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Office equipment lease agreement

The Lessor: [name]
and
The Lessee: [name]

Date: [date]
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The Date of this Agreementis: [mm m m |

The Lessoris: [name]|mmmm [mmmm]

The Lesseeis: [name] s mmm [mmmm]

It is now agreed as follows:

1. Interpretation

The following words shall have the meanings assigned to them unless e m m m
EEEEEEEEEEEEEEEEEEEN.

“Confidential Information"

“Initial Lease Period"

"Intellectual Property

“Lease Period”

"Lease Rentals"

“Office Equipment”

means all information about the equipment,
mainly related to computer software that is
supplied by the Lessor to the Lessee, which
may prove to be harmful for the business of
manufacturer fE s EEEEEEEEEEEER
EEEE Nl EEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEN.

means thetermofthe Lease s e e e mm W
EEEN.

means intellectual property of the
manufacturer with respect to the IT
Equipment and the software that is supplied
by the Lessorforuseof s mmmmmEm mm
EEEEEEEEEEEEEEEEEEEEENEHE
EEEEEEEEEEEN,

meansthelntia/l EEEEEEEEEEEEEN
EEEEEEEEEEEEEEEENN,

means the amounts by way of rental for the
uSse i i i fEEEEEEEEEEEEEEENEEHE
EEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEESRN
EEEEEEEEEEEEEEEEEEEEESRN
EE.

means subjectmatter s e e EEEEEE NN
EEEEEEEEEEEEEEEEEEEEEN.
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“Subsequent Lease Period” means a period after the expiry of the m m m

HEHNE,

"Supplier” means the supplier s s e EEEEEEEE N
EEEEEEEEEEEEEEEEEEEEER
EEEEEN.

"Total Loss" means total destruction or permanent

damage to the Office Equipment which
renderSEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEENEENER
EEEEEEEEEEEEEEEESS Y EEE
EEEEEEEEEEEEEEEEEENEENER
EEEEEEEEEEEEENEN.

Lease

2.1.

ThisLease AgreementE EEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEN,

2.2. The Lessor leases to the Lessee and the Lessee agreesto take mm m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

2.3. ThelesseeagreestopaythcmmmEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEENR,

OR

2.4. Within seven days from the date of this Agreement, s e e e EEEEE N
IIIIIIIIIIIIIIIIIIIIIIIIIIIIII[--]llll
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEENR,

Lease Term

3.1. Thelnitial Lease Periodshall s s s s s s s s eeeEsen[emmN]
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3.2. Each subsequent Lease Period shallbe forafurtheram e e e mm [ m
EEE | EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEER.

3.3. ThisLease shallcontinueinfullforcc EE EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE
EEEEEEEEEEEEEER.

3.4. The Lessee may extend the lease for a Subsequent Lease Period by
giving notice in writing to the Lessor at least three months before the m
EEEEEEEEEEEEEEEEEEEEEEN EEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEN([EEEN]%HN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE.
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEE.

Payment and Accounts

4.1. Allpaymentstobemadeby s s s e e S EEEEEEEEEEEEER
EEEEEEN EESEEESEEEEEEN-EESEEEEEEEEEEEER
m.

4.2. Ifatanytime, the Lesseeisrequiredtomakeany s s e e e e EEE N
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEN EEEEEEEEEEEEEEEEEEENEEEEEEEEEEEHN
EEEEEEEEEEEEEEEEEERE.

4.3. If any sum payable is not paid when due, the Lessee shall pay to the
Lessorinterest I EEEEEE N EEEEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEER
EEEEEEEEEEEEEEEEN[]I 0% EEEEEEEEEEEN NN
IIIIIIIIII]IIIIIIIIIIIIIIIIIIIIIIII.

Security

Thelesseeshal EE EEEEEEEEEEEEEEEEEEEEEEEEEEER
EE:

5.1. A security amount of [--] foranydamageors s s e e e e e EEEEEN
EEEEEEEEEEESEEEEEEEEESEEEEEEEEEEEENEN
EEEEEEEEEN EESSEEEEEEEEEEEEN,

52. ]
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Delivery

6.1.

6.2.

6.3.

6.4.

6.5.

Immediately upon delivery of Office Equipment, the Lessece nmmm m =
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEEEEEEEEEEN EEEEEEEEEEEEEEER.

