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IT consultancy contract: client version



This agreementis dated [date| s s e e e e EEEEE N

ABC Limited, a company incorporated in England and Wales [under company
registration [numberjand]whoSE s s e e EEE EEEEEEEEE[EEEEEEEHN]
(“ . . . . ”

and

AMD Consultants Ltd, a company incorporated in England and Wales [under
company registration[numberjand| s e e e e EEEEEEEEEEEEEEE|[EEER
ennnn], (“oammn’)

Background:

[The Consultant has wide experience in the field of information technology systems
for small and medium businesses, including networks and integration of e-commerce
iNtohistorichbusiNeSS. E e e E EEE EEEEEEEEEEEEEEEEEEEEENENEN
IIIIIIIIIIIIIIIIIIIIIIIII.]

Accordingly, it is now agreed as follows:

1. Definitions

“Act’ means the Data Protection Act 2018.

"Assignment" means a piece of work to be undertaken by the
Consultant under the terms of this agreement the
first of which is fully described as to terms and
scope in [the schedule to this agreement / m m m m
IIIIIIIIIIIIIIIIIIIIIIII[
IIII]IIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEN]

“Confidential Information” means all information about the Client, including:

any information which may give a commercially
competitive advantage to any other s mmm . m m
EEEEEEEEEEEEEEEEEN:

information about staff, their performance and
EEEEEEEEEEEEEEENE,

data or information relating to suppliers,
product plans, marketing strategies, finance,
performance, operations, customer s m m m , m
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“Detailed Specification”

"Intellectual Property" or
HIP”

“New IP”

information about the Intellectual Property and
allaspectSsOf e e e EEEEEEEEEEES
EEEN,

information created or arising from this
agreement;

information owned by a third party and in
respect of whichtheClient s s s s s s s mm m
EEEEEEEEEE-EEEE.

information, comment or implication published
ONEEEEEEEENEEEEEEEENR.

It does not include information that it is
reasonably necessary to disclose to a customer
or other personintheusualcourse s e e e E m m
EEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEE.

means a specification of worktobe s s m e m m =
EEEEEEEERN.

means intellectual property owned by the Client,
of every sort, whether or not registered or
registrable in any country, including intellectual
property of kinds coming into existence after
today; and including, among others, patents,
trade marks, unregistered markS, s m e m , m m m
HE,EEEN , EEEEEEEN EEEN EEEERN
EEEEE Nl EEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEERN.

means any Intellectual Property:

written, discovered or arising from an Assignment
orfromtheactiviys s e e e e seesesnn®
EEEEEEENEN,

including not only new developments but also
improvementstoand s e e e e EEEEEEEEN
EEEEEN,;

whether or not created by the Consultant;
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whether after specific consideration or by
accident;

even if created by the Consultant outside of the
pliEEEEEEEEEEEEEEEEEEENENER
EN.

Interpretation

In this agreement unless the context otherwise requires:

2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

a reference to one gender shall include any or all genders and a
reference to the singular may be interpreted s s s s e e e e e EE ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

a reference to a person includes reference to that person’s successors,
legal representatives, permitted assigns and any person to whom rights
and obligations are transferred orpassas a s e s e EEEEE EEE E
EE N , EEE N  EEEEEEEEEEEEEEEE-EEEEEEEEEETRm
EEEENE.

the headings to the paragraphs to this agreement are inserted for
Convenience----------------------------.

any agreement by any party not to do or omit to do something includes
anobligationnottoallowsome s e EE EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEERN.

a reference to an act or regulation includes new law of substantially the
SAME R AR EEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

in any indemnity, a reference to costs or expenses shall be construed
as including the estimated cost of managementtime of s s e e e m m =
s, [ senennEnEEEEf20 e e mmEn]

all money sums mentioned in this agreement are calculated [net /
inCclusive]of VAT, s s e s S e EEEEEEEEEEEEEEEEEEEEEN
EEEENE.

this agreement is made only in the English language. If there is any
conflict in meaning between the English language version of this
agreementandanyverSionO/ s s e s e EEEEEEEEEEEEEEN
EEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEESR
u.
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Entire agreement

3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

The Consultant shall complete the Assignment forthefeeSammmm =
EEEEEEEEEEEEEER.

This agreement contains the entire agreement between the parties and
supersedes @l E e e EEEEEEEE EEEEEEEEEEEEEEENEER

Each party acknowledges that, in entering into this agreement, it does
not rely on any representation, warranty, informaton e s s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

If the act or omission of any person would be actionable by the Client
but for that act or omission having taken place outside the scope of the
employment of some one or more people, the Consultant agrees that m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEENEN.

Conditions, warranties or other terms implied by statute or common law
inanycountryareexcludedffome s s s s s s EEEEEEEEEEER
EEEEEEEEEEEEEEEEE.

This agreement has been drawn with reference to a single Assignment.
However, the parties intend, and now agree that all the terms shall
apply so far as reasonably possibletoany s s s s s s s e e s e mmm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEER.

