Employee herebyresignS e s s s (s e e e s s s s e EEEEN
E[EEEEEEEEN]

Between [date] and the [date], the Employee willbe onpaid s m m m =
EEEEEEl EEEEEEEEEEEN EEEEEEEEEEEEEERE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EBN
EEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEER
EENE.

2 © Andrew Taylor and Net Lawman Ltd



4.4.

4.5.

4.6.

4.7.

The Employee agreestotake s s s s e s e EEEEEEEEEEEEER
EEEEEEEEEEN EEEEEEEEEEEEEEEN.

The Employee willcomplywith s s s s s s s s s s s s ssssEmE®
EEEEEEEEEEEESEEEEEEENEEEEEEEN.

The Employee agrees to make him available as directed by [name], m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

The Employee agrees to use his bestendeavourS s s s s s e e m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEERE.

Continuing entitlement to pay and benefits

5.1.

5.2.

5.3.

5.4.

5.5.

OR

5.6.

OR

The Employer will continue to pay the Employee his s s s s e e mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEENETRm
EEEEEEEEEEEEE N  EEEEEEEEEEEEEEEEN.

The Employee acknowledges thathe hasnoclame s s s s s e m m
El , EEE N EEEEEEEEEEEEEEEEEEEEEEEE EEEHmE
EEEEEEEEEEEEEEEEEEEERN.

The Employee acknowledgesthathehasnO s s s s s e s e e mE®
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[
EEEE | EEEEEEEN.

The EmployeeacknowledgeS s s s s s e e e e e EEEEEEEEEER
EEEEEEEEEEEEENEN.

TheEmployeewill s s s s s e s s s EESEESEEEEEEEEEEEER
EEEEEEN.

The Employee will incur expenses from today to the Termination Date
notexceeding£l[amount. s e e EEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
HE.
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5.7.

With effect fromthe Termination e e e, e EEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

6. Employer’s property

6.1.

The Employee agrees that on a date to be agreed and in any event m m
EEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEE|(EEEE|EEEE[EEEE] ERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

6.1.1 hardandsOff s mEEEEEEEEEEEEEN, EEEN, EENN
u;

6.1.2 computer hardware;

6.1.3 data storage media;

6.1.4 credit and charge cards;
6.1.5 security pass(es) and keys;

6.1.6 communications equipment, including telephones.

Employer’s car

Option 1

7.1.

7.2

The Employee may retain the car [description and registration number]
providedbythe s s ss s e s [s e/ s EEEEEEEN] =
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[
IIIIIIIIIIIIIIIIIIII]IIIIIIIIIIIIIII
EEEEEEEEEEEEE.

ThetermsofUSE R E E E EE EEEEEEEEEEEEEEEEEEENEN
E, EEEEEEEN:

7.2.1 theEmployeeshallpay s s s s s s s s sss/aeemEEnm
EEEEESEEEEEEEN EEEN

7.2.2 the cost of any damage tothecarcaused by s m e e e e m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEN EEER

7.2.3 [as the case may be].
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OR
Option 2

The Employer agrees to sell and the Employee agrees to buy the car for the

pricecof £ [ mmEE ] EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Confidentiality

The Employee certifies that Schedule 1 to this agreement contains a list of all
passwords known to the Employee ine s s s s s s s ssEEEEEEEEEE
EEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEERN.

Compensation for loss of employment

As compensation for the Employee’s loss of employment and in satisfaction of
alhisclamSeasseeEEEEEEE N, EEEEEEEEEEEEEEEEEENNER
EEEEEEEN, EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEN EENEESEEEEEEENEEEEEEEEEER
EEEEEEEEEENEEEEEN:

9.1. As statutory redundancy payment,the sumof£ [mmem], s e mm =
EE ([ EEEE | EEEEEEEEEEEEEEEEEEEEEEEENf [EEE
E]EEEEEEEE EEEN

9.2. Ascompensationforlossofsalaryand s s s s ss s sEn , e N
EEEEEEEEEEEESEEEEEEEEEENEN EENEEEEEEEN
Enf[mmmnm]

9.3. The sums specified above shall be paid after deduction of national
insurance contributionsasthec s s e e e EEEEEEEEEEEEEEE
ssssssnnnnnnnnnnnnnnnnEnf30,000emmm(nm
s EEEEEEE 4 enen el aEEEEn
EEEEEEEEEEEEEsnsnmnmnn1988)

9.4. Ascompensationforlossofpension, as s e e e e e {mmmn
],IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEN,;
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OR

9.5.

