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Corporate HR consultancy agreement



This agreementis dated [date| s s e e e e EEEEE N

ABC Limited, a company incorporated in England and Wales [under company
registration [numberjwhose s s s s s s e s s sseen e [eennnnnn],(“=

HEN
and

AMD Consultants Ltd, a company incorporated in England and Wales [under
company registration [numberjwhoSe s s e s EEEEEEE EEEEE [EEEEEER
], (‘emmm’

Background:

[The Consultant has wide experience in the field of [human resources management /
recruitment / relocation / otherjand the Client s s s s s e s e e e e e e EEEEE RN
IIIIIIIIIIIIIIIIIIIIIIIIIIIII.]

Accordingly, it is now agreed as follows:

1. Definitions

“Act’ means the Data Protection Act 2018.

"Assignment” means a piece of work to be undertaken by the
Consultant under the terms of this agreement and
fully described as to terms and scope in [the
Detailed Specification / the schedule to this
agreement/---l-ll-l------l-ll
EEEEEEEEE | EEEN | EEEEEEEEEEN
IIIIIIIIIIIIIIIIIIIII].

“Confidential Information” means all information about the parties, including:

any information which may give a commercially
competitive advantage to any other s mmm . m m
EEEEEEEEEEEEEEEEEN:

information about staff, their performance and
EEEEEEEEEEEEEEER,

data or information relating to suppliers,
product plans, marketing strategies, finance,
performance, operations, customer s s m m , m
EEEEEED EEEEEEED  EEEEEENESR
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information about the Intellectual Property and
allaspectSOf e e e EEEEEEEEEEES
EEEN,

information created or arising from this
agreement;

information owned by a third party and in
respectof whichaparty s s s sssssmmnm
EEEEEEEEE-EEEE.

information, comment or implication published
ONEEEEEEEEEEEEEEENER.

It does not include information that it is
reasonably necessary to disclose to a customer
or other personintheusualcourse s m e e E m m
EEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEERE.

“Detailed Specification” means a specification of worktobe s s s e m m =
EEEEEEEERN.

“‘Fee” means all money payable by the Client to the
Consultant,however s s e e , EEEEEEEEEN
EEEEEEEREEERN.

"Intellectual Property” or  means intellectual property of every sort, whether

“IP” or not registered or registrable in any country,
including intellectual property of kinds coming into
existence after today; and including, among
others, unregistered marks, designs, copyrights,
software, s EEEEE N, EEEE , EEEEEEN
H, EEEEEEEEEE Nl EEEEEEEEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEETR
EEENE.

2. Interpretation

In this agreement unless the context otherwise requires:
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2.1.

2.2.

2.3.

2.4.

2.5.

2.6.

2.7.

2.8.

a reference to one gender shall include any or all genders and a
reference to the singular may be interpreted s s s s s e e e e EEE E
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

a reference to a person includes reference to that person’s successors,
legal representatives, permitted assigns and any person to whom rights
and obligations are transferred orpassasa s e s e EEEEE EEE N
E BN , EEE N EEEEEEEEEEEEEEEE-EEEEEEEEEETRm
EEEENE.

the headings to the paragraphs to this agreement are inserted for
conveneNnCE a E I EEE EEEEEEEEEEEEEEEEEENENEEN.

any agreement by any party not to do or omit to do something includes
anobligationnottoallowsome s e EE EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEE.

a reference to an act or regulation includes new law of substantially the
SAME R EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

in any indemnity, a reference to costs or expenses shall be construed
as including the estimated cost of managementtme of s e s e e m m m
s, [ spnennEnEEEEf20 e e mmEn]

all money sums mentioned in this agreement are calculated [net /
inClusive]of VAT, s s e s e e E S EEEEEEEEEEEEEEEEEEEN
EEEEN.

this agreement is made only in the English language. If there is any
conflict in meaning between the English language version of this
agreementandanyversionOf s s e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEERm
n.

Entire agreement

3.1.

3.2.

This agreement contains the entire agreement between the parties and
supersedes @l E e e EEEEEEEEEEEEEEEEEEEEEEEEER

Each party acknowledges that, in entering into this agreement, it does
not rely on any representation, warranty, informaton e s s s s s s = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.
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3.3.

3.4.

3.5.

Conditions, warranties or other terms implied by statute or common law
inanycountryareexcludedfrome s s s s s s EEEEEEEEEEER
EEEEEEEEEEEEEEEEE.

This agreement has been drawn with reference to a single Assignment.
However, the parties intend, and now agree that all the terms shall
apply so far as reasonably possibletoany s s s s s s s e e e e mm®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEER.

In order to apply these terms to a second or further assignment or to a
series of assignments, a reference to this agreement s s s e s e e m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEN.

Warranties for authority

4.1.

4.2.

4.3.

Each party warrants that it has power to enter into this agreement [and
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII].

The Consultant warrants and undertakes that it is not aware of
anything within its reasonable control which mightorwill s s s s m = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
m.

The Client warrants that it is not insolvent and knows of no
circumstance which would entitle any creditor to appoint a receiver or
topetitionfor s e EEE EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEERE.

Consultant's status

5.1.

5.2.