The Lessee shall obtain delivery of the Office Equipment from m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETER
EEEEEEEEEEEN,

The transportationexpensesfor s s e e EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEN.

In the event that the Lessor cannot deliver the Office Equipment to the
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEE EEHN
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEN.

In the event that there is any defect in the Office Equipment, the
Lesseeshallimmediately s m e e e e EEEEEEEEEEEEEENEEN
B EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEER
II48IIIIIIIIIIIIIIIIIIIIllll,IIIIIII
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
EEEEEEEEN.

Use and maintenance

7.1

7.2

7.3.

7.4.

7.5.

Thelessecemay E e EEEEEEEEEEEEEEEEEENEEEEN
EEEEN,

The Office Equipmentshall s e e e e e EEEEEEEEEEEEEEEE
EEEEEEEEEEEEEEEEEEN[EEEN]

The Lessee shall ensure that the Office Equipment s s s e e e e m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEEE.

The Lessee shall keep the Office Equipment in good repair, condition m
EEEEEEEEEEN EEEEEEEEEEEN EEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERE
EEEEEEEEEEEEEEEEEEEEEEEEEEEEE.

The Lessee shall not remove or alter any component of the Office m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEESN
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10.

76. Thelesseeshallmaintainaccuratc E s E e EEEEEEEEEEEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEER.

7.7. Thelesseeshallnotselllunderlet, s e e EEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE
EEEEEEEEEEEEERN

78. Thelesseemayuse N EEEEEEEEEEEEEEEEEENEENEEN
EEE[-- | EEEEEEENEEEEN.

Insurance

8.1. Thelesseeshallatitsowncostkeep e e EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEETHE
EEEEEEEEEEEEEEEEEEER.

82. Thelesseeshallensure s e EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEN,

8.3. The Lessee shall pay all insurance premiums punctually s s s s m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN,

Taxes

9.1. Thelesseeshallkeepu e EEEEEEEEEEEEEEEEEENEEN
EEEEEEEEEEEEEEEEEEEER.

9.2. The Lesseeshallpayanddischarge all E e e e e e EEEEEEEEN

Warranties and Exclusions

10.1.

10.2.

The Lessor shall, atthe costandexpense s s e e EEEEEEEN EN
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEEEEEEER,.

The Lessee recognises that the Office Equipment is acquired by the
LleSSOrEE EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
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11.

12.

10.3.

All repairs and replacements of thepartSE s s e EEEEEEEEEE N
EEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEEETR
EEEEEEEEEEEEEEEEEEEER.

Return and Buy Back

At any time during the Lease Period the Lessee shall have the option to buy

themEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEENENEEN
EEEEEEE | EEEN|EEEEEEEN EESEEESEENEEEEEEEEER
EEEEEN EEEEEEEEEEEEEEENEEENEEEEEEEEEEE EEERNR
EEEEEEENR;

11.1.

11.2.

11.3.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
IIII,IIIIIIIIIIII[IIIIIIIIIIII]IIIIII
EEEEEEEEEEEEEEEEEEEEEENEEEEEN EEEHN

Defaults and Termination

12.1.

12.2.

122] EEEEEEEEEEEEEEEEEEENNEEEN EENEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEENEEEEEER
EEEEEEEEEEENEN EEEEN

1222 EEEEEEEEEEEEEEEEEEEEEEEEENEEEENEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEN‘'EER
E ., EEEN
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12.3.

12.4.

12.5.

12.6.

1223 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEN EEEN

1224 mEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEER
EEEEEEEEEEENE EEER

1225 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEENE EEEHR

1226 spEEEEEE (EEEN ) SEEEEEEEEEEEEEEEENDN
BN EEEN(EEEN)SENSEEESEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEENEEN EEEE(ENEEEEN)EN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
EN , EEEN EESESEEEEEEEEEEEEN EEEN(EEE
H)EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EE;EEEE

1227 s EEEEN EEEEEEEEESEEEEEENEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEN EEEEN

1228 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEN EEEEEEEEEEEEEEEN.

EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEESRN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEHR
,( AHIHEEEEEEEEEEEEEEEEEEEENEEEEEEEEEEEEHNm
EEEEEEEEEEEEEEEEEEEEE EEEEEEEEEEEEESR
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE/EN
EENEEEER.
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13.

12.7.

