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Contract for services: self employed contractor: contractor
version

Dated: [date]
The Contractor:  [Name]

The Client: [Name]
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This agreement is dated:

It is made between:

[Contractor's name]

Of [address], (ammm “mmmm")
And

[Client name]

Of [address], (ammm “mmmm")

Background

The purpose of this agreement is to regulate the relationship between the Client and
theContraCtOr s e e E EEEEEEEEEEEEEEEN EEEEENEEN.

The terms of this agreement are:

1. Definitions

These definitions apply unlessthecontexXt s s e e e e e e EEEEEEE N

“Act” means the Data Protection Act 2018.

"Assignment” means any piece of work or recurring work to
be done fromtimetO s e e e e EEEEEE N
EEEEEEEEEEEEEEEE.

"Confidential Information” means all information about the parties
including personal data, as defined in
applicable law, owned by any data subject
whomapartytOssssEsEsssEsEEEEEES
EEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEERENR:

It includes among other things:

information about their staff, (including their
personal contact information); businesses,
methods of doing businesS , s e e e e m m,
EEEEN EEEEEEEEEEEN.

information about suppliers, agentsS, s s m m m
EEEEEEN.
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It does not include information it is reasonably
necessary to disclose to a customer or other
personinthe usualcourse Of Em EE R E B &
EEEEEEEEEEEEEEEEEEEEEERmE
EEEEEEEEEEENER.

"Detailed Specification” means a detailed specification of the e m m m

Interpretation

In this agreement unless the context otherwise requires:

2.1.

2.2.

2.3.

a reference to a person includes a human individual, a corporate entity
andanyorganisaion e s s e s EEEEEEEEEEEEEEEEEEER
EEEEEEN.

any agreement by any party not to do or omit to do something includes
anobligationnottoallowsoOmeE s e EE EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEERN.

In entering into this contract the Client has notreliedonany s m m m m
EEEEEEEEEEEEEEEEEEERE.

Contractor's status

3.1.

3.2.

The Contractor is not a partner, agent or employee of the Client and
doesnothaveauthority s s s s e e EEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEERE.

The Contractor agrees that he will be responsible for his own income
and other tax liability and national insurance in respect of his fees and
he hereby agrees to indemnify the Client in respect of any claim that
maybemadebyany s s s s s s s S S S EEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm

Client warranties

The Client warrants that he:
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4.1.

4.2.

4.3.

4.4,

holds and will maintain one or more policies of insurance covering all
businessrSkS s s e EEEEEEEEEEEEEEEEEEEEEEEENN.

will provide a safe place of work wherever the Contractor may s m m m
EEEEEEEEEEEEEEEEEEEER.

has made arrangements with relevant third parties, statutory authorities
and any other relevant authority, for permissions, licenceSa s s m m m
EEEEEN  EEEEEEEEEEEEEEEEEEEEEEENERN.

will arrange with his employees and contractors to facilitate the work m
EEEEEEEEEEEEEEEEEEEEEEERN.

Assignments

5.1.

5.2.

5.3.

5.4.

5.5.

5.6.

The work under each Assignmentshallbe sei s s e s e e e e e R =
EEEEEEERN.

The Detailed Specification shall describe, s s s s e s e e e n n N
5.2.1 the work to be done;

5.2.2 the outcomes to be expected;

5.2.3 the timescale and milestones;

5.2.4 the method of calculatingmoneydue s s s s e e e e EE EN;
5.2.5 the hours of work or fixed price;

5.2.6 [other?]

So far as the Client offers one or more further Assignments to the
Contractortheyaredeemed{O s s e e e e e EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEER.

The Contractor may accept or decline any Assignment. Once
accepted, each Assignmentwill s s s e e s e EEEEEEEEEEEER
EEEEEEEEEEEE.

By accepting an Assignment the Contractor agrees to provide staff of
anappropriatelevel Of e e e EEEEEEEEEEEEEEEEEEEER
EEEEEEEN.

The Contractor acknowledges that this agreement imposes no
obligationontheClenttO s s e e e EEEEEEEEEEEEEEEEEEN
EEEENE.
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5.7.