The Consultant is not a partner, agent or employee of the Client and
doesnothaveauthority s s s s EEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEE.

The Consultant agrees that it will be responsible for its own income and
other tax liability and national insurance in respect of its Fees and it
hereby agrees to indemnify the Client in respect of any claim that may
bemadebyany s s s s s s s s EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
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Contract summary and payment

6.1.

6.2.

OR

6.3.

6.4.

6.5.

OR

6.6.

OR

6.7.

6.8.

6.9.

6.10.

OR

6.11.

The Consultant shall commence workonthe s s e e e e e e [ mE =

]

The Consultant shall complete the Assignment e e s e s e e e e EE N

The Consultant shall work for no less than [number] hours per week m
EEEEEEEEEEEEEEE|[EEEE]|EEEEN.

The Fee shall be calculated andpaidaSeE s s s s EEEEEEEEEE
EEEEN.

The Client will pay the Consultant at the rate of £ [000] per day and for
the time of other staff attherate of £E[000 | e e e e e EE N . EEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEE.

The Client will pay for work by each person designated as a senior
consultantatthec s mm e e e m£[800 | e e e EN.

The Client will pay for work done in accordance with feerateSa m m m =
E N EEEEEEEEEEEEEEEEERE.

After the end of each month, the Consultant will send an invoice to m m
E B EEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

Each invoice submitted to the Client for time charged by the hour shall
containabreakdOwWn e e E E E EEEEEEEEEEEEEEEEEEESR
EEEEEEEEENEEN.

The invoice shall include whatever reasonable expenses the
Consultant has incurred in working on any Assignment [provided such
expenses have beenapproved Ne e e e e e e e e e EEEE]|[m
IIIIIIIIIIIIIIIIIIIIIIIIIII].

The Consultant will personally bear the cost of all expenses incurred by
EEEEEEEEEEEEEEEEEEEEEEERN.
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6.12.

6.13.

6.14.

6.15.

6.16.

The Consultant may charge for any reasonable costs incurred as a
resultofanydelaycausedby s s s s s s e e s s e e e e EEEEEESE
EEEEEEEEEEEEEEN.

Payment of the sum specified in the invoice will be made by the Client
within [14] days of date of sending the invoice. Failure to make timely

paymentshallenttlc s s e e e e e EEEEEEEEEEEEEEEEEER
EEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEETRm
EEEN.

The Consultant shall be entitled after [28] days notice to the Client and
not more than once in every [12] months to increase the rates for work
chargedby s s s e EEE S EEESEEEEEEEEEEEEEEEENEER
EeEnEEn(S5]%eeeEeEEEEREN.

The Consultant reserves the right to charge the Client interest in
respect of the late payment of any money due under this agreement
(both before and after judgment) at the rate of [five] percentm m mm =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEN.

Banking charges by the receiving bank on payments to the Consultant
will be borne by the Consultant. All other charges relating to payment m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEERNE.

Representative liaison

7.1.

OR

7.2.

The work under this agreement shall be managed by s s s s s mmm =
EEEEEEEEEEN]

With effect from today the Consultant and the Client will each nominate
a representative who will be authorisedtomake s s e e e e e e E E ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERNR:

7.2.1 organising monthly meetings at which they will review m m m m
EEEEEEEEEEEEEENERNR,

7.2.2 providing all information and documentation reasonably
required by the otherof them e e e e e e EEEEEEEEEER
EEEEEEN.

6 © Andrew Taylor and Net Lawman Ltd



7.3. Each month the Consultant will prepare a progress report on the
progress of the work on the Assignment and will deliverittO s m m m m
IIIIIIIIIIIIIII[IIII]IIIIIIIIIIIIIII
n.

7.4. The Consultant will provide a document setting out detailed practical
requirements as required from time to time. The Client agreestO m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEENE.

8. Work management procedure

8.1. The Client will provide for the exclusive use of the Consultant, the
folowngeE e e e EEEEEEEEEEEEEEEN[EEEN]

8.1.1 an office set up for three people with workstations connected to
thelocal e e, EEEEEEEEEEEN. ..

8.1.2 telephone facilities for each person connected to the Client’s
SyStemIIIIIIIIIIIIIIIIIIIIIIII.

8.1.3 keys, security codes, user names, passwords and any other
relevant access to the office premises, the factory premises m
EEE | EEEE | EEEEEEEEEEEEEEEEEEEEN[EER
m]

8.2. In working on the Assignment and in provision or delivery of any
OUtcome,IIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
m:

8.2.1 the Detailed Specification;

8.2.2 all commonly accepted standards, relevant to the subject
matter of thisagreement, s s e e e EEEEEEEEEEEEER
EEEEEEEEEEENENEN,

8.2.3 [compliance with other standards and regulations].

9. Consultant's obligations
9.1. TheConsultantagreestoprovide s s s e e e s EEEEEEEEEEEN
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10.

9.2.

9.3.

9.4.

9.5.

Each Assignmentwillbe s s s s s s s EEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEN.

The Consultant agrees that whilstengaged s s s s s s s s s s EE =
EEEEEEEEEEEEEEEEEEEEEN, SEEEEEEEEEEEN
EEE:

931 alllawsandregulationS e e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEENEEEEN;

9.3.2 thespecificregulationS E e E EEEEEEEEEEEEEEEEN
EEEEEEEEEEEN.