If the Client offers and the Consultant agrees to take on new work after
today, that work shall be an Assignment, s s s s s s s e EEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Warranties for authority

4.1.

4.2.

Each party warrants that it has power to enter into this agreement [and
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII].

The Consultant warrants and undertakes that it is not aware of
anything within its reasonable control which mightorwill s s s m m = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
m.
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4.3.

The Client warrants that it is not insolvent and knows of no
circumstance which would entitle any creditor to appoint a receiver or
topetitioNnfor s e e EEEEEEEEEEEEEEEEEEEEEENEEER

5. Conflicts of interest

5.1

5.2.

The Consultant confirms that:

5.1.1

5.1.2

5.1.3

5.1.4

5.1.5

neither it nor any of its employees, agents or contractors is
under any pre-existing obligationto athird s s s s e e e = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
N,

it does not now perform or intend to perform, during the term of
this agreement, consulting or other services for, or engage in
or intend to engage in an employment relationship with, any
business which would be competitive with any business m m m
EEEEEEEE EEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEED  EEEEEEEESR
EEEEEEEEEEEEEEEEEEERE.

its performance of the Assignment will not breach any
agreementtokeepiNE E e EEEEEEEEEEEEEEEEEN
EEEEEEN;

it has the right to disclose and/or use all ideas, processes,
techniques and other intellectual property which it now intends
EEEEEEEEEEEEEEEEEEEEEEEEEEEE BEEHR
EEEEEEEEEEENEN,

it has not granted and will not grant any right or licence to any
intellectual property or technology s s s s s s s s s s EEE =
EEEEEEEEEEEEEEEEEEEEEER.

Despite the foregoing confirmation, the Consultant agrees that it will
not incorporate into any process, system or software provided to the
Client in performance of the Assignment, any physicalOr s s s s m m =
EEEEEEEEEEEEEEEEEEEEEEEED EEEEEEEEETR
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6. Consultant's status

6.1.

6.2.

6.3.

Consultant is not an agent of the Client and does not have authority to
eNfe/EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

The Consultant shall alone be responsible for:

6.2.1 payment of all taxes due on its own compensation except sales
taxes,charfge e e EE E EEEEE EEEEEEEEEEEENEN
EEEEEENN,

6.2.2 payment of all taxes applicable to payments made to its
partners,------------------------;

6.2.3 compliance with all applicable labour and employment
requirements with respect to Consultant's self-employment,
sole proprietorship or other form of business organization, and
Consultant's partners, agents and employees. The
Consultant’s obligations shall include compliance with any law
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEERN.

The Consultant agrees to indemnify the Client against any cost or
liability, claim or penalty arising from a demand made by any
governmental revenue collecting authority s s s s s s s s s s EE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEREN.

7. Representative liaison

7.1.

7.2.

With effect from today, the Consultant and the Client will each
nominate a representative who will be authorisedtomake s s m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
HE.

7.1.1 organising monthly meetings at which they will review s m m m
EEEEEEEEEEEEEENERN,

7.1.2  providing all information and documentation reasonably
required by the otherof them e e e e e e e e EEEEEEEE R
EEEEEEN.

Each month the Consultant will prepare a progress report on the
progress of the work on the Assignment and will deliveritto m m m m m
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IIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIII
.

Work management procedure

8.1.

The Client will provide for the exclusive use of the Consultant, the
folowngeE e e e EEEEEEEEEEEEEEEE [EEEE]

List facilities, or delete

8.2.

In working on the Assignment and in provision or delivery of any
outcome,-------------------------------
.

8.2.1 the Detailed Specification;

8.2.2 all relevant commonly accepted standards, including those of m
EEEEEEEEEEEEEEEEENEN,

8.2.3 [other compliances and standards . . .].

Consultant's obligations

9.1.

9.2.

9.3.

9.4.

The Consultant agrees to provide staff of an appropriate level of skill m
EEEEEEEEEEEEEEEEEEEEEEEEEEE.

Each Assignmentwillbe s s s s s s EEEEEEEEEEEEEEEESR
EEEEEEEESEEEESEEEEEEEEEEER

The Consultant agrees that whilstengaged s s s s s s s s s e EE =
EEEEEEEEEEEEEEEEEEEEEN, SEEEEEEEEEEER
EEE:

9.3.1 all laws and regulations relating to work;
9.3.2 the specific regulations of the Client.

The Consultant agrees that he will process personal data as required

bythe AC, smeeEEEssssssssnEEn|[] ] eeEEEEn

EEEEEEEEEEE NS EEEEEEEEEEEE-EEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEER.
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10.

Consultant's fees and expenses

10.1.

10.2.

10.3.

10.4.

10.5.

OR

10.6.

10.7.

10.8.

10.9.