5.8.

[Upon completion of any Assignment, the Contractor shall write a
record of the work done recording any divergencCE s s e e e e E R B B
IIIIIIlllllllIIIIIIIIIIIIIIIII.]

Unless otherwise stated in any Detailed Specification, the terms set m =
EEEEEEEEEEEEEEEEEEEEEER.

Contractor's fees and expenses

6.1.

OR

6.2.

6.3.

6.4.

6.5.

6.6.

OR

6.7.

Unless specified to the contrary in any Detailed Specification, the Client
will pay the Contractorthesum e s e s (e e e s EEEEEEEEE
EEEEEN.

at the rate of £ [000] per day for his own time and for the time of other
ssssnsnsenenEnEnEEEEf[000 | semEEmEN.

After the end of each month the Contractor will send an invoice to the
Client for work done duringthatmonth. s s s e e e e e e EEEEEE®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Each invoice submitted to the Client for time charged by the hour shall
containabreakdOwWn e e E E E EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEN.

Payment of the sum specified in the invoice will be made by the Client
Wthin[l4 | s s s s s s eSS S SEESEEEESEESEEEEENEENEEN.

The Contractor shall at all times maintain accurate and up-to-date
records of the time spent by his staff upon each Assignment, both in
respect of work charged by the hourandwork e s e e s e e e mmm ®
IIIIIIII.IIIIIIIIIIIIIIIIIIII15IIIII
EEEEEEEEEEEEEEEEEEEEEEERN.

The invoice shall include whatever reasonable expenses the
Contractor has incurred in working on any Assignment [provided such
expenses have beenapproved Ne e e e e e e e e EEEEEN]||[m
IIIIIIIIIIIIIIIIIIIIIIIIIII].

The Contractor willpersonallybecar s s s s e e e e e e e EEEEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE.
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6.8.

6.9.

The Contractor shall be entitled after [28] days notice to the Client and
EEEEEEEEEEEEEEEEEEEEEEERN 2 aEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE.BE
EEEEEEEEEEEEEEEEEEEEEEEEEEEN[S5]Y%ennnn
EEEEEENR.

The Contractor reserves the right to charge the Client interest in
respect of the late paymentofanymoney s s s s s e e e e e e EEE =
I(IIIIIIIIIIIIIIIIIIII)IIIIIIIIIIIII
III[5]IIIIIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEE.

Taxation

7.1

7.2

7.3.

Sums payable under this agreementdonOi e e e e e EEEEEEEE N
EEEEE R EEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEERE.

If the Client is obliged by the law of any applicable jurisdiction to
withhold partor allof moneydue e s e e e e EEEEE N , EEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
Al EEEEEEEEEEER  EEEEEEEEEEEEEEEE-EEEERmN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEERN.

The Contractor agrees that he will be responsible for his own income
and other tax liabilityand national s s s s s s e e e e e EEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEERE.

Confidentiality

8.1.

8.2.

The parties are aware thatfromtme s s e e e e e EEE EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEE.

The parties hereby undertake for themselves and every employee m m
EEEEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
HENE:
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10.

8.3.

8.4.

8.2.1 not divulge to any person whatever or otherwise make m m m m
IIII(IIIIIIIIIIIIIIIIIIIIIIIIIII
IIIIIIIIIIIIIIIIIIIIIIIII)IIIIII
EEEEERN.

8.2.2 complywiththelawWs s s e e e EE , EEE N EEEEEEEE
EEEEEEEEEEEN.

Both the Contractor and the Client hereby undertake to the other to
make all relevantemployees,agentS e s e e e e e E-EEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

The Contractor agrees that he will process personal data as required

bythe AC, smemEeEssseeseeenEnEn| ] eeeEnnEn

EEEEEEEEEEE NS EEEEEEEEEEEE-EEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
EEEEEEEEEEEEEEENE.

Intellectual Property

9.1.

9.2.

9.3.

This agreement shallhave noeffeCt s s s s s s e s e s e s EEEEE
EEEEEEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEEN
EEEEEEN.