The Consultant shall provide the services in accordance with s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
IIIIIIIllIIIIIIIIIIIIIIIIIIIIIIIIII(
EEER)

The Consultant agrees that it will process personal data as required by
the ACb e EEEEEEEEEEEEEEEEEN ]| eeEEEEEER
EEEEEEEEEED EEEEEEEEEEEE-EEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEER.

Use of sub-contractors

If the Consultant wishestoperformanyoOr s s s s s s s EEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEEEN-EEEN EEEEEEEN

10.1.

OR

10.2.

10.3.

the Consultant must first obtain the written consent of the Clientto m m
EEEEEEEEEEEEEEEEEEEEEEEEENE-EEEEN . EEEHR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEERE.

the Consultant must first obtain the writtenconsent e e e e e e e m E B
HEEEEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEN,

theConsutant e e e EE EEEEEEEEEEEEEEEEEEEEEEN
EEEN,;
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11.

10.4.

OR

10.5.

OR

10.6.

OR

10.7.

the Consultant agrees to indemnify the Client againstany s s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE-EEEER.

thiscontraCt/ s s e e EEE S | EEEEEEEEEEEEEEEEEEER
(e m]|mmEn.

sofarasworkunderth S e s e e EEEEEEEE-EEEEEEEEER
BN, EEEEEEEEEEEEEEEEEEEEEEEE[EEEEN]

the Consultantshallnotsub-s s e e e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Confidentiality

11.1.

The parties are aware that in the course of the performance of the
Assignmentthey willeachhave s s s e e e e EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEENEE EEEN EEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEl , EEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEN EEEEEERERNR:

11.1.1 except as provided in this agreement, not divulge to any
person----,--------------------(--
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
IIIIIIIIIIIIIIIIII)IIIIIIIIIIIII
EEEEEEEEENEN,

11.1.2 not use the Confidential Information in any way for itself or m m
EEEEEEEEE R  EEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEN,

11.1.3 not store, copy, or use the Confidentia/l s s e e e e e e e mEm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIIII[IIII....]

11.14 keepallrecordsOf s s e e e EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEENEN;
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12.

11.2.

11.1.5 keepallrecordsonly attheaddreSSa s s s s e s e e mm(m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIII);

11.1.6 make all relevant employees agents and sub-contractors
aware of the confidentialty of s e e e e e e e e EEEEEEE R
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEN.

The Consultant agrees that before it permits any employee or
contractororotherpersoNfO E E e E EEEEEEEEEEEEEEEEEN
III,IIIIIIIIIIIIIIIIIIIIIIII/IIIIIII
EEE NN  EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENE.

Intellectual Property

12.1.

12.2.

12.3.

12.4.

ThisagreementshallhaveNO E e E EE EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER

The Consultantmayusewhatever s s e e e e E EEEEEEEEEEN
EEEEEEEEEEEESEEEEEEENEEEEEENEEN.

The Consultant shall use and contribute to the Assignment such
Intellectual Propertyasisappropriatc s s s s s e e EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEN.

During and after completion of the Assignmentand unlesS e s e m m =
EEEEEEEEEEEE N  EEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEED  EEEEEEEEEEEEEEERN.

12.4.1 IP concepts created by the Consultant [but not incorporated in
anygoodS, s s s EEEEEEEEEEEEEEEEEEEEN,N
EEEEEEEEEEEEEER . EEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER.

12.4.2 IPworkincorporatedinany s s s s , s eSS EEEEEEENE
EEEEEEEEEEN EEEEENEEEEEEENEEN.
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OR

12.5.

OR

12.6.

12.7.

12.4.3 Any new Intellectual Property s s s s s s s s s s s s EEE =
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEN.

12.4.4 |P elements previously developed by the Consultant s m m m =
EEEEEEEEEEENEEEEEEEEEEEEEEEEEEER,
EEEEEEEEEEEEEEEEEEEEEEEERE.

In the event that the Consultant creates, acquires or develops any new
Intellectual Property (including moral rights) relatingtO s s s s e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE BEEBN
E-EEE N EEEEEEEEEEEEEEEEEEEEEEEEN EEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEE-EEEEEEED EEEEEEEEEEEEEERm
EEEEEEEEE-EEEEN.

so far as any IP of the Consultant is incorporated into any goods,
service or system of the Client, or recommended for use by the Client,
theConsultantnOWE e s e E S EE [EEE N | EEEEEEEEEEEE
IIII,IIIIIIIIIIIIIIII[IIIIIIIIIIIIII
IIIIII/IIllllllllIIIIIIIIIIIIIIIIIII
IIIIIll]llllllllllllllllggllIl.llllll
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
HE.

On termination of this agreement each party shall:

12.7.1 deliveruptothe s s e e EE EEEEEEEEEEEEEEENEN
EEEEEEEEEEEESEEEEEEEEEENEN.

12.7.2 within [seven] days destroy any Intellectual Property s m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEENER.