The Consultant shall at all times maintain accurate and up-to-date
recordsofthetme s e e EEEEEEEEEEEEEEEEEEEEEER
BN, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN . EEEN
EEEEEEEEEEEEEEEElS-EEEEEEEEEEEEEEEEER
EEEEEEEEEEN.

The Client will pay the Consultant attherate of E[000 | e m e m m m ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
ssseennEEf[000 | semEEEEN.

After the end of each month, the Consultantwillsendan e s s s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEER.

Each invoice submittedtotheClientfor s s s s s s s s e e e EEEE E
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHN
HEEEEEEEEEEEEEEEEEEEE.

The invoice shall include whatever reasonable expenses the

Consultanthasincurred s s s s e EEEEEEEEEEEEEEN|[EEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN
EEEEN| [ EEEEEEEEEEEEEEEEEEEEEEEEEEENN]

The Consultant will personallybear s s s s s s s e e e e e e e EE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Payment of the sum specifiedinthe s s s e s e e EEEEEEEEER
EEEEEEEEEEEEEEN|]{|sEEEEEEEEEEEEEEEER
EEEEEEEEEN.

The Consultant shall be entitled after [28] days notice to the Client and
NMOlEEEEEEEEEEEEEEEEEEEN [ 12| seeeEEEEEER
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEN.ENN
EEEEEEEEEEEEEESEEEEEEEEEEEE[EEEE]|EEER
EEEEEEEEEEEEEEEN.

Banking charges by the receiving bank on payments to the Consultant
EEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEER.
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11.

10.10. Any details given by theClient s s s s s s s s s EEEEEEEEEER

Use of sub-contractors

If the Consultant wishestoperformanyOr s s s s s e e e EEE EEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEE-ENEEN  EEEEEEETR

11.1.

OR

11.2.

11.8.

11.4.

OR

11.5.

OR

11.6.

OR

11.7.

the Consultant must firstobtainthe s s e e e e e EEEEE EE EE RN
EEEEEEEEEEEEEEESEEEEEEEEEEEEEEEEENNEEN-H
EEE;

the Consultant must first obtain the writtenconsent e e e e e e e E E B
EEEEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEN,

theConsultani e e e e E EEEEEEEEEEEEEEEEEEENEEEER
EEEN,;

the Consultant agrees to indemnify the Client againstany s s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE-EEEER.

[ThiscontraCt/ ss e e e e EE | EEEEEEEEEEEEEEEEEEN
E(EEEE]|EEEN.

SofarasworkunderthiSeE s s e EEEEEEEE-EEEEEEEEER
BN, EEEEEEEEEEEEEEEEEEEEEEEE|[EEEN]

The Consultantshallnotsub- s s s e e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.
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12.

13.

Consultant's other work

TheConsultantwillNnOl e e e e EEEEEEEEEEEEEEEEEEEEENN
EEEEEEEEEEEERN:

12.1.

12.2.

Theotherwork i SE s e EEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEN.

The otherworkissuchthatthe s e e e e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEN.

No competition

13.1.

13.2.

13.3.

13.4.

The Consultant agrees that it will not within [two years] of the
termination date by any means and neither for itself nor for any other m
E B , EEEEEEEEEEEN EEEN  EEEE , EEEEEEEEERmR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
IIIIIIIIlIIlIIIIIIIIIIIIIIIIII[IIIII
III]IIIIIIIIIIIIIIIIIIII.

The Consultant agrees that it will not within [two years] of the
termination date neitherforthe s s e e e e e EEEEEEEEEEEES
EEEN, EEEEEEEEEEEN EEEN EEEN, EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEENEN.

The Consultant agrees that it will not within [two years] of the
termination date by any meansandneither s s s s s s s s e s mm ®
EEEEEEEEEEEE N  EEEEEEEEEEED EEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
IIIIIIIIIIIIIIII[IIIIIIII]IIIIIIIIII
EEEEEEEEENR.

The Consultant agrees thatthe provisonS e s s s s e e EEE EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEENR.
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14. Confidentiality

14.1. The Consultant is aware that in the course of the performance of the

14.2.

Assignmentitwill s s s s EEEESEEEESEEEEEEEEEEEEENE
EEEEEEEEEEEESEEEEEEEN EENEN, EENEEEEER
EEEEEEEEESEEESEEEEEEEEEN, SEEEEEEEEENEN
EEEEEEEEEEEESEEEEEEEEENEN, EEEEEENN:

14.1.1 except as provided in this agreement, not divulge to any
person----,--------------------(--
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIII)IIIIIIIIIIIII
EEEEEEEEENENEN,

14.1.2 not use the Confidential Information in any way for itself m m =
EEEEEEEEEEEEDR  EEEEEEEEEEEEEEEEETHRm
EEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENEN,;

14.1.3 not store, copy, or use the Confidential s e e e e e e e e E N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIIII[IIII....]

1414 keepallrecordSsOf s s e EEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEENEEN;

14.1.5 keepallrecordsonlyattheaddresSasm e e e e e e nm(m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIII);

14.1.6 use its best endeavours to keep confidential (e e e e e e m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIII)IIIIIIIIIIIIIIIIIIIIIIII
EEENE.