The Contractormayusewhatever s s s e e e EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Contractor shall use and contribute to the Assignment such of his
own Intellectual Property aS e s s s s s eSS EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEERENR.

Contractor’s use of sub-contractors

The Contractormayperformany O s s s s s s S S EEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEE-EEEEEEEEEENR:
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11.

10.1.

OR

10.2.

10.3.

OR

10.4.

OR

10.5.

OR

10.6.

first obtainsthewrittenconseNt e e e e E E E E E E EEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEN-EEEN;

first obtains the written consentoftheClient e e e e e e e e e E B B B
EEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEEEEETSHmR
EEEEEEEE-EEEEEEEN,

remains liable for the performance of this contract;

[ThiscontraCt/ s s e e e EEE | EEEEEEEEEEEEEEEEEEN
E([EEEE]|EEEN.

SofarasworkunderthiSeE s s EEEEEEEEE-EEEEEEEEERN
BN, EEEEEEEESEEEEEEEEEEEEEEEE[EEEEN]

shallnotsub-contraCt s s e e e EEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEENNEN.

Contractor’s warranties as to work

The Contractor warrants as follows:

11.1.

The AssignmenNn{ e e e e EEEEEEEEEEEEEEEEEEEEEER
[N

11.1.1 meet the Detailed Specification;

1112 notinffinE e e e EEEEEEEEEEEEEEEEEEEEENER
mE;

11.1.3 comply with all applicable laws and regulations;

11.1.4 not incorporate into any created work, any text, software, m m m
EEEEEEEEEEE N EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEED EEEEEEEER
EEEEEEEEEEEEEEEEEENEN,
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12.

11.2.

While engaged on an Assignment, the Contractor willcomply s s m m =
EEEEEEEEEED EEEEEEEEEEEEEEEEEEEE EHEBRN
EEEEEEEEl EEEEEEEE  EEEEEEEEEEEEEEEER.

Disclaimers and limitation of liability

12.1.

12.2.

12.3.

12.4.

12.5.

OR

12.6.

12.7.

12.8.

ThelawdiffersfromonE s e e e e EEEEEE N . EEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

In this paragraph, “Default” means

122.1 anybreachof s e s s s EEEEEEEEEEEEEEEEEER
EEEEEEEN ;EEEN

12.2.2 any representation, statementorother s s s s e e e e e E E =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETERm
EEEEEEEEEEEEEEEEEEEER.

AllimpliedconditionsS, s s s e e EEEEEEEEEEEEEEEEEER
EEEEEEEN.

The Contractor shall not be liable to the Client in respect of any loss of
profits goodwill or any type of special s s s s e s e s e s e e mm m m (
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
IIII)IIIIIIIIlllllllllllllllllllllll
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
E NN EEEEEEEEEEEEERE.

The Contractor's entire liability for a Default shall be limited m m m m = =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEE.

The Contractor's entire liability inrespeCt s s s s s s s s s e s EEE N
EEEEEEEEEEEEEEnsnennmnmnn£[10,000].

If a number of Defaults giverisetO R s s e e e e EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEENEEEEEEEEN
EEEEEEEEEEEENEEEEEEEEN.

The Clientagreestogivethec s s s s s s s s s s s s n[28 ]| mnm
EEEEEEEEEEEEEEEEEEEEEEEEEEENEN.
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13.

12.9.

12.10.

12.11.

The Contractor shall have no liability to the Client in respect of any
DefaultunlesstheCllent e s e e e e e EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEER.

The Contractor shall not be liabletotheClient s s s s s s s e e mn ®
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEENE.

This paragraph (and any other paragraph which excludes or restricts
the liability of the Contractor) appliestothe s s s e s e e EEEE EE E
BN, (EEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEHE(
sssneeneneEnEnnn )N NN 1090/ e (EEEEEEE
sssnsnnnn)(seen)enEn?20!7 seEEEEEEEEEEE
EEEEEEEEEEEENEN.

12.12. Nothing in this agreement shallImts s s s s s s s s s s e EEEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEE.

Insurance

13.1.

13.2.