12.7.3 |If either party believes that any third party is infringing any
Intellectual Property rights in [the Product] itshall s m s s m m m
EEEEEEEEEEEEEEEEEEEE EEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
IIIIIIIIIIIIII[IIIIIIII]IIIIIIII
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13.

The Consultants obligationsSei s s s e e s EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN.

Limitation of liability

13.1.

13.2.

13.3.

13.4.

13.5.

13.6.

ThelawdiffersfromonE e s e e E E EE EEE N . EEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

All implied conditions, warranties and terms are excluded from this
agreement. Ifinanyjurisdicion e s s s e EEEEEE SN EEEEEEN
EEEEEEEEEEEEEEEEN, EEEEEESEEEEEEEENEEEN
EEEEEEEEEEEEEEEEEEEEEEESEEENEN, EEEEEN
EEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEEEN,
EEEEEEEEEENEN.

The Consultant shall not be liabletotheClient s s s s s e s s e m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEENE.

The Consultant gives nowarrantythal s s s s s s s s s s s EEE®
EEEEEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEN
EEEEEEEEEEEN.

TheConsultantshallNnOi e e e EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENR:

13.5.1 indirect or consequential loss; or

13.5.2 economiclossorother s s e E EE EEEEEE , EEEN, EEN
EEEEEEEEN EEEN

13.5.3 lossordamage suffered by s s s s s e s e s e EEEEEEEE
EEEEEEEEEEEE SN EEEEEEEEEEEEEEEEEN
mE.

The above provisions applyevenifsuCh e s s s s e e s s s e E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEERE.

Except in the case of death or personal injury, the total liability of the
Consultantundéef s e e EEEE N EEEEEEEEENENEN, EENEEN
ssssnsnnnnennnnnnnenf[10,000 . s e e EEEEEEE
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EEEEEEEEEEEEEEEEENEEEEEEEEE EEEEEEEETER
EEEEEEEEEEEEEEEEEEE.

13.7. This paragraph (and any other paragraph which excludes or restricts
the liability of the Consultant) applies to the Consultant’s directors, m m
BN, EEEN, EEEN, SESEEEEEEEEEEEEN(EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEE(EEEEEEEEEN
sssnnn)enEn1990 /s e (EEEEEEEEEEEEEEER)
(mmem)eeen20!7 EEEEEEEEEEEEEEEEEEEEEEEN
..

14. Duration and termination

14.1. Work on the Assignment shall commenceon (s s s s e s e s EEE =
EEEEEEEN, EEEEEEEEEEEE (EEEE]EEEEEEEEE
EEEEEEN:

14.1.1 bycompletonoOf s s e e e e EEEEEEEEEEEEEEEEER
EEEEN,;EEEN

14.1.2 byonepartygiving[ 28 | s s s s e e e e EEEEEEEEEER
EEEEEEEEE;EEEN

14.1.3 immediately by the Consultant if the Client fails to pay any m m
EEEEEEEEEE |2 | sEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEE-EEEEEEEEEEEEEEENE EEERN

14.1.4 immediately by either party if the other commits any material
breachofanytermee e e s EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEE[30]semmmEnn
EEEEEEEEEEEESEEEEEEEEEEENNEEEN

14.1.5 immediately by either party if a trustee / administrative receiver
or similar officer is appointed in respect of all or any part of the
businessorasselfSEEEE EEEE EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIIIIIIIIIIIIIIIIIIIIIIIIIIIIl(l
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEER)
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15.

16.

14.2.

14.3.

14.1.6 immediately if the Consultant is or becomes incompetent m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEN EEEN

14.1.7 the Consultantrefusestocarry s s s e e e e s EEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR

Notwithstanding termination of this agreement for whatever reason, m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEER.

Without regard to the reason why this agreement ends, the Client m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEE Nl  EEEEEEEEEEEEEEEEEEEEEEEENE.

Assignment of this agreement

15.1.

15.2.

Neither party may assign, delegate, sub-contract, mortgage, s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEN EEEEEEERNR:

a party may assign and transfer all its rights and obligations under this
agreementto.IIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Mutual indemnity

16.1.

Each party agreestoindemnify s s s s e e s e e s s e EEEEEEN
, AEEEEEEE SN NSNS SN SN NN EEEEEEEEEN

1611 itsfailure s e e e E E EEEEEEEEEEEEEEEEEEENER
EEEEER;

16.1.2 its breach of this agreement;

16.1.3 anyact,negleCtOr s s e e e EEEEEEEEEEN , EEEN,N
EEEEEEEEEEEEEEEEEEEEENNEN,
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17.

16.2.

16.14 abreachoOf s e e e EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEENNENEER,

For the purpose of this paragraph itis agreed thatthe s s s s e s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
sssnennennEEEENf[200000 e EEEEEEEEEEN
EEEEEN.

Uncontrollable events

17.1.

If either party cannot perform this agreement for any reason beyond its
reasonablecontrO/ s e e EEEEEEEEEEEEEEEEE|(EEEE]EN
EEEEEEEEEEEEEEEEEEN, EEEEEEEEEENEN, EEN
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEEER
EEEEEEEEEENEEN.

AND/OR

17.2.

OR

17.3.

17.4.

17.5.

17.6.

17.7.