14.1.7 make all relevant employees agents and sub-contractors
aware of the confidentialty of s s e e e e e e e e e e EE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

The Consultant now undertakes to the Client that for the period of

[twelve] months following completoOn e e e s e e EEEEEEEEEEE
EEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEE EETHN
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15.

14.3.

14.4.

14.5.

The Consultant agrees that during its engagement with the Client, it will
nOtUSE,IIII,IIIIIIIIIIIIIIIIIIIIIIII,II
EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEETR
EEEEEEEEEN  EEEEEEEEENEEEEEEEEEEEEEEEER
EEEEEEEEENEN.

The Consultant now accepts a duty of care and a duty to comply with

thetermsofanyagreement s s s e s s e EEEEEEEEEEEEEER

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Consultant agrees that before it permits any employee or
contractororotherpersontO e s e e EEEEEEEEEEEEEEEER
III,IIIIIIIIIIIIIIIIIIIIIIII/IIIIIII
EEEE D , EEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEE.

Intellectual Property

The Consultant acknowledgesthal s s s s e s e EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEN:

15.1.

15.2.

15.3.

15.4.

15.5.

watch out for any infringement of the Intellectual s e e e e e e e E E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEE.

take such reasonable actionastheClent e s s s e s e EEEEEEE N
IIIII'SIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
Illlllllllllllllll;

notuseanynameormarfk e s s e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN,

on the expiry or terminationof thiSeE e e e e e EEEEEEEEEEE®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEENN,

notuseftheTradeName| s e e E EEEEEEEEEEEEEEEEEN
EEEEEEEEEE | EEEEEEEE|EEEEEEEN.
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16.

The Consultant'sobligationsset s s e e e e E EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN.

New Intellectual Property

16.1.

16.2.

16.3.

16.4.

16.5.

16.6.

Inthecourseof Work e s e e E EEEEEEE EEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEENEN.

The Consultant will keep full records in appropriate media, including

NeWE EEEEEEEEEEEEEEEEEEEEESEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

Forthe sake ofgoodorder,the s e e e e E EEE EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENE,EEEEEESR
EEEEEEEEEEEEEEEEEEEEN.

The Consultant agrees that all works of authorshiparisnge e s s m =
EEEEEEEEEE"'EEEEEEEEEEEE'EEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER

The Consultant undertakes to do whatever is necessary from time to
time to vest legal ownership of New IP inthe Client. ThiS e s s s m = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEED . EEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEED EEEEEEENESRm
EEEEEEEEEEEEEEEE , EEEEEEEEEEEEEEEEEESRm
n.

If the Client requires a signature from the Consultant or action by the
Consultant in connection with New IP, and is unable to secure that
signatureor----,-------ll--l--------,----
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
/IIII/IIIIIIIIIIIIIIIIIIIIIIIIIIII-II
EE-EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIII/IIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEENE.
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17. Duration and termination

17.1. This agreement shall continue until terminated:

17.2.

17.1.1 bycompletonOf s e e e e EEEEEEEEEEEEEEEENEN
EEEEN,EEEN

17.1.2 byonepartygiving[28 | s s e e e e e EEEEEEEEEEEE
EEEEEEEEN;NEEN

17.1.3 immediately by the Consultant if the Client fails to pay any m m
EEEEEEEEEE|[2 | sEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEN-EEEEEEEESEEEEEENEN EEEN

17.1.4 immediately by either party if the other commits any material
breachofanyterm s s s s s s EEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEE (30| aemmnmnnE
EEEEEEEEEEEESEEEEEEEEEEEN;EEEN

17.1.5 immediately by either party if a trustee / administrative receiver
or similar officer is appointed in respect of all or any part of the
businessorassetSEEEE EEEE EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII(I
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN)

17.1.6 immediately if the Consultant is or becomes incompetent m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEENE EEEHN

17.1.7 the Consultantrefusestocarry s s s s e e e s e EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

After termination of this agreement for whateverreason, s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEENR.
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18.

19.

17.3.

Without regard to the reason why this agreement ends, the Client m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEE Bl  EEEEEEEEEEEEEEEEEEEEEEEE.

Assignment of this agreement

18.1.

18.2.

Neither party may assign, delegate, sub-contract, mortgage, s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEN EEEEEERERNR:

a party may assign and transfer all its rights and obligations under this
agreementto-l-l---------l---------------
EEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Mutual indemnities

19.1.

19.2.

Each party agreestoindemnify s s s s s s e e s e EEEEEEEEER
, AEEEEE NSNS NS NN NN NN EEEEEEEEEN

1911 itsfalurE s e E E E E EEEEEEEEEEEEEEEENEEEEEN
EEEEN;

19.1.2 its breach of this agreement;

1913 anyact,negleCtOr s s s e e EEEEEEEEEEN ENEN,N
EEEEEEEEEEEEEEEEEEEEENNN,

1914 abreachoOf s e e EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEENEN.