OR

9.6.

OR

9.7.

9.8.

9.9.

9.10.

As compensation for loss of pension, the Employer will make a
payment of £[amount] to the order of the Employee subject to first
receivingfromthe s s s e EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEER
IllllllllllIIIIIIIIIIIIIIIIIIIIIIII[
IIII]IIIIIIIIIIII,IIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEENEN  EEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEE.

As compensation for loss of pension, the Employerwill s s s s s m m =
EEEEEEEEf [ EEEE ]| EEEEEEEEEEEEEEEEEEEN(EN
EEEEEEEEEEN | EEEEEEEEEEEESEEEEEEENEENEEEN

The Employer will ensure that the Employee is creditecd s mmm [mm =
I]IIIIIIIIIIlllllllllllllllllIIIIIII
IIIIIIIIIIIIIIIIII[IIIIIIIIIIII].

Any outstanding optionorright Of s e e e e s e e EEEEEEEEEE®
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEN
..

The salary and compensation payments specified above shall be made
onthefirstdayafter s s s e e e EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEE D EEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIIIIIIllllllllllllllll[llll].

IIII[IIIIIIII]IIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIII£[III
I]IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRmR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEER.
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10. No competition

10.1.

10.2.

10.3.

10.4.

10.5.

10.6.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
IIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHE
EEEEEEEEEEN EEEEN  EEEN , EEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIIIII[IIIIIIII]I
EEEEEEEEEEEEEEEEEEE.

AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIII[IIIIIIII,IIIIIIIIIIII]IIIIIIIIII
AN NN  EEEEEEEEEEEEENEEENEEEEEEEEEE BEEENERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
IIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEED EEEEEEEEEEEE BEEENE,
AEE NN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[III
IIIII]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER N
EEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
[IIIIIIII]IIIIIIIIIIIIIIIIIIII.
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11.

12.

Employee restrictions

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIIIII
II]IIIIIIIIIIIIIIII,IIIIIIIIIIIIIIII:

11.1.

11.2.

11.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENR
EEEN,

Publicity confidentiality and reference

12.1.

12.2.

12.3.

12.4.

EEEEEEEEEEEN  EEEEEEEEEEEEEEEEEEEEEER
AEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEDR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
El , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRmR
IIIIIIII(IIIIIIIIIIIIIIIIIIII),IIIIII
EEEEEEEEEEEEEEEEEN  EEEEEEEEEEEEEEEEER
E Bl , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEE R  EEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN] EEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEE O EEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEENR3.
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13. Tax indemnity

14.

15.

13.1.

13.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEE ENEHN
EEEEEEEEEEEED EEEE  EEEEN  EEEEEEEEEEEETHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
HEENE.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEN EEEEEEEEEEEEEEEN EEEEEEN

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE

30,000 e e EEEEEEEEEEEEEEEEESEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEE4{SmmmEEEEEEEER

llssseesssEEEEEEEEEEEEnnnnnnnn1988.

No reduction of Employee loss

IIIIIIIIIIIIIIIIIIIIIII[IIII]IIIIIIIIIII

Compromise of claims

The Employee hereby agrees and warrants:

15.1.

15.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEED EEEEEEEN EEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
Al , EEEEEE NN , EEEEEEEEEEEE  EEEEEEEEEEETRm
EEEEEEEEEENEN,
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16.

15.3.

15.4.

15.5.

Governing law

Signed by [personal name] on behalf of [Employer name] as its representative who
personally accepts liability for the proper authorisation by [Employer name] to enter
into this agreement.

Signed by [Employee name]
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Schedule 1: List of Passwords
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Schedule 2: Agreed Press Release
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Schedule 3: Letter of Reference
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Certificate from Relevant Independent Adviser

EEEN, ([ EEEE| EEEE[EEEE |, EEEEEEEEEEEEEEENN:

EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEENEEEENEENN
Em203(2) (mmmm)eeen(3)aeneenenennennnnnnnniO0Can
EEEEEEEEEEEEEN.

IIIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEN EEEEEEE R EEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEER.

IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII[IIIIIIII]I
EEEEEEEEEEEEEEER.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEE . ENBN
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIII[IIIIIIII]IIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEN.

Signed:

Dated:
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To:

the Secretary
[Employer name]
[Employer address]

EEEEEEEEEEEEEEEEEEEEEEEN/ EEEEEEEN/ EEEEEEEEEN
EEEEEEEEEEER.

EEEEEEEEEEEESEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEEN, EEEEEESEEEEEEEEEEEESEEEEEEEEEEEEEENENER
[mmmm]

Yours faithfully,

[Employee name]
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Explanatory notes:

Settlement agreement

General notes:

1. It is a widely disregarded point of law that a compromise agreement is valid
Onlyllllllllllll,llllZ

. the agreement must be in writing;
o the agreement must relate to the particular complaint;
. the employee or worker must have received advice from a relevant

independent adviser as to the terms and effect of the proposed
agreement and, in particular, itseffectON e e e e e e e e e e EE EE N
EEEEEEEEEEEEEEEEEEEEEEEEN,

o there must be in force, when the adviser gives the advice, a policy of
insurance covering the risk of a claim by the employee or worker in m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN,

o the agreement must identify the adviser, and

. the agreement must state that the conditions regulating compromise
agreementsunder s e e e EEEEEEEEEEEN.

These conditions are of course satisfied in the Net Lawman agreement. The
point to watch particularly carefully is that “the agreement must relate to the m

there must have been a “complaint”. Negotiation in advance of dismissal, or
some other basis of complaint, will not be sufficient s s e s “s e e " e mm
EEEEEEEN EEERN

an agreement covering a variety of topics or expressed in a general way, m m
EEEEEEEEEEEEEEEEEE.

We assume the reason for this provision is so as to avoid a situation where an
employer might be able to “buy off” an employee’s rights whilst he / she is still
employed, and perhaps thereby being in a position to exert some unfair
influence. By permitting the contracting out procedure only after a complaint
hasbeenmade, thec s e e EEEEEEEEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEN.
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If you are in any doubt as to whether the circumstances you have in mind
constitute a “complaint”, you should consult Net Lawman. Note thata s m m =
EEEEEEEE ‘EEEEEEE R ' EEEEEEEEEEEN.

Note however, that so far as an employee has a claim at common law, (in the
County Court rather than before an employment tribunal), such a claim can be
settled by a compromise agreement with no conditions attaching whatever.
Thismaybe s s e e EEEEEEEEEEEEEEEEEEEEEENEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEE.

Several of the provisions in this agreement echo the provisions in the Net
Lawman draft director’s service contract. A well-drawn employment / service
contract will have taken care of these matters. However, there is no harm in
leaving them in place in the compromise agreement, provided the employer is
nOtinaIIIIIIIIIIIIIIIIIIIIIIII.IIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEE.

It is important for the employer to avoid unintentionally breaching the terms of
the service or employment contract. OverzealoUS E e E EEE EEEEEEE N
EEEEEEEEERN.

This agreement includes as a separate item a draft letter of resignation as a
company director. There may be other offices or situations from which the
employer will require some sort of confirmation or release, such as a
resignation as a pension fund trustee. Provision has been made in agreement
for the employee to resign as a director,butwedO s s e e e e e EE e EEE®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE.

The agreement will be the culmination of negotiations. For the sake of good
order, all documents in the negotiations should be marked “without prejudice”.
Neither party can then take unfair advantage of the other in the use of the
documenNntS EE EEEEEEEEEEEEEN . EEEENEEEEEEEEEEENEN
EEEEEEE ‘EEEEEEER’.

If the employment has not been terminated and the agreement itself is to
effect the termination, there is a high risk, that the tax-break under ICTA 1988,
s 148 will not apply. To be confident that the employee will benefit, the
agreement should be negotiated only after the terminatonoOf e e e e e m m m .
EEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEER.