Neither party shall be liable for any failure ordelayine s s e e e m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
IIIIIII,[IIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIIII].

If any uncontrollable event delays or prevents the performance of the
obligations of either party foracontnUOUS E EE EEEEEE EEEE N
II[IIIIIIII],IIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEEETRm
IIIIIIIIIIIII[7]IIIIIIII,IIIIIIIIIIII
EEEEEEEEEEEE.

AterminationnoticCeE iISEE I EEEEEEEEEEEEEEEEEEENEN
EEEE-EEEEEEEEEEEN.

If the agreement is terminated, allmoney s s s s e e e e e e EEEE N
EEEEEEEEEEEESEEEEEEEEEEEN[|.... EEEEEER
EEEEN]

Costsarisingfromthec s s s s e e e EEEEEEEEEEEEEEEER
EEEEEEEEEEEENEEENEEEEEEN,;

The party claiming the uncontrollable s s s e e e e e e EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
HENE.
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18.

19.

Publicity / Announcements

18.1.

18.2.

OR

18.3.

18.4.

OR

18.5.

Either party may refertothisagreementin e e s s s s e s EEEEE N
IIIIIIIllIIlII(IIIIIIIIIIIIIIIIIIIII
Illllll)llllllllllllllll.

No public or press announcement shallbemade s s e e e e e e E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEER.

Neither party shall:
18.3.1 make any public announcement; or
18.3.2 disclose any information; or

18.3.3 allowexpresslyor s s s e e E N S EEEEEEEEEEEEN
EEEEEEEENEN,;

about thisagreementwithoUl e e E EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEENEENEEEEEEN.

By way of exception to the last previous sub paragraph, s s s e m = m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEENE.

The parties agreetotheissueoOf s e e EEEEEEEEEEEEEEE®
EEEEEEEEEEEEEEEEEEEEN[Z]| EEEEEEEEEEEEN
EEEEEEEN.

Miscellaneous matters

19.1.

19.2.

The Consultant undertakes to providetothe s s s e e e e EE EE E ®
EEEEEEE, EEEN-EEENEEEEEEEEEEEEEEEEENN
EEEEEEEEEEEEEEEEN

No amendment or variation to thisagreement s s e e e e e e e EE N =
EEEEEEN , EEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEERENER.
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19.3.

19.4.

19.5.

19.6.

19.7.

19.8.

19.9.

19.10.

The parties acknowledge and agree thatthiSs e s s s s e e e e e E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEENER
EEEEEEEEEEEEEEEEEEEEENEN.

Sofarasanytme, ss e EEEEEEEEEEEEEEEEEEEEENEEN
EEEEEN, EEEEEEEEEEEEEEEEEEEEEEER.

If any term or provision of this agreement is at any time held by any
jurisdiction to be void, invalid or unenforceable, then it shall be treated
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEE D EEEEEEEEEEER  EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEN.

The rights and obligationsof the s s e e e e e EEEE EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEESEEEEEEEEEEER
..

Any obligationinthisagreement s e e e e e E EEEEEEEEEEEEN
EEEEEEEEEEEEEESEEEEEEEEEEEEEENEENEEN.

No failure or delay by any party to exercise any right, s s s e s e s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEE.

Thepartiesagreethal s e e e E EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN.

Any communication to be served on either of the parteSe s s s e m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
E-EEENE.

It shall be deemed to have been delivered:

EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER:
EEEE/2EEEEEEEEEENER,;

EEEEEEEEEEEEEEEE-EEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEN-EEEN EEEEZ2 EEEEEEEEEEEEEEER
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19.11.

19.12.

19.13.

19.14.

19.15.

19.16.

EEEEEEEN-EEEEEEEEESEEEEEEEEEEEER
EEEEN. (EEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEN-EEEN EEEEESEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEENN]

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEEN
EEEEEEEEEEEEEEEEEEEE(EEEEEEEEEEEEEEN
E)eeEn 1999 /e (EEEEEEEEEEEEEEEN)(EEEN)
e 20/ aEEEEEEN EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEENER
EEEEEEEE EEEN, EEEN, EEEN , EEEEEEEENEEEN
EEEEEEEEEEEEEEN, EEEEEEEEEEEEEEEEENEEN
EEEN.

AEEEEEEEEN EEEEEEEEEEEEENEEEEEEEEEEEEEER
IIIIIIIIIIIIIIIIIIIIIIIII[IIIIIIIIII
II/IIII/IIIIIIII]IIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEN.
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Signed by [personal name] on behalf of [Consultant name], its representative who
personally accepts liability for the proper authorisation by [Consultant name] to enter
into this agreement.