For the purpose of this paragraph itis agreed thatthe s s s e e s m m =
EEEEEEEEEEEESEEEEEESEEESEEEEEEEEEEENER
ssssnnnnnnEEEENf[20000 e EEEEEEEEEEN
EEEEENN.
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20.

21.

Uncontrollable events

20.1.

If either party cannot perform this agreement for any reason beyond its
reasonablecontrO/ s e e EEEEEEEEEEEEEEEEE(EEEE]N
EEEEEEEEEEEEEEEEEEE  EEEEEEEEEEEEN EEBR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER.

AND/OR

20.2.

OR

20.3.

20.4.

20.5.

20.6.

20.7.

Neither party shall be liable for any failureordelayine e s s e e m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIII,[IIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIIII].

If any uncontrollable event delays or prevents the performance of the
obligations of either party foracontinuOUS E EE EEEEEE EEEE N
II[IIIIIIII],IIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEETRm
IIIIIIIIIIIII[?]IIIIIIII,IIIIIIIIIIII
EEEEEEEEEEEERE.

AterminationnoticCEiSE e E EEEEEEEEEEEEEEEEEEENER
EEEE-EEEEEEEEEEEN.

If the agreement is terminated, allmoney s s e e e e e e e e e EEE®
IIIIIIIIIIIIIIIIIIIIIIIII[ ..... EEEEEER
EEEEN]

Costsarisingfromthe s s e e e EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEENENEEEN;

The party claiming the uncontrollable s s s s s s s s e EEEEEEE N
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEN
EEE.

Publicity / Announcements

21.1.

OR

No public or press announcement shallbe made s s e e e e e e E &
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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22.

21.2.

21.3.

OR

21.4.

Neither party shall:
21.2.1 make any public announcement; or
21.2.2 disclose any information; or

2123 allowexpresslyoOr s s e e EE E N , SN EEEEEEEEEEEEN
EEEEEEEENEN,;

about thisagreementwithoUt E e E EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEENEENEEEEEEN.

By way of exception to the last previous sub paragraph, s s s e m = m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEENE.

The parties agreetotheissueOf s e EEEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEN[Z], EEEEEEEEEEEEN
EEEEEEEN.

Miscellaneous matters

22.1.

22.2.

22.3.

22.4.

22.5.

The Consultant undertakes to providetothe s s s e e e e EE EEE ®
EEEEEEE, EEEN-EEEEEEEEEEEEEEEEEEEEENN
EEEEEEEEEEEEEEEEEEEEN

No amendment or variation to thisagreement s s s e e e e e e e E N ®
EEEEEEN, S EEEEEESEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEENN.

The parties acknowledge and agree thatthiSs e s s s s e e e e e mE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEERN.

Sofarasanytme, ss e EEEEEEEEEEEEEEEEEEEENEEN
EEEEEN, EEEEEEEEEEEEEEEEEEENEEEEN.

If any term or provision of this agreement is at any time held by any

jurisdiction to be void, invalid or unenforceable, then it shall be treated
EEEEEEEEEEEEEEEER , EEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
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22.6.

22.7.

22.8.

22.9.

22.10.

22.11.

The rights and obligationsof the s s e e e e EEEEEE EEEEEEE
EEEEEEEESEEEEEEEEEEESEEEEEEEEEEEEEEEER
..

Any obligationinthisagreemeni s e e e e EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN.

No failure or delay by any party to exercise any right, s s s s s s s =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEERN.

Thepartiesagreethal s s e s e EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEENEEEEEEEEEENN.

It shall be deemed to have been delivered:

EEEEEEEEEEEEEEEEEEEENEEEEEEEENEER:
EEEE/2EEEEEEEEEENENR,;

EEEEEEEEEEEEEEEN-EEEEEEEEEEEEEER
EEEEEEESEEEEEEEEEEEEEEEEEEEEEEEER
EEEEN-EEEN EEEN2/EEEEEEEEEEEEEEEN
EEEEEEEN - EEEEEEEEEEESEEEENEEEEEEN
EEEEN. (EEEEEEEEEEEEEEEEEEEEENEENEEEN
EEEEEEEEEN-EEEN EEESEEEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEN]

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER.
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22.12. s EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN (EEEEEEEEEEEEEEER
)eeEn1999 /s (EEEEEEEEEEEEEEEN)(EEEN)
a0/ aEEEEEEN EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN EEEN, EEEN, EEEN , EEEEEEEEEEEESR
EEEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEER
EEEN.

22.13. s EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN, EENN
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

22.14. s e EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEENEN.

2215 . s e e EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENNER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

22,16 EEEEEE N,  EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN | EEEEEEEEER
EE/EEEE/ EEEEEEEN | EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN.