TheContractorwilltake s s e e EEEEEEEEEEEEEEEEEEHR
EEEEEEEEEEEEEEEEEEENER:

13.1.1 generalbusinessliability s s s s s e s s s e eeenmnmf]1,
000, 000 J;

13.1.2 employer’s liabiltyto s s s mmmmmmmmm £[ 1,000, 000 J;

13.1.3 professional negligencetO s mmmmmmmmmmm £[ 1,000,
000 |J;

13.1.4 infringementofthe privacyand /Or s s s s e e s e e EEEE =

EEEEEEEEEEEENEEEEEEEEEEEEEEEEEE
1,000, 000 J;

The insurances will cover all periods while this agreement s s s s m =
El , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEE | 2 EEEEEEEEEEEEEEEEEEEENEEN
n.
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14. Duration and termination

15.

14.1. This agreement shall continue until terminated:

14.2.

1411

14.1.2

14.1.3

14.1.4

byonepartygiving[28 | s s s s e s EEEEEEEEEEEEN
EEEEEEEEN;NEEN

immediately by the Contractor if the Client fails to pay any m m
EEEEEEEEEE[2 e EEEEEEEEEEEEEEEEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEER
EEEEN-EEEEEEEESEEEEEEEN EEEN

immediately by either party if the other commits any material
breachofanyterm e s s s s e EEEEEEEEEEEEEEEE
EEEEEEEEEEEEEESEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEN (30 aemmmnn
EEEEEEEEEEEEEEEEEEEEEEENEE EEENE

immediately if either party is declared bankrupt or insolvent; or
hastakenO' s e E EE EEEEEEEEEEEEEEEEEEN,
EEEE EEEEEEEEEEEEEEEE EEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEER

Without regard to the reason why this agreement ends, the Client m m =

Assignment

Neither party may assign, delegate, sub-contract, mortgage, s s s e e e m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm

a party may assign and transfer all his rights and obligations under this
agreementto---------I----------------------

A EEEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEEDR
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16.

Uncontrollable events

16.1.

OR

16.2.

OR

16.3.

16.4.

16.5.

16.6.

16.7.

16.8.

16.9.

Neither party shall be liable for any failure ordelayine s s s s s m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRN
Illllll,[lllllIlllllllllllllllllllll
Illllllllllll].

If this agreement cannot be performed or its obligations fulfilled for any
reasonbeyondeither s s e e e EEEEEEEEEEEEEEEEEENER
IIIIIII[IIII]IIIIIIIIIIIIIIIIIIII,III
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEE.

If any uncontrollable event delays or prevents the performance of the
obligations of either party foracontinuOUS E EE EEEEEE EEEE N
II[IIIIIIII],IIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEETRm
IIIIIIIIIIIII[?]IIIIIIII,IIIIIIIIIIII
EEEEEEEEEEEERE.

The Contractor remains liable for any delay or failure by a sub- s m m m
EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEETRm
H, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENERNm
EEEEEEEEEEEEEEEEEEEEER.

AterminationnoticCe iISE e s EEEEEEEEEEEEEEEEEEENEN
EEEE-EEEEEEEEEEEN.

IftheagreementiSe s e s , e EEEEEEEEE[EEEE/EEEN
EEEEEEEN]

If the agreement is terminated, allmoney s s s s e e e e e e EEE N
EEEEEEEEEEEESEEEEEEEEEEEN[|.... EEEEEEN
EEEEN]

Costsarisingfromthec s s s s e e e EEEEEEEEEEEEEEEER
EEEEEEEEEEEENEEENEEEEEEN,;

Regardless of the reason for stoppage or delay, if it continueS e m m m
seEeEEEE([30]seEn, [ EEEEEEEN | EEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEN.
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17.

16.10. The party claiming to be affected byan e e s s s e e s e e e EEE N

16.11. So long as the uncontrollable event continues the Client may contract m

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN/
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEERE.

Miscellaneous matters

17.1.

17.2.

17.3.

17.4.

17.5.

No amendment or variation to thisagreement s s s s e e e EE EE N N
EEEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEER.

Sofarasanytime,dateorperioOC e e e EEEEEE EEEEEEEEEN
B, EEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEN
EEEEEEEEEEEEEEEEENEN.