Signed by [personal name] on behalf of [Company name] its representative who
personally accepts liability for the proper authorisation by [Company name] to enter
into this agreement.
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Schedule 1 - Data Protection Act 2018 Compliance

1. Definitions

"Associate"

"1ICO"

‘Data Protection Legislation”

‘the GDPR”

“the applied GDPR”

“Law Enforcement Directive”

EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEE EEHN
EEE NN EEEEEEEEEEEEEENETHRm
EEEEEEEEEEEEEEEEEEEEEER
EEEEEN.

means the Information Commissioner's
Office.

means all or any of:

(a) the GDPR,

(b) the applied GDPR,

(c) the Act,

(d) regulations made under the Act
(mmEm)EEEEEEEEEEEEEEER?
(2) EEEEEEEEEEEEEEEEEEEN
197 s e e EEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEENEEN.

ssssnnnn (ennnm)2016/679 mmm
EEEEEEEEEEEEEEENEEEEENEN
ssesnnnnnnn’/annn2016mm
EEEEEEEEEENEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEN(N
EEEEEEEEEEEEEEN)

EEEEEEEEEEEEEEEEEEEEENR
EEEEEElEEEEEEEE’EEEENR
EEEEEE.

ssssnnnn(emnnm)2016/680 mmm
EEEEEEEENEN
EEEEEEEEEEEEENEEEEEEEER
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a2/ aeen20lCeEEEEEEEEER
EEEEEEEEEEEEEEEEEEEENN
EEEEEEEEEEEEEEENEEEEENEN
EEEEEEEEEEEEEEENEEEEENEN
EEEEEEEEEEEEEEN, EEEN, NN
EEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEENN
BN EEEEEEEEENEEEEEEEEEN
EEEEEEEEEENEEN , EEEEEEEN
seennnnnnnnn?2008/977 /mmmm

LUl n
EEEEEEEEEEEN, EEEEEEEE EEEEEEEEEEEEEEESNER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEE.

Data Protection

2.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

2.2. AEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEl  EEEEEEEEEEEEEEEEEEEEEEEEEEHR
EEEEEEEEEEEEEEEEEEEEEENEEEEEENEER.

2.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEES  EEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEE.

2.4, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEs | EEEEEEEEEEEE.

How the Consultant shall process data
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3.1.

3.2.

3.3.

3.4.

3.5.

3.6.

3.7.

EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEN EEN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEN
E(EEEE)EEEN:

37] EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN, EEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEN EEENN

3372 EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEERN
‘EEEN
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3.8.

3.9.

3.7.3 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEE D . EE NN . EEEEEEEEEEEN EEEEETHRm
IIIIIIIIIIIIII/IIIIIIIIIIIIIIII,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEN EER
|

374 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEN EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN EEEN

375 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEE (EEEEEEEEEEEN
EEEEEEEEN)

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
,y AN EEEEEEEEN  EEEEEEEEEEEEEEEE . BEEEENN
A EE EEEEEEEEEEEEEEEEEENEEN EEEEEEEEEEDRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEEEEESR
HE:

3.8.1 the pseudonymisation and encryption of personal data;

3862 EEEEEEEEEEEEEEEEEEEEEEEENEEEN, EEN
B, EEEEEEEEEEEEEEEEEEEEEEEEEEEENEN
EN EEEN

383 EEEEEEEEEEEEEEEEEEEN, EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEENNEN,;

39] EEEEEEEEEEEEEEEEEEEEEEEEEEEE(ENEN
EEEEE ) EEEEEEEESEEEEEEEN-EEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEN,;
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3.10.

3.11.

3.12.

392 EEEEEEEEEEEEEEEEEEEN, EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEENER
EEEEEEEENEEEEENEENNEN,

393 EEEEEEEE , EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEN(EEEN EEEN . EEEN-EEEEEEEN
EEEE)EEEEEEEEEEEEENEEN EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEN EEEN

394 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEENER
EssseEEEEEEN32 (] )sEEEEEEEEEEEN,;

EEEEEEEEEEEEEEEN , EEEEEEEEEEEEEEEEEESR
EEEEEEEEN  EEEEEEEEEEEEEEEEEENEEE . EEEETHm
EEEEEEEN  EEENR , EEEEEEEEEEEEEEEEEEEEEETHm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERN
IIIIIIIIIIIII.IIIIIIIIIIII(IIIIIIIII
IIIIIIIIIII-IIIIIIII)IIIIIIIIIIIIIII
EEEEEEEENR.

EEEEEEEEEEEEEEEN(EEEEEEEEEEEEEEEEEER
E2{mEEN)EEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEENEN, EEEN,EEEN, EEEEEEEN, EEEEHN
EEEEEEE, EEEEEEEEEEEN EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEENEEN
EEEEEN;

provide reasonable assistance to the Client in:

312] E e e EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEENERN,

3122 s e EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEN, EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEN,;

3123 EEEEEEEEEEEEEEEEEEEEEEEEEEEN, EEN
B, EEEEEEEN, EEEEEEEEEEEEEEEEEEEEN
EEEEEEER,;

3124 s emEEEEEEEEEEEEEEEEN , EEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEENEN;
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3.12.5

3.12.6

IIIIIIIIIIIIIIII(IIIIIIIIIIIIIIl
IIIIIIIIIIIIIIIII)IIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
HE.