Signed by [personal name] on behalf of [Consultant name], its representative who
personally accepts liability for the proper authorisation by [Consultant name] to enter
into this agreement.

EEEEEEEN [ EEEEEEEN | EEEEEEEEEEEE|EEEEEEEE|EEER
EEEEEEESEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEEEN[EE
EEEEEN | EEEEEEEEEEEEEEEEEENN.
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Schedule 1 - Data Protection Act 2018 Compliance

1. Definitions

"Associate"

"1ICO"

‘Data Protection Legislation”

‘the GDPR”

“the applied GDPR”

“Law Enforcement Directive”

EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEE EEHN
EEE NN EEEEEEEEEEEEEENETHRm
EEEEEEEEEEEEEEEEEEEEETRE
EEEEEN.

means the Information Commissioner's
Office.

means all or any of:

(a) the GDPR,

(b) the applied GDPR,

(c) the Act,

(d) regulations made under the Act
(mmEm)EEEEEEEEEEEEEEER?
(2) EEEEEEEEEEEEEEEEEEEN
197 s e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEENEEN.

ssssnnnn (ennnm)2016/679 mmm
EEEEEEEEEEEEEEENEEEEENEN
ssesnnnnnnn’/annn2016mm
EEEEEEEEEENEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEN(®m
EEEEEEEEEEEEEEN)

EEEEEEEEEEEEEEEEEEEEEER
EEEEEElEEEEEEEE’EEEENR
EEEEEE.

ssssnnnn(emnnm)2016/680 mmm
EEEEEEEENEN
EEEEEEEEEEEEENEEEEEEEER
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a2/ aeen20lCeEEEEEEEEER
EEEEEEEEEEEEEEENEEEEENN
EEEEEEEEEEEEEEENEEEEENEN
EEEEEEEEEEEEEEENEEEEENEN
EEEEEEEEEEEEEEN, EEEN, NN
EEEEEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEENN
BN EEEEEEEEEEEEEEEEEEN
EEEEEEEEEENEEN , EEEEEEEN
seennnnnnnnn?2008/977 /mmmm

LUl n
EEEEEEEEEEEN, EEEEEEEE EEEEEEEEEEEEEEESNER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEE.

Data Protection

2.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

2.2. AEEEEEEEEEEEENEEEEEEEEEEEEEEENEEEEEEEEEDRN
EEEEEEEl  EEEEEEEEEEEEEEEEEEEEEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEENEEEEEENEER.

2.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEE.

2.4, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEs | EEEEEEEEEEEE.

How the Consultant shall process data
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3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEN EEN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEENER
E(EEEE)EEEN:

37] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN, EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEN EEENN

3372 EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEERN
‘EEEN
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3.8.

3.9.

3.7.3 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEE D . EE NN . EEEEEEEEEEEN EEEEETHRm
IIIIIIIIIIIIII/IIIIIIIIIIIIIIII,
EEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEN EER
|

374 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEN EEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN EEEN

375 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEE (EEEEEEEEEEEN
EEEEEEEEN)

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
,y AN EEEEEEEEN  EEEEEEEEEEEEEEEE . BEEEENN
A BN , EEEEEEEEEEEEEEEENEEENEEN EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEESR
HE:

3.8.1 the pseudonymisation and encryption of personal data;

382 EEEEEEEEEEEEEEEEEEEEEEEEENEENEN,EEN
B, EEEEEEEEEEEEEEEEEENEEEENEEEEENENEN
EN EEEN

383 EEEEEEEEEEEEEEEEEEEN, EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEENENNEN,

39] EEEEEEEEEEEEEEEEEEEEEEEEEEEE(EEN
EEEEE ) EEEEEEEESEEEEEEEN-EEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEN,;
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3.10.

3.11.

3.12.

392 EEEEEEEEEEEEEEEEEEEN, EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEENEEEENENNER,

393 EEEEEEEE , EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEN(EEEN EEEN . EEEN-EEEEEEEN
EEEN)EEEEEEEEEEEEENEEN EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEN EEEN

394 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEENER
EssseEEEEEEn32 (] )sEEEEEEEEEEN,;

EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEETSR
EEEEEEEEN  EEEEEEEEEEEEEEEEEENEEE . EEEETHm
EEEEEEN  EEENR , EEEEEEEEEEEEEEEEEEEEEETHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIII.IIIIIIIIIIII(IIIIIIIII
IIIIIIIIIII-IIIIIIII)IIIIIIIIIIIIIII
EEEEEEEENR.

EEEEEEEEEEEEEEEN(EEEEEEEEEEEEEEEEEER
E2{mEEN)EEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEENEN, EEEN,EEEN, EEEEEEEN, EEEEHN
EEEEEEE, EEEEEEEEEEEN EEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEENEER
EEEEEN;

provide reasonable assistance to the Client in:

312] E e e EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENERN,

3122 s e EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN, EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEN,;

3123 EEEEEEEEEEEEEEEEEEEEEEEEEEEN, EEN
B, EEEEEEEN, EEEEEEEEEEEEEEEEEEEEN
EEEEENEER,;

3124 s emEEEEEEEEEEEEEEEEN , EEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEENEN;
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3.12.5

3.12.6

IIIIIIIIIIIIIIII(IIIIIIIIIIIIIII
IIIIIIIIIIIIIIIII)IIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
HE.