Any obligationinthisagreemeni s e e e e EEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN.

No failure or delay by any party to exercise any right, s s s s s s s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
EEEEEEEEEEEEEEE.

Any communication to be served on either of the parteSa s e e s m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEENETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRm
E-EEENE.

It shall be deemed to have been delivered:

fdelvereC e e e e e EE S EEEEEEEEEEEEEEEEER
L

IfsentbypoSt e e s e e EEEEEEEEEEN EENEN/2E0N
EEEEEEEEEN,;

If sent by e-mail to the address from which the receiving party

haslastsente-mal. s e e 2{ s e EEEEEEEEEEEER
EEEEEEEE-EEEEEEEEEEEEEEEEEEEEEEESRS
IIII.[IIIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEE-EEEE . EEEEEEEEEEEEEEEENHR
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EEE]

17.6. Inthe event of a dispute betweenthepartieSeE s s s s e e e EEE N,
EEEEEEEEEEEEEEEEEEEEE SN EEEEEEEEEEEEN

17.7. The validity, construction and performance of this agreement shall be
governedby s s s e s s s s [EEEEEEEEEEEE/EEEE
/IIIIIIII]IIIIIIIIIIIIIIIIIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

Signed by the Contractor:

Signed by [name] on behalf of [Client name]:
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Schedule 1:Data Protection Act 2018 Compliance

1.

Definitions

EEEEEEEEEEEE|] ] EEEEEEEEEEEEEEEEEEEEEEEER

“Associate”

“ICO”

“Data Protection
Legislation”

“the GDPR”

“the applied GDPR”

“Law Enforcement
Directive”

means the Information Commissioner's Office.

means all or any of:

(a) the GDPR,

(b) the applied GDPR,

(c) the Act,

(d) regulations made under the Act
(smmm)sssEEEEEEEEEEnEn2(2)m
EEEEEEEEEEEEEEEEEEN 97 2mmn
EEEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEN.

s n(emnn)2016/679memmnn
EEEEEEEEEEEEEEEEEEEEEEEER
ssEEn?/eeen 200 eEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEESEEEEEEEEEEN
EEEEEEEEEEEEEESEEEEEEEEEEN
E(EEEEEEEEEEEEEEEN)

EEEEEEEEEEEEEEEEEEEEEEEER
EE el EEEEEEEE’ EEEEEEEEEENNEN.

s n(mmnn)2016/680mmmmnmn
EEEEEN

EEEEEEEEEEEEEEEEEEEEEEEEN2/
eeen20CEEEEEEEEEEEEEEEEENR
EEEEEEEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN,N
EEE , EEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEENEEN
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emn2008/977 /mmmm.

LUl n
EEEEEEEEEEEN, EEEEEEEE EEEEEEEEEEEEEEESNER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEE.

Data Protection

2.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

2.2. EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEEETR
EEEEEEEl  EEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEENEEEEENENR.

2.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEER  EEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEE.

2.4, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEs | EEEEEEEEEEEE.

How the Contractor shall process data

3.1. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEENERN,;

32 EEEEEEEEEEEEEENEEEENEN EEEENEEEEEEENEEEERN
EEEENE,EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EE;

3.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEENE-EEEE-EHR
EEEEE D EEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
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3.4.

3.5.

3.6.

3.7.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN, EEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEEEN
E(EEEE)EEEN:

37], EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN, EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEEN EEEN

372. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEENEEEER
‘AEEN

373, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEN . EEEN . EEEEEEEEEEEN EEEEEER
EEEEEEEEEEEEEE/ EEEEEEEEEEEEEEEN,
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEENEEN NEN
[

3374, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEENEEN,EEEEEEEEENEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
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3.8.

3.9.

3.7.5.

EEEEEEEEEEEESEEEEEEEEEEEEEEEEEENN
EEEEEEEEEEEESEEEEEEEEEEEEEEEEEENN
EEEEEEEEEEEESEEEEEEESNEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEN (EEEEEEEEEEN
EEEEEEEEN)

Examples of such measures are:

3.8.1.