4. Posttermination

4.1. EEEEEEEEEEEEEEEEEEENE-EEEEEEEN EEEEESR
EEEEEEEENEN:

41.1

41.2

4.1.3

4.1.4

EEsEEEEnl{aEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
N,

4.2, EEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEEEESR

EEEEEEEEEEEEEEEEEEEEENE EEEEEEEEEEEETR

5.  Warranty and acceptance of liability

5.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
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5.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEESR
- EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEHNm
EEE NN EEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EE/EEEEEEEEEEEEEEEEEEEEEENENER
EEEEEEEEEENEERE.
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Appendix 1 to Schedule 1

Data Processing Activities

What the Consultant may process in each category

1 The Consultant shall process this basic personal data
1.1. Name.
1.2. Address.
1.3. Email address.

1.4. Telephone number

1.5. EEEEEEEEEEEEEEEEEEEEEEEN, EEEEEENEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEER
EEE.
1.6. (S EEEEEEEEEEEEEEEEEEEEEEEEEEEEN]
2 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

EEEEEEEN  EEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEEEN ,EBN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEENEEEEEEEEEEEESR

n.
3 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
3.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEN.
3.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
4 Retention period
4.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE NN
EEEEEEEEEEEEEEEEED  EEEEEEEEEEEE O EEEEEEEEEEESR
4.1.1. for accounting and taxation purposes;
4.1.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEN,;
4.1.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEENEEN,
4.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEETSR
EEE
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Schedule 2: Press Release

[Press announcement]
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Explanatory notes

Corporate HR consultancy agreement

Paragraph specific notes

Notes following the numbered paragraphs

Preliminary: Describing specification or assignment

Call it what you like, the key to the success of a consultancy contract is to
define the scope very clearly. This is nowhere more true than in reference to a
technical contract. We advise you to be sure that you field a negotiator with at
least the equivalent technical understanding as the consultant. Avoid jargon. m
EEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

We have provided a flexible approach from which you can decide on how you
wish to set down the specification of your work. Bear in mind that this will m m
EEEEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEN:

. entering short details of the assignment into this very document. Do
this only if the specificationislessthan, s m e m , 200 e e e . e mm

. writing a short description of the assignment, either as part of the body
of the document or as a schedule, then providing for future refinement
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

o writing the specification into this document as a schedule - as long as
youlkeand e e e e EEEEEEEEEEEEEEEN.

. attaching the specification to this agreement and cross referencing so
astomakeclearthatthetWO R e E EEEEEEEEEEEEEEEEN.

Whichever alternative you choose will require edit of other parts of the
document where referenceismadetOa s e e EEEEEEEEEEEEEEER
EEEENE.

. You should specify as accurately as possible the work to be done.
Where this does not lead to a clearly identifiable goal, consider at least
whatsortofconsultancyyOUs s s s e e e e EEEEEEEN . EEEN
EEEEEEEEEEEEEEEN:

. assessing a factual situation and giving an opinion;
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. making recommendations;
. solving specific identified problems;

and does the work involve:

) attending court as an expert witness;

o attending meetings with any authority to supportyour s s s s s m m m
. making presentations and giving lectures;

. other educational tasks;

. contributing to discussions at meetings.

o Limit the field of work. Use a clear definition of what you can do. By

doing so you will reduce therisk of dispute e e e e EEEEEEEEE E
EEEEEEEEEEEEEEEEEEEEEN.

Definitions

The defined terms we have provided may not be the most suitable for your
business. You may refer differently to your detailed specification, s m m m m m
Al , EEEEEEEEEEEEEEERN.

You should first decide on the contents of the document, then return to check
what definitions are needed and whethertheyrealy s s s s s s e e e e mm m
EEEEEEEEEEEEEEEEEEER.

This document provides an over-arching framework within which any number

of assignments can be undertaken. It is important that each assignment refers
tothiscontraCt s e e e E EEEEEEEEEEEEEES, EEEEEEEEEEN
.

"The work described and agreed this document will be regulated by the terms
of an agreement betweenthepartieSeE s s s [EEEEEEEEEEEEEEEN

1

We have defined “Detailed Specification”. That is a useful description of the
work to be done. However, if you have communicated the description of the
work in some otherway,youmayneel s s s s s e EEEEE N , EEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEREEN.

Interpretation

Leave these items in place unless there is a good reason to edit or remove.
These items are not “lawyer’s blurb”. Everyitemhas s s s s s s s s s mmmm
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Entire agreement

This paragraph prevents a party from later saying it was relying on some other
document or web site or what was said. If other documents are to be relied
O, EEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
HE.

Warranties for authority

If you are dealing with a company and do not know who has authority to do
what, leave thisparagraphinplacCe. s s s e e EEEEEEEEEEEEEEEN
EEEEEEN  EEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Consultant's status

This paragraph contains provision to protect the client, not the consultant. It

may be freely edited. Ifyouarethe s s e , s EEEEEEEEEEEEEEEER
EEEEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

If the consultant’s staff works in the client's premises they must avoid creating
problems by transgressing the rules and policies of the client. Note that one of
thetestsofemployment e s e e e e e - EEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENE . EEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEEEEEEEEEEERE.

Contract summary and payment

The word “Fee” has been widely defined so it will apply to whatever payment
systemyouuse.Youmaythinki i s s e e e e EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm

This paragraph contains many options. Inevitably, some are contradictory. We
have provided a menu to enable you to construct your own version. Much m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENE . EEEEEEER
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEEEE EHN
EEEEEEEEEEEEEEEEEER.
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10.