4. Posttermination

4.1. EEEEEEEEEEEEEEEEEEENE-EEEEEEEN EEEEESR
EEEEEEEENEN:

41.1

41.2

4.1.3

4.1.4

EEsEEEEnl{aEEEEEEEEEEEEEEEEEEENER
AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
HE.

4.2, EEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEEEESR

EEEEEEEEEEEEEEEEEEEEENE EEEEEEEEEEEETR

5.  Warranty and acceptance of liability

5.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
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5.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEESR
- EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEHNm
EEE NN EEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEER
BN/ EEEEEEEEEEEEEEEEEEEEEEENN
EEEEEEEEEENEERE.
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Appendix 1 to Schedule 1

Data Processing Activities

What the Consultant may process in each category

1 The Consultant shall process this basic personal data
1.1. Name.
1.2. Address.
1.3. Email address.

1.4. Telephone number

1.5. EEEEEEEEEEEEEEEEEEEEEEEN, EEEEEENEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEEER
EEE.
1.6. (eSS EEEEEEEEEEEEEEEEEEEEEEEEEEEN]
2 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

EEEEEEEN  EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEN ,EB
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEESR

n.
3 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
3.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEN.
3.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
4 Retention period
4.1. EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEE NN
EEEEEEEEEEEEEEEEED  EEEEEEEEEEEE O EEEEEEEEEEESR
4.1.1. for accounting and taxation purposes;
4.1.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEN,;
4.1.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEN,
4.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEETSR
HEENE.
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Schedule 2: Press release

[Press announcement]
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Explanatory Notes

IT consultancy contract: client version

Paragraph specific notes

Notes following the numbered paragraphs

1.

Definitions

The defined terms we have provided may not be the most suitable for your
business. You may refer differently to your detailed specification, s m m m m m
El , EEEEEEEEEEEEEEENEER.

It is difficult to protect your secrets when you suddenly allow a number of
outsiders’ free rein over all your business. We do not know how “secret” are
your affairs. We have therefore provided an extremely comprehensive
definition of what should be protected. You will see below that it is matched by
thestrengthofthe s e e e EEE S . EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEERNR.

You should first decide on the contents of the document, then return to check
what definitions are needed and whethertheyrealy s s s s s s s s s s =
E B EEEEEEEEEEEEEEEEER.

This document provides an over-arching framework within which any number

of assignments can be undertaken. It is important that each assignment refers
tothiscontraCt s e e e E EEEEEEEEEEEEEES, EEEEEEEEENEN
.

"The work described and agreed this document will be regulated by the terms
of an agreement betweenthepartieSe s s s [E s EEEEEEEEEEEEER

].ll
Interpretation

Leave these items in place unless there is a good reason to edit or remove.
These items are not “lawyer’s blurb”. Every item has been carefully
considered in the context of this agreement and has been included for s m m m
EEE D . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEN.

Entire agreement
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This paragraph prevents a party from later saying he was relying on some
other document or web site or what was said. If other documents are to be
relied on, let them be listed here, so that both parties know the basis of the =
E Bl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEE.

The cunning provision at 3.4 makes the consultant liable for actions of his
staff outside their employment, for example if they do something unlawful, or
UseSSA T EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEENE.

Warranties for authority

If you are dealing with a company and do not know who has authority to do
what, leave this paragraph in place. If you are dealing with an individual, you
may be better protected by making sure he has a sound indemnity insurance
policyinplace.lfyourloOSSE s e e e EE N , EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm

Conflicts of interest

Good protection for you. Leave in place. It is drawn primarily to protect you
from a claim by a third party that you are unknowingly in breach or their
copyright or patent, or whatever. It will also draw out of your consultant
anything he is doing or would like to do, in advance of signing. s s e e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
H, EEEEEEEEEEEEEEEEEEEEEEEE.

Consultant's status

Sets up the self employed status of an individual and covers you against
unforeseen tax liabilities or contravention of employmentlaw. s s s s s m m =
EEEEEEEEEEEEEEEE.

If the consultant's staffs work in your premises they must avoid creating
problems by transgressing your rules and policies. Note that one of the tests
of employment or self-employment applied by the Inland Revenue is as to the
place of work. LengthyprovisSOnS s s s s s s s e EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Representative liaison

Consultancy contracts are notoriously difficult to specify in a way that
facilitates measurement of results. The usual way of minimising conflict is to
maintain close contact between the consultant and the client. That requires
just one person from each side to accept responsibility s s s e s e e s e m =
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10.

11.

12.

13.