The agreement is drawn on the basis that benefits terminate on the
termination date. However, it would not prejudice the validity of the agreement
if provision was made for certain benefits to continue for a limited period. It
may be reasonable to permit the employee toretainusSse e e e e e e e E R B ®
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Parties - if the surrounding circumstances include the sale or transfer of all or
partoftheundertaking, s s e e e EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEN.

Paragraph specific notes:

Notes numbering refers to paragraph numbers.

1.

Definitions

You should first decide on the contents of the document, then return to check
HE B EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
HE B EEEEEEEEEEEEEEEEEEEEETER.

Basis of agreement

Edit as required.

Entire understanding

Leave in place. No edit required.
Changes to current employment

It is sensible to specify whom the employee is to contact and under what

circumstances, so as to ensure control over communicationS s s s s s m m =
EEE Nl EEEEEEEER  EEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Continuing entitlement to pay and benefits

It is important to check the contract of employment and make any necessary
changes to the employee’s capacity to spend the employer's money. s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
H, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRmE
EEEEEEEEENERN.

Employer’s property

This paragraph deals with the typical terms of termination of such
agreements. We suggestthatyouread s s s s e e e e EEEEEEEEEER
EEEEEEEEEEEENR EEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEER.
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10.

Employer’s car

To the extent that the employee benefits by payments being made by the
employer, fuel?),thenitwill e e e e EEEEEEEEEEEEEEEEEEEES
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEND EEEEEESR
EEEEEEEEEEEEEEEEER.

Confidentiality

Because this provision is so important to most organisations, your employees
mustbeleftinnodoubtaStOE E EEEE E N EEEEEEEEEEEEEEER
IIIIIIII/IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEE.

If other confidential information isto be protected, s s s e e e e e e EEEE N
EEEEEEEEEEEENER.

Compensation for loss of employment

The £30,000 tax-free element is usually negotiated on the basis that the
employee is paid less, so that the employer, not the employee has the benefit
of the concession. However, this is a matter for negotiation. Note that the
concession applies onlyto money,whichiSe s s s s s s s s s Es , eEEE®E
EEEEEEEEEEEE NN EEEEEEEN EEEEEEEEEEEEEEERmE
EEEEEEEEEEEED EEEENR  EEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEEEENR . EEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
HENE.

Thereisnocompensatonstated e e e E EE EEEEEEEEEEEEEEEN
BN, S EEEEEEEEEEEEEEEEEEEEEEN, EEEEEEEEEEERN
EEEN.

Several alternative pension provisions are offered in the document. Even
then,they------------------------.----,-----
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEER.

Bothsidesareadvisedt{O mE e e e e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEN.

No competition
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11.

12.

13.

It is assumed that the no competition paragraph reflects the position under the
EEEEEEEEEE N EEEEEEE EEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEN.

If there were covenants in the contract of employment,itiSeE s s e e s nm =
EEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEER
EEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEERN.

CertificatefomRIA-onnoaccoUNt E E E E E EEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEN,EEEN
EEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEN.

Employee restrictions

This paragraph continues in the vein of the previousone. ASyoUs s s m , m &
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmE
EEl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
EEEEEEEEEEEER EEEEEEEEEEEEEEEEEEEN O EEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEE.

Publicity confidentiality and reference

ThismalelIlIllllllllIIIIII.IIIIIIIIIIIIII
N

Tax indemnity
A useful provision to protect the employer.

As we have mentioned above payments under a settlement agreement m m m
aeennnennnnnEEnEnf30, 000 e e EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEN . EEEN, EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEENEEEEENNEEEN.

Example: if the reason for the employment coming to an end is redundancy, a
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEElD EEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
III.IIII,IIIIIIII(IIIIIIIIIIIIIIIIIIII)I
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEN.
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14.

15.

16.

This provisionwillallowyouclam e s s s e s EEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEESEEEEEEEEEEEEENEEEEEENE
essensnnnsnnnnmnnnf 30,000.

No reduction of employee loss
Necessary provision. We suggest no change.
Compromise of claims

Thisacknowledgement s s s s e S EEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEENN.

You are required to give at least 10 daystoemployece s s s e e e e e mE ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEERE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEEEERN
EEEEEEEREENR.

Governing law

No edit required.

End of notes
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