3.8.2.

3.8.3.

3.9.1.

3.9.2.

3.9.3.

the pseudonymisation and encryption of personal data;

EEEEEEEEEEEEEEEEEEEE EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEENERN,

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEl , EEEEEEEEEEEEEEEEEEEE.EHN
EEEEEEEENEN:

IIIIIIIIlIIIIIIIIIIIIIIIIIII(III
IIIII)IIIIIIIIIIIIIIII-IIIIIIIII
EEEEEEEEEEEEEENEEEEEEEEEEEEN,

EEEEEEE D  EEEEEEEEEEEEEEEEEEEEEEER
IIIIIIIII(IIII.IIII.IIIIIIIIIIIII
III)IIIIIIIIIIIIIIII,IIIIIIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEENE EEEBN
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3.10.

3.11.

3.12.

394, EEEEEEEEEEEEEEEEEEEEEEEEEEEENEENEER
EEEEEEEEEEEESEEEEEEEEEEEEEEEEENER
EssseEEEEEEN32 (] )sEEEEEEEEEEEN,;

EEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEER  EEEEEEEEEEEEEEEEEEENE N
EEEEEEEEEEE  EEEER  EEEEEEEEEEEEEEEEEETHm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIIIIIIIIIIIIIIII.IIIIIIIIIIII(IIIII
IIIIIIIIIIIIIII-IIIIIIII)IIIIIIIIIII
EEEEEEEEEEEENEERE.

EEEEEEEEEEEEEEEE(EEEEEEEEEEEEEEEEEEN
E2{mEENE)EEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEENEN EEEN EEEN, EEEEEEEN EEEEEN
EEEEEEN EEEEEEEEEEEN, EENEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEN-EEEEEEEEEN
EEEEEN;

provide reasonable assistance to the Client in:

312]. s e EEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEENERN,

3122 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEN, EEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEENEN,;

312.3. s EEEEEEEEEEEEEEEEEEEEEEEEEN, EEN
B, EEEEEEEN, EEEEEEEEEEEEEEEEEEEEN
EEEEENER,;

3124 meEEEEEEEEEEEEEEEEEN EEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEER
EEEEEEEEEEEEEEENENR;

3125, s EEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEENEEENEEEENEN EEERN

3126. s EEEEEEEEEEEEEEE (EEEEEEEEEEEENENEN
EEEEEEEEEEEEEEEEN)SEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENER
EEEEEN.
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4.

Post termination

4.1.

4.2.

41] S EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER

412 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEENN,

4.1.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSRm
,y AIHFHEEEEEEEEEEEEEEEEEEEEEEEEE-EHN
EEEEEEEEEEEENERN,

414, mummmeEEnl{ipEEEEEEEEEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEESEEEEEEEEEERN
EN.

EEEEEEEEEEEEEEEEEEEEEEEEEEENE-EEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEE NN  EEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEDRN
EEEEEEEEEEEEENER.

Warranty and acceptance of liability

5.1.

5.2.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEE  EEEEEEEEEEEE EEEEEEEEETER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEER.

A EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
AEEEEEEEEEEEE-EEEEEEEEEEEEEEEEEEEEEEDN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEE  EEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEES/ EEEEEEEEEEEEEEEEEENEESN
EEEEEEEEEEEEEEEEEEEEEEER.
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Appendix 1 to Schedule 1

Data Processing Activities

What the Contractor may process in each category

1.

The Contractor shall process this basic personal data

1.1.

1.2.

1.3.

1.4.

1.5.

1.6.

Name

Address

Email address

Date of birth

EEEEEEEEEEEEEEEEEEEEEEENR  EEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR

[IIIIIIIIIIIIIIIIIIIIIIIIIIIIIIII].

2.1

2.2.

EEEEEEEN , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETR
HEH , EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
E NN EEEEEEEEEEEEEERE.

3.1.

3.2.