Work management procedure
Simple, basicprovisionsS. s e s e e EEEEEEEEEEN.
Consultant's obligations

If some aspects of your contract or of the detailed specification, are
particularly important, you could enter them here instead of in the detailed m m
Al , EEEEEEEEEEEEEEEEEEEEEEED . EEEEEEEEEEESRm
EEEEEEEEN EE NN  EEEEEEEEEEEE  EEEEEEEEN . EEEEHm
EEEEEENR.

Consultant's fees and expenses

This paragraph is flexible and should be completed with the specific terms
agreed. Thismight s s e e e e EEEEEEEEE N, EEEEEEEEEENEEEN
EEEEEEN EEEEEEEEEEEEEEEEEEEE.

You should consider carefully the provisions relating to completion and
payment. Itisimportantthai s e e e e EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEN.

We have provided for paymentforwork e s s s s s s s s e s EEEEEEER
HE, EEEEEEEN.

Use of sub-contractors
Choices for you to edit as you decide.
Consultant's other work

Entirely a matter for your choice. Edit as you require. However, it is helpful if
bothsidesareaware Of s e E E EEEEEEE S . EEE N EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEN.

No competition

Basic provisions to prevent competition (similar to what you might find in a
director’s service contract). Leave the last sub paragraph in place. It prevents
aclambythe s s s e e EEEEEEEEEEEEEEEEEEEEEEEEENNEEN
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14.

15.

16.

17.

Confidentiality

This paragraphisvery strongindeed. The s s e e e e EEEEEEEEEEEE
EEEEEEEEEEEEERN.

We have included this paragraph because a business has so many secrets
which could easily be stolenthatSOmMeE s e e E E E EEEE E N . EEEEEEE
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEENE.

Intellectual Property

It is unlikely that you will have dispute about existing IP rights. Problems arise
whensomevalueisadded s s e e EEEEEEEEEEEEEEEEEEENN,N
EEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEER
EEEEEEEEEEEERE.

New Intellectual Property

New IP is a defined term. The definition is comprehensive so as to avoid
complicatingthisparagraph. s s s s s s s EEEEEEEEEEEEN . EEEN
EEEEESEEEEEEEEEEEEEEEEESEEENEENEEEEEENEN
EEEEEEEEN . EEEEEEESEEESEEEEEESNEEEEEEENEER
EEE EEEEEEEEEEEEESEEEEEEEEEEENEEEEEEEEER
EEEEESEEEEEESEEEN . EEESEESEEEESEEEEEEEEER
EEEEEEE | EEEEEEEEEEEEEEEEEEEEEEEEEEEENEN
EEEEENEN.

This concept is inconvenient for you when you pay someone specifically to
write code, draft maps or produce ideas. Different countries have taken
different approaches to the subject. INnthe USA, s s s s s s e s s e e EEE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEER
EEEEEEEEEEEEEN. ‘EEEEEEEEEEEEEEEE  EEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER19760, amm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEN
EEEE . EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEER
EEEEEE ‘EEEEEEE N  EEEEEEEEEEEEEEEEEEEEEEEN
EEEN . EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEER
EEEEEN EEEEEEEEEEEEEEEEEEEENEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEN.

Duration and termination
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18.

19.

20.

21.

22.

We have provided alternatives. Editi s s s e e e e e e EE SN . EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
B, EEEEEEEEEEEEEEEEEEEEEEENN.

Assignment of this agreement
Consider carefully and edit as you require.
Mutual indemnities

Althoughwe describethisas “sm e s EEEEEEEEEEEEEEEEEER
EEEEEEEEN, EEEEEEEN EESEESESEEEEEEEEN.

Uncontrollable events

Used to be referredtoas “forcemajeure”. s s s e s e EEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEN EEEEENEEESEEEEEEENEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEENEEEEEENEENN.

Publicity / Announcements

ThismaylIIIIIIIIIIIIIIIIIII.IIIIIIIIIIIIII
HE.

Miscellaneous matters

A number of special points. We have identified each of these as e s s mm m m
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEENl EEEEEEEEEEEEEEES EEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm

Rightsof ThirdPartieSACt - s e e EEEEEEEEEEEEEEEEEEEEEN
EEN . EEEEEEEEESEEEEEESEEEEEEEESEEENEEEEEN
EEEEEEEEN.

Schedule: Data Protection Act 2018 Compliance

These paragraphs have been drawn with the greatestof caretO s s e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.HE
EEEEEEN EEEEEEEER , EEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEN.

If the contractual arrangement (unusually) is such that the consultantis m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
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It should not be necessary to incorporate provisionfor s s s s e e e e e E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEERER14.

No provisions in this section should be editedunlesS it s e e e e EEE E E E N
EEEEEEEEEEEEEEED . EEEN EEEEEEEEEEEEEEEEEEmE
El . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEE— EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

The final sectionisaseriesofliStSeE e e e e e e s EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN, EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEER
EEEEEEEEEN.

End of notes
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