You should consider carefully the provisions relating to completion and
payment. It is important that the agreement identifies a precise procedure and
point in time when a final invoice maybesent. s s s s e e e e EEEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEE-EEEEEEEER  EEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEENE.

We have provided forpaymentforwork e s s s s e s e e e e EEEEEEEE
HE, EEEEEEEN.

Representative liaison

Consultancy contracts are notoriously difficult to specify in a way that
facilitates measurement of results. The usual way of minimising conflict is to
maintain close contact between the consultant and the client. That requires
just one person from each side to accept responsibility s s s e s e s s e m =
EEEEEEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEESR
EEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEEEERm
m .

Work management procedure
SpecifyallrequirementS. s s s e e EEEEEEEEEEEEENN.

The second sub paragraph is also an opportunity for you to “sell” your high
status and quality of professional work. It is likely that the client will have
instructed you on account of your qualifications and standardsand s m m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEND .EEEEN EENEHN
EEEEEEEEEEE NS  EEEEEEEEEEEEEEEEEEEEEEEETEm
EEEEEEN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Consultant's obligations

If some aspects of your contract or of the detailed specification are particularly
important, you could enter them here instead of in the detailed specification, m
EEEEEEEEEEEEEEEEEEEEEEE . EEEEEEEEEEEEEERm
EEEENl , EEE R EEEEEEEEEEED EEEEEEEN EEEEEEESRm
EEENE.

Use of sub-contractors

Consider this paragraph carefully. A client may well assume that the
assignment will be carried out by one particular person or team. That may not
be what you intend. Even if some person is designatedtolecad s s s e m mm m
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11.

12.

13.

Confidentiality

This paragraph is strong. The weight of responsibility on the consultant is
great.ToredUCGIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN]

Intellectual property

Few business managers appreciate just how much IP is owned by the
business. There is an enormous varietyof Pe s s s , s s s s s s s EEE®
EEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEED  EEEEEEENE.

The question of who owns what intellectual property rights is one for detailed
discussion and decision before the contract is signed. It may be appropriate
fOFyOUtOIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEENE.

If an outcome of the assignmentisthe s e e e e e EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEN, EEESEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEE NN NN EENEEEEEEEN
EEEEEEEEEEEENEN.

Limitation of liability

ReducesthechanceofasuccessfUnE e E E E E EEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEN.

Some of these provisions may be void against a European client. Some m m =
EEEEEEEEEEEEEEEEEENEEEE . EEEEEEEEEEEEEEEERm
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
H. . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEERm
EEEENE.

The law is complicated and muchdependS s s s s s s e EEEEEEEEEE
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEENN
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14.

15.

16.

17.

18.

You will see that we have also included in the provisionfor s s s s s e s m =
EEEEEEEEEEEEEEEEEEEEEES EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESNm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESNm
EEEEEEEEEEEEEEEEEEEEEEEEEEERE.

As drawn, the consultant has very little liability. The extent to which the
COﬂSU|tantiSIIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
H. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERmE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETEm
EEEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEE.

Duration and termination
We suggest you edit as minimally required.

It is after terminationthatconfictS e s e e e E E EEEE N . EEEEEEEEER
EEEEEEN, EEEEEEEEEEEEEEEEEEEEEEEEENEEN.EEN
EEEEEEEEEEEEEEEENEN.

Assignment of this agreement
AstandarC s s e . EEEEEEEEEEEEEEEEEENEEEENNN.
Mutual indemnity

A form of indemnity to protect both sides, including their directors and staff. m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEN EEEEEEEEEEEN EEEEEEEEEEEEEEEEER
EEEEEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEERm
EEE . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEN.

Uncontrollable events

Often referred to as “force majeure”. We advise s s e s e e e e e EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

Publicity / Announcements
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19.

ThismaylIIIIIIIIIIIIIIIIIII.IIIIIIIIIIIIII
HE.

Miscellaneous matters

A number of special points. Many lawyers would extend these into several
pageS.OUTUSGOfIIIIIlllllllllllllIlllllllll.l
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESNm
EEE . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
Al , EEEEEEEEEEEEEEEN . EEEEEEEEEEEEEEEEEEEEHm
EEEEEEEEEEED EEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Rightsof ThirdPartieSACt - s s e s EEEEEEEEEEEEEEEEEEEEER
EEE EEEEEESEEEEEEEEEESEEEEEENEEEEEEEEER
EEEEEEEEN.

Schedule 1: Data Protection Act 2018 Compliance

These paragraphs have been drawn with the greatestof caretO s s e m mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.HE
EEEEEEN EEEEEEEE , EEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEN.

If the contractual arrangement (unusually) is such that the consultantis m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEN , EEEEEEEEEEEEEEEEEEEEEEEE-EEEEEEETRm
. A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

It should not be necessary to incorporate provisionfor s s s e s s e e e e N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEnnnnnll.

No provisions in this section should be editedunlessS it s e e e e e e e E R B =
EEEEEEEEEEEEEEEN . EEEN, S EEEEEENEEEEEEEEEN
BN . EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEE - EEEEEEEEEEEEEEEENEEEEEEEEEEEEENN.

The final sectionisaseriesofliStSeE e e e e e e s EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN, EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEN.
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End of notes
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