Retention period

4.1.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE . EHN
EEEEEEEEEEEEEEEEED  EEEEEEEEEEEE EEEEEEEEEEESR
4.1.1. for accounting and taxation purposes;

4.1.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEN,;

4.1.3. EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEETR
EEEEEEEEEEEENEN,;
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4.2. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETSR
EEEEEEEEEEEEEEEEEEEEEE NN EEEEEEEEEEEEEEEESR
EEEEEEN.
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Explanatory notes

Contract for services: self employed contractor: contractor version

General notes

1. This agreement is drawn on the assumptions that:
1.1. you are the contractor in this transaction;

1.2. you are about to undertake provision of some service s s e e e e e &
EEN,;

1.3. the service requires giving you access to personal data of a set of
individuals. Those people are most likely to be your client’s customers
or clients. They may alternatively be employees, associates, members
EEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEESR
EEEEEEEENR.

2. The General Data Protection Regulation (GDPR) was enacted in the UK in
the Data Protection Act 2018. It takes no account of the size of a business nor
of the cost of compliance. As a result, there is no alternative other than to use
specific text you need in order to comply, even if it seems too much. As you
willseebelow,there s e e e EEEEEEEEEEEEEEEEEEEEEEENNN
EEEEEEEEE N EEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEE Bl . EEEEEEEEEEEEEEEER.

3. If you have access to personal data, then you, as recipient “process” that data
even if all that happens is that the data arrives on your computer or phone. No
positive action is required - simplyreceivingthe s s e e e e e e EEE R EE N
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEE.

4. Note that HMRC will not accept a suggestion that a service provider is not an
employee simply by using this contract or any other. However, this contract
Willbea e EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEENE.

5. The way the document is structured, you should remember to issue a detailed
specification. Callitan “ssme s ' sseEEEEEEEEN.

Paragraph specific notes:

Notes numbering refers to paragraph numbers.
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Definitions

You should first decide on the contents of the document, then return to check
what definitions are needed and whethertheyrealy s s s s s s s s s mm =
E B EEEEEEEEEEEEEEEER.

By all means use the find / replace function in your word processor to change
them. If you do change a defined term, make sureitm e e e e e e e e EEE®
EEEEEEEEEEEEEEEEEEEEEERN.

Remember too, that when a word or phrase is defined, the defined meaning
capitalised, takes precedenceoverthec s s s e e E EEEEEEEEEEEEN
EEEEEEEEN.

Interpretation

Leave these items in place unless there is a good reason to edit or remove.
Each of these items has been carefully considered in the context of this
agreement and has been included forapurpose. s s s e e e EEEEE EE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

Contractor's status

This paragraph provides clarity on your status and evidence of self-employed
status for tax purposes. By all means delete it if you wish. It is a provision
which a solicitor for your client would preferably require. If your staff works in
client’s premises they must avoid creating problems by transgressing the
client’s rules and policies. Note that one of the tests of employment or self-
employment applied by the HMRC is as to the place of work. Lengthy s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEENEN EEEEEEEEEEEN EEEESRm
EEEEEENE-EEEEEEEEEEEEEEEE.

Client warranties

These provisions are mere examples of matters you may want your client to
deal with. By allmeansaddotherS. ss s s s e e e e s e EEEEEEEEEN
EEEEEEEEEEEEE N  EEEEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEERE.

Assignments

A full description of each assignment should be provided in a schedule
attached to this document as Schedule 2, or in a separate document which
referstothisagreement e s e e e e e e e , EEEn "ENEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
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10.

EEEEEEEEEEEEEEEEEEEEEEEN[EEEEEEEEEEEEEEN
mm]"

The description of the work should be complete and detailed, particularly as to
Standards, measurementS, s s s, EEEEEEEEEEEEEEEENEENENNEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESR
EERENE.

This document allows for further assignments to be undertaken. It is important
thale e EEEEEEEEEEEEEEEEEEEEEEEEEENEEEEENEEER
EEEEEEN EEEEEEEEEEEN:

Leave the provision regarding using your additional staff. s s s s e e e s = =
EEEEEEEEEEEEEE-EEEEEEEER.

Contractor's fees and expenses

This paragraph is something of a menu. Decide what are your terms and
select or edit to fit what you want. The terms areflexble s s e e s e e e mm =
EEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEERm
EEEEEEEEEED EEEEEEEEEEEEEEEEEEEN EEEEEEHRm
EEEEEEEEEEEEE.