12.8.

12.9.

12.10.

Consequences of Termination

13.1.

13.2.

13.1.1 all arrears of Lease Rentals.

1312 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN
AN EEEEEEEEEEEEEEEEEEEEE.

1313 EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEENEEN EEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEN/EEEEEEEEEEEEER
EEEEEEEEEEEEEN.
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14.

15.

16.

13.3.

Assignment

14.1.

14.2.

Inspection

15.1.

15.2.

Intellectual property rights (for IT Equipment)

16.1.

16.2.
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17.

18.

Confidentiality (for IT Equipment)

17.1.

17.2.

General

18.1.

18.2.

18.3.

18.4.
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185. EEEEEEEE-EEEEEEEEEEEEEEEEEEEEEEEEEEN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEN.

18.6. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEN EEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEENEEEEENEEEEEEEEEEEEERm
EEEEEN EEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEER.

18.7. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEENEEEEEEEEEEEEEEEEEN.

19. Notices

19]. EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEE /. EEEEEEEEEEEEEEEEN?/  EEEEEEENERN
EEEEEEEEEEEEEEEEEEEEEEEEEEN.

192, EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEER
R ERERERRRRERERERENRERERERERERERERYE])
S LR RS RRERERERERRERERERERRERERERERDE
EEEEEEEEEEEEEEEEN-EEEENEEEEEEENEEEENEN
(R ERERERRRRERERERERNRERERERNRERERERY]
B4 EEEEEEEEEEEEEEEEEEEEEEEE-EEEEEESR
EEEEEEEEEEEEEEEEEENEN EEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEN-EEEN EEEEEEN
EEEEEEEEN EEEEEEEEEEEEEEEEEEEEENEEEEEN
EEEEEEEEEN]

Signed by or for the Lessor by [name] (who certifies that he has proper authority to
sign)

Witness: Signature:
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Name:

Address

Signed by or for the Lessee by [name] (who certifies that he has proper authority to
sign)

Witness: Signature:
Name:

Address:
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Schedule A The office equipment
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Schedule B The lease rentals
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Explanatory notes:

Office equipment lease agreement

General notes:

Although the manufacturer of Office Equipment may not be party to such
agreements, but there is always some sought of indirect involvement of the
manufacturer as well. There are certain provisions in the agreement that are
directly related to the rights of the manufacturer, like complete protection of
intellectual property rights (in case the subject matterisEE e EEEEE ) m ®
EEEEEEEEEEEEEEEEEEEEEEEEEENEEEN EEEEEEEE
EEEEEEEEEEEEEEEEEEEEEEEEEEEERN.

The manufacturercanbeapartyony s s s e s EEEEEEEEEEEEEEN
EEEEEEEEEEEEEEESR

This template is suitable for the lease of any office equipment like computer
hardware,IIIIIIIIIIIIIIllllllllllllllllllll
EEEEEEEEEEEEEEEEER,.

It makes no difference to the agreementifLessor s e e e EEEEEEE NN
EEEEEEEEEEEEEEEEEEEEEEN.

This document is designed to cover virtually all the eventualities that are
important in a lease agreement for any office equipment. Butthere s m m m m
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEE EEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEERE.

Paragraph specific notes:

Note: numbering refers to paragraph numbers.

2

Provides alternatives for payment of lease rentals. For the lessor, it is
obviouslybesttotake E R EEEEEEEEEEEEEEEEEN EEEEEER
EEEEEEEESN EEEEEEEEEEEEEEEEEEEEEEEEEEEERN
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEHR
EEEEEEEEEEEEENEEN EEEEEEEEEEEEEEEEEEEEESRS
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENE
EEEEEEEEEEEEEEEEEEEEEEEEEENER.
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13 Providesaformulafor s s s e s e s EEEEEEEEEEEEEEEEEEENER
EEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEEENEEER
EEEEEEEEEEEEEEEEEEEEEEEER.

15 In order to protect rights and even obligatonsof E e e EEEEEEEEEEE N
EEEEEEEEEEEEEEEEE EEEEEEEEEEEEEEEEEEEER
EEEEEEEEEEEEEEEEEEEEEEEEEENEENEEN EEEEEEEHN
EEEEEEEEEEEEEEEEEEEEEEEEEEEENEEEEEEEEEER
EE,

End of notes
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