Taxation

This paragraph also emphasises your self-employed status. s s s e e e m m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Confidentiality

A useful provision for both sides. NeitherSide s s s e s e e EEEE EEEE N
EEEEEEEEEEEEEEEEEEEEEEEER.

Intellectual Property

We have left this paragraph short and basic. The question of who owns what
intellectual property rights is one for detailed discussion and decision before
the contractissigned. tmay s s s s e s EEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

Some clients might demand something that protects them better, but we
SuggeStyOUIIIIIIIIIIIIIIIIIIIIIIIIIIII.IIII
EEEEEEEEEEEEEEEEEEEERE.

Contractor’s use of sub-contractors
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11.

12.

13.

14.

15.

Plenty of optionshere. s s s s s e s e e e e e EEEN.
Contractor’s warranties as to work

These warranties are reasonable and may be required by your client.
However,thSeE e e e e e EEEEE N . EEEEEEEEEEEEENEEN , EEN
EEEEEEEEN EEEEEEEEEEEER.

Disclaimers and limitation of liability

This is very tough on your client. He willprobably s s s s s s s s s s s nmm
Al EEEEEEEEEEEEEEEEEEEEEEEEEEENERN.

The law is complicated and much dependsonthe s s e s e e EEEEEEE®
BN EEEEEEEEEEEESEEEEEEEEEEEEEEEEEEEEEENRN
EEEEEEEEEEEEEEEEEEEEEEEN EEEN EEEEEEEEEN
EEEEEEEEEEEEEEEEENN.

fyouaredeallngaSeE e e EEEE N , EEEEEEEEEEEEEEEENEEN
, AEEEEEEEEE NSNS NS EEEEEENEEEEEEENEEEEER
mE.

As drawn, you have very little liability. The extent to which you are able to m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN BEEEHRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEERE.

Rghtsof Thld e e e s e e e -EEEEEEEEEEEEEEEEENEEN-EN
EEEEEEN.

Insurance

This is a reasonable requirementby a s s s s , S EEEEEEEEEEEEEN
EEEEEEEEEEEE NN EEEEEEEEEEEEEENEEEEEEEEEN
BN EEEEEEEEEEEE NS EEEEEEEEEEEENNN.

Duration and termination
TheselIIIIIIIIIII.IIIIIIIIIIIIIIII.
Assignment

Give careful thought to this. Consider the circumstances on both sideSm m m =
EEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEEESR
EEEEEEEEEEEEEEEE NN  EEEEEEED  EEEEEEEEEEEHRm
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16. Uncontrollable events

Oftenreferredtoas"forcE s m e m . EEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEESEEEEEESEEEEEESEEEEEEEEEEEEER
EEEEEEEEEEEN.

17. Miscellaneous matters

A number of special points. We have identified each of theseaSs e s s e mm m
EEEEEEEEl EEEEEEEEEEEEEEEEEEEEEEEEEEEERm
EEEEEEN EEEEEEEEEEEEEEE EEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEER . EEEEEEEEEEEEEEEEEEEERm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEm

Schedule 1:Data Protection Act 2018 Compliance

These paragraphs have been drawn with the greatestof carte s s e e e e e e E E E W
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEERmN
El , EEEEEE Nl EEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

If the contractual arrangement (unusually) issuchthatyouare s e e e e e E EE B &
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEETERmR
EEEEEEEEEEE-EEEEEEEE EEEEEEEEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEERmN
EEEEEEERN.

It should not be necessarytoincorporateproviSON e e s EEEEEEEEEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETRm
H. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERmR
HENE.

No provision in this section should be editedunlesS it e e e e EEEEEEEEEEEE
EEEEEEEEEEEN . EEEN, EEEESEEEEEEEEEEEEENEN EEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEN-EEEEEEN
EEEEEEEEEEEEEEEEEEEEEEENNN.

Thefinal sectionisaseriesofliStSE e e EEEE . EEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEN.

End of